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CHABOT COLLEGE

ACADEMIC FREEDOM

Academic freedom exists and is nurtured in our community for the common good of all citizens. Students,
faculty, administrators and society itself derive benefits from the practice of academic freedom with its
open search for truth and its free exposition. Academic freedom is fundamental for the protection of
the instructor’s right in teaching and the student’s right in learning in the classroom and on the campus.
Academic freedom carries with it responsibilities correlative with rights, such responsibilities being
implicit in all freedoms and assured by all members of the college to insure the rights of others.

Any issue involving the alleged violation of academic freedom on campus shall follow the procedures of
academic due process as provided for the students, faculty, and the college, whichever be appropriate.
(Board Manual, Policy 4030, adopted February 18, 2014)
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STATEMENT OF NON-DISCRIMINATION

Chabot College desires to maintain an academic and work environment which
protects the dignity and promotes the mutual respect of all employees and
students. Sexual harassment of employees or students will not be tolerated. In
general, deliberate verbal comments, gestures or physical contact of a sexual
nature that are unsolicited and unwelcomed will be considered harassment (Title
VIl of the Civil Rights Act of 1964).
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DISCLAIMER

Chabot College provides its catalog a

course content and staff, is subject to

This catalog is available in alternate fo
(510) 723-6725.

PHOTOGRAPHY DISCLAIMER

nd other information for the general guidance of students, faculty, staff

members, prospective students and other educational institutions. Every effort has been made to ensure its
accuracy, although all information including but not limited to: costs, rules, regulations, program requirements,

change at any time. Students should consult the college website (www.

chabotcollege.edu), supplementary information, or college staff for the most up-to-date information.

rmat. Contact the Accessibility Center for Education, Building 2400 or call

may be made in writing to the District

Chabot and Las Positas Colleges, being non-profit California Community Colleges, reserve the right to use
photography and video images of students and visitors, age 18 and older, taken on our property and at college-
sponsored events for marketing and promotional purposes. Objection to the use of an individual’s photograph

office of marketing and public relations, addressed to:

Director, Public Relations, Marketing and Government Relations
Chabot-Las Positas Community College District
7600 Dublin Blvd., 3rd Floor, Dublin, CA 94568
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ABOT COLLEGE

Welcome to Chabot College
An exceptional community of teachers and learners

Welcome to Chabot College, an exceptional community of learners
and teachers. We are a college dedicated to supporting our students
with excellence in education at minimal cost. But do not mistake low
cost for lack of excellence! We believe that everyone deserves access
to excellence in higher education, regardless of the economic or other
challenges they face. Many of our students go on to achieve at the
highest levels in their chosen professions, whether in science, medicine,
education, technical areas, the arts, law, community services, business,
or politics. As an educator at Chabot for over thirty years, | am awed by
the persistence, endurance, and achievements of Chabot graduates.

We value and treasure the potential of every student. Through good
times and bad, Chabot College has been the first step along the path
to college and success for generations of seekers, many of whom have
shaped our region, state, and country. Our College continues to create
and to innovate in academics and student services that are models
across the region, State, and country, including the Puente and Umoja
Programs as well as many others. Our graduates earn respected degrees
and credentials that deliver meaningful careers and change the future of
their communities. Many transfer to the country’s best universities or become skilled professionals in specialized
areas of credentialing. We are also proud to serve one of the most richly diverse student bodies in the nation, many
students who are first in their families to go to college, and to be the open door to education for Dreamers. | hope
to meet you along your pathway to success, as you change your future and that of our world!

Si, se puede!

Sincerely,

Susan Sperling, Ph.D.
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CHABOT-LAS POSITAS COMMUNITY COLLEGE DISTRICT

/ The Chabot-Las Positas Board of Trustees governs the Chabot-Las Positas
!'—; Community College District and is responsible for all policy decisions. The
CHABOT Board meets once per month, unless otherwise noted in the meeting schedule.
LAS POSITAS Ronald P. Gerhard, Chancellor
Name/Position Area Represented Year First Elected
Tim Sbranti, President Area 5: Dublin and Northeast Pleasanton 2019
Linda Granger, Secretary Area 2: San Leandro and portions of San Lorenzo 2018
Luis Reynoso, Ed.D. Area 1: Hayward 2020
Harris Mojadedi Area 3: Union City and South Hayward 2022
Maria L. Heredia Area 4: Castro Valley, Sunol, areas of Pleasanton, and East San Lorenzo 2019
Hal G. Gin, Ed.D. Area 6: Northwest Hayward and West San Lorenzo 2005
Vacant Area 7: Livermore, portions of East Dublin, and Southeast San Ramon
Viviana Patino Student Trustee, Chabot College
Lara Wiedemeier Student Trustee, Las Positas College

Trustees Emetriti

E.J."Jay” Chinn 1961-1985
Elva M. Cooper 1987-1996
Gary R. Craig 1985-2005
Fred M. Duman 1967-1991
Ann H. Duncan 1971-1984
Dorothy S. Hudgins 1967-1987
Lawrence R. Jarvis 1975-1987
Alison S. Lewis 1991-2008
James S. Martin 1969-1975
Edward E. Martins 1961-1967
Barry Schrader 1988-2000
Fredrick T. Sullivan 1961-1971
William A. Tenney 1961-1967
L. Arthur Van Etten 1961-1985
Margaret R. Wiedman 1977-1989
Barbara F. Mertes, Ph.D. 2000-2014
Arnulfo Cedillo, Ed.D. 1985-2017
Carlo Vecchiarelli 2004-2019
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2022 - 2024 ACADEMIC CALENDAR

Denotes no Saturday classes

FALL 2022 SPRING 2023

August 15 Convocation Day January 16 Martin Luther King Holiday
August 16 College Day January 17 Classes Start

August 17 Classes Start February 17 - 20" Presidents'Weekend Holiday
September 5 Labor Day Holiday April 3 - April 8 Spring Break

November 11 Veterans’ Day Holiday (Observed) May 19 Last Day of Instruction

November 23-25° Thanksgiving Holiday May 20 - 26 Finals

December 13 Last Day of Instruction May 26 Commencement Ceremony
December 14 -20 Finals May 29 Memorial Day Holiday

January 2,2023  Grades Due via Internet by 11 p.m. June 4 Grades Due via Internet by 11 p.m.

One Variable Flex Day for Faculty for the 2022/2023 academic year

Summer 2022 Window Period: Tuesday, May 31 to Friday, August 5, 2022
Monday, July 4, 2022 Independence Day Holiday
Grades Due: Monday, August 8, 2022 by 11 p.m. via Internet

FALL 2023 SPRING 2024

August 14 Convocation Day January 15 Martin Luther King Holiday
August 15 College Day January 16 Classes Start

August 16 Classes Start February 16 — 19" Presidents'Weekend Holiday
September 4 Labor Day Holiday April 1 - April 6 Spring Break

November 10 Veterans’ Day Holiday (Observed) May 17 Last Day of Instruction

November 22-24* Thanksgiving Holiday May 18 - 24 Finals

December 12 Last Day of Instruction May 25 Commencement Ceremony
December 13-19  Finals May 27 Memorial Day Holiday

January 2,2024  Grades Due via Internet by 11 p.m. June 3 Grades Due via Internet by 11 p.m.

Two Variable Flex Days for Faculty for the 2023/2024 academic year

Summer 2023 Window Period: Tuesday, May 30 to Friday, August 4, 2023
Tuesday, July 4, 2023 Independence Day Holiday
Grades Due: Monday, August 7, 2023 by 11 p.m. via Internet

Chabot College 2022-2024 1



GENERAL INFORMATION

COLLEGE TELEPHONE NUMBERS

MAIN TELEPHONE NUMBER (510) 723-6600

PRESIDENT

Alumni Association Staff Development

Development & Foundation

Institutional Effectiveness

Institutional Planning

Marketing and Community Relations Grant Development
Program Review Institutional Research

(510) 723-6641

ADMINISTRATIVE SERVICES

Vice President, Administrative Services (510) 723-6618
Fiscal Services
Budget Development and Management
Purchasing Control
College Bookstore
College Box Office
College Bursar
Facilities Rental
College Mailroom
College Maintenance and Operations
College Capital Construction
College Switchboard
Director, Campus Safety and Security
Reprographics Center
Manager, Bookstore

(510) 723-6923
(510) 723-6761
(510) 723-2650

ACADEMIC SERVICES

Vice President
Professional Development
Distance Education

(510) 723-6626

Dean, Applied Technology and Business (510) 723-6652

Accounting, Administration of Justice, Advanced
Manufacturing, Apprenticeship, Automotive
Technology, Business, Computer Application Systems,
Entrepreneurship, Electronic Systems Technology,
Fire Technology, Industrial Technology, Machine Tool
Technology, Real Estate, Sheriff Academy, Strong
Workforce Program, Welding Technology, Work
Experience

Vocational Education
Committees)

Perkins

(BACCC, CCCAOE, Advisory
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Dean, Arts, Media & Communication (510) 723-6669

Architecture, Art, Art History, Communication Studies,
Digital Media, Humanities, Film, Interior Design, Mass
Communications, Music (Applied), Music (Literature,
Theory, and Musicianship), Music (Performance),
Music (Recording & Technology), Philosophy,
Photography, Religious Studies, Theater Arts

Performing Arts Center, Radio Station

TV Station

The Spectator

Dean, Social Sciences (510) 723-6669
Anthropology, Early Childhood Development, Economics,
Environmental Studies, Ethnic Studies, Geography,
History, Political Science, Psychology, Sociology,
Women’s Studies

Dean, Academic Pathways and (510) 723-7564
Student Success

General Studies, Library Skills, Tutoring

Career Pathways

First Year Experience Program

Guided Pathways

Learning Connection

STEM Center

Dean, Health, Kinesiology & Athletics (510) 723-7202
Adaptive Physical Education, Dance, Dental Hygiene,
Emergency Medical Technician, Health, Healthy
Aging, Kinesiology, Medical Assisting, Nursing,
Nutrition, Physical Education
Athletics
Dental Hygiene Clinic, Fitness Center, Nursing Skills Lab

Dean, Language Arts (510) 723-6805
English Composition, English Learning Skills, English
Literature, English As A Second Language (ESL),
Language Center, Service Learning, Sign Language,
WorldLanguages(Chinese, French, Japanese, Spanish)
Library

Dean, Science and Mathematics 510) 723-6897
Astronomy, Biological Sciences (Anatomy, Biology,
Biotechnology, Environmental Science, Microbiology,
Physiology), = Chemistry, = Computer  Science,
Engineering, Mathematics, Physical Science, Physics

Chabot College 2022-2024



Program Director, Early Childhood (510) 723-7483
Lab School
Child Care Services, Education (CCAMPIS, Food Program,
Health Care)

Family Resources Coordination (510) 723-6600

STUDENT SERVICES

Vice President (510) 723-6743
Student Access and Community Outreach
Student Conduct and Due Process/Student Discipline
Student Services Program Review and Assessment
Behavior Intervention Team
Student Rights and Responsibilities/Grievances

Student Health Center (510) 723-7625

Dean, Counseling (510) 723-6716

Academic Counseling Articulation Assessment

Career Counseling Career/Transfer Center

Crisis Intervention and Referral Health/Mental Health
Services; New Student Orientation

Peer Guide Program; Personal Counseling

College to Career Training, Title IX

Psychology-Counseling (Instruction/Curriculum) Student
Follow-Up

Student Online Services Center (SOS)

Student Success & Support Program

Director, Admission and Records (510) 723-6700
Admissions

Apprenticeship

Attendance Accounting and Grades
Concurrent Enrollment

Cross-Registration with Transfer Institutions
Degree Audit

Enrollment Verifications

Evaluations

G.E. Certification

Health Science Admissions

International Student Admissions

Records Disposition, Security, and Maintenance
Registration

Special Admissions

State Attendance Reporting

Student Accounts

Transcripts

Chabot College 2022-2024

Director, El Centro

GENERAL INFORMATION

(510) 723-6714
Bilingual Services (Spanish)

Academic and Career Counseling

Financial Aid Advising

Math Tutoring

Peer Mentoring

Summer Bridge

School Tours

Undocumented Students Specialized Counseling
Laptop Lending Program

Immigration Legal Services

Adult Education Services

Director, Financial Aid (510) 723-6751
Federal (Title IV) Programs

Pell Grant

SEOG

Federal Work Study

Federal Direct Loans

California State Programs

California College Promise Grant (Fee Waiver)(CCPG)
Cal Grant

Chafee (Foster Youth) Grant

Dream Act

Disbursement of Other Program Funds
(Scholarships, EOPS, CARE, TRIO, etc.)

Community and Campus Financial Aid Outreach

(510) 723-6956
(510) 723-6930

Dean, Special Programs and Services
Athletics Counselor
Change It Now (CIN)
Disabled Student Programs

and Services (DSPS)

EOPS/CARE/CalWORKs
Foster Youth Success Program
Hayward Promise Neighborhood
Movement API

510) 723-6725
510) 723-6909
510) 723-7682
510) 723-2979
510) 723-7228

PACE 510) 723-2626
Puente Program 510) 723-7120
TRIO/ASPIRE 510) 723-7547
TRIO/EXCEL 510) 723-7502

TRIO/Educational Talent Search (ETS)
TRIO-STEM & MESA Programs
Umoja Program

510) 723-7570
510) 723-7265
510) 723-6747

o o~ e~ =~ g~ —

Director of Student Life
SSCC Flea Market
Co-curricular funding
SSCC Inter-Club Council/Student Clubs
Scholarships and Awards
Student Activities and Events Hotline
Student Government (SSCC)
SSCC President
Veterans Services

(510) 723-6608
(510) 723-6918

(510) 723-6800

510) 723-7140
510) 723-6800
510) 723-7460
510) 723-6910
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CHABOT
LAS POSITAS

COMMUNITY
COLLEGE
DISTRICT

DISTRICT TELEPHONE NUMBERS

CHANCELLOR
Ronald P. Gerhard

(925) 485-5206

BUSINESS OFFICE/FISCAL SERVICES/

PURCHASING

Vice Chancellor
Jonah Nicholas

Director, Business Services
Daniela Ballif

Accounting Supervisor
Karen Esteller

Manager, Purchasing & Warehouse Services
Marie Hampton

Buyer

Bill Pagano

Director, Maintenance & Operations
Walter Blevins

(925) 485-5253

(925) 485-5231

(925) 485-5224

(925) 485-5233

(925) 485-5205

(510) 723-6648

HUMAN RESOURCES

Vice Chancellor

Wyman Fong (925) 485-5261
Information and Questions

Denise Marriott (925) 485-5236
Human Resources Manager

Jennifer Druley (925) 485-5240
Director, Employee & Labor Relations

Melinda Trammell (925) 485-5513
Payroll Manager

Kathleen Cramsey (925) 485-5228

INFORMATION TECHNOLOGY SERVICES

Chief Technology Officer
Bruce Griffin (925) 485-5213
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GENERAL INFORMATION

HISTORY

The Chabot-Las Positas Community
College District is in its 55th year of
/ providing educational opportunities to
é_ residents of the Bay Area.
CHABOT
LAS POSITAS

COMMUNITY
COLLEGE

The formation of a “junior college
district” was approved by the voters on
January 10, 1961, and the first Board
of Trustees elected on April 18, 1961.
Chabot College opened for classes on
September 11, 1961, on a seven and
one-half acre temporary site in San Leandro with an enrollment
of 1,163 students. The 94-acre Chabot College site on Hesperian
Boulevard in Hayward opened for its first day of classes on
September 20,1965.

Chabot College primarily serves residents of Alameda County in
the East Bay area, including the district communities of Castro
Valley, Hayward, San Leandro, San Lorenzo and Union City.

The site for Las Positas College on 147 acres in Livermore was
purchased in October 1964, and the college known then as
Chabot College’s Valley Campus opened for instruction on March
31,1975, in four buildings designed for 600 students. Las Positas
College was designated California’s 107th community college by
the CaliforniaCommunity CollegesBoard of Governorsin October
1988. Las Positas College primarily serves residents of Alameda
County and a portion of Contra Costa County in the Tri-Valley
area, including the district communities of Dublin, Livermore,
Pleasanton and Sunol. The District serves over 26,000 students.

ACCREDITATION

Chabot College is accredited by the Western Association of
Schools and Colleges. Chabot College is also accredited by the
Council on Dental Education, American Dental Association, the
Committee on Allied Health Education and Accreditation in
collaboration with the American Hospital Health Information
Management Association and the American Medical Assisting
Association. The Program in Nursing is accredited by the
California Board of Registered Nursing. The college is approved
by the California State Department of Education and isa member
of the American Association of Community and Junior Colleges
and the Community College League of California.

Appropriate courses are fully accepted on transfer by the
University of California, the state university system, and by
private four-year colleges and universities. The College is
approved for the training of veterans and for the education of
foreign students.

16

BOARD PRIORITIES

Background: A priority of the previous year was the creation
of a district strategic plan and an educational master plan for
each college. These plans include the three pillars that support
student success-EC2: Educational Excellence; Curriculum
Relevancy; and Community Collaboration.

To that end, the following Board priorities are established for
the 2016-2019 academic years. These priorities align with the
district’s strategic plan and colleges’ educational master plans.

EDUCATIONAL EXCELLENCE

+ Focus on improvement by closing achievement gaps
utilizing established metrics of Institutional Effectiveness,
Student Success and Student Equity.

. Cultivate a student-centered culture with a focus on
excellence, trust, service and accountability.

« Create an evolutionary process for people to learn and
keep up to date.

CURRICULUM RELEVANCY & COMMUNITY
COLLABORATION

+ Expand educational pathways with our K-14 partners in
order to streamline and remove structural barriers to their
success.

« Improve our international student programs and services
at both colleges to better support the needs of our
students.

« Expand the use of technology to enhance instruction,
support assessment and ensure continuous improvement
of our services to students.

CHABOT COLLEGE VISION, MISSION,

AND VALUE STATEMENTS

VISION

Chabot College empowers students to reach their academic and
career goals and to lead in sustainability, innovation, and equity
in their communities and the world.

MISSION

Chabot College is a dynamic, student-centered community
college that serves the educational, career, job skill, and personal
development needs of our community. We provide culturally
responsive, revitalizing, and sustaining learning and support
services driven by a goal of equity. Building upon students’
strengths and voices, we empower students to achieve their
goals and lead us towards an equitable and sustainable world.

Chabot College 2022-2024



VALUES

Learning and Teaching

+ Providing an environment that fosters intellectual curiosity,
creativity, innovation, critical thinking, and equity.

+ Supporting the development of the whole person with
compassion and care.

« Providing quality and culturally responsive, revitalizing,
and sustaining educational experiences that meet students
where they are and help them achieve their goals.

« Providing opportunities for career exploration and career
readiness based on self-knowledge, interests, values, and skills.

« Holistically supporting students and making learning
accessible to all.

Community, Inclusion, and Equity

« Establishing equity and inclusivity in our campus culture,
decision- making, policies, and practices.

« Treating one another with respect, dignity and integrity.

« Providing a safe, welcoming, and well-maintained learning
and working environment, free from anti-blackness and
racism, discrimination, intimidation, harassment, and bullying.

« Practicing our work in an ethical and reflective manner.

« Honoring, respecting, and celebrating diversity, and
valuing, in particular, the perspectives of those most
impacted by systemic inequality.

Integrity: Individual and Collective Responsibility

« Valuing broad participation and collaborating through
open communication, professionalism, and commitment
to working together.

+ Developing responsible and compassionate community
members with a sense of individual and social
responsibility.

« Adhering to the highest standards of ethics and public
stewardship.

« Providing resources to make it possible for students to
achieve their goals.

Innovation, Growth, and Sustainability

- Fostering innovative instruction, student services,
operations, and organizational culture.

« Advocating for change geared towards a just, equitable,
and sustainable world.

« Providing professional development and continued
learning opportunities for all employees.

Strategic Plan and Educational Master Plan

The college’s current Strategic Plan and the Educational
Master Plan can be accessed on the college website,
www.chabotcollege.edu, or by calling (510) 723-6640.

Chabot College 2022-2024
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INSTITUTIONAL LEARNING OUTCOMES

CRITICAL THINKING

+ Analyze, evaluate and question information from various
sources for validity and significance

+ Identify and explore a problem applying logic and
quantitative and qualitative reasoning

« Consider multiple strategies to propose effective solutions
or desired outcomes and implement a plan to address the
problem

COMMUNICATION

+ Express ideas designed to generate meaning and foster
understanding in various contexts, while keeping the
audience in mind

« Express ideas using credible and relevant sources

+ Use active listening skills

- Effectively analyze and comprehend a written text or
presentation

CIVIC & GLOBAL ENGAGEMENT

- Be open to multiple perspectives and to think from the
perspective of another individual or world view

« Articulate currentand historical sources of structuralinequity

« Articulate how natural, social, cultural, economic, or political
issues impact people’s lives and the earth’s sustainability

« Engage controversy/conflict with civility to develop new
and creative solutions to social problems

- Civically engage in individual actions or collective
community-based efforts for justice

INFORMATION & TECHNOLOGICAL
LITERACY

+ Question dominant forms of knowledge production
including whose voices/perspectives they validate, and
whose experiences are missing

« Construct meaning with active engagement, as opposed
to merely finding and reporting on information

+ Challenge the perception of information as being
objective/neutral

« Select and use technology effectively to accomplish a task
or solve a practical problem

DEVELOPMENT OF THE WHOLE PERSON

+ Cultivate the health of mind, body, and spirit

«+ Gain transferable skills important for academic and career
success

+ Nourish a love of life-long learning

 Expand capacity for self-understanding, including
recognizing one’s strengths and weaknesses


http://www.chabotcollege.edu

GENERAL INFORMATION

STATEMENT OF THE OBJECTIVES OF THE

GENERAL EDUCATION PROGRAM

General education programs have come to be accepted as a
significant part of the program of studies in American colleges
and universities. The term “general education” refers to a
program of studies which introduces the student to areas of
study that mature the mind, enrich family and widen social and
ethnic relationships, and develop skills and aptitudes that can
aid the student in furthering personal and social usefulness, and
to live in the environment as a thinking and contributing citizen.

It is a program, furthermore, that activates the imagination,
deepens the perspective of life, and gives life direction and
purpose. The general education program is eminently well
suited to a democracy where every person is eligible to enjoy
the cultural riches of the world and to become a useful citizen in
dealing with local, national and world economics, cultural, social
and political problems.

EDUCATIONAL PROGRAM

In keeping with its Philosophy and Objectives, Chabot College
offers a diverse curriculum of lower division courses designed
to (1) permit students to transfer typically as juniors, to leading
four-year colleges and universities; (2) provide technical training
to prepare students for employment in occupations requiring
two years of study or less, or to assist persons already employed;
(3) make continuing education available to residents desiring
to increase their knowledge and skills. A list of Degree and
Certificate Programs may be found on pages 18-21.

CITIZENS’' ADVISORY BOARDS

Citizens’ Advisory Boards, composed of leaders in business,
industry, labor, public agencies, and the professions are working
with the faculty to develop curricula.

The Advisory Boards assure that instructional programs are
developed in accordance with the needs of business, industry
and professions in the District. The Advisory Boards advise the
colleges on the need or desirability of a particular educational
program or course, content of such programs or courses,
performance standards, equipment and facilities, selection
of students, placement of students, technical information
evaluation, teacher recruitment and financial and legislative
matters.

The following Advisory Boards and committees presently
operate: Accounting and Business, Administration of Justice,
Architectural, Automotive Technology, Computer Applications
Systems, Dental Hygiene Programs, Disabled Students Programs
and Services, Early Childhood Development, Electronics,
Engineering, EOPS/CARE/ CalWORKs, Film Production, Fire
Technology, Graphic Design, Human Services, Interior Design,
Machine Tool Technology, Medical Assisting, Nursing, Radio and
Television Broadcasting, Real Estate, Service to Seniors, Welding
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Technology. As new needs are identified, other Advisory Boards
will be appointed to assist the college in developing appropriate
programs.

GENERAL EDUCATION AT CHABOT COLLEGE

Chabot College offers students a unique educational
opportunity. The facilities have been planned to take advantage
of new approaches to learning, to facilitate the development of
experimental programs and to be adaptable to changes brought
about by new technology.

As the college’s population has grown since its opening in
1961, many modifications have taken place to accommodate
changing curriculum and to help ensure students’ academic
success. For additional help with their studies, students can
now visit Building 100 for the Learning Connection (tutoring
across the curriculum), WRAC Center (Writing and Reading
Across the Curriculum) and Language Center (ESL), the STEM
Center (tutoring in mathematics, chemistry and Life Sciences)
in Building 3900, or the Communication Studies Lab in Building
800. For more information on The Learning Connection, go
to page 61. The Disabled Student Resource Center (Building
2400) offers high-tech equipment and personal counseling.
A state-of-the-art computer lab in the Library has more than
120 Internet-ready computers available to students, along with
other computer labs.

The Media Center contains a television studio equipped to
send closed circuit educational television programs to many
classrooms throughout the campus and to send programming
over cable television.Work was completed on a $6 million project
to remove architectural barriers to disabled students which
includes the construction of elevators, and installation of new
door knobs and electric doors, and renovation of 70 restrooms.

In 1999, a 40,000 square-foot computer and science building was
added to the campus. Many other buildings are under renovation
or construction since the passage of the district’s facilities bond
in 2004. In the 2009-10 academic year, the campus opened two
new facilities: a 33,500 square-foot Instructional Office Building
(I0B), Building 400, and the 51,000 square-foot Community and
Student Services Center (CSSC), Building 700. Both buildings are
state of the art -- the 10B built to LEED Silver standards and the
CSSC receiving a LEED Platinum Certification.

Campus buildings house classrooms and laboratories for social
science, language arts, humanities, international language, art,
music, drama, physics and mathematics and physical education.
Additional buildings house the student center, and faculty and
administration offices.

Special features include a planetarium, two gymnasiums,
five athletic fields, tennis courts, strength training facilities, a
400-meter track, and a state-of-the-art fitness center.

The Reed L. Buffington Visual and Performing Arts Center,
originally financed jointly under an agreement with the
Hayward Area Recreation and Park District, is the largest central

Chabot College 2022-2024



East Bay venue available for corporate meetings, conferences,
public performances, and fundraising events. It includes a 200-
seat stage and a 1,432-seat auditorium, and offers extensive
backstage features, on-site professional support staff, and
inexpensive parking.

LIBRARY

The Chabot College Library is located on the second floor of
Building 100 and offers an extensive range of services and
materials for students, faculty, and staff. Librarians provide
instruction in library research skills courses, and in collaboration
with instructional faculty, offer orientations tailored to specific
class needs. Thousands of print and electronic books covering
a wide range of interests are available for checkout. Equipment
available for checkout includes HP Laptops, Apple MacBooks,
iPads, cameras, telescopes, and other electronic devices.
Electronic resources such as online databases, journals, and
video streaming databases are available in person and remotely.
Additionally, the Library has a large student computer lab, an
audio-visual center, updated study carrels with electrical outlets
for charging devices, and a maker space. Password-free Wi-Fi is
available throughout the library. Resources are available via the
Library’s web page www.chabotcollege.edu/library. Contact
the reference desk for details at (510) 723-6764.

REPROGRAPHICS CENTER

The Reprographics Center provides multimedia products and
services designed to support and enhance faculty instruction,
class projects, and campus events. Some of the services provided
include accessible/inclusive graphic design, desktop publishing,
digital reproduction,.and print services such as brochures,
certificates, class readers, postcards, posters, and tickets.

OFF-CAMPUS PROGRAMS

Chabot College offers a number of classes at various locations
in Hayward and in surrounding communities. The San Leandro
Center, located 8 miles north of the Hayward campus at 1448
Williams Street in San Leandro, is our newest location in the
community, and has now served over 500 students. The Center
offers a wide range of Chabot courses that meet requirements
for four-year college and university transfer, general education,
and the AA/AS degree or certificate.

DISTANCE EDUCATION

Distance Education (DE) is an alternative mode of course
delivery which provides students a flexible schedule of courses
that promote student access and success through technology in
instruction. At Chabot College, DE courses are presentedin online
and hybrid formats. An online course is conducted completely
online, without any required on-campus meetings. An instructor
may require participation in online sessions at specified times
and dates. A hybrid course is conducted using a combination
of online learning and required on-campus meetings. Students
will find the complete list of Distance Education courses at www.
chabotcollege.edu (select “Distance Education”).

Chabot College 2022-2024
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THE OCCUPATIONAL WORK EXPERIENCE
PROGRAM

The Occupational Work Experience Program enjoys a wide
participation from business, industry, and all levels of
Governmental agencies. The program enables students to apply
their classroom instruction to related career employment for
training and experience. The opportunity to examine and utilize
the latest techniques, procedures, and equipment in community
agencies and business firms makes the student’s classwork
even more functional and relevant. Close coordination and
supervision by the college ensures that the Work Experience
Program becomes a real learning opportunity related to that
area of the student’s studies.

RELATED OCCUPATIONAL WORK
EXPERIENCE COURSES

In order to participate in Cooperative Work Experience
Education, students shall meet the following criteria:

1. Pursue a planned program of Cooperative Work Experience
Education which, in the opinion of the Instructor/
Coordinator, includes new or expanded responsibilities or
learning opportunities beyond those experienced during
previous employment.

2. Have on-the-job learning experiences that contribute to
their occupational or education goals.

3. Have the approval of the academic personnel.

4. Meet the following condition if self-employed: Identify
a person who is approved by academic personnel to
serve as the designated employer representative. This
representative shall agree in writing to accept the
following employer responsibilities:

a. Assist the student in identifying new or expanded on-
the-job learning objectives.

b. Assist in the evaluation of the student’s identified on-
the-job learning objectives.

c. Validate hours worked.

5. Students must attend a Cooperative Work Experience
Education (CWEE) orientation at the beginning of each
semester which provides students with all the information
necessary to successfully comply with cooperative work
experience course requirements.

Visit www.chabotcollege.edu/academics/apprenticeship for
more information
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GENERAL INFORMATION

GENERAL EXPENSES

Every effort is made by the colleges to keep student expenses
as low as possible. Major costs will be for books, supplies, and
enrollment fees. Students who desire to park on college parking
lots must also purchase a parking permit. The total cost to a
typical full-time student for these expenses is estimated to
be $800 per semester or $1,600 per year. Partial costs of some
textbooks can be recovered by reselling them to the college.
Students are encouraged, however, to retain their books for
future reference. Costs for room, board, transportation, clothing,
recreation, medical and dental care, phone calls, postage,
and spending money must be considered as standard living
expenses incurred by all college students.

FEES

All fees are subject to change.
Enrollment Fee: $46.00 per unit.

Nonresident Tuition: Out-of-state students are required to
pay $292 per semester unit in addition to the enroliment fee
and basic fees.

International, Non-immigrant Visa Tuition: International
students and non-immigrant aliens attending on other visa
types are required to pay $292 per semester unit in addition
to the enrollment fee and basic fees.

Associated Students Activity Fee: This is an optional $10.00 fee.

Parking Fees: Students who wish to park their vehicles on
College parking lots must purchase either a daily parking
permit or a semester parking permit. The fee is $45.00 per
semester for 4-wheeled vehicles; $20.00 per semester for
motorcycles, and $3.00 for daily parking.

Student Health Fee: Mandatory health service fee of $21.00
per semester and $18.00 for Summer Session to support health
services for enrolled students. Information on exemptions
may be obtained from the Director of Student Life, Room
2355, Building 2300.

Admissions and Records Fees:

Transcripts . .. ..o v i $5.00
On-demandtranscript. . .. ................. $15.00
(Includes one copy of transcript)

Application fee for international students . . .. ... $100.00
Student representationfee. . . .. ..... ... ... ... $2.00

Fees Are Subject To Change

Enrollment fees are regulated by the State budget. The college
reserves the right to collect enrollment fee increases approved
by the State Legislature from all students including those who
have paid fees prior to the implementation of new rates. Updates
to fee information will be made available on the College website
at www.chabotcollege.edu or by contacting the Office of
Admissions and Records.
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DEGREES AND CERTIFICATES

The academic and vocational programs at Chabot College reflect
the diverse educational/career goals of our student population.
Whether students are attending Chabot College to prepare
to transfer to a four-year institution, gaining technical skills
to enter a vocational field, or enriching their lives by pursuing
an individualized education plan, they have the opportunity
to have their efforts acknowledged by being awarded an
Associate Degree, a Certificate of Achievement or a Certificate
of Proficiency.

Application for Degrees and Certificates requires the student
to submit a petition in the Admission and Records office by the
appropriate date. (Students should refer to the College Calendar
to verify dates.)

The program of study leading to the Associate in Arts Degree
(AA) and the Associate in Science Degree (AS) has two primary
components, (1) a focus of study in some field of knowledge
(the major or Area of Emphasis) and (2) a broad exposure
to additional subject areas that are designed to prepare the
student to acquire a greater understanding of the self, the
physical and the social world (general education requirements).
The Associate in Arts for Transfer (AA-T) and the Associate in
Science for Transfer (AS-T) are programs intended for students
who plan to complete a Bachelor’s Degree in a similar major at a
California State University (CSU).

Students are eligible to receive an Associate in Arts or an
Associate in Science Degree after they have successfully
completed: 1) an outlined program of study (major or area of
emphasis), 2) a minimum of 60 degree-applicable semester
units with a minimum grade point average of 2.0 in all courses
required forthe degree, and 3) the appropriate general education
requirements for either the Associate of Arts (AA) Degree, or the
Associate of Science (AS) Degree. All courses in the major must
be completed with a minimum grade of “C".

Effective Fall 2020, students earning an AA or AS degree may
opt to complete either the Intersegmental General Education
Transfer Curriculum (IGETC), or CSU General Education Breadth in
lieu of the AA or AS general education requirements. For students
using the following general education patterns: Associate of
Arts, Associate in Science, or California State University General
Education Breadth, a minimum grade of “C-" is required in
English Composition and Mathematics/ Math Proficiency.
Students using the Intersegmental General Education Transfer
Curriculum (IGETC) pattern must earn minimum grades of “C" in
all general education courses.
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Students are eligible to receive an Associate in Arts for
Transfer or Associate in Science for Transfer after they have
successfully completed: 1) 60 CSU transferable units with a
grade point average of 2.0 or better and 2) have completed
either the CSU General Education Breadth (CSU-GE) or the CSU
Intersegmental General Education Transfer Curriculum (IGETC)
and 3) completed all required major courses with a minimum
grade of “C". For students using the California State University
General Education Breadth, a minimum grade of “C-" is required
in English Composition and Mathematics. Students using
the Intersegmental General Education Transfer Curriculum
(IGETC) pattern must earn minimum grades of “C" in all general
education courses.

A Certificate of Achievement is designed to offer the student
an opportunity to develop skills in a specific focus. A Certificate
of Achievement is awarded to those students who have
successfully completed a specifically approved program of
courses, with a grade-point average of 2.0 or better. A Certificate
or Certificate of Proficiency is designed to augment other
degrees or occupational areas by targeting a very specific series
of courses in the academic, vocational and/ or technical field.

A Certificate of Proficiency is awarded to those students who
have completed a minimum of 10 semester units of specifically
approved courses, with a grade-point average of 2.0 or better.

Please note: Certificates of Proficiency are not posted on the
student’s transcript per Title 5 §55070(b). Certificates requiring
fewer than 16 semester units are ineligible for federal or state
financial aid other than the CCPG fee waiver program.

A Certificate of Competency is designed to offer the student an
opportunity to develop skills needed for successful completion
of college-level coursework. A certificate of competency is
awarded to those students who have successfully completed a
specifically approved program of noncredit courses.

A Certificate of Completion is designed to offer the student an
opportunity to develop skills for short-term vocational programs
with high potential for employment and career development.
A certificate of completion is awarded to those students who
have successfully completed a specifically approved program of
noncredit courses.

Please note: Certificates of Competency and Certificates of
Completion are posted on the student’s noncredit transcript.

Residency Requirements: In order to be issued a degree or
certificate, students earning a certificate, Associate in Science, or
Associate in Arts degree in an Occupational/Technical area must
complete a minimum of 12 units in residency at Chabot College
within the degree major or certificate program. Students in
articulated degree/transfer or Liberal Arts programs will need
a total of 12 units of residency at Chabot College in general
education, major, or elective courses.

Chabot College 2022-2024
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CATALOG REQUIREMENTS AND CONTINUOUS
ATTENDANCE

A student in continuous attendance in regular semesters may,
for the purpose of meeting degree or certificate requirements,
elect to meet the requirements in effect at any time during
their period of continuous attendance at Chabot-Las Positas
Community College District.

Graduation requirements are listed in the catalog. If a break
in attendance occurs before graduation requirements have
been met, the graduation requirements which shall apply to
the student are those listed in the catalog in force at the time
continuous studies are resumed.

Continuous attendance is defined as enrollment in at least
one semester during the academic year on a continuing basis
without a break of more than one semester excluding summer
session. Any academic record symbol (A-F, P, NP, I, IP, RD, W, EW)
shall constitute enrollment. A student who drops out for one
academic year or more is considered to be a returning student
and would follow the catalog in effect at the time of their return.

The Chabot-Las Positas Community College Catalog
Requirements and Continuous Attendance policy does not
necessarily apply to requirements in effect at transfer institutions.
Courses applicable toward major and General Education
requirements may change. Students who are planning to
transfer are advised to consult the catalog of the university to
which they will transfer and www.assist.org.
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ASSOCIATE DEGREE GENERAL EDUCATION REQUIREMENTS

Chabot College Associate Degree

JAVAVZARS) GENERAL EDUCATION (GE)

2022-23 Courses listed below are effective during the following terms (or beyond with catalog rights):
Fall 2022, Spring 2023, Summer 2023

+ Complete one course from each area below. Note exceptions for: Wellness, Program-Based GE, Writing and Critical Thinking, and American Institutions.
+ Courses may be used in one GE area, except American Cultures & Math Proficiency courses, which may be used in two GE areas.
+ GE courses also required for major requirements may be used to satisfy both requirements. Units, however, are not doubled.

LANGUAGE AND RATIONALITY (Title 5, § 55063)
English Composition - One course; 3 semester/4 quarter units. Minimum grade of “C-*.

ENGL 1

Communication and Analytical Thinking - One course; 3 semester/4 quarter units

ARCH 3; APPM 9771A, 9774, BUS 14, 16, 19; CHIN 1A, 1B; COMM 1, 2, 10, 11, 20, 46; CAS 50, 92A, 92B, 92C, 92D; CSCI 8, 10, 14, 15, 19A; ENTR 30,
FRNC 1A, 1A1, 1A2, 1B, 1B1, 1B2; GEO 20, 21, 22; HIS 5, 12; INTD 74; ID 49; JAPN 1A, 1B; MCOM 43, 44, MTT 71A;

MTH 1, 2, 15, 16, 20, 21, 22, 31, 31S, 33, 33S, 36, 36S, 37, 37S, 41, 418, 43, 43S, 44, 47, 47S, 53, 53A, MTH 53B, 55, 57, PHIL 55; PSY 5;

SPA 1A, 1A1, 1A2, 1B, 1B1, 1B2; THTR 3,7

MATHEMATICS PROFICIENCY - One course or demonstrate proficiency. Minimum grade of “C-". (Title 5, § 55063)
Courses completed for the Math Proficiency may also be used to satisfy Communications/Analytical Thinking. Units are not doubled.

BUS 19; MTH 1, 2, 15, 16, 20, 21, 22, 31, 31S, 33, 33S, 36, 36S, 37, 37S, 41, 41S, 43, 43S, 44, 47, 47S, 53, 53B, 55, 57; PSY 5; OR Demonstrate proficiency at,
or beyond, intermediate algebra with one of the following: AP Statistics or Calculus Exam (score of “3” or higher); CSU EAP Math with “Standard Meet” or “Standard
Exceeded”; second semester of high school Algebra 2 or Integrated Math 3 (or higher) with a minimum grade of C-; Chabot College Accuplacer (no longer offered).

NATURAL SCIENCES - One course; 3 semester/4 quarter units (Title 5, § 55063)

ANTH 1, 1L, 13, 13L; ASTR 10, 20, 30, 45; BIOS 1, 5, 15, 21A, 21B, 21C, 41, 42, 43, 44; CHEM 1A, 10, 30A, 30B, 31; ENSC 10, 11, 12, 15, 15L;
GEO 1, 1L, 8, 13, 20, 21, 22; GEOS 1, 11; KINE 2; PSCI 15; PHYS 3A, 3B, 4A, 4B, 4C, 5, 11; PSY 4

HUMANITIES - One course; 3 semester/4 quarter units (Title 5, § 55063)

ARCH 2A, 2B, 4A, 4B, 8A, 8B, 12, 14, 16; ART 2A, 3A, 16A, 17A, 18A, 20, 22, 23, 24,54; ARTH 1, 3,4, 5,6, 7, 8, 20; CHIN 1A, 1B, 2A, 2B; COMM 2, 6;
DIGM 1, 2; ENGL 11A, 12A, 13A, 20, 21, 22, 25, 28, 31, 32, 35, 41, 45, 48; FILM 14, 15, 16; FRNC 1A, 1A1, 1A2, 1B, 1B1, 1B2, 2A, 2B; HIS 1, 2, 3, 4;
HUMN 50, 60, 65, 68; ID 52; JAPN 1A, 1B, 2A, 2B; MUSL 1, 2A, 2B, 2C, 3, 4, 8; PHIL 50, 60, 65, 70; PHOT 1A, 2A, 20, 53A;

RELS 50, 64, 65, 70; SL 64, 65, 66, 67, SPA 1A, 1A1, 1A2, 1B, 1B1, 1B2, 2A, 2B; THTR 1, 4A, 7, 10, 14, 21, 22, 47A, 48A

SOCIAL AND BEHAVIORAL SCIENCES - One course; 3 semester/4 quarter units (Title 5, § 55063)

ADMJ 45, 50, 60, 70; ANTH 1, 2, 3, 4,5, 6, 8, 12; APHC 9702, 9710, 9711, 9712; BIOS 18; BUS 12, 20, 36, 40; COMM 11, 12, 50; ECD 52, 56, 62, 69, 79, 87; ECN
1,2,10; ENTR1,5; ENST1; ES 1,2, 3,4,5,6,7,10, 25, 42, 43,52, 53, 62, 63; GEO 1, 2, 3,5, 10, 12, 21, 22; HLTH 8, 18;

HIS 1,2 3,4,5,7,8 12,19, 22, 25, 32, 33, 42, 43, 48, 49, 52, 53, 62, 63; KINE 70: MCOM 40, 41; POSC 1, 12, 15, 20, 25, 30, 35;

PSY1,2,3,4,6,7,8, 12,25, 33,45 PSCN1,4,5, 13;SOCI 1,2, 3,4,5,6,7,38, 10

AMERICAN CULTURES - One course. Minimum grade of “C”. American Cultures courses listed in another GE area will satisfy both requirements. Units are not doubled.

ANTH 5; ARTH 7; COMM 11; ECD 79; ENGL 32; ES 1,4, 5,6, 7; HIS5, 7, 8, 12, 48, 49; HUMN 65; MUSL 8; PSCN 1, 4, 13; SOCI 1,3, 7; THTR 14
NOTE: Similar courses completed at other colleges with the same course name or number may not satisfy this requirement..

The remaining Chabot GE requirements below are unique to either AA or AS degree majors.

WELLNESS
For AS degree majors: Complete 1 semester/1 quarter unit from either Areas of Health or PE Activity.
For AA degree majors: Complete 3 semester/4 quarter units from Areas of Health and 1 semester/1 quarter unit PE activity.

NOTE: For the AS in Nursing, the Wellness GE is not required. For the AS in Dental Hygiene, Nutrition 1 is required and will completely satisfy the Wellness requirement.
Areas of Health
ECD 54; FT7; HLTH 1, 4, KINE 14, 19, 24; NUTR 1, 4, 6; PSY 25, 33; PSCN 30
Physical Education Activity
Any PE activity course with a prefix of: ADPE, ATHL, DANC, PEAC or FT 88ABCD; ADMJ 9907
NOTE: Students with official transcripts on file indicating an AA/AS degree (or higher) are automatically exempt from the PE Activity. For an exemption due to a
verified illness/physical disability, students may complete a Request for Waiver of a Program Requirement from the Counseling Division.

PROGRAM -BASED GE (For AS degree majors only) - One course; 3 semester/4 quarter units
Program-Based GE course may not be applied to any other GE area

Program-based GE course options are found with the major requirements in the Chabot College Catalog

WRITING AND CRITICAL THINKING (For AA degree majors only) - One course; 3 semester/4 quarter units

BUS 10; CHIN 2A, 2B; ENGL 4A, 7A; FRNC 2A, 2B; JAPN 2A, 2B; PHIL 55; SPA 2A, 2B

AMERICAN INSTITUTIONS (For AA degree majors only) - One course; 3 semester/4 quarter units.
Courses below may not be applied to the Social and Behavioral Sciences area

ES/HIS 25, 42, 43, 52, 53, 62, 63; HIS 7, 8, 12, 22, 48, 49; POSC 1, 12, 35
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ASSOCIATE DEGREE GENERAL EDUCATION REQUIREMENTS

FREQUENTLY ASKED QUESTIONS ABOUT

GENERAL EDUCATION REQUIREMENTS

My goal is an Associate Degree for Transfer (AA-T/AS-T). Is
this the right GE pattern?

NO. Associate Degrees for Transfer must complete one of the
following general education patterns:

« California State University General Education Breadth
Requirements (CSU GE Breadth) OR

« Intersegmental General Education Transfer Curriculum for
CSU (IGETCQ)

Can | use either the CSU GE Breadth or IGETC patterns
towards an AA or AS degree?

Yes, students may opt to use the transfer GE patterns towards
any Chabot Associates Degree in lieu of the GE on this flyer.

How will my courses from another college apply toward a
degree at Chabot College?

Contact the admissions office or registrar at each college
attended and request official transcripts be sent to Chabot
College Admissions and Records. Students who have completed
Chabot courses may request an Incoming Transcript Evaluation
by petition. Chabot Counselors also do unofficial transcript
evaluations by appointment for all educational goals and majors.

What Associate Degrees does Chabot College offer?

The next four pages provide a full list of all degrees and certificates
offeredatChabotCollege. Themostup-to-dateversioncanbefound
online at www.chabotcollege.edu/academics/programs.php

How do | apply for graduation or participate in the
commencement ceremony?

If you attended other colleges, all official transcripts must be on
file at Chabot College Admissions and Records. Submit a Request
for Degree or Certificate form by the fifth week of the fall or
spring semester (summer term deadlines vary). Commencement
is held in late May.

REQUIREMENTS TO EARN AN

ASSOCIATE DEGREE

To earn a Chabot College Associate Degree, you must complete
all of the following:

1. General Education Courses
Complete the general education courses for either AS or
AA majors. See the FAQs above for additional options.

2. Major Courses
Located in the Chabot College Catalog

3. Grade Requirements

«+ The following require a minimum grade of “C":
American Cultures; all courses required for the major

« The following require a minimum grade of “C-": English
Composition; Math Proficiency

4. Units
60 semester degree-applicable units
« Units in Residence: Minimum of 12 semester units
completed at Chabot College

5. Grade Point Average (GPA)
Minimum 2.0 cumulative GPA.

For the AA & AS GE patterns: Every effort has been make to publish accurate information. However, course requirements are subject to change each
academicyear. For the most up-to-date Chabot College general education course patterns, go to: www.chabotcollege.edu/counseling/graduation.php.

For CSU GE and IGETC patterns: Go to www.assist.org or www.chabotcollege.edu/counseling/graduation.php

Chabot College 2022-2024
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DEGREES AND CERTIFICATES

Associate Transfer

Programs Degree Degree Certificate Noncredit
Accounting AS
Accounting Technician CA
Acting: Advanced CA
Acting: Fundamentals CA
Administration of Justice AA AS-T
Administrative Assistant AS CA
Advanced Manufacturing Technology AS CA
Africana and African American Studies CA
Animation CA
Anthropology AA AA-T
Applied Ceramics CA
Architecture AA
Architecture Technology CA
Art History AA AA-T
ASE Test Preparation NL
ASE Under Car Test Preparation NL
Asian American Studies CA
Audio Recording CA
Automotive Chassis Technology CA NL
Automotive Electrical and Body Electronics Technology CA NL
Automotive Engine Performance CA NL
Automotive Maintenance Technology CA
Automotive Powertrain Technology CA NL
Automotive Service Consulting CA
Automotive Technology AS CA NL
Behavioral Health CA
Behavioral Science AA
Biological Sciences: Emphasis Health Science AS
Biological Sciences: Health Science Fundamentals CA
Biology AS AS-T
Black & White Darkroom Photography CA
Bookkeeping CA
Business AS
Business Administration CA
Business Administration 2.0 AS-T
Careers in Education NL
Chemistry AS
Chicanx and Latinx Studies CA
Chinese CA
Communication Studies AA-T
Community and Organizational Leadership in the Justice System CA
Computational Design CA
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DEGREES AND CERTIFICATES

Associate Transfer

Programs Degree Degree Certificate Noncredit

Computer Numerical Control Programmer CA
Computer Science AS

CPA Exam Preparation: Auditing and Attestation Ccp
CPA Exam Preparation: Business Environment and Concepts CcpP
CPA Exam Preparation: Financial Accounting and Reporting Ccp
CPA Exam Preparation: Regulation CcpP
Creative Writing CcpP
CSU GE Breadth CA
Dental Hygiene AS

Dental Radiation Safety CA
Digital Imaging CA
Digital Media Arts CA
Early Childhood Education AS-T

Early Childhood Administration CA
Early Childhood Curriculum Specialist/Transitional Kindergarten CA
Early Childhood Development AA

Early Childhood Development (Associate Teacher) CA
Early Childhood Development (Basic Teacher) CA
Early Childhood Intervention AA

Early Childhood Intervention Assistant CA
Economics AA-T
Educational Aide CA
Electrician, Inside Wireman Technology AS CA
Electronic Systems Technology AS

Elementary Teacher Education AA-T
Engineering AS

English AA-T

English (Emphasis in Creative Writing) AA

English (Emphasis in Literature) AA

Enrolled Agent (EA) Exam Preparation CP
Entrepreneurship AS

Environmental Science AS

Environmental Studies AA

ESYS: Consumer Technology CA
ESYS: Industrial Electronic Technology CA
Ethnic Studies AA

Family Child Care Entrepreneurship CA
Film and Animation AA

Film, Television and Electronic Media AS-T

Filmmaking CA
Fine Art Ceramics AA

Fine Art Painting and Drawing AA
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DEGREES AND CERTIFICATES

Associate Transfer

Programs Degree Degree Certificate Noncredit
Fine Art Photography AA
Fine Art Sculpture AA
Fine Art Studio Foundations AA
Fire Fighter Academy CA
Fire Prevention Inspector AS CA
Fire Technology AS CA
French AA CA
Geographic Information Systems CcP
Geography AA AA-T
Graphic Design AA CA
Harmony & Musicianship CA
Health Care Administrator CA
Health Information Coding CA
History AA-T
Human Resources Assistant CA
Human Services AS
Humanities AA
Hybrid and Alternative Fuel Vehicles CA NL
Industrial Electronic Technology NL
Industrial Technology AS
Infant/Toddler Specialist CA
Information Technology (AS) AS
Information Technology (COA) CA
Inspection and Pipe Welding Ccp
Interior Design (AS) AS
Interior Design (Residential) (COA) CA
Intermediate ESL NY
Intermediate ESL Oral Communication NY
Intermediate ESL Reading and Writing NY
International Entrepreneur - French CA
International Entrepreneur — Japanese CA
International Entrepreneur — Spanish CA
International Entrepreneur-Chinese CA
International Studies AA
Interpersonal Communication CA
Intersegmental General Education Transfer Curriculum (IGETC) CA
Introduction to Infant/Toddler Care NL
Japanese CA
Jazz Studies CA
Journalism AA-T
Kinesiology AA-T
Kitchen and Bath Design (COA) CA
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Programs

DEGREES AND CERTIFICATES

Associate Transfer

Certificate Noncredit
Degree Degree

Law Enforcement

CA

Liberal Arts

AA

Liberal Arts and Sciences: Science, Math and Technology

AS

Low-Intermediate ESL

NY

LVN-RN

AS

Machine Tool Technology

AS

Machinist

CA

Management

CA

Marketing

CA

Mass Communications

AA

Mathematics

AS AS-T

Medical Assisting

AS CA

Music

AA-T

Music Production

CA

Music Technology & Production

AA

Non-Credit Preparation for English Composition

NY

Numerical Control

AS

Nursing

AS

Nutrition and Dietetics

AS-T

Paralegal Studies

CA

Pathway to Sports Injury Care

CA

Persuasive and Rhetorical Communication

CA

Philosophy

AA AA-T

Photography

AA CA

Physics

AS-T

Political Science

AA-T

Prealgebra

NY

Precision Manufacturing

AS CA

Preparation for Academic ESL

NY

Preparation for BSTEM Math

NY

Preparation for Statistics and Liberal Arts Math

NY

Project Management

CcP

Psychology

AA-T

Public Health Science

AS-T

Public Speaking and Forensics

CA

Radio and Television Broadcasting

AA

Real Estate

AA

Real Estate Agent

CcpP

Real Estate Broker

CA

Real Estate Entrepreneur

CcP

Retail Management

CA

Retailing

CcP
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" DEGREES AND CERTIFICATES

Associate  Transfer

Programs Degree Degree Certificate Noncredit
Small Business Management CA
Social Justice: African American Studies AA-T
Social Justice: Asian American Studies AA-T
Social Justice: Chicano Studies AA-T
Social Justice: Ethnic Studies AA-T
Social Science AA
Social Work And Human Services AA-T
Sociology AA-T
Software Specialist AS CA
Spanish AA AA-T CA
Speech Communication AA
Sprinkler Fitter Technology AS CA
Student Support Leadership (Emphasis in Tutoring) CA
Studio Arts AA-T
Tax Preparer CA
Technical Design Drafting CA
Technical Theater CA
Technology-Based Automotive Systems CA NL
Theater Arts AA
Theatre Arts AA-T
Tool Maker CA
Welding CcpP
Welding Technology AS
Women'’s Studies CA
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TRANSFERRING TO A BACCALAUREATE DEGREE GRANTING INSTITUTION

GENERAL EDUCATION RECIPROCITY

WITH COMMUNITY COLLEGES

Effective Fall 2007, the Chabot-Las Positas Community College
District has entered into a mutual agreement with eleven other
local community colleges to accept the General Education
and graduation proficiency of these colleges as completed
for Chabot College and Las Positas College. The participating
colleges are: Cabrillo College, DeAnza College, Evergreen Valley
College, Foothill College, Gavilan College, Hartnell College,
Mission College, Monterey Peninsula College, Ohlone College,
San Jose City College, and West Valley College.

Students who obtain an official General Education Reciprocity
Program Certification (which verifies completion of Associate
Degree General Education and graduation proficiency) or
complete an Associate Degree at any one of the participating
colleges will have both their General Education coursework and
graduation proficiency accepted as completing Chabot College’s
and Las Positas College’s General Education and graduation
proficiency for the Associate in Arts and/or the Associate in
Science Degree. No additional general education or graduation
proficiency course work will be required if the certification
is submitted to the Admissions and Records office in a sealed
envelope from the sending college mentioned above. Students
will still be required to complete all courses or prerequisites
needed for a major. The agreement also means that the other
participating colleges will accept the General Education and
graduation proficiency pattern of Chabot College and Las Positas
College if an official General Education Reciprocity Program
Certification is presented at any of the member colleges.
Students must request certification at Admissions and Records,
Building 700. This agreement will be reviewed periodically.

TRANSFER

Chabot College provides the freshman and sophomore years of a
Baccalaureate Degree granting institution (college or university)
program. Students intending to transfer to colleges and
universities may complete their lower-division major preparatory
courses and lower-division general education courses at
Chabot College. The General Counseling Division in Building
700, 2nd floor, provides the most current transfer information.
The Career and Transfer Center (723-6720) in Building 700, 2nd
floor, provides many transfer related activities including transfer
workshops, appointments with university representatives,
Transfer Day (Fall semester), and field trips to universities.

Students are advised to meet early and regularly with a counselor
to ensure a smooth transition to the transfer institution.
Counselors and students partner together to develop a Student
Educational Plan (SEP) that maps out the courses needed for
transfer to intended major(s) at the transfer university(ies).

Chabot College 2022-2024

TRANSFER PREPARATION

The main components of the Baccalaureate granting institution
lower-division requirements are listed below:

1. Lower-Division Major Requirement: Student may need
to fulfill specific lower-division courses required for their
chosen major (also called “major preparatory courses”).
Impacted majors (competitive majors having more
applicants than space available) typically require all or most
major preparatory courses to be completed by the Spring
term, before Fall term transfer.

2. Lower-Division General Education Requirements: To
earn a Bachelor’s (BA/BS) Degree from a university, each
student must complete a program of general education.
The pattern for the California State University system is
called CSU/General Education (GE) Breadth Requirements.
The Intersegmental General Education Transfer Curriculum
(IGETC) is a GE pattern acceptable to the University of
California (UC) and California State University (CSU)
systems. Some California private/ independent colleges and
universities accept the CSU GE and/or IGETC pattern. Please
consult with a counselor for assistance.

3. Electives: Electives are courses taken in addition to the
lower-division major preparation and general education
requirements in order to meet the total number of units
to transfer. The CSU transferable course list and/or the UC
transferable course list contain all of the courses that transfer
to CSU or UC respectively and could be used for electives.
Both may also be found online at www.assist.org.

4, Grade Point Average (GPA): Transfer admission at some
institutions may be limited to student applicants whose
GPA exceeds the minimum required for admission. Some
college and majors will limit transfer admissions to those
students with the highest grades.
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TRANSFERRING TO A BACCALAUREATE DEGREE GRANTING INSTITUTION

CALIFORNIA STATE UNIVERSITY (CSU)

ARTICULATION: THE TRANSFER OF CHABOT
COLLEGE COURSES

Many courses offered at Chabot College have articulation
agreements with comparable courses offered at the University
of California (UC), California State University (CSU) and many
private institutions to assure that courses will transfer. The
official repository of all Chabot College articulation agreements
with CSU and UC can be found at the ASSIST website at www.
assist.org. Current UC and CSU transfer flyers outlining some
of these agreements may be found on the webpages for the
Chabot College Transfer Center and Counseling Division, and in
their offices in Building 700.

« CSU Transferable Courses flyer(alphabetical listing of all
courses transferable to CSU)

+ CSU/General Education Breadth Requirements flyer

« UCTransferable Courses flyer(alphabetical listing of all
courses transferable to UC)

+ IGETC Requirements flyer (General Education requirements
for transfer to UC or CSU and some private schools)

ARTICULATION OFFICE

The articulation office initiates, updates, and reports articulation
(comparable courses) agreements to help facilitate student
transfer to baccalaureate-granting colleges and universities,
including the California State University, University of
California, and some private and out-of-state institutions. These
articulation agreements include: general education, course-to-
course, and lower-division major preparation, and are housed in
the website ASSIST, which is the official repository of articulation
agreements for public colleges and universities in the state of
California. Students can view articulation agreements on ASSIST
at www.assist.org. The articulation office also maintains the
college’s transfer flyers (listed above), and provides consultation
to counseling faculty, instructional faculty, and students with
course transferability and articulation concerns. The articulation
office is located within the Counseling Division, Building 700.
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TRANSFER ADMISSION REQUIREMENTS

If you have completed college units after leaving high school,
you are considered a “transfer” student. Students who have
completed college units before they graduated from high school
or during the summer between high school graduation and CSU
enrollment are considered first-time freshmen and must meet
those CSU admission requirements for first-time freshman.

There are two types of transfer students, lower-division transfer
and upper division transfer. Lower-division transfer students are
those who have completed less than 60 transferable semester
units (90 quarter units). Upper-division transfers have completed
60 or more transferable semester units (90 quarter units).

LOWER DIVISION
(FRESHMAN/SOPHOMORE LEVEL)
TRANSFER ADMISSION REQUIREMENTS

Transferring with less than 60 CSU transferable units
« Are transferring with less than 60 CSU transferable units.

«+ Have a college GPA (grade point average) of 2.0 or higher
in all transferable college units completed. Some programs
require a higher GPA for admissions. Consult the individual
CSU website or college representative for specific
information.

+ Arein good standing at the last college or university
attended, i.e., you are eligible to re-enroll.

« Meet the CSU admission requirements for first-time
freshman or have successfully completed necessary course
to make up deficiencies you had in high school if you
did not complete the 15 course (A-G) pattern of college
preparatory subjects.

« Meet the eligibility index required of a first-time freshman
to CSU.

« Some CSU campuses require completion of English
Composition and GE Math.

« Contact the CSU campus of your choice to determine your
status as a lower division transfer student and whether that
CSU campus is accepting lower division transfers.
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UPPER DIVISION (JUNIOR LEVEL) TRANSFER
ADMISSION REQUIREMENTS

« Complete Areas A.1.(Oral Communication), A.2. (Written
Communication), A.3. (Critical Thinking) and B.4.
(Mathematics) all with a grade of “C" or higher.

« Complete an additional 18 units from CSU/GE Areas A-E
(including the units from above (12) for a minimum total of
30 units. All courses would need to have a grade of “C" or
higher.

- Complete an overall total of 60 semester CSU transferable
units with a cumulative GPA of at least a 2.0 (“C").

+ Arein good standing at the last college or university
attended, i.e., you are eligible to re-enroll.

NOTES:

For students transferring more than 70 CSU transferable units,
individual classes will not be disregarded, however CSU will only
apply up to 70 CSU transferable lower-division units toward the
baccalaureate degree.

IGETC can be used in lieu of CSU/GE Breadth. Students using
IGETC for CSU will need to complete Area A, Group 1C:
Communications and are advised to complete the U.S. History,
Constitutions and American Ideals section.

GENERAL EDUCATION REQUIREMENTS FOR
CALIFORNIA STATE UNIVERSITY

To earn a Bachelor’s Degree from the California State University,
each student must complete a program of general education.
Chabot College offers two general education patterns which
enable students to complete, prior to transfer, all of the lower-
division general education requirements at the CSU. Students
can complete either the Intersegmental General Education
Transfer Curriculum (IGETC) or the CSU General Education
Breadth Requirements (CSU/GE). It is strongly recommended
that students consult with a counselor to determine which
general education pattern is best for their transfer program.

While not a requirement for admission, California State
University does require completion of 6 units of U.S. History,
Constitution and American Ideals for graduation from CSU,
which can be satisfied prior to transfer. See the IGETC pattern or
the CSU/GE Breadth pattern for a list of courses that complete
this requirement.

Chabot College 2022-2024

CSU GENERAL EDUCATION BREADTH
REQUIREMENTS (CSU GE)

Chabot students have the opportunity to complete all of their
lowerdivision CSU GE requirements for the Baccalaureate Degree
prior to transfer to any of the 23 California State Universities.

CSU GE is separated into five separate academic areas. Each area
requires specific class/unit requirements. More detail regarding
the academic areas and the courses associated with those areas
can be found on the Chabot College CSU/GE Breath pattern. For
CSU GE courses, go to www.assist.org or the Chabot College
website/counseling. Those areas are:

Area A Communications in the English Language
(9 semester units)

Area B Physical and Life Sciences and Mathematics
(9 semester units)

Area C Arts, Literature, Philosophy and Foreign Language
(9 semester units)

AreaD Human Social, Political and Economic Institutions and
Behavior (9 semester units)

AreaE Understanding and Self Development
(3 semester units)

AreaF  While not a requirement for admission, California State
University does require completion of 6 semester units
of U.S. History, Constitution and American Ideals for
graduation, which can be satisfied prior to transfer.
Courses used to complete this area can be also used to
satisfy requirements in Area D.

PRIORITY APPLICATION

FILING DATES FOR CSU

Summer Term: Feb. 1 - 28 of that year

Fall Semester or Quarter: Oct. 1 - Nov. 30 of prior year

Winter Quarter: June 1 - 30 of prior year

Spring Semester or Quarter: Aug. 1 - 31 of prior year

NOTE: Not all campuses admit students every semester/ quarter

CSU RESOURCES

Cal State Apply -- https://www2.calstate.edu/apply - provides
information regarding admission requirements, application
deadlines, and specific CSU campuses.
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ASSOCIATE IN ARTS FORTRANSFER (AA-T)
AND ASSOCIATE IN SCIENCE FORTRANSFER
(AS-T) DEGREE REQUIREMENTS

+ www2.calstate.edu/apply/transfer/Pages/ccc-

associate-degree-for-transfer.aspx
- www.sb1440.org

The Student Transfer Achievement Reform Act (Senate Bill 1440,
now codified in California Education Code sections 66746-
66749) guarantees admission to the California State University
(CSU) system for any community college student who completes
an “associate degree for transfer, a newly established variation
of the associate degrees traditionally offered at a California
community college. The Associate in Arts for Transfer (AA-T)
or the Associate in Science for Transfer (AS-T) is intended for
students who plan to complete a bachelor’s degree in a similar
major at a CSU campus. Students completing these degrees (AA-
T or AS-T) are guaranteed admission to the CSU system, but not
to a particular campus or major. Students transferring to a CSU
campus that does accept the AA-T or AS-T will be required to
complete no more than 60 semester units after transfer to earn
a bachelor’s degree (unless the major is a designated “high-unit”
major).

Current and prospective community college students are
encouraged to meet with a counselor to review their options
for transfer and to develop an educational plan that best meets
their goals and needs.

The following are required for all AA-T and AS-T degrees:

« Completion of a minimum of 18 semester units with a"C”
or a“P”(grades of “P” or pass grades are acceptable if “P"is
defined as a grade of “C” or higher) in the major or an area
of emphasis.

« Completion of CSU/GE or IGETC (CSU). At Chabot College,
students using IGETC to earn the AA-T/AS-T need to
complete IGETC for CSU (ie. Complete IGETC Area A, Group
1C: Oral Communication).

« Completion of a minimum of 60 CSU-transferable semester
units.

« Minimum grade point average (GPA) of at least 2.0 in all
CSUtransferable coursework.
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NOTES:

For CSU transfer admissions, students receiving the AA-T or AS-T
do not have to have their General Education courses certified.
Associate Degree for Transfer is posted on their transcript which
is accepted by CSU as completing admissions and lower division
general education requirements.

Students are not required to complete any Chabot General
Education or Graduation proficiency requirements.

Students wishing to transfer to a UC can pursue and earn an AA-T
or AS-T. While the UC does not offer a guarantee of admission,
transfer students applying to the UC with an AA-T or AS-T will
receive comprehensive review of the application.

AA-T/AS-T RESOURCES

www2.calstate.edu/apply/transfer/Pages/ccc-
associatedegree-for-transfer.aspx - provides information
aboutthe Associate Degree for Transferand serves as a repository
of AA-T and AS-Ts in the California Community College system.

Chabot College AA-T and AS-T Transfer Degrees to date:
« AA-T Administration of Justice
« AA-T Anthropology
« AA-T ArtHistory
« AS-T Biology
« AS-T Business Administration 2.0
« AA-T Communication Studies
« AS-T Early Childhood Education
« AA-T Economics
« AA-T Elementary Teacher Education
« AA-T English
« AS-T Film, Television, and Electronic Media
« AA-T Geography
« AA-T History
« AA-T Journalism
« AS-T Kinesiology
« AS-T Mathematics
« AA-T Music
« AS-T Nutrition and Dietetics
« AA-T Philosophy
« AS-T Physics
« AA-T Political Science
« AA-T Psychology
« AS-T Public Health Science
« AA-T Social Justice: African American Studies
« AA-T Social Justice: Asian American Studies
« AA-T Social Justice: Chicano Studies
« AA-T Social Justice Studies: Ethnic Studies
« AA-T Social Work and Human Services
« AA-T Sociology
« AA-T Spanish
« AA-T Studio Arts
« AA-T Theatre Arts

Chabot College 2022-2024
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UNIVERSITY OF CALIFORNIA (UC)

www.universityofcalifornia.edu

TRANSFER ADMISSION REQUIREMENTS

A transfer applicant is a student who has enrolled in a fall,
winter or spring term at a college or university after high school.
A student who meets this definition cannot disregard his or
her college record and apply as a freshman. UC gives priority
consideration to Californiacommunity college students applying
for admission to UC as juniors if they have completed at least
30 semester (45 quarter) UC-transferable units at one or more
California community colleges and the last college attended in a
regular session (fall/spring or fall/winter/spring) before enrolling
at a UC campus is a California community college.

UPPER-DIVISION/JUNIOR-LEVEL TRANSFER
ADMISSION REQUIREMENTS

Minimum requirements

To be considered for admission as a junior transfer, a student
must fulfill both of the following criteria:

« Complete 60 semester or 90 quarter units of UC-
transferable college credit with a GPA of at least 2.4 (2.8 for
nonresidents). No more than 14 semester (21 quarter) units
of the required 60 units may be taken Pass/Not Pass, unless
the student is transferring from a college or university that
awards only pass credit.

« Complete the following seven-course pattern, earning a
grade of C or better in each course:

» Two transferable college courses (3 semester or 4-5
quarter units) in English composition

» One transferable college course (3 semester or
4-5 quarter units) in mathematical concepts and
quantitative reasoning

» Four transferable college courses (3 semester or 4-5
quarter units each) chosen from at least two of the
following subject areas: arts and humanities, social
and behavioral sciences, and physical and biological
sciences.

Lower-Division (Freshman and Sophomore) Transfer Students:
Some UC campuses admit a limited number of transfer students
before they reach junior standing. Refer to the open/closed
majors status report at https://admission.universityofcalifornia.
edu/ campuses-majors/majors to see which campuses will
accept freshman and sophomore transfer students for a
particular term.
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GENERAL EDUCATION REQUIREMENTS FOR
THE UNIVERSITY OF CALIFORNIA

To earn a Bachelor’s Degree from the University of California,
each student must complete a program of general education.
To meet the general education requirements for most majors
within the UC, students can complete either the Intersegmental
General Education Transfer Curriculum (IGETC) pattern or the
general education (breadth requirements) of the UC campus.
They are described in the campus general catalogs and
articulation agreements (available at www.assist.org). Students
are advised to consult a counselor for information about the
general education pattern that will be best for them.

INTERSEGMENTAL GENERAL EDUCATION
TRANSFER CURRICULUM (IGETC)

The Intersegmental General Education Transfer Curriculum
(IGETC) is a series of courses California community college
students may complete to satisfy the general education
requirements at the University of California. Some majors require
extensive preparation and students should prioritize completion
of major preparation courses followed by general education
courses. Please consult with a university representative and
partnerwithacounselortodevelopatransferplanand/orstudent
education plan that best prepares you for transfer to the UC.

IGETC is separated into six separate academic areas. Each area
requires a specific unit/class requirement(s). A grade of “C" or “P”
is required for each course used to satisfy IGETC requirements.
It is recommended IGETC be completed in its entirety prior to
transfer. Students who do not complete the entire program
before transfer could be subject to the general education
requirements of the campus or college to which they transfer.

The areas for UC/IGETC are:

Area 1 English Communication (6 semester units)
1A: English Composition,
1B: Critical Thinking
Area2 Mathematical Concepts and Quantitative Reasoning
(Min of 3 semester units)
Area 3 Arts and Humanities. (3A: Arts, 3B: Humanities)
(9 semester units)
Area4 Social and Behavioral Sciences
(9 semester units from at least two different disciplines)
Area5 Physical and Biological Sciences

(5A Physical Sci, 5B Biological Sci, 5C Laboratory)
(7-9 semester units)

Area 6A Language Other Than English (LOTE)
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For Languages Other than English (LOTE), students are required
to demonstrate competence (proficiency) in a language other
than English equal to two years of high school study. Competence
may be demonstrated through one of the following:

1. Satisfactory completion of two years of high school
coursework (US high school or high school in country where
the language of instruction is English) in a language other
than English, with a grade of “C-" or better in each course.
The two years must be in the same language.

2. Satisfactory completion of a course (or courses) at a college
or university with a grade of “C" or better in each course.
Chabot courses: Chinese 1B or French 1B, or German 1B or
Italian 1B or Japanese 1B or Spanish 1B or Sign Language 65
or French 1B2 and Spanish 1B2 will satisfy this requirement.

3. Satisfactory completion, with “C” grades or better, of two
years of formal schooling at the sixth grade-level or higher
in an institution where the language of instruction is not
English. Appropriate documentation must be presented to
substantiate that the required coursework was completed
(see a counselor for assistance).

4, Satisfactory score on the SAT II: Subject Test in languages
other than English.

5. Satisfactory score, 3 or higher, in the College Board
Advanced Placement examination in languages other than
English.

6. Satisfactory score, 5 or higher, in the International
Baccalaureate (IB) Higher Level Examinations in language
other than English.

7. Satisfactory completion of an achievement test
administered by a community college, university or other
college in a language other than English (see a counselor
for assistance).

8. Language other than English “O” level exam with grade of
“A"“B" or “C".

9. Language other than English International “A” level exam
with a score of 5,6, 7.

10. A Defense Language Institute language other than English
course which is indicated as passed with a “C” or higher on
the official transcript.

Students are encouraged to see a counselor for assistance
determining the completion of the Area 6A: IGETC Language
Other Than English (LOTE) requirement.

NOTES

IGETC courses must be completed with a grade of C or better. A
grade or Credit or Pass may be used if the community college’s
policy states thatitis equivalent toagrade of C (nota C-) or better.

IGETC course credit may be earned for scores of 3, 4 or 5 on
Advanced Placement (AP) exams and 5, 6 or 7 on International
Baccalaureate (IB) Higher Level exams that the community
college faculty recognizes as equivalent to its IGETC-approved
courses. An acceptable score on an AP English exam may be
used to meet the English composition requirement, but not the
critical thinking/ English composition requirement.
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PRIORITY APPLICATION FILING DATES FORUC

Fall Semester or Quarter: Nov. 1-30 of previous year
Winter Quarter/Spring Semester: July 1-31 of previous year
NOTE: Not all campuses admit students every semester/ quarter

UC RESOURCES

For up-to-date UC transfer admissions and application
information, visit: https://admission.universityofcalifornia.

edu/how-to-apply/applying-as-a-transfer.

UNIVERSITY OF CALIFORNIA (UC) TRANSFER
ADMISSION GUARANTEE (TAG)

admission.universityofcalifornia.edu/admissionrequirements/
transfer-requirements/transferadmission-guarantee-tag.html

By preparing for and meeting specific requirements, community
college transfer students have an opportunity to secure a seat
at one of six participating UC campuses through the UC Transfer
Admission Guarantee.

By participating in TAG, you will receive early review of your
academic records, early admission notification and specific
guidance about major preparation and general education
coursework.

The following UC campuses offer the UC TAG:

« UCDavis

« UClrvine

« UC Merced

- UCRiverside

« UC Santa Barbara
« UCSanta Cruz

To learn more about the UC TAG, visit https://admission.
universityofcalifornia.edu/admission-requirements/
transferrequirements/transfer-admission-guarantee-tag.
html. Students may want to attend a UC TAG workshop offered
through the Career & Transfer Center as well as meet with the
UC representative when they visit the Career & Transfer Center
for TAG advice and preparation. Students may also consult with
a counselor for assistance.

UCTRANSFER ADMISSION PLANNER

uctap.universityofcalifornia.edu

The UC Transfer Admission Planner (TAP) is an online tool
designed to help prospective UC students transferring from
California community colleges track and plan their course work,
including those students who are seeking a Transfer Admission
Guarantee (TAG) with one of six participating UC campuses. The
UCTAP also begins a student’s application to the UC and serves
as a great way to monitor one’s progress on UC transferable
units, UC-transferable gpa, and completion of major preparation
and general education requirements.
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Students are encouraged to establish your UCTAP account early
in your academic career and keep it updated so counselors
and university representatives may best assist you in transfer
planning.

The UC Transfer Admission Planner is available at:
uctap.universityofcalifornia.edu.

CERTIFICATION OF GENERAL EDUCATION
FORTRANSFERTO UCOR CSU

IGETC and CSU GE Breadth certification is the process by which
the community college verifies that a student has completed
all the required coursework for the IGETC or CSU GE Breadth
pattern. Students who transfer without certification may have to
meet the local general education requirements of the university
campus. Certification is not automatic and must be requested
by the student after acceptance to the university. Certification
may only be requested through the Chabot College Office of
Admissions and Records for ONE campus where the student
intends to enroll. The certification will be sent after final grades
are posted.

FULL VS PARTIAL CERTIFICATION

Full CSU GE Certification: Students are eligible for full CSU/
GE Certification when they have completed the required
number of units and courses in each GE Area. Students with full
certification will not have to complete additional lower-division
GE requirements after transfer to the CSU. Students will have
upper-division GE requirements to complete.

Partial CSU GE Certification: Partial CSU/GE Certification is
granted when one or more GE Area has been completed. A
student who transfers to a CSU with partial GE Certification will
not have to complete additional GE requirements in the same
GE area upon transfer. Students will need to complete courses
for the missing GE area(s). Students will have upper-division GE
requirements to complete.

Full IGETC Certification: Students are eligible for full IGETC
Certification when they have completed the required number
of units and courses in each GE Area. Students with full
certification will not have to complete additional lower-division
GE requirements after transfer to the CSU or UC. Students will
have upper-division GE requirements to complete.

Partial IGETC Certification: Partial IGETC certification is defined
as completing all but 2 courses on the IGETC pattern. Upon
request for IGETC certification, if a partial certification is sent,
each UC or CSU will inform a student who has submitted a partial
certified IGETC of the specific timelines and courses needed to
complete IGETC. The UC or CSU is responsible for verifying that
the missing courses are completed. Students will have upper-
division GE requirements to complete. Partial completion of
IGETC could jeopardize admission into certain majors at the UC
campus. Please consult with the university representative and
your counselor for assistance.
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IGETC and CSU GE for STEM: These GE patterns currently are
limited to the following Associate Degree for Transfer majors:
Biology, Chemistry, and Environmental Science (subject to
change, see https://c-id.net/tmc). IGETC and CSU GE for
STEM allows two GE courses to be deferred until after transfer,
including one from Area 3 or C (one course from each sub area
must be completed) and one course from Area 4 or D (courses
completed must be from two different disciplines). IGETC for
STEM is not appropriate for students planning UC transfer -
please review the prior notation on partial IGETC certification.

NOTE: Students obtaining an AA-T or AS-T who are transferring
to a CSU do not need to request a GE Certification. Students
obtaining an AA-T or AS-T and transferring to a UC will need to
request a GE Certification. Please consult with a counselor for
assistance.

INDEPENDENT/PRIVATE/OUT-OF-STATE

COLLEGES AND UNIVERSITIES TRANSFER
ADMISSION REQUIREMENTS

Transfer requirements to California private universities or out-
of-state universities vary from institution to institution, and
often differ from the requirements to transfer to a CSU and UC
campus. Some California private colleges accept the CSU GE
Breadth and/or IGETC as appropriate lower-division general
education preparation. Go to the private institution’s website
and inquire with the university representative. Counselors are
also available to assist students with developing a transfer plan
to these institutions.

PRIVATE/INDEPENDENT COLLEGE
RESOURCES

For California independent colleges and universities, visit: www.
californiacolleges.edu or www.aiccu.edu.

The Common Application (www.commonapp.org) is an
application adopted by 600 private colleges in the United States
so students have the convenience of working on one application
for the intended private colleges in lieu of separate applications
for each private college.

HISTORICALLY BLACK COLLEGES AND
UNIVERSITIES (HBCU)

Transfer Guarantee to Historically Black Colleges and Universities
(HBCU) https://ccctransfer.org/hbcu

In an agreement signed March 17, 2015 between the California
Community Colleges and select Historically Black Colleges
and Universities, California community college students who
complete certain academic requirements are now guaranteed
transfer to the 35 Historically Black Colleges and Universities.

HBCUs were established primarily to serve the higher education
needs of the black community, however they are open to
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CROSS-REGISTRATION PROGRAMS

students of any ethnicity. There are 105 HBCUs in the country,
with most located in the South and East Coast. They all award
Bachelor’s Degrees in many fields. Some also award Masters and
Doctorate Degrees.

To view the list of participating HBCUs as well as its respective
requirements to be eligible for guaranteed admission to a
participating HBCU, visit https://ccctransfer.org/hbcu

Current and prospective community college students are
encouraged to meet with a counselor to review their options
for transfer and to develop an educational plan that best meets
their goals and needs.

CAREER AND TRANSFER CENTER

The Chabot College Career and Transfer Center specializes in
working with students who intend to transfer to a 4-year college
or university. The Career and Transfer Center also provides
employment services to students for on/off campus work. The
Career and Transfer Center is located in Building 700, 2nd Floor.
For more information, students may call (510) 723-6720.

The following resources and services are available through the
Career and Transfer Center:

« Individual appointments with college and university
representatives

« CSU Application Workshops

« UCTransfer Admission Guarantee, Application, Personal
Statement Workshops

+ Private College/Common Application Workshops

- Representatives from local universities available for transfer
assistance

« Transfer Day
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CROSS-REGISTRATION WITH CSU EAST BAY

Students who have completed 20 semester units at Chabot
College may be eligible to cross-register with California State
University, East Bay, while completing the requirements for
transferoradegreeatChabotCollege.Studentswhoelecttocross-
register may enroll in courses at the four-year institution which
are either upper-division or not offered at any time by Chabot
College. Interested students should inquire with a counselor
in the General Counseling Division, Building 700, 2nd Floor.

CROSS-REGISTRATION WITH MILLS COLLEGE

Students who have completed 20 semester units at Chabot
College may be eligible to cross-register with Mills College in
Oakland, California, while completing the requirements for
transfer or a degree at Chabot College. Interested students
should inquire with a counselor in the the General Counseling
Division, Building 700, 2nd Floor.

CROSS-ENROLLMENT WITH UC BERKELEY

Students who have completed at least one semester at Chabot
College and meet additional requirements may be eligible to
cross-register with UC Berkeley. Lower-division coursework is
posted onto the Chabot College transcript. Interested students
should inquire with the Transfer Center Director/Counselor at
the Career & Transfer Center, Building 700, 2nd floor.

R.O.T.C. (RESERVE OFFICERS TRAINING
CORP) PROGRAM

CROSS-TOWN AGREEMENT WITH THE
UNIVERSITY OF CALIFORNIA, BERKELEY

Students may enroll in Army or Air Force R.O.T.C. Programs at
the University of California, Berkeley, while attending Chabot
College full-time. The Air Force ROTC is offered through the
Aerospace Studies department at U.C. Berkeley. Scholarships
(including tuition, book allowance, and stipend) are available
for qualified students. Students may enroll and attend one
course per semester at the U.C. Berkeley campus at no cost.
Upon completion of the program and granting of 4-year degree,
students will commission as Second Lieutenants in the United
States Air Force. To be eligible for AFROTC, applicant should be
a full time student and meet additional fitness, GPA, testing,
and other requirements. Interested students, please visit the
department website: http://airforcerotc.berkeley.edu, call
(510) 642-3572, or email airforce@berkeley.edu. For Army
ROTC information please contact the Department of Military
Science at U.C. Berkeley 14th Brigade, Western Region, 173
Hearst Gym, # 4440 at (510) 642-3374.
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TRANSCRIPTS FROM OTHER COLLEGES AND
UNIVERSITIES

Any student enrolled at Chabot College who has academic
credit for courses taken at other accredited colleges/universities
must submit official transcripts of that work to the Admissions
and Records Office. Official transcripts are defined as academic
records that are sent from other institutions to Chabot. They can
be hand carried by the student, but must be unopened (in the
sealed envelope of the institution). If there is evidence that the
transcripts have been opened, the student will be requested to
have the former school mail transcripts directly to Chabot.

Transcripts received from other institutions cannot be forwarded
to other colleges. This does not apply to Las Positas College,
since academic information from both Chabot and Las Positas
Colleges is recorded on the same transcript.

Official transcripts are required for the following academic
transactions:

AA/AS degree evaluations

Academic Renewal petitions
Financial Aid student education plans
Certification of CSU/GE or IGETC

Exemptions from Assessment and Student Educational Plan
(SEP)

AN o=

To be credited by Chabot College, the coursework must meet
the following criteria:

1. The course(s) must have been taken at an accredited
college/university.

2. The course(s) must have been completed with a grade of
“D” or higher. All transferred grades (including F’s) will be
used in the calculation of units attempted, units completed,
and the grade point average. (IGETC Certification requires a
grade of “C")

3. The content of the course(s) must be recognized as
equivalent to the current Chabot College course standards.
The Dean of Counseling at Chabot College shall be
responsible for determining course equivalency.

It is the student’s responsibility to initiate a request to each
institution asking that an official transcript of his/her work be
sent directly to the Admissions and Records Office at Chabot
College. See a counselor for assistance with an unofficial
evaluation of your courses and petition for an official evaluation.

Unofficial transcripts (those that have been opened) can be
used for:

Unofficial evaluation by a counselor
Prerequisite overrides
Student Education Plan (SEP) development with a counselor

HwnN =

Petitions for course substitutions and waivers
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TRANSFER WEB RESOURCES

+ www.assist.org
Official articulation web site for CSU and UC

+ www.aiccu.edu
Association of Independent California Colleges &
Universities

- www.californiacolleges.edu
Web location for California Private/Independent Colleges

+ www.calstate.edu
Main web page for California State Universities

« www2.calstate.edu/apply
Admissions webpage for CSU applications

+ www.cccco.edu
Main web site for the California Community Colleges

- www.universityofcalifornia.edu
Main web site for information about the University of
California, including admissions and TAG information

- www?2.calstate.edu/apply/transfer/Pages/ccc-
associatedegree-for-transfer.aspx
Main web information for CSU Transfer Degrees (AA-T/AS-T)

. uctap.universityofcalifornia.edu
UC Transfer Admission Planner

USE OF AP, IB, AND CLEP EXAMINATIONS
ADVANCED PLACEMENT (AP) PROGRAM

Chabot College grants college credit for successful completion
Advanced Placement (AP) exams with scores of 3 or higher, as
well as to clear prerequisites for more advanced courses. For
students to receive credit for AP exams, students must contact
the College Board and request an official AP score report to be
sent to the Chabot College Admissions Office. Scores posted to
high school or college transcripts will not be accepted. Chabot
does not post AP course equivalencies on Chabot College
transcripts.

The Advanced Placement chart in this catalog details how
Chabot College, the California State University, and the
University of California awards unit and general education credit
for transfer students. Students wishing to apply AP exam scores
for transfer are strongly advised to see a counselor for assistance
and view the ASSIST website at www.assist.org. Individual
schools may evaluate AP exam results differently toward course
requirements for majors, and in some cases will not award credit
for college courses that duplicate successful completion of AP
exams.
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TRANSFERRING TO A BACCALAUREATE DEGREE GRANTING INSTITUTION

COLLEGE-LEVEL EXAMINATION
PROGRAM (CLEP)

The College-Level Examination Program of the College Board
provides students with the opportunity to earn college credits
by earning qualifying scores on their examinations. Students
who pass the CLEP exams are able to earn college credits for
knowledge they've gained through independent study, prior
course work, professional development, on-the-job training,
cultural pursuits, or internships.

California State University accepts select CLEP exams to
satisfy some CSU/General Education requirements. For more
information as to how CSU awards credit for CLEP exams, go to:

https://www2.calstate.edu/apply/transfer/pages/college-

level-examinationprogram.aspx. Students are also advised to
contact the individual CSU representative for more information

on how subject credit may be granted.

NeitherChabotCollegenortheUniversityofCaliforniaacceptsCLEP
examstosatisfyunitsorcourserequirementstowardtheirdegrees.

INTERNATIONAL BACCALAUREATE
ORGANIZATION (IB) EXAMINATION

The International Baccalaureate Organization awards either a
diploma or a certificate for individual IB exams. Both CSU and UC
grant limited unit and general education transfer credit based
on the B Chartin this catalog. For additional assistance, students
are advised to meet with a counselor and/or the university
transfer representative from campuses where they plan to apply.

Chabot College does not currently award units nor GE credit for
IB exams towards associate degrees or certificates.

Chabot College 2022-2024
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INTERNATIONAL BACCALAUREATE PROGRAM

INTERNATIONAL BACCALAUREATE (IB) EXAM CREDIT

International Baccalaureate (IB) exams may be applied toward the California State University (CSU), CSU General Education (CSU GE)
pattern, University of California (UC), and the Intersegmental General Education Transfer Curriculum (IGETC).

For CSU IB credit information, go to: https://www2.calstate.edu/apply/transfer/pages/international-baccalaureate-ib.aspx.

For UCIB creditinformation, go to: http://admission.universityofcalifornia.edu/counselors/exam-credit/ib-credits/index.html.

For IB credit for IGETC, go to: http://icas-ca.org/standards-policies-and-procedures-manual.

Credit is awarded for Higher Level (HL) exams only.

Students should be aware that colleges courses, AP exams, IB exams, and A-Level exams may duplicate one another. In the event
that exams and/or college course duplicate one another in content, course credit will only be awarded once.

IB exams will not be used to satisfy unit, general education, or course requirements for Chabot College associate degrees or
certificates.
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Student Services provides a variety of programs and services
through which individuals are brought into the college for
instruction, assisted in career planning and development,
assisted in planning for and pursuing courses of study, provided
with avenues for obtaining financial aid and employment, and
given an opportunity to participate in many different activities.
Student Services is also responsible for record keeping and
reporting in matters relating to student progress, attendance,
and status, for health and emergency care procedures, and for
the general supervision and control of the campus. Additional
information about any of the Student Services areas can be
obtained by contacting the office of the Vice President of
Student Services, Room 204, Building 200, at Chabot College
and on the college website at www.chabotcollege.edu.

ALCOHOL, NARCOTICS,
AND DANGEROUS DRUGS
Persons possessing or being under the influence of alcohol,

narcotics or dangerous drugs on campus are in violation of State
law and College regulations.

DRUG-FREE WORKPLACE

Chabot-Las Positas Community College District is committed
to maintaining a drug-free work/learning place in accordance
with the requirements of the U.S. Drug-Free Workplace Act of
1988. The District certifies that it will provide a drug-free work/
learning place by taking the actions required by the Drug-Free
Workplace Act.

It is the intent of the District to make a good faith effort to
continue to maintain a drug-free work/learning place through
implementation of this policy.

HAZING

Section 32050 of the Education Code makes participation in
any kind of hazing a misdemeanor. Hazing is defined as “any
method of initiation into a student organization or any pastime
or amusement engaged in with respect to such an organization
which degrades or disgraces or which causes bodily harm to any
student attending any college or school in California.”

HEALTH AND ACCIDENT INSURANCE

Students are responsible for providing their own health and
accident insurance. For those students who do not have such
coverage, health insurance information may be obtained
through the Student Health Center, upstairs in Building 2300.
The College carries accident insurance.

MEDICAL EMERGENCIES ON CAMPUS

Students are advised to contact the Security Office for assistance
in all cases of a medical emergency or personal injury which
occurs on campus. Use any hall telephone and dial 6923 or *16
from any pay telephone for assistance. All cases of personal injury
should be reported to the Campus Safety Office in Building 200.

PUBLICATIONS

The Official Chabot College student newspaper, The Spectator,
is published weekly by the Mass Communications/Journalism
instruction program. Students interested in working with the
newspaper should contact The Spectator Office located in Room
1635.

SECRET ORGANIZATIONS

Membershipin secretfraternities, sororities,and organizations, as
describedbytheCaliforniaEducationCode(§76035),isprohibited.
Chabot College students who participate in such groups shall
be subject to the penalties outlined in the Education Code.
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ADMISSION

Any person who is a high school graduate or equivalent thereof
or who is eighteen years of age or older and who can profit
from the instruction offered is eligible to apply for admission to
Chabot College.

Students who plan to enroll at Chabot College must complete
and submit an Application for Admission. Students may apply
online at www.chabotcollege.edu.

Official transcripts of previous academic work are required to
assist students to reach their educational objectives at Chabot
College. Transcripts are also required for students who are
candidates for special admissions programs, e.g., registered
nursing, dental hygiene, etc., and/or services such as financial
aid and scholarships, veteran's benefits, athletics, concurrent
enrollment, EOPS, and international students.

Copiesoftranscriptsreceived from other collegesand universities
cannot be forwarded to a third party (another college/university/
person/etc.). Students desiring such transcripts must request
them directly from the issuing institution.

ADMISSION WITH ADVANCED STANDING

Credits earned at another accredited college or university will
be applied towards an A.A. or A.S. degree from Chabot College
upon receipt of official transcripts. Accreditation must have
been listed in the Accredited Institutions of Higher Education
manual. Credit will also be allowed for college-level courses
taken at military service schools if such credit is recommended
in the American Council on Education Guide.

READMISSION FROM DISMISSED STATUS

Students on dismissed status from Chabot College must submit
a Petition for Admission from Dismissed Status form. In order
to enroll in classes, readmission must be approved by the
Director of Admissions and Records. Forms are available at www.
chabotcollege.edu/admissions/forms.

INTERNATIONAL STUDENT ADMISSION

Chabot College is authorized under Federal Law to enroll non-
immigrant alien (F-1 and M-1 visa) students. Students seeking
admission to Chabot College must complete an International
Student supplemental application packet, available online at
www.chabotcollege.edu/international or from the International
Student Program Office, Building 700, Room 703E.

International students will be accepted for admission for either
the Fall or Spring semester of each academic year. International
students are encouraged to apply as far in advance of the
desired entry date as possible to all sufficient time for application
processing and other arrangements. Chabot College will make
every effort to advise prospective international students of their
admission status as soon as possible after receiving the required
documents. Contact the International Student Program for more
information.

The number of international students admitted will be
contingent upon Chabot College’s ability to provide services as
required.

For information on international student fees, see the catalog
section titled “Registration” or consult the “Fees and Refunds”
section of the current class schedule.

Chabot College 2022-2024
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STUDENT SERVICES

INTERNATIONAL STUDENT APPLICANT
REQUIREMENTS

1.

10.

11.

46

Satisfactory completion of appropriate secondary education
that is the equivalent of a United States high school diploma
or a person who is eighteen years of age or older.

Affidavit of financial support showing availability of
sufficient funding for a minimum of one year. The
certification document must include source of support and
must be on official letterhead bearing the stamp or seal of
the verifying bank.

Students must demonstrate English language proficiency
sufficientto benefitfrominstructionatChabotCollege where
all courses are taught in the English languages. Although
the college does offer ESL courses, a comprehensive ESL
program is not available. All applicants must pass either
the TOEFL with a minimum of 61 iBT or 500 PBT, the IELTS
Academic test with a minimum band score of 5.5, the iTEP
Academic test with a minimum score of Level 4, the PTE
Academic test with a minimum score of 45, or the Eiken test
with a minimum score of Grade 2A.

Provide completion academic records, including official
secondary school and post-secondary academic records.
(Contact the International Student Program for the names
of certified translation agencies).

Provide evidence by means of a physical examination
certifying freedom from active tuberculosis.

Proof of voluntary or school mandated medical insurance.

A signed international student agreement to comply with
all college and immigration requirements.

Statement of Purpose Essay
$100 non-refundable application fee
Two passport photos

Copy of an unexpired passport biographic page

STUDENT AND EXCHANGE VISITOR
INFORMATION SERVICES

The Student and Exchange Visitor Information System (SEVIS)
is a U.S. government database program that was implemented
by the Student and Exchange Visitor Program (SEVP), part of
the U.S. Immigration and Customs Enforcement (ICE) branch of
the U.S. Department of Homeland Security (DHS). The system
maintains and tracks date of certain non-immigrants such as F-1
and M-1 students to ensure that students are in full compliance
with DHS and College regulations. Chabot College is a SEVP
certified institution and as such, must provide date on F-1 and
M-1 students and report any subsequent changes in status each
semester in SEVIS.

SPECIAL ADMISSION:
CONCURRENT ENROLLMENT
The college offers concurrent enrollment education

opportunities for selected minor students to enroll in
college-level courses. Students who desire to participate in
concurrent enrollment must be recommended by their school
principal and have written parental permission and medical
emergency authorization. For additional information on the
Concurrent Enrollment policy and procedures please visit www.
chabotcollege.edu/admissions/concurrent or contact the Office
of Admissions and Records.

RESIDENCY REQUIREMENTS FOR ADMISSION

In determining tuition/enrollment fees, students fall under the
following two categories:

Residents: Those who have legally resided in California for
at least one year and a day immediately prior to the first day
of instruction with demonstrable intent of making California
their home for other than a temporary purpose. State law
places the burden on the student to demonstrate clearly both
physical presence in California and intent to make California
the permanent home. Students need to be able to demonstrate
Financial Independence. Non-citizens and certain visa holders
who meet residency requirements must provide documentation
from the U.S. Citizenship and Immigration Services (USCIS). Visa
holders should consult the Office of Admissions and Records for
further information.

Non-residents (out-of-state and international students):
Those who do not meet the California residency requirements
as previously outlined. See section on “Fees and Refunds.” All
questions concerning residence status should be referred to the
Office of Admissions and Records.
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GENERAL BOOKSTORE INFORMATION

The Chabot College Bookstore is honored to be your on-campus
source for course materials, school supplies, Chabot College
apparel and gifts, graduation items, beverages and snacks. We
support Chabot College’s educational mission through the
services we offer www.chabotcollege.edu/about.

LOCATION AND CONTACT INFORMATION

The Bookstore is located in Building 3800, between the cafeteria
and student parking lot “B” (see the map inside the back cover).
You can contactus by phoneat (510) 723-2650 or email by visiting
our website at www.chabotcollege.edu/bookstore. There, you'll
find our current Bookstore hours, promotions, special offers, as
well as course related textbook and merchandise information
for all your needs. You can order your textbooks, Chabot College
apparel and gifts and a wide selection of merchandise on our
website. For your convenience, online orders may be shipped or
picked up in the Bookstore.

GENERAL PURCHASING INFORMATION

We offer rental, used and new textbooks, with rentals saving
students up to 90%. Digital textbooks are also available for a
large majority of the printed textbooks, with savings up to 60%.
Textbook buyback is offered every day; however, students will
receive the greatest value for their textbooks during final exam
week at the end of the semester. Please refer to our website
for more detailed information. The Bookstore accepts Visa,
MasterCard, American Express, and Discover. The cardholder
must be present and must present government-issued ID for
all credit transactions. Parents wishing to place orders for their
children are encouraged to place orders on our website for in-
store pickup. We do not accept personal or business checks.

TEXTBOOK INFORMATION

We partner with college departments and instructors to provide
the most accurate and up-to-date textbook information
available. Current textbook information—including pricing
and money-saving used, rental and digital options—is posted
on our website several weeks before the start of each term.
Textbooks represent a significant expense, and we endeavor
to provide cost-saving options for students whenever possible.
We obtain used books whenever possible. We work closely with
faculty and departments to add additional rental titles and offer
less expensive versions of major textbooks that are customized
exclusively for Chabot. Please note that textbook prices and
information are subject to change as we receive additional
information from instructors and publishers.

TEXTBOOK BUYBACK

We offer textbook buyback in the store. We buy back textbooks
every day, though prices are often highest during Finals Week
each semester, which is when books are in the highest demand
forthe upcoming semester.The price we are able to offer depends
on the current demand for a given book both at Chabot and
nationwide. When we buy back books to meet demand for the
next semester’s students, we are able to offer half of the original
purchase price. Books not currently in demand at Chabot can be
sold back at the national market value, and will be sent to a book
wholesaler to be distributed to other colleges.

BARTLEBY

Bartleby is an online platform designed to support students in
their academics inside and outside of the classroom. Bartleby
learn offers instant access to thousands of easy to understand
solutions written by subject matter experts with advanced
degrees. This on-demand product will allow students to access
the help they need anytime, anywhere. Please visit the bookstore
website for further information.
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REFUN
UND POLICY COUNSELING
Textbooks

« A full refund will be given in your original form of payment
if textbooks are returned during the first week of classes
with original receipt.

« With proof of a schedule change and original receipt, a
full refund will be given in your original form of payment
during the first 30 days of classes.

+ No refunds on unwrapped loose-leaf books or shrink-
wrapped titles which do not have the wrapping intact.

« No refunds on Digital Content once accessed.
« Textbooks must be in original condition.

+ No refunds or exchanges without original receipt.

General Reading Books, Nook Devices, Software, Audio,

Video & Small Electronics

« A full refund will be given in your original form of payment
if merchandise is returned within 14 days of purchase with
original receipt in original packaging.

« Opened software, audio books, DVDs, CDs, music, and
small electronics may not be returned. They can be
exchanged for the same item if defective.

« Merchandise must be in original condition.

+ No refunds or exchanges without original receipt.

All Other Merchandise

« A full refund will be given in your original form of payment
with original receipt.

- Without a receipt, a store credit will be issued at the
current selling price.

« Cash back on merchandise credits or gift cards will not
exceed $1.

« No refunds on gift cards, prepaid cards, phone cards,
newspapers, or magazines.

« Merchandise must be in original condition.

Counseling services are provided for all enrolled students.
Counselors are available to assist students to establish or clarify
appropriate educational and career objectives and to help with
educational, career, or personal problems as related to their
academic experience.

+ Academic Counseling
Counselors help students plan their programs of study
to reach their educational goals. Counselors offer
assistance in exploring life goals, educational planning,
and appropriate course selection. This assistance may
include helping students evaluate their aptitudes and
interest through the use of tests and interviews. Students
are also encouraged to seek advice from faculty members
in the Division of their major interest. However, the final
responsibility for the selection of proper courses rests with
the student.

« Career Counseling
Counselors are available to assist students in identifying
their career options. Career Counselors work in conjunction
with resources found in Chabot'’s Career and Transfer
Center. The Center is a hub of career and employment
information and assistance including job listings from local
employers, computers for online job search, online career
resource information, and workshops on various career
and employment topics such as interviewing, job search,
and resume writing.

- Transfer Counseling
Counselors are available to assist students in identifying
transfer education goals, majors and prospective
baccalaureate degree-granting colleges/universities to
which the student could transfer after completing lower
division coursework at Chabot College. Counselors provide
guidance on Student Education Planning (SEPs) toward
transfer, assistance with Transfer Admission Guarantees,
and Transfer Degrees (AA-T and AS-T).

+ Personal Counseling
Counselors are available to students who need assistance
with problems which may be affecting their academic
progress. Counselors work with students to provide
support and guidance and/or will refer students to the
Student Health Mental Health and Wellness program or
community resources.
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ACADEMIC PROBATION

Success Contracts are designed for students who are on
Academic Probation, which occurs when a student’s Grade Point
Average (GPA) falls below 2.0. Students on Academic Probation
are required to meet with a Counselor to review their progress,
to discuss any problems that might interfere with their studies
and to develop effective strategies to strengthen their academic
progress. A Success Contract is required each semester a student
is on Academic Probation before being cleared for registration.

For Counseling Division hours of operation and contact
information, please visit www.chabotcollege.edu/counseling
or call the information line at (510) 723-7013.

ARTICULATION

The Articulation Office is the liaison with the University of
California, California State University and private colleges and
universities regarding how Chabot College courses meet general
educationormajorrequirements.Chabot College hasarticulation
agreements with many 4-year colleges and universities. For
further information regarding articulation agreements, contact
the Articulation Officer, Building 700, Counseling Department,
www.chabotcollege.edu/counseling/Graduation.php or call
(510) 723-6738.

CAREER AND TRANSFER CENTER

The Chabot College Career and Transfer Center specializes in
working with students who intend to transfer to a 4-year college
or university. The Career and Transfer Center also provides
employment services to students for on/off campus work.

The following resources and services are available through the
center:

« Individual appointments with college and university
representatives

« CSU Application Workshops

« UCTransfer Admission Guarantee, Application, Personal
Statement Workshops

« Private College/Common Application Workshops

- Representatives from local universities available for transfer
assistance

« Transfer Day and Career Fairs

- Career Development Workshops

+ Referrals to local job listings

+ Building your resume

+ Reviewing effective job interview techniques

The Career and Transfer Center is located in Building 700,
Room 761. Telephone number: (510) 723-6720 or visit
www.chabotcollege.edu/counseling/transfer-center.
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ORIENTATION

The Student Equity Achievement program requires all
matriculating students to complete a college orientation. At
ChabotCollege, theinitial orientationto collegeisprovided online
at www.chabotcollege.edu/counseling/orientation.php.

New Student Online Orientation is an interactive way to learn
about the college, programs of study and resources. The online
orientation introduces students to the college’s programs,
services, registration procedures, academic expectations/
requirements, financial assistance, rights and responsibilities,
facilities and grounds, and other matters related to the college
experience. Many special programs and learning communities
provide additional orientations to provide more in-depth
information and guidance to help students more fully engage
with college programs, opportunities and services.

ASSESSMENT AND PLACEMENT

All students start their Chabot journey at the Assessment
Center. The center’s purpose is to help students place into
classes that match their skills and experience, a critical step to
get on a successful pathway in college. Placement results are
used by counselors to assist students with Student Educational
Planning (SEP) and career exploration. AB705 is a law that
allows California Community College students access to first-
level transferable English and Math courses. To unlock all first
level transfer courses, students complete the English and Math
Informed Course Selection tools in Class-Web. The Assessment
Center offers support, administers tests in English as a Second
Language (ESL) and Chemistry for appropriate placement into
courses and assists students with their career testing needs.
Additional information, including the assessment schedule,
can be obtained in the Assessment Center, Building 700, Room
714A, at www.chabotcollege.edu/counseling/assessment or
by calling (510) 723-6722.

STUDENT ORIENTATION
AND REGISTRATION (SOAR)

The SOAR Program is designed for high school seniors. The
SOAR Program allows high school seniors to register for
classes earlier than regular new Chabot College students.
Chabot College counselors and classified professionals
visit local high schools to present admissions, assessment,
program, and registration information. Students interested in
participating in the SOAR Program should obtain information
from their high school counselor or visit the SOAR website at
www.chabotcollege.edu/counseling/soar.
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STUDENT EDUCATION PLANNING (SEP)

All new, first time in college students are required to develop a
Student Education Plan (SEP) with a Counselor for assessment
interpretation, education goal and major identification, and
career planning. New students develop their initial, abbreviated
Student Education Plan in small groups following assessment
testing. Continuing students are required to develop a
comprehensive Student Education Plan after fifteen (15) units
of course completion and to receive priority registration for the
following academic terms. Continuing or returning students
should visit the Counseling Division to receive SEP services.

TRANSFER CENTER

The Chabot College Transfer Center specializes in working
with students who intend to transfer to a 4-year college or
university. Resources include: computer/internet work stations,
transfer admissions application assistance, transfer workshops
on majors/applications/financial aid, the latest information on
transition from Chabot College to a 4-year college/university, as
well as the opportunity to meet with representatives from those
colleges. The Transfer Center is located in Building 700, 2nd
Floor. For more information, students may call (510) 723-6720 or
visit us online at www.chabotcollege.edu/transfer.

FINANCIAL AID

Financial aid is money provided by the Federal Government,
the State of California, or private scholarship funds and is
administered by the Chabot Financial Aid Office, to help cover
costs associated with attending college at Chabot. The college
provides financial assistance to eligible students through
scholarships, grants, loans and job opportunities: Federal
Pell Grants, Federal Supplemental Educational Opportunity
Grants (SEOG), Federal Work Study (FWS), Federal Loans, Cal
Grants, Bureau of Indian Affairs grants (BIA), and other external
scholarships. The California College Promise Grant (CCPG) will
waive the enrollment fees for eligible CA residents and eligible
students with AB 540 status.

Students are responsible for knowing all eligibility and renewal
requirements and criteria for each type of aid they apply for
or receive. The Chabot website is the best source of current
information and updates. Links to apply for financial aid,
information regarding state, federal and institutions’ policies,
and additional Chabot forms for financial aid processes are
available through the Financial Aid Office’s web page at
www.chabotcollege.edu/FinAid.

Students begin applying for financial aid for the following
academic year on October with a priority deadline of March 2
each year to be considered for the Cal Grant, and for maximum
types and amounts of all financial aid programs (including SEOG
and FWS funds). Students applying later than this date will
be considered for aid as it remains available, and in the order
their applications are received, processed and awarded. Each
student must reapply each year to be considered for financial
aid. Students may view current, accurate information regarding
their file status, eligibility, and awards on Class Web.

FINANCIAL AND ACADEMIC ELIGIBILITY

To be eligible to participate in the Title IV student financial
aid provided by the U.S. Department of Education and the
Chabot-Las Positas Community College District, students must
demonstrate both financial and academic eligibility. Financial
eligibility is determined by completion and verification of
the Free Application for Federal Student Aid (FAFSA), or the
California Dream Act Application (CADAA), and academic
eligibility is determined by review of academic progress after
each term. Maintaining Satisfactory Academic Progress requires
all three eligibility criteria are met: minimum 2.00 semester and
cumulative grade point average; minimum completion rate of
67% each term; and maximum period of eligibility at 150% of
program length in attempted units, or credit hours.

Students who are determined to be ineligible for financial aid
due to failure to demonstrate satisfactory academic progress, or
who have exceeded the time limits for eligibility, may request
reconsideration if they have extenuating circumstances through
an appeal process.

See Chabot College’s Financial Aid website for detailed
eligibility requirements and policies. See Class Web
Financial Aid for individual financial aid file status.
www.chabotcollege.edu/FinAid
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SUPPORT AND SERVICES

MATRICULATION SERVICES UNDER
THE STUDENT EQUITY AND ACHIEVEMENT
(SEA) PROGRAM

Pursuant to Educational Code Section 78212, Matriculation
services continue to be required under the Student Equity and
Achievement (SEA) program. “Matriculation” means a process
that brings a college and a student into an agreement for the
purpose of achieving the student’s educational goals and
completing the student’s course of study. The agreementinvolves
the responsibilities of both parties to attain those objectives
through the college’s established programs, policies, and
requirements. Matriculation Services include implementation
of orientation, counseling and advising, referrals to student
support services, and other education planning services needed
to assist a student in making informed decisions about their
educational goal!

Chabot provides the followings core matriculation services
required for priority registration:

+ Online Orientation—Core Matriculation Services
offer an online orientation to help with the
transition to Chabot College for all students. The
online orientation introduces students to the
school’s programs, services, academic regulations,
expectation, campus facilities, and student life. Visit
www.chabotcollege.edu/counseling/orientation.php to
complete the online orientation.

« Assessment and Placement—Per the passage of
Assembly Bill 705 by the California State Legislature,
Chabot College has a new placement process for English
and Math. Students will use the “English Informed
Course Selection”to select their first semester English
course. For Math, students will use the “Math Guided
Self Placement”to place themselves into an eligible
math course that fits their program of study. These two
tools help students choose appropriate level math and
English courses to achieve their academic goal. The
Assessment Center will be available to support students
through this process. For information on the updated
placement process, visit the Assessment Center website at:
www.chabotcollege.edu/counseling/assessment

« Counseling and advising for course selection and the
development of a Student Educational Plan (SEP)

+ Quality Instruction

+ Follow-up—on a student’s academic and course
completion progress with referral to support services when
needed

- Institutional research and evaluation to monitor the
effectiveness of all services provided

Chabot College 2022-2024
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« Student Educational Plan (SEP): New, first time incoming
college students should attend a First Semester Planning
(FSP) session to create an abbreviated, one-semester
Student Education Plan (SEP). The SEP helps with class
selection to start you on the right path toward your
educational goal. Visit the Assessment Center website at
www.chabotcollege.edu/counseling/assessment to
find out when is the best time for you to sign up for a FSP
session. Returning, transferring in and continuing students
who do not have an SEP should visit the Counseling Front
Desk (Building 700, 2nd Floor) to request an appointment
to develop a SEP. Your SEP will include a specific list of
courses for you to take for each subsequent term until your
academic goal is met. There are 2 types and your counselor
can advise which would fit you best:

1. SEP Abbreviated:
This plan maps 1 to 3 semesters of classes.

2. SEP Comprehensive:
This plan maps out all courses needed towards your
educational goal including degree, transfer and
certificate.

You, the student, agree to participate in the Student Equity
Achievement Program by:

+ Expressing an educational goal and declaring a specific
major upon admission to Chabot College

« Completing online orientation, as well as math and English
or ESL assessments

- Participating in a PSCN 25 (Transition to College) group
counseling workshop to develop an abbreviated Student
Education Plan (2 unit of coursework can be earned for
this workshop)

+ Attending classes and completing assigned work

+ Meeting with counselors to discuss your educational
choices

« Seeking support services as needed to assist you in
completing course work and maintaining progress toward
your educational goal based on standards set by Chabot
College

MATRICULATION SERVICES
Assessment Exemption

If a student has an AP English and/or math test score of 3 or
better (a copy of the AP score report is required); and/or If the
student completed a college-level English and/or mathematics
course with a grade “C” or higher (official transcripts required)
he/she may be exempted from the assessment core service.

No Student Education Plan Exemption

There are no exemptions to the Student Education Plan. Any
student who believes they are eligible for exemption from any of
the core matriculation services should consult with a counselor
in Building 700.
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Students who are exempt from any of the core services still need
to meet with a counselor to ensure all requirements are met
for priority registration. Exemption from core services does not
guarantee priority registration.

Any student who believes he/she has been discriminated against
in the Student Equity Achievement Program (assessment,
orientation, student education planning) may file a grievance
with the Dean of Counseling located in Building 700, Room 750.

AB 1805 Irwin Community colleges: Student Equity and
Achievement Program

This bill adds Section 78221.5 to the Education Code.

As a condition for receiving funding, pursuant to the Student
Equity and Achievement Program, AB 1805 requires acommunity
college to provide public notice of its policies regarding the
placement of students. Notice information must include a
college’s placement policies regarding: 1) threshold scores
required on specified assessments; 2) the multiple measures
placement policies developed by the community college,
and 3) inform students of their rights to access transfer-level
coursework and academic credit English as a second language
(ESL) coursework. This bill requires each college to report their
student placement policies, results, and information concerning
justifications for students placed in below transfer-level math
and English courses to the Chancellor’s Office annually. This bill
also requires the Chancellor’s Office to publicly post outcome
data or make this information available upon request.

AB 705 BACKGROUND

California Assembly Bill (AB) 705 provides more inclusive and
expansive access to transfer-level English and mathematics/
quantitative reasoning courses to increase the numbers of
students who successfully move through these high-stakes
gateways within a one-year time frame. Under AB 705, California
Community Colleges may not place students in a below-transfer
course in Math or English unless a college can demonstrate that
doing so improves the probability that a student will enter and
completetransfer-level courseworkwithinaone-yeartime-frame.

Although all students may register for transfer-level English
classes, students who speak English as their second language
have an additional option: they can register for English as a

Second Language (ESL) classes to develop their English skills
in preparation for transfer-level coursework and earn academic
credit. Chabot College is committed to providing academic and
student support services to achieve the goal of maximizing the
probability students will enter and complete such coursework.

The law also requires that the placement process utilize multiple
measures, such as high school GPA and high school course
completion. Chabot policies implementing these provisions of
AB 705 are described below.

ENGLISH INFORMED COURSE SELECTION

Students are no longer being asked to take an assessment test
to place into transfer-level English. All students are eligible to
enrollin transfer-level English 1, or may choose to take a college-
preparatory course, English T0TA or English 102. Students can
learn about their options for their first English class on the
Chabot English department’s webpage: www.chabotcollege.

edu/academics/language-arts/english/course-selection

To get started and to register for your first semester English class:
The English Informed Course Selection tool (ICS) can be found
in Class-Web. Students may access Class-Web upon receipt of a
student identification number (“W” number).

ESL ASSESSMENT

It is recommended that English language learners take the ESL
Assessment; using the ESL Assessment and multiple measures,
the Assessment Center can recommend the courses best
matched to their skill level. English language learners who
have completed four years of high school English but who are
uncertain whether their English skills will allow them to succeed
in college-level courses are advised to take the ESL Assessment.

The following link provides the instructions for taking the

ESL Assessment: www.chabotcollege.edu/counseling/
assessment/placement-esl-students.php

ESL classes are not basic skills or remedial classes; they are
considered college-level foreign language classes for students
who already know one or more languages. ESL courses are
designed so that it is possible for students beginning the
program to complete their transfer-level English requirements
within three years.
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CHABOT

COLLEGE

ENGLISH 201A/201B

Non-Credit » Non-Transferable
FREE « Pass/No Pass
Not Required for AAJAS Degrees

ENGLISH 102

4 units « Non-Transferable
Pass/No Pass
Not Required for AA/AS Degrees

ENGEISEH INEORMER COURSE SEEECGFI®ON
et Semcstel Enelishy Coulsecs al Chabol Collce e

ENGLISH 1

4 units « Transferable
Letter Grade Only
Required for AAJAS Degrees

English 201A and 201B are slower-paced
college preparatory English classes,
FREE to students. Each class is 9 weeks
and can be taken in sequence or as a
stand alone class. Both include in-class
time to practice college-level reading and
writing. Students who take 201A and/or
201B, may move into 102 the following
semester, or jump ahead into English 1.
Students who complete 201A and 201B
will earn a Certificate of Competency.

English 102 is an accelerated college
preparatory English class designed for
students to move, in one semester, into
English 1, and includes in-class time to
practice college-level reading and writing.

English 1 is a transferable, college-
level English course. Students develop
advanced reading, writing, and critical
thinking skills.

Course and Student Expectations

Expect to spend time in and out of class:
Reading and writing about a range of
texts, including full-length works
Developing paragraphs and essays
Building active reading habits to
understand college-level texts
Moving at a moderate, step by step
pace

Students who choose English 201A/B:
Prefer learning step by step at a
slower pace
Did not get a lot of experience
reading and writing in high school
Want to refresh reading and writing
skills typically taught in high school
Want a short-term course to practice
English skills
Prefer a course that builds English
vocabulary and comprehension
Want more time and support before
taking college-level English 1 for a
letter grade

Course and Student Expectations

Expect to spend time in and out of class:

+ Reading and writing about full-length
books
Developing academic reading skills,
such as analysis and synthesis
Writing academic essays
Moving at a faster pace than English
201A/201B
Building a strong foundation for
English 1

Students who choose English 102:

+ Are motivated to advance quickly

+ Had limited experience with
academic reading and essay writing
in high school
Want to refresh reading and writing
skills typically taught in high school
Want in-class, hands on practice
with citing sources, reading for main
points, and writing longer papers
about books
Want to establish a stronger
foundation in academic reading and
writing before taking college-level
English 1 for a letter grade

NOTE FOR STUDENTS AND COUNSELORS:

English 201A/201B and 102 are not prerequisites to taking English 1. They are college-preparatory courses to help students who choose them
to be more successful or feel more prepared when taking English 1. If a student does not pass English 201A/201B or English 102, he or she
may still move into English 1. Students may also enroll in English 1 with a noncredit support class, English 215. English 215 is FREE. Students

who complete English 201A or 201B and English 215 will receive a Certificate of Competency.

Course and Student Expectations

Expect to spend time in and out of class:
+ Reading and analyzing full-length
books
Synthesizing ideas from multiple
sources as you write an essay
Conducting research, with the
support of the instructor

Students who choose English 1:

+ Have solid experience reading books
and writing academic essays (from
high school or college classes)
Have effective strategies for
annotating a text and separating out
main points from details
Are aware of how to quote and cite
texts
Are comfortable reading 50-75
pages per week or feel ready for the
challenge
Are comfortable writing essays of
1500 words (5-7 pages, double-
spaced) or feel ready for the
challenge




STUDENT SERVICES

MATH PLACEMENT

All students have access to transfer-level math courses after using the
Math Guided Self-Placement Tool, which also helps students place
beyond the first level and consider lower level options. It is helpful
for you to complete the Math GSP at home before you attend a First
Semester Planning session, so you can jump to talking to a counselor
about your math choice.

Go to the Assessment Center website to learn more about how the
Chabot Assessment Center can help you place into classes that match
your skills and experience:

www.chabotcollege.edu/counseling/assessment

The first-level transferable math courses are MTH 31, 315, 33, 335, 36,
36S, 41, 43, 47; PSY 5; and BUS 19. MTH 31, 31S, 36, and 36S are for
students who need calculus; general students should choose another
course. For more information about choosing a first-level transfer
math course, use the Online Resources links below after completing
the Math Course Selection in CLASS-Web.

How to Complete Math Course Selection

Step 1: Log into CLASS-Web
Step 2: Click on the “Student Services” tab
e
Step 3: Toward the bottom of the page, click on the
“Chabot Math Course Selection” link
Step 4: Follow the directions for each page and, when completed, a

recommendation will be displayed.

Online resources

To view math course options
based on academic or career fields:

https://tinyurl.com/ChabotMathByFields

students with a high school GPA less than 2.3.

MTH 315/36S and not MTH 31/36.

Transfer-Level Courses

Do you plan to take Statistics and Liberal Arts Math (SLAM)?
YES Take MTH 47, Math for Liberal Arts
or MTH 41, Number Systems
or MTH 43, Statistics
or PSY 5, Statistics for Behavioral & Social Sciences

Are you majoring in Business?
YES ...and do you plan to take Applied Calculus?
YES Start with MTH 31 or MTH 31S, College Algebra
NO Take BUS 19, Business Statistics

Are you majoring in Science, Technology, Engineering, and Math
(STEM)?
YES Start with MTH 36 or MTH 36S, Trigonometry

Sections with Support

This option is available for MTH 31, 36, 43, 47, and PSY 5 for additional instructional support.
PSY 5 students may additionally enroll in any section of PSY 5W workshop (0.5 unit). It is recommended especially for new college

MTH 43 and 47 students may additionally enroll in any section of MTH 220 Math Jam that is designated for their course. It is noncredit
(no cost, 1.5 hrs/wk) and recommended especially for new college students with a high school GPA less than 2.3.

. Instead of MTH 31 or MTH 36, students needing those courses and want support may enroll in MTH 31S or 36S, respectively. The S
version of the course provides three more hours of instructional support than the regular version. Some students are only eligible for

Overview of the Math Course Selection

For more detail about math courses:
https://tinyurl.com/ChabotMathCourses

AP Exam Scores or Transfer Courses

Present your documentation to a counselor for higher
placement. Visit the Counseling website for more information at
www.chabotcollege.edu/counseling.

Pre-Transfer Courses

To ensure that all students understand their right under AB 705 and
the benefits of enrolling in transfer-level math course, a petition is
required to enroll in a pre-transfer credit math course (MTH 53, 55,
122). The petition is located in CLASS-Web where the Math Course
Selection is found.

For information about updated placement process, please visit the Assessment Center website at
www.chabotcollege.edu/counseling/assessment
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STUDENT SERVICES

Notes about the Course Sequence Chart

The unit load for the course is in (parentheses).

An * notes a class that meets the minimum requirement to
satisfy the AA/AS math proficiency requirement. However,
AB 705 gives you direct access to first-level transferable math
courses, which you are encouraged to take to meet both the

A + notes a class with the minimum requirement to satisfy the
CSU GE math requirement.

It is advised that you consult a Counselor to determine
UC admission math requirements and visit www.assist.org to
determine math requirements for your major.

AA/AS math proficiency and transfer math requirements at the
same time.

(AR NRRRRRY } The red dashed line shows the path for Business majors

ﬁ The blue solid line shows the path for Statistics and Liberal Arts Math (SLAM) courses

Math Sequence

||||||||||||||||||||||||||IIIIII} The green slotted line shows the path for Science, Technology, Engineering, Mathematics (STEM) math courses.

Pre-Transfer Courses

A pre-transfer math
prZrequisite A e MTH204 gy MTHS3 ()" gy MTHSS ) gym |~ MTH 57/(3) MTH 122 (0.5-1)
; tically satishied (Non-Credit) mmENE AppledAlgebra MEEEE Intermediate jgym = | Plane Geometry Alternative Path in
/a_\Lé <7)(r)r;a Ically satished per Prealgebra NN ¢ Doig Analysis EEEEEEE Agehra E £ Developmental Math
- = £ £ =
[ 2 - = = =
" -~ = @I nnnnnm
s = = =
- = =
First-Level Transfer-Level Courses (take one) "" = I, =
= = =
SLAM = Business = STEM =
= = =
MTHA41(3)+ || MTH43(4)+ || MTH47(3)+ PSY5(4) + BUS19(4)+ || MTH31(3)+ || MTH33(3) + MTH37(5)+ || MTH36(3) +
Number Statistics Math for Stats for Business College Finite Math Trigonometry Trigonometry
Systems or Liberal Arts Behav & Statistics Algebra or (w Geometric MTH gg S
or MTH 43 with or Social Sci or MTH 33S Foundations) 4)
MTH 41S (4) MTH 220 MTH 47 with or MTH 315 (4) (4.5) or
MTH 220 PSY 5 with MTH 37 with
PSY 5W MTH 37W
- | |
= = =
a T NN
Next-Level - =
MATH 122: Math Lab Transfer-Level MTH 15 (3) MTH 20 (5)
Math 122, Alternative Path in Developmental Courses Applied Pre-Calculus
L ) . Calculus 1
Mathematics is a self-paced course in which you - _
independently work on an individualized curriculum = =
online and have weekly or biweekly conference with = =
the instructor about your progress. The curriculum is =
available up to precalculus. MTH 16 (3) MTH 1 (5)
. Applied Calculus 1
This format works well for students who: Calculus 2
+ Wish to review math independently before taking -
the course for which they are eligible. LU OO T |
» Have dropped a math course and wish to spend E E E
the remainder of the semester strengthening basic MTH 2, MTH 8, and MTH 2 (5) MTH 8 (4) MTH 25 (3)
skills before they repeat the course. MTH 25 may be taken Calculus 2 Discrete Math Comp Methods
« Are referred by the Chabot Nursing Program for concurrently. for Engr Science
TEAS preparation. 5
. Just want to brush up on math without the rigid W
structure of a class but still be guided by an g = =
nstructor. MTH 3, MTH 4, and MTH3 (5) MTH 4 (3) MTH 6 (3)
For more information about the Math Lab, visit: MTH 6 may be taken Multivariable Elem Differential Elementary
www.chabotcollege.edu/faculty/mho/apdm concurrently. Calculus Equations Linear Algebra
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STUDENT SERVICES

REGISTRATION

NEW STUDENTS

Students who have never attended the Chabot/Las Positas
Community College District will need to complete the following
steps for registration:

1.  Complete and submit an application for admission online
at www.chabotcollege.edu

2. Access student Zonemail

Apply for Financial Aid: www.chabotcollege.edu/finaid

4. Complete online orientation by visiting:
www.chabotcollege.edu/counseling/orientation.php

5. Placement: Per the passage of Assembly Bill 705 by the
California State Legislature, Chabot College has a new
placement process for English and Math for summer
and fall 2019. Students will use the “English Informed
Course Selection”to select their first semester English
course. For Math, students will use the “Math Guided
Self Placement”to place themselves into an eligible
math course that fits their program of study. These two
tools help students choose appropriate level math and
English courses to achieve their academic goal. The
Assessment Center will be available to support students
through this process. For information on the updated
placement process, visit the Assessment Center website at:
www.chabotcollege.edu/counseling/assessment

6. Complete First Semester Planning. Visit
www.chabotcollege.edu/counseling/assessment/
placement-incoming-freshmen.php for more
information.

7. Register for classes online by logging into CLASS-Web or
The Zone - on or after assigned registration date

8. Pay fees online
9. Buy parking permit
10. Get student ID card

11. Attend classes

FORMER STUDENTS

Students who are not enrolled in the current term but who have
previously attended the Chabot/Las Positas Community College
District will need to complete the following steps for registration.

1. Complete and submit a new application for admission
online at www.chabotcollege.edu

2. Former students on probation must obtain counselor
advisement and approval before proceeding with
registration

3. Former students on dismissal status must submit a Petition
for Admission from Dismissed Status to the Director of
Admissions & Records

56

4. Access student Zonemail

Apply for Financial Aid: www.chabotcollege.edu/finaid

6. Complete online orientation by visiting:
www.chabotcollege.edu/counseling/orientation.php

7. Placement: Per the passage of Assembly Bill 705 by the
California State Legislature, Chabot College has a new
placement process for English and Math for summer
and fall 2019. Students will use the “English Informed
Course Selection” to select their first semester English
course. For Math, students will use the “Math Guided
Self Placement” to place themselves into an eligible
math course that fits their program of study. These two
tools help students choose appropriate level math and
English courses to achieve their academic goal. The
Assessment Center will be available to support students
through this process. For information on the updated
placement process, visit the Assessment Center website at:
www.chabotcollege.edu/counseling/assessment

8. Complete First Semester Planning. Visit
www.chabotcollege.edu/counseling/assessment/
placement-incoming-freshmen.php

9. Submit official transcripts.
10. Log on to CLASS-Web to check priority registration status

11. Register for classes online by logging into CLASS-Web or
The Zone

12. Pay fees online
13. Buy parking permit
14. Attend classes

CONTINUING STUDENTS

Studentswho are enrolledin the current semester are considered
continuing students. Students must be registered in at least
one course past the NGR (No Grade of Record) deadline each
semester to maintain status as a continuing student.

Log on to CLASS-Web or The Zone to check priority registration
status. Instructions on how to use the online registration system
(CLASS-Web—Chabot-Las Positas Automated Services System)
is posted on the college website at www.chabotcollege.edu.
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PRIORITY REGISTRATION

Registration priority group and registration date will be
determined by the completion of the three Core Matriculation
Services (Placement, Orientation, and Student Education Plan),
the number of units completed and in progress at Chabot-Las
Positas Community College District, and maintenance of good
academic standing.

The California Community College Board of Governors approved
a policy change to establish system-wide registration priorities
in an effort to improve student success. The new regulations
are designed to ensure that classes are available for students
seeking job training, an associate degree or transfer, and to
reward students who are making academic progress towards
their academic goals. Consequently, enrollment priorities have
been redefined and changes have gone into effect.

Under the State regulations, new and continuing students who
have completed college placement, orientation, and developed
education plans, as well as students in good academic standing
who have not exceeded 100 units (not including units in basic
English, Math or English as a Second Language) will have
enrollment priority over students who do not meet these criteria.
Students will register for courses according to an enrollment
priority system as defined by Title 5 regulations and the Chabot-
Las Positas Community College District.

Priority Groups information is included in the current
class schedule and posted on the college website at
www.chabotcollege.edu.

REGISTRATION METHOD

Students may register for classes by logging on to CLASSWeb
or The Zone, accessible from www.chabotcollege.edu. Special
registration assistance is available to students with disabilities
through the Accessibility Center for Education, Building 2400.

NOTE: There are some classes that are designated for students
in special programs (PACE, Puente, Umoja, etc). Students who
are not in a special program must register for a different section.

WAITLIST

Waitlist is a registration feature in CLASS-Web that goes
into effect when a class is closed and has reached its
enrollment limit. Waitlist information is available online at
www.chabotcollege.edu/admissions/registration/waitlist.php.

SCHEDULE OF CLASSES

Prior to the beginning of each semester, the schedule of classes
is available online at www.chabotcollege.edu. Published
copies are available at Online Services and mailed Every Door
Direct U.S. Mail within our Service Area.

Chabot College 2022-2024
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STUDENT FEE PAYMENT POLICY

Fees must be paid in full by the scheduled payment due date
or the student may be dropped from classes. Enrollment each
term is conditional. Chabot College reserves the right to cancel
registration.

CALIFORNIA RESIDENTS: ENROLLMENT FEE

California residents, except those exempt by law, will be charged
an enrollment fee of $46 per unit for classes at Chabot College.
Apply for Financial Aid to waive enrollment fees and potentially
receive additional money for school. Enrollment fees are subject
to legislative changes throughout the year.

NONRESIDENT TUITION

Nonresidents of California are required to pay a tuition fee of
$292 per unit in addition to the enrollment fee.

INTERNATIONAL STUDENT TUITION

The tuition fee for international students, non-immigrant aliens
or students on other visa types is $292 per unit in addition to
the enrollment fee. International students (F-1 and M-1 visa) are
required to enroll in a minimum of twelve units per semester.

EXEMPTION FROM NONRESIDENT TUITION

AB540 does not grant residency, but it does require that
certain nonresident students who attended three years of high
school in California AND received a high school diploma or
its equivalent be exempted from paying nonresident tuition.
Students exempted from paying nonresident tuition pursuant to
California Education Code SS68130.5 do not become residents
for eligibility purposes for any state-funded program. This
benefit is available to all U.S. citizens, permanent residents of
the U.S., and aliens who are not nonimmigrants (including those
who are undocumented), who meet all other eligibility criteria.
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EXCEPTION DE LA MATRICULA DE
NO-RESIDENTE DE CALIFORNIA

Para estudiantes elegibles que se graduaron de una High School
de California (Lalegislatura aprobd laley bajo el nombre“AB 540")

INFORMATION GENERAL

Todos los estudiantes (menos los extranjeros que no sean
inmigrantes) que cumplen con los requisitos siguientes
no tienen que pagar la matricula de no-residente en las
universidades publicas del estado de California, que son: los
California Community Colleges, California State University, y
University of California.

« Los Requisitos:

1.
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El estudiante tiene que haber asistido a clases de
un High School en el estado de California (publica o
privada) por lo menos tres anos.

El estudiante tiene que haberse graduado de un High
School de California o haber aprobado un examen de
graduacion (por ejemplo, el GED o el examen California
High School Proficiency) antes

del comienzo del periodo académico.

Todos los estudiantes que no tengan un estado de
inmigracién legal deben someter una declaracién con
la universidad en la cual indiquen que ya han sometido
una peticién para arreglar tal estado o, si esto no es
posible en la actualidad, que lo van a hacer tan pronto
califiquen.

Los estudiantes que tienen visas de no-inmigrantes (las
visas de estudiante ‘F'y las visas de turista‘B’) no califican
para esta excepcion.

El estudiante tiene que someter una peticién parala
excepcién con la universidad, incluyendo una declaracion
legal firmada en la cual afirma que ha cumplido con todos
los requisitos pertinentes. Esta informacion se mantendra
confidencial al menos cuando la ley requiera que se
proporcione.

Los estudiantes elegibles para esta excepcidén que piensan
cambiarse a otra universidad publica deben someter una
nueva peticion para esta excepcion a cada universidad

en la cual se piensen matricular (y si es necesario los
documentos necesarios).

Aunque los estudiantes no-residentes que complen con
esos requisitos no tendran que pagar la matricula de no-
residente, no se convierten en residentes de California a
través de esta nueva ley. Siguen siendo non-residents.

La ley AB540 no ofrece a los estudiantes sin eocumentos
la posibilidad de conseguir becas gubernamentales. Estos
estudiantes siguen inelegibles para estas becas, tanto al
nivel nacional como al nivel estatal.
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FEES
HEALTH SERVICES FEE

The Associated Students of Chabot College approved the
mandatory health service fee of $21 per semester and $18 for
Summer Session to provide health services for enrolled students.

The only exceptions to not paying the Student Health Fee is
Pursuant to Section 76355 of the Education Code: students who
can provide documentation of active membership in a religious
organization that relies exclusively on prayer for healing, and
students attending community college under an approved
apprenticeship program may request to have the Health Fee
waived. Applications for waiver are available in the Student
Health Center.

Please contact the Health Center for information about
services and referrals. The Center is located in Room
2315, second floor, in Building 2300 or visit the website at
www.chabotcollege.edu/HealthCenter.

STUDENT REPRESENTATION FEE

Students will be charged a $2 fee each term to be used to provide
support for student governmental affairs representation.
A student may request to be exempt from the student
representation fee without providing a reason for refusing to
pay the fee by the established deadline.

Revenue from the student representation fee will be used
to help establish and support the operation of a statewide
community college student organization in order to support
student participation and engagement in statewide higher
education policy and advocacy activities to the required goals
of the statewide community college student organization.
Revenue from the student representation fee may also be used
to provide support for governmental affairs representatives
of local or statewide student body organizations who may be
stating their positions and viewpoints before city, county, and
district governments, and before offices and agencies of state
government.

ASSOCIATED STUDENTS ACTIVITY FEE (OPTIONAL)

The District shall charge a student activity fee each term.
Revenue from the student activities fee may be used to support
co-curricular and extracurricular activities at the colleges.
The District defines co-curricular activities in CLPCCD Board
Policy 5430 and Administrative Procedure 5430 — Co-Curricular
Activities. Furthermore, revenue from the student activities
fee may be used to compensate student officers for fulfilling
their duties per the student government or student senate
constitution and bylaws. Students may request to be exempt
from the student activities fee without providing a reason for
refusing to pay the fee by the established deadline.

Chabot College 2022-2024

STUDENT SERVICES

COLLECTION POLICY

Chabot-Las Positas Community College District may refer a
student’s outstanding debt to a collection agency and/or the
State of California Franchise Tax Board (FTB) for collection. Once
referred, additional fees may apply and credit rating may be
affected. If debt is referred to the FTB, amount owed may be
deducted from a student’s state tax refund, California lottery
prize, or unclaimed property.

ENROLLMENT REFUND POLICY

Students may request a refund of enrollment fees as long as the
student withdraws from the class during the first two weeks of
a full-term class, or by the 10% point of the length of a short-
term class. Refunds are not automatic. Requests for refunds
must be filed by June 30 for the academic year just ended. Credit
balances do not carry over from one academic year to the next.

A student who must withdraw for military purpose shall be
refunded 100% of fees paid for the term, regardless of the date
of withdrawal. In this case, requests for refunds made after the
end of the academic year will be honored.

To apply for an enrollment fee refund, student must submit
an Application for Refund of Fees form to the Admissions
and Records Office. This form is available online at
www.chabotcollege.edu/admissions.

+ No refunds will be given for classes dropped after the last
day to drop with No Grade of Record (NGR).

« A $10 processing fee will be subtracted from each
enrollment fee refund. (NOTE: No processing fee will be
charged if classes were canceled by the college).

+ The health services and Associated Students activity fees
are not refundable.

+ Refund checks from the Chabot-Las Positas Community
College District Business Office will be sent by mail
approximately two weeks after the request is submitted.

« Non-resident and International tuition refunds will be
given as follows:
1. Prior to the first day of instruction = 90%

2. During the first week of Instruction
for a full-term class = 75%

3. After the first week of Instruction
for a full-term class = No Refund

For further information concerning tuition changes, go to
www.chabotcollege.edu.
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REGISTRATION POLICIES

PREREQUISITES

Many courses offered by the College require the completion of
prerequisite courses taken at Chabot College, or their equivalent
at another accredited institution. Students are advised to
consult the course descriptions found in the current College
Catalog, Catalog Addendum, and/or Class Schedule to identify
any course prerequisites.

IMPORTANT DEFINITIONS

Prerequisite means a condition of enrollment which a student
is required to meet in order to demonstrate current readiness for
enrollment in a course or educational program.

Corequisite means a condition of enroliment consisting of a
course which a student is required to simultaneously take in
order to enroll in another course. This condition of simultaneous
enrollment is required throughout the duration of the term.
Should one of the corequisite classes be dropped for any reason,
the student will be disenrolled from the other corequisite class.

Strongly Recommended means a condition of enrollment
which a student is advised, but not required, to meet before,
or in conjunction with, enrollment in a course or educational
program.

Conditions for Challenging Prerequisite:

1. Challenging the prerequisite on the grounds that it has not
been made reasonably available.

2. Challenging the prerequisite on the grounds that it was
established in violation of regulation or in violation of the
District-approved processes. (student documentation
required).

3. The prerequisite is discriminatory or applied in a
discriminatory manner (student documentation required).

4. Challenging the prerequisite based on a student’s
knowledge or ability to succeed in the course despite not
meeting the prerequisite (student documentation required).

For more information, visit website www.chabotcollege.edu/
counseling/prerequisite-clearance.php. Forms for both
Prerequisite Clearances and Prerequisite Challenges are available
on the Counseling Division website webpages under “Forms’, as
well as in the Counseling Division Office, building 700.
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REQUEST FOR COURSE SUBSTITUTION OR
WAIVER OF PROGRAM REQUIREMENT

Students who have had substantial prior experience related
to the content of a college level course and who can present
adequate evidence of their competence may petition to have
enrollment in that class waived without college credit for
purposes of satisfying a program requirement. Requests for
Course Substitutions or Waivers of Program Requirements
petition forms may be found on the Counseling Division website
webpages under “Forms”, as well as in the Counseling Division
Office, building 700. Course Substitutions and/or Waivers of
Program Requirements must be approved by all of the following:
program faculty in the related major (counseling faculty reviews
local general education substitutions/waivers), program’s
Division Dean, and the Dean of Counseling. Approval shall be
based on the following criteria: See Chabot College Articulation
Officer for additional information regarding course substitutions
for Associate Degrees for Transfer.

Adequate evidence of competence as supported by transcripts,
statements of employers, military or technical school certificates,
etc. Course substitutions for transfer requirements and/or
transfer associate degrees (AA-T/ASTs) are subject to additional
guidelines according to CSU, UC and/or the State of California.

Course substitutions and waivers are granted at the college’s
discretion, and are subject to state laws, district policies and
procedures, and Chabot College faculty curriculum guidelines.
Students shall be advised that courses waived receive neither unit
nor grade credit and other courses may be needed to satisfy the
total number of units required to complete the program of study.

OPEN ENROLLMENT

It is the policy of this District that every class offered, unless
otherwise indicated in the official catalog and schedule of
classes, shall be fully open to enrollment and participation by
any person who meets the academic prerequisites of such class
and who is otherwise eligible for admission at Chabot College.

ENROLLMENT LIMITS

Students are cautioned that some classes and programs may
prove to be so popular or be limited by physical facilities and/
or availability of qualified instructors that all students who apply
cannot be accommodated.

LIMITATION ON UNIT LOAD

Eighteen units per semester is considered to be a maximum load
for a student. Requests for to enroll in more than 18 units may
be granted by petition with counselor approval. Excess Units
Petition forms may be found on the Counseling Division website
webpages under “Forms”, as well as in the Counseling Division
Office, building 700.
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STUDENT UNIT LOAD CLASSIFICATIONS

Full-time student—12 or more units
Three-quarter student—9.0 to 11.5 units
Half-time student—6.0 to 8.5 units

BASIC SKILLS COURSE LIMITATION

Basic skills courses (courses numbered above 100) are not
degree-applicable. Basic skills courses provide a foundation in
reading, writing, mathematics, English as a Second Language,
learning and study skills. Students are expected to learn skills
necessary to succeed in college-level work. Except as specifically
exempted, no student shall accrue more than 30 units of credit
for basic skills coursework at the College. (Title 5, §55756.5)

The following classifications of students are exempted from the
30-unit limitation on Basic Skills coursework:

« Student enrolled in one or more courses of English as a
Second Language

« Students identified as learning disabled according to Title
5,856014 and §56029.

Non-exempt students who have exhausted the unit limitation
shall be referred to appropriate alternate educational service
providers.

COURSE CONFLICT/COURSE OVERLAP

Students may not enroll in two classes that meet during any part
of the same hour. (Title 5, Section 55007)

COURSE ADD PROCEDURE

Students may attempt to add into open classes during the
first few weeks of instruction. Add Authorization numbers are
generated on a random basis for instructors to issue to students.
Go to www.chabotcollege.edu/admissions/registration for
add procedures. Go to CLASS-Web for add deadline.
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DROPPING OR WITHDRAWING
FROM CLASSES

Students are responsible for dropping or withdrawing from
classes. Failure to follow the withdrawal procedures may result
in a grade of “F’ Students who drop before the no grade of
record period will not have a grade appear on their transcript.
Student who drop after the no grade of record (“NGR") deadline
and before the withdrawal deadline will have a “W” on their
transcript.

Drop and withdrawal deadline dates are listed in Schedule of
Classesandalsoonline. Students may drop online, via CLASSWeb.

Withdrawals do not affect the students’ grade point average;
however, excess “W" notation may result in (1) poor progress or
dismissal status, and affect (2) full-time enrollment status, (3)
eligibility for financial aid and other benefits, and (4) athletic
eligibility.

Students may withdraw no more than 4 times for the same
course. Subsequent enrollment in the course will require special
permission from the Vice President of Student Services or
designee. (Title 5, §55024)

ADMINISTRATIVE SYMBOL “EW” FOR
EXCUSED WITHDRAWAL

An excused withdrawal (“EW”) will not be counted toward the
permitted number of withdrawals or counted as an enrollment
attempt, nor will it be counted in progress probation and
dismissal calculations. An excused withdrawal occurs when a
student is permitted to withdraw from a course(s) due to specific
events beyond the control of the student affecting his/her/their
ability to complete a course(s) and may include a job transfer
outside the geographical region, an illness in the family where
the student is the primary caregiver, when the student who is
incarcerated in a California state prison or county jail is released
from custody or involuntarily transferred before the end of the
term, when the student is subject toimmigration action, or other
extenuating circumstance making completion impracticable.
In the case of an incarcerated student, an excused withdrawal
cannot be applied if the failure to complete the course(s) was
the result of the student’s behavioral violation or if the student
requested and was granted a mid-semester

transfer. Upon verification of these conditions and consistent
with the District’s required documentation substantiating the
condition, a withdrawal symbol of “EW” may be

assigned at any time after the period established by the District
during which no notation is made for withdrawals. In no case
shall an excused withdrawal result in a student being assigned
an“FW” grade.
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MILITARY WITHDRAWAL

A military withdrawal (“MW") will not be counted toward the
permitted number of withdrawals or counted as an enrollment
attempt. A military withdrawal occurs when a student who is a
member of an active or reserve United States military service
receives orders compelling a withdrawal from courses. Upon
verification of such orders, a withdrawal symbol of “MW” may
be assigned at any time after the period established by AP 5075
Chabot-Las Positas Community College District the District
during which no notation is made for withdrawals. In no case
shall a military withdrawal result in a student being assigned an
“FW" grade.

TOTAL WITHDRAWAL

Students who intend to withdraw from the college must initiate
withdrawal procedures for each class in which they are enrolled.
Students are held accountable for clearing all obligations
with the college including fees, library books, equipment,
and lockers. The deadline for withdrawal from classes with
a guaranteed symbol “W” is 75% of class meetings. Go to

www.chabotcollege.edu for deadlines.
INSTRUCTORS' WITHDRAWAL OPTION

Students who miss the first meeting of a course may be dropped
by the instructor. The first meeting of online or hybrid Distance
Education courses is the first day of the class as specified in the
class schedule listing. For these courses, instructors may drop
students who do not login to their Canvas course site and/
or complete indicated activities by the third day of classes. In
addition, an instructor may initiate a drop if the student is
absent for a total of four (4) consecutive or six (6) cumulative
instructional periods and/or two (2) consecutive weeks of
instruction.

REPEATING A COURSE

California Title 5 Regulations, as amended, determine the
conditions and processes related to repetition, enrollment, and
apportionment limits at California Community Colleges. An
“Enrollment” occurs when a student receives an evaluative OR
non-evaluative symbol on their official transcript per 855023 (A,
B, C, D, F, FW, P, NP, NC, CROR W, I, IP, RD, MW). Only a Military
Withdrawal (MW) does not count toward “enrollment.”

Unless a course is noted as “repeatable”, on the official course
outline, the student who receives a satisfactory grade (C, P, or
higher) cannot repeat the course, unless an exemption applies
per §55042(b). If a student receives a sub-standard grade and/
or withdraws from the course, the student is allowed to enroll
in that course TWO more times (for a total maximum of THREE
enrollments) per §58161. California Title 5 Regulations specify
the circumstances under which a student may repeat a course
per sections 55040-55045.

Only three kinds of courses can indicate the course is repeatable
on the course outline of record (55040). Courses for:

1. Intercollegiate Athletics (any course with an ATHL rubric)

2. Intercollegiate competition type courses like Forenics in
Communication Studies

3. Any course(s) required as lower division preparation to for
a major at the UC/CSU (typically designated Music classes)
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PROCEDURE FOR
PETITIONING TO REPEAT A COURSE

For all other requests to repeat a course where the student has
completed the course with a C or P, has been blocked due to
exceeding the limit of 3 attempts, or another reason needs to
submit a Petition to Repeat a Course to the Counseling Division
to be reviewed by a Counselor. This document is required for
approval of repetitions beyond the limits noted in California
Title 5 Regulations. Documentation may be required depending
on the reason for the Petition to Repeat.

The following are the specific elements that may be addressed
on the Petition to Repeat a Course:

1. Significant Lapse of Time (per 55043 & 55003)
Campus recency pre-requisite for [course number]
Significant Lapse of Time (per 55043 & 55003)—another
institution of higher education for [program].

2. Extenuating Circumstances (per 55045)
Previous grade resulted from verified extenuating cases
of accidents, illness, or other circumstances beyond the
control of the student. Describe below the accident, illness
or circumstance beyond your control. Documentation is
required that supports the extenuating circumstance.

3. Special Course Repetition (per 55040 and 56029)
Student with a disability repeating a special class for
students with disabilities based on an individualized
determination that such repetition is required as a
disability-related accommodation for that student. Check
with Disabled Students Resource Center (DSRC) for
verification of disability.

4. Extraordinary Conditions [(per 55024(a)(10)]
One of previous three enrollments noted on student
transcript resulted due to fire, flood, or other extraordinary
conditions (per 55024 & 58509) OR if the District was
unable to keep the college open for at least 175 days due
to fire, flood, epidemic, emergency created by war, or other
major safety hazards (per 58146).

STUDENT SERVICES

5. Legally Mandated Training [(per 55041(b) & 58161(c) (1)]
Necessary to meet legally mandated training requirements
as a condition of paid or volunteer employment. Significant
Change in Industry or Licensure Standards [(per 55040(b)
(9)]—and condition of paid or volunteer employment.
Documentation is required from the agency or place of
employment or prospective employer.

6. Military Withdrawal [(per 55024(d)(1)]
Student on active or reserve duty in U.S. Military received
orders compelling withdrawal. Upon verification of
orders, enrollment does NOT count in maximum number
of enrollments nor withdrawals. G. Portion of Variable
Unit Open Entry/Open Exit Credit Course (per 55044)—
enrollment required to complete ONE TIME the entire
curriculum of the variable unit course as described in the
course outline of record. May NOT repeat any portion of
the course, unless it is

A. Legally mandated

B. A special class for students with disabilities

C. Justified by extenuating circumstances above, or

D. To alleviate substandard work recorded for that
portion of the variable unit course.

7. Cooperative Work Experience [(per 58161 (c)(4) & 55252]
Enrollment in a cooperative work experience course.

When a student has repeated a course the most recent grade
points are applied to the student’s grade point average and
academic progress standing.

Students are advised that both the original and subsequent
grade will remain on their transcript and that in transferring
to other institutions, they may be held responsible for all units
attempted.

Chabot College 2022-2024
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TEXTBOOKS AND SUPPLIES

All students are required to furnish their own textbooks and
supplies which are available at the College Bookstore. Typical
costs for books and supplies average $500 per semester for
those persons pursuing a full-time program. Students financially
unable to buy their own books and supplies should apply for
financial aid. Contact the Financial Aid Office for assistance.

TRANSCRIPTS

Chabot College utilizes an online transcript ordering
system. Chabot College has retained Credentials,
Inc. to accept transcript orders online. All official

transcript orders must be placed through the website
(www.chabotcollege.edu/admissions/transcripts).

To request your first two free transcripts, request must be
submitted directly to the Admissions & Records Office. Free
transcripts are not offered online.

Students may print unofficial transcripts from their CLASSWeb
account.

TUTORING (THE LEARNING CONNECTION)

The Learning Connection at Chabot College offers FREE tutoring
and study groups in a variety of subjects by appointment or on
a drop-in basis. All tutors and learning assistants are Chabot
College students who have been recommended and trained
by Chabot instructors. Anyone enrolled at Chabot can use our
services. We offer the following:

« Individual and group tutoring by appointment
« Study groups by course
« Conversation groups for world language and ESL courses

« Drop-in tutoring by subject, including the STEM Center,
WRAC (Writing and Reading Across the Curriculum) Center,
and ESL Language Center

. The Communication Studies Lab

« Learning Assistants — tutors who work in classrooms as
requested by instructors

Current tutoring labs and learning support programs across
campus include the Learning Connection (LC) for tutoring across
the curriculum, the Writing and Reading Across the Curriculum
(WRAQ) Center; and the Language Center for ESL support all
housed on the bottom floor of Building 100, Room 108.

The Communication Studies Lab is located in Building 800,
Room 803, and the STEM Center is in Building 3900, Room 3906.
In addition, in-class tutors, or Learning Assistants, are available
upon instructor request to support students in their classrooms.

For current locations and hours of service please visit us at
www.chabotcollege.edu/LearningConnection, send us an
e-mail at learningconnection@chabotcollege.edu, or call
(510) 723-6920.
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NONCREDIT INFORMATION

1. Whatis a noncredit class?

Noncredit courses are offered to students without the
expense of enrollment fees to help students reach personal,
academic, and professional goals. Courses are tuition free
and do not require proof of residency to enroll. Noncredit
courses are repeatable and bear no units, so they have no
impact on GPA.

2. Why should I consider a noncredit class?

Noncredit courses focus on skill development, not grades,
so they are a great way to begin taking college courses even
if you are unsure of your academic or career goals. These
courses are repeatable and not affected by the 30-unit
basic skills limitation. Noncredit certificates are designed to
prepare students for credit programs or employment and
to bridge education with career pathways through career
training preparation, practice, and certification. Noncredit is
affordable because it is FREE from enrollment fees (except
campus-based fees) and it does not count towards financial
aid, allowing you to save your allowed financial aid units
for other courses. Plus, as a noncredit student you still have
access to Counseling and Student Services.

3. What are the key differences between credit and

noncredit?

Noncredit courses bear no units and are repeatable, while
most credit courses are not repeatable except under
special circumstances. See the Counseling website for more
information. Credit students may earn an Associates Degree
or Certificate of Achievement, while noncredit students
may earn Certificates of Completion and Certificates of
Competency.

4. Canlearn anoncredit certificate?

YES! You can earn a Certificate of Completion by completing
a sequence of noncredit courses in areas with high
employment potential or career training preparation, or
you can earn a Certificate of Competency by completing a
sequence of courses in basic skills English, Mathematics, or
English as a Second Language (ESL).

5. Dol get agrade for noncredit courses?

Noncredit courses have the following grading options:
+ Letter grade
« Progress Indicators (Pass/Satisfactory Progress/No Pass)

Records for noncredit coursework are maintained on a
separate noncredit transcript since noncredit courses bear
no units and are not reflected in your GPA.

Chabot College 2022-2024


http://www.chabotcollege.edu/admissions/transcripts
http://www.chabotcollege.edu/LearningConnection
mailto:learningconnection@chabotcollege.edu

ON-LINE SERVICES

WELCOME CENTER

The On-Line Services/Welcome Center provides students online
access to CLASSWeb, which enables them to retrieve information
regarding grades, enrollment, academic history, admission
applications, assessment and registration. In addition, students
can also access information for career exploration, financial aid,
and transfer to colleges and universities.

On-Line Services is located on the first floor of Building 700,
Room 710.

STUDENT LIFE

OFFICE OF STUDENT LIFE

The Student Life office helps students maximize their
experience at Chabot College by providing opportunities for
leadership development, involvement in shared governance
and student-run clubs and organizations, attending and
planning special events, community service opportunities,
and other ways to get engaged with the campus and greater
community. These co-curricular experiences allow students to
grow as leaders, develop valuable skills that future employers
are looking for, and make a positive impact on their campus
and community. The Student Life office is in Building 2300,
Room 2355, on the second floor. Visit the Student Life website at
www.chabotcollege.edu/studentlife.

STUDENT SENATE OF CHABOT COLLEGE

The Student Senate of Chabot College (SSCC) is a great
opportunity for students to practice leadership skills and
improve the student experience for their peers at Chabot
College. The SSCC is the official voice of students at Chabot
College and provides opportunities for student input on
campus policies, procedures, improvements and more. The
SSCC supports Student Live by hosting and sponsoring special
events and activities on campus. The SSCC also represents the
students of Chabot College in the community through regional
and state Student Government organizations.

INTERCLUB COUNCIL

The Interclub Council (ICC) provides an opportunity for
student organizations at Chabot College to network with,
support their fellow organizations, and take collective action
to enhance the Student Life experience on campus. The ICC
promotes collaboration among student organizations and
provides funding and other resources to recognized student
organizations.
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STUDENT ORGANIZATIONS

Student Organizations are another great way to meet other
students, learn about campus activities, develop leadership
skills, and serve the campus and community. A list of currently
recognized student organizations is available on the Student
Life website, www.chabotcollege.edu/StudentClubs. Student
Organizations must complete the recognition process through
the Student Life Office on an annual basis in order to utilize
campus resources. We also encourage students to start new
organizations by visiting the Student Life office.

SPECIAL EVENTS AND CAMPUS ACTIVITIES

A wide variety of special events and activities are offered on
a regular basis by the Student Life office and various campus
partners, including the Student Senate of Chabot College, student
organizations, and campus departments and organizations.
These events provide educational opportunities, social activity,
community service and engagement and lots of fun! Events range
from concerts, to carnivals, to sporting events, special lectures
and performances, and more. For information about special
events and campus activities contact the Student Life office.

HOUSING

Chabot College does not provide any sponsored housing
programs. Listings of open apartments, roommates, open
rooms, etc., are posted regularly on community bulletin boards
throughout the campus. All community members are welcome
to post information on these boards, however listings are not
verified or sponsored by Chabot College.

HEALTH SERVICES

STUDENT HEALTH CENTER

All students are eligible for unlimited visits to the Student
Health Center located in Building 2300 Room 2315 (2nd floor).
Services at low or no cost include assessment, evaluation,
and treatment for minor illnesses and injuries, physical
examinations, over-the-counter medications, immunizations,
reproductive health services, non-urgent emergency care, early
iliness intervention, physician referrals, and health education
and advisement. Operational hours are designed to support
student needs, as resources permit and are available on the
Student Health Center website. Call (510) 723-7625 or visit
www.chabotcollege.edu/student-services/health-center

DENTAL HYGIENE CLINIC

The Dental Hygiene Clinic is located in Building 2200, Room
2203 and is open to all students, faculty, and staff. Dental
hygiene services include oral health screenings, blood pressure
checks, teeth cleanings, nonsurgical periodontal therapy,
exams, x-rays, and sealants. Dental referrals to local clinics are
provided. The clinic is open during the Fall and Spring semester.
Call (510) 723- 6900 for an appointment.
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CAMPUS SAFETY AND SECURITY

MISSION STATEMENT

The Chabot College Department of Campus Safety and Security
is committed to providing a safe and secure learning and work
environment for all members of the campus community and
guests. We recognize our role as service providers and are
dedicated to delivering consistent and quality service to diverse
groups of people and individuals alike.

HOW TO CONTACT US
Location: Building 200, Room 203
Office Hours: 6:00 am to 10:00 pm, Monday to Friday;

8:00 am to 3:00 pm Saturday
(510) 723-6923
(510)377-0173
(510) 723-6666

Activate one of the 26 emergency Talk A Phone call boxes.

Dial 9-1-1

Office Phone:
Duty Officer Phone:

Urgent Response:

For Emergencies:

If the office is closed, please call the on-duty safety officer at (510)
723-6923. For incidents at the San Leandro Campus located at
1448 Williams St. San Leandro Ca. 94577, you can contact the
San Leandro Police Department at (510) 577-3217, or contact the
Chabot College Campus Safety Department at (510) 723-6923.

Emergency Talk A Phones

Emergency Talk A Phones are outdoors in all the parking lots
and various areas throughout the campus. They can be found
by locating the Red Emergency Talk A Phone or illuminated blue
light during darkness. Simply follow the directions on the Talk A
Phone for assistance.

Emergency Telephones

Emergency Campus Telephones can be found in all of our
elevators and buildings. The telephones are mounted to the
wall. Pick up the phone and follow the printed directions.
Elevator phones will dial directly to the Campus Safety and
Security Office while other phones require you dial the Campus
Safety and Security extension (6923 or 6666). Please familiarize
yourself with the locations of the emergency phones in the
areas you travel on campus.

LOST AND FOUND

A centralized Lost and Found is located in the Campus Safety
Office in room 203, Building 200. Articles deposited with the
Lost and Found are held until the end of each semester. After
this period, unclaimed items will be disposed.
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CRIME PREVENTION

The most essential element of any effective crime prevention
program is educating the members of the community. We offer
several crime prevention tips and brochures published by the
Hayward Police Department at the Office of Campus Safety and
Security. Another key element to a successful crime prevention
program is active participation by members of the community.
Each of us can do our part to prevent crime by taking appropriate
preventative measures and promptly reporting crimes or
suspicious activities. Here is how you can do your part.

- Avoid isolated, dark, or less traveled areas of the campus.

- Walk in well-traveled, lighted areas.

- Try to avoid walking alone at night. Stay in groups or use
our Safe Ride program which offers student escorts.

- Carry a whistle, cellular telephone, or other device to
summon aid if you detect trouble.

- Stay alert and be aware of your surroundings.

« Become familiar with the locations of phones and
Emergency Talk A Phones.

+ Always lock your car and never leave valuables in sight.

« When returning to your vehicle, have your keys in hand for
a speedy entry. Check the rear seat of your vehicle before
entering and immediately lock your car doors upon entering.

+ Avoid working or studying in buildings alone at any time.
+ If you see something, say something.

See Something, Say Something

It is import to report suspicious activity to keep yourself and our
community safe. If you witness any suspicious behavior, call us
at (510) 723-6923. We also recommend that you program this
number into your mobile phone for easy access in case of an
emergency. Suspicious behavior or circumstances can include:

+ Anyone forcibly entering a car

« Someone tampering with property

- Strangers loitering or entering rooms, offices, or labs with
no apparent legitimate cause

+ Someone carrying a weapon

« Strange vehicles parked in your area

« Any behavior that is out of character on a college campus
« Packages left unattended

« Suspicious or noxious odors

SEE

SOMETHING

SAY

SOMETHING
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SAFETY PROGRAMS AND MEASURES

Emergency Notification System

The Chabot College Campus safety department, is committed to
ensuring that our campus community receives timely, accurate,
and useful information in the event of a significant emergency or
dangerous situation on campus or in the local area that poses an
immediate threat to the health and safety of campus community
members. Chabot College uses the emergency notification system
“Everbridge” which is an emergency notification service that
proactively contacts students, staff and faculty at their district
assigned e-mail. Everbridge can be used to send emergency
messages within minutes of the occurrence of an incident.
Messages are sent by multiple methods to contact information
listed in the campus directory as well as confidential contact
information registered by users. The system can send simultaneous
messages to the college community by e-mail and SMS text.
Campus community members can contact the Campus Safety
department to update or change their contact information and
are encouraged to list“SMS Text” as their primary contact method.

Timely Warnings

In an effort to provide timely notice to the campus community
in the event of a Clery Act crime that may pose a serious or
ongoing threat to members of the community, Chabot Campus
Safety Department will issue out a“Timely Warning."The Campus
Safety department will generally issue these warnings for the
following crimes: criminal homicide; sexual assaults; robbery;
aggravated assault; arson; burglary; and hate crimes. Campus
Safety will post these warnings through a variety of ways,
including but not limited to e-mails, posters or bulletins, and
class discussions. The purpose of these warnings is to notify the
campus community of the incident and to provide information
that may enable community members to protect themselves
from similar incidents. Campus Safety will issue these warnings
whenever the following criteria are met:

1. A crime is committed;
2.The perpetrator has not been apprehended; and

3. Thereis a substantial and on-going risk to the physical safety
of other members of the campus community because of
this crime.

Such crimes include, but are not limited to: Clery Act crimes that
are reported to any campus security authority or the local police;
or when the college determines that the incident represents an
on-going threat to the campus community. Additionally, the
Campus Safety department may, in some circumstances, issue
warnings when there is a pattern of crimes against persons or
property. The Campus Safety Director or designee will generally
make the determination, in consultation with the President, if
a warning is required. However, in emergency situations, any
Campus Safety officer may authorize a Timely Warning. For
incidents involving off campus crimes, the college may issue
a Crime Advisory if the crime occurred in a location used and
frequented by the college population. Timely Warnings are
sent out to the campus community via email or through the
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Everbridge system. If you have an official Chabot email address,
you are automatically enrolled in the crime alert notification
system. These messages are a very effective way to important
information to the campus community about safety and
congestion in the campus areas.

Safe Ride Program

The Department of Campus Safety and Security offers escorts to
the campus community to and from the parking lots. To arrange
to have an escort accompany you from your classroom or office
to your vehicle, dial 6923 from any college phone, or activate a
nearby Emergency Talk A Phone. An escort will be dispatched by
radio to meet you at your location.

Educational Programs

The Department of Campus Safety and Security sponsors
educational programs on a wide variety of issues related to
crime prevention and personal safety. Check with the Campus
Safety and Security office or Office of Student Life for details on
upcoming events. In addition, the Department of Campus Safety
and Security is committed to keeping the campus community
informed about patterns, trends, or incidents that pose a
threat or substantial risk to our community. Such information
is typically published in special crime bulletins posted at the
office of the Department of Campus Safety and Security or other
campus media such as the campus newspaper, The Spectator.

Environmental Design

Safety through environmental design is yet another component
of effective crime prevention. Our Maintenance and Operations
Department works hard at keeping the campus grounds well-
groomed and adequately lit during darkness. Emergency Talk A
Phones and telephones are strategically located throughout the
campus for your safety.

ALCOHOL AND DRUG POLICY

Chabot Community College strives to maintain a drug-free
and alcohol-free environment. A student may be arrested,
suspended, expelled, placed on probation or given a lesser
sanction for good cause and in accordance with procedures
consistent with due process for violations of the drug and
alcohol policy. The drug and alcohol policy reads: “On college
property, the sale or knowing possession of dangerous drugs,
restricted dangerous drugs, alcoholic beverages or narcotics as
those terms are used in California statutes except when lawfully
prescribed or permitted. District/college property includes real
or personal property in the possession of, or under the control
of the Board of Trustees of the Chabot-Las Positas District and all
district facilities whether operated by the District or by a District
auxiliary organization” The policy can be found under the
Chabot-Las Positas Administrative Rules and Procedures Manual
section 5512(A)(8) and the Drug-Free Workplace provisions
listed under section 2315.
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WEAPONS ON CAMPUS

Chabot College prohibits the use or possession of any weapons
as defined below. A student may be arrested, expelled,
suspended, placed on probation or given a lesser sanction for
good cause and in accordance with procedures consistent with
due process for violations of the weapons policy.

The policy reads: “Knowing possession or use of explosives,
dangerous chemicals or deadly weapons on college property or
at a college function. Deadly weapons include any instrument
or weapon of the kind commonly known as a blackjack, sling
shot, Billy club, sand club, sandbag, metal knuckles, any dirk,
dagger, switchblade knife, pistol, revolver, or any other firearm,
any knife having a blade longer than five inches, any razor with
an unguarded blade, any metal pipe or bar used or intended to
be used as a club.” The policy can be found under the Chabot-
Las Positas Administrative Rules and Procedures Manual section
5512(A)(9).

ZERO TOLERANCE POLICY

About the Zero Tolerance Policy

Chabot College maintains a Zero Tolerance policy regarding all
forms of sexual violence. If you, or anyone you know, becomes
the victim of sexual assault, domestic violence, or stalking,
you may seek immediate help at the Campus Safety Office.
The Department of Campus Safety is committed to keeping
the campus community informed about patterns, trends, or
incidents that pose a threat or substantial risk to our community.
Such information is typically published in special crime bulletins
posted at the Campus Safety Office or other campus media such
as the campus newspaper, The Spectator.

Sex Offender Registry

California law requires sex offenders who are employed,
volunteer, are a resident of, or enrolled as a student at an
institution of higher education, to register with their local Police
Department. To search the database of registered sex offenders
in California by name or geography, check the Megan’s Law
website at www.meganslaw.ca.gov or information concerning
registered sex offenders can be obtained from the Hayward
Police Department.

You may obtain information on sexual offenders living in the
area by contacting:

Hayward Police Department

300 W. Winton Avenue, Hayward, CA 94540

Phone: (510) 293-7023

Records are available for review:
Wednesdays from 9 a.m.-11:30a.m.; 1 p.m. -4 p.m.
Appointment required

Alameda County Sheriff’s Office, Eden Township Substation

15001 Foothill Blvd., San Leandro, CA 94562

Phone: (510) 667-7721

Records are available for review:
Monday - Friday, 8:30 a.m. — 4:30 p.m.
No appointment necessary

CHABOT COLLEGE CRIME STATISTICS

adjacent to the campus.

CRIME 2016 2017 2018 2019 2020

In 1998, the federal government passed The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics
Act, formerly The Student Right to Know Act of 1990. This law requires colleges and universities receiving federal funding to
disclose the reported instances of criminal activity on their campuses. The following table is an accounting of mandatory crime
statistics on campus. You may contact the Hayward Police Department (510) 293-7272, for crime statistics on public property

CRIME 2016 2017 2018 2019 2020

Murder/Non-Negligent 0 o o o o Arson 0 0 0 0 0
Manslaughter lllegal Weapons Possession 0 0 1 0 0
Negligent Manslaughter 0 0 0 0 0 Drug Law Violations 0 1 4 3 0
Sex Offenses: Forcible 1 1 0 1 0 Liquor Law Violations 0 2 1 0 2
Sex Offenses: Non-Forcible 0 0 0 0 0 Hate Crime 0 0 0 0 0
Robbery 0 0 1 2 1 Domestic Violence 1 1 0 1 1
Aggravated Assault 0 0 0 0 0 Dating Violence 1 0 0 0 0
Burglary 1 0 1 1 2 Stalking 0 0 0 0 0
Motor Vehicle Theft 12 1 5 5 4
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PARKING

Parking on campus is a privilege extended by the Board of
Trustees to the faculty, staff, student body and guests. To ensure
safety and the efficient use of available parking space, parking
rules and regulations adopted by the Board are enforced all year
round. There are no grace periods or exceptions to the parking
rules and regulations without the expressed direction of the
Director of Campus Safety and Security.

Drivers using college parking lots shall comply with the rules
and regulations adopted by the Board of Trustees pursuant
to California Vehicle Code §21113. Failure to comply with the
parking rules and regulations may result in disciplinary action,
the issuance of a parking citation and/or cause the vehicle
in violation to be towed at the owner’s expense. Please refer
to the Parking Rules, Procedures, and Information bulletin or
contact the Campus Safety and Security Department for more
information.

Parking Permits

Parking is by permit only. Student semester parking permits are
available online through CLASS-Web or The Zone. Daily parking
permits can be purchased for $3 from dispensers located in all
the parking lots.

Use this link for parking permits or information:
www.tocite.net/chabotcollege/portal

Permit enforcement hours are Monday through Friday,
7:00 a.m.-10:00 p.m. and Saturday, 7:00 a.m.-5:00 a.m. Permit
parking is not enforced on Sunday and holidays identified by
the college. The following fees have been set for parking in
accordance with §76360 of the California Education Code and
adopted by the Board of Trustees.

Fall/Spring Semester motor vehicle $45.00
Fall/Spring Semester motorcycle $20.00
Summer Session $20.00
Daily Permit $3.00
Summer Session motorcycle $10.00

NOTICE: Parking permits do not guarantee a
parking space, rather, they authorize parking
in available spaces. Contact Campus Safety for
any stolen vehicles or license plates. Parking fees
are subject to change. Please refer to your class
schedule or the Campus Safety and Security
Department for current fees.
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Parking Lots

Parking lots are provided and maintained for the convenience of
our campus community. Maintenance of the parking lotis funded
exclusively by revenue generated through the sales of parking
permits and citations. Parking is restricted to designated lots.
For example, Faculty/Staff parking lots are restricted to holders
of Chabot-Las Positas Faculty/Staff parking permits. Student lots
are for use by students, staff, and visitors. All vehicles shall be
parked clearly within a designated parking stall (between the
white lines) and head in only. Motorcycles must be parked in
designated motorcycle parking areas located in all student lots.
Designated parking spaces are provided in all campus parking
lots for holders of Department of Motor Vehicles disabled license
plates or placards. A valid parking permit must also be displayed.

Do not parkin white loading zones, yellow loading zones, or blue
disabled spaces or access areas without proper authorization
or placards. Never park, stop, or stand in any red zone, traffic
thoroughfare, driveways, grass, or planter areas. Do not park,
drive, stop or stand on the inner campus or athletic areas
without express consent from the Director of Campus Safety
and Security or his/her designee.

To promote safety in our parking lots, there are Emergency Talk A
Phones strategically located throughout the campus and parking
lots. Look for the Red Emergency Talk A Phone and blue light to
locate the EmergencyTalk A Phone nearest you. Simply follow the
directions printed on the front of the Talk A Phone for assistance.

The following is a list of Emergency Talk A Phone locations

Parking Lot A
Parking Lot B
Parking Lot D
Parking Lot E

Section A2, A8 near Campus Drive
Section B1, B4, B6,B15
Near Building 3900

Near Building 3400
behind Building 1400 (Automotive)
behind Building 3500 (Children’s Ctr.)

Parking Lot G1, G2, G8 and G15

Between Buildings 1400 and 1600
Between Buildings 1800 and 2000
Between Buildings 1900 and 2200

Parking Lot H

Parking Lot J

Building 1100

Building 2300 walkway
Building 2100 walkway
Building 2500 walkway

Entrance
By Building 100
Facing Building 2400

Next to the Bookstore

Building 2700 On the Swimming Pool upper deck
Softball Field Snack Bar Wall
Soccer Field Near the Baseball Field

Soccer/Tennis Court Storage On Athletic pathway
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Bicycles and Motorcycles

Bicycles and motorcycles are encouraged alternatives to driving
automobiles and/or mass transit. Special motorcycle parking
areas are located in all of the student lots. Bicyclists can make
use of bicycle racks conveniently located in Student Lot B and
at Buildings 100, 400, 700, 1200, 1500, 1800, 1900, 2600, 2900,
3800, and 4000.

Please observe the rules and regulations governing the use
of motorcycles and bicycles on or about the campus. Contact
Campus Safety and Security in Building 200, Room 203 for more
information.

PUBLIC TRANSPORTATION

Direct service from the downtown Hayward BART station is
available via AC Transit bus route 22. Current travel time is
approximately 15-20 minutes depending on the time of day. AC
Transit also offers several other routes to Chabot College from
various points throughout their service area. More information
on routes, schedules, prices, passes, etc., for both AC Transit and
BART are available on www.511.0rg or by dialing 511.

DRIVING TO CAMPUS

If you choose to drive to campus, carpooling is encouraged.
Information about a free carpool service is available online at
www.511.0rg. Calling 511 or visiting the www.511.org website
is also a great source for real time traffic information to help you
get to campus quickly and efficiently.

ACCESS TO COLLEGE FACILITIES

The college’s normal hours of operation are printed on signs at
every entrance to the campus. Normal hours of operation are:

+ Sunday
Campus closed

« Monday through Friday
7:00 a.m. to 10:00 p.m.

- Saturday
7:00 a.m. to 5:00 p.m.
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There are typically special events that take place after the normal
hours of operation. However, access is restricted to the special
event(s). Individuals who need to be in campus buildings or
areas outside the normal hours of operation may be required to
obtain authorization from their supervisor and must notify the
on-duty campus safety officer of their presence prior to entry.
All students, faculty and staff have been issued ID cards, which
they may be asked to produce if there is a question about their
authorization to be in a specific area before, during, or after the
normal hours of operation.

Many college buildings, classrooms and labs are protected
by intrusion alarms. Do not enter the area until an instructor
or authorized person has deactivated the alarm. We are all
responsible to ensure the safety and security of our college
buildings and facilities. Ensure all doors and windows are locked
when rooms are unattended. Turn off lights, gas, machinery, or
equipment when not in use. Activate the intrusion alarm system
if applicable. Report any problems with safety or security of our
buildings, facilities, or areas promptly to the Campus Safety and
Security Office at (510) 723-6923.

VISITORS TO THE COLLEGE

Visitors to the campus should first check in with Campus Safety
and Security in Building 200 (room 203). Visitors to classrooms
is possible, but only with permission of the instructor and
with a special permit, issued by the Vice President of Student
Services. Permits may be obtained by visiting the Office of the
Vice President of Student Services in Building 700, room 708.
Chabot College students may visit classes they are not enrolled
in by obtaining prior permission from the course instructor. All
visitation and use of Chabot College and Chabot-Las Positas
Community College District facilities and property either stated
or implied in other policies or practices, is subject to control of
time, place, and manner.

Please note that campus buildings, classrooms, etc. are furnished
with intrusion alarms and attempting to enter facilities during
non-standard hours should only be done after security or other
authorized personnel have deactivated these alarms. Problems
with alarms or other security issues should be reported to
Campus Safety and Security as soon as possible by calling (510)
723-6923; for emergencies please call 911.
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INTERCOLLEGIATE ATHLETICS

Chabot College competes under the regulations of the California
Community College Athletic Association and is a member of
the Coast Conference for all sports, except for Football, which
competes in the Northern California Football Association.
Intercollegiate sports offered are Men’s Baseball, Men's &
Women's Basketball, Men’s Football, Men’s Golf, Men's & Women's
Soccer, Women’s Softball, Men's & Women’s Tennis, Men's &
Women'’s Track & Field, Women'’s Volleyball, Men's Wrestling, and
Men’s & Women’s Swimming.

All students meeting eligibility requirements may try out for the
appropriate athletic teams. For further information, contact the
Division of Health, Kinesiology and Athletics at (510) 723-7203.

ATHLETIC ELIGIBILITY

In order to be eligible for competition, student athletes must
successfully pass a physical health screening, maintain a
cumulative 2.0 grade point average in all units attempted, and
be actively enrolled in 12 units or more during their season
of competition. Before competing in a sport for a second
season, athletes must earn 24 units. Transfer athletes with prior
competition at another community college must earn 12 units
in residency at Chabot College in order to become eligible for
competition. Only 8 units may be earned in the Summer term to
satisfy the Transfer Residency requirement.

An athlete may compete for a maximum of two seasons in the
same sport. Athletes must adhere to a Code of Conduct which
is based upon honor, honesty, fairness, integrity, and loyalty.
Athletes who violate the Code of Conduct for student athletes
may lose their eligibility status. For further information contact
the Division of Health, Kinesiology and Athletics (510) 723-7203
or the Athletics Counselor at (510) 723-6930.

ATHLETIC FACILITIES

A 5,000 seat lighted football field and 400 meter all-weather
track stadium is located in the northwest section of the campus.
Other athletic facilities include an Olympic swimming pool,
baseball and softball stadiums, a 1,500 seat gymnasium, a
matted wrestling room, soccer field, tennis facility and strength
training facilities. The baseball, softball, and soccer fields are all
natural grass turf. The football field in the stadium is all-weather
Field Turf®,
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USE OF FACILITIES

It is the policy of the Board of Trustees to encourage full use
of the College facilities by community groups at such times as
they are not required for the educational program. It is also the
policy of the Board of Trustees that such usage must be on a
cost-reimbursement basis. The Office of Administrative Services
located in Room 208, Building 200, provides information and
processes applications for the community use of Chabot College
facilities. Additional Information and Facilities Form can be
access at www.chabotcollege.edu/facilitiesuseandrental.

PETS

No live animal, fowl or reptile, whether or not on a leash or
in a cage, shall be allowed in any room or area where food or
beverages is prepared, stored, kept or served.

Only registered service animals are allowed inside of buildings.
Requests for other animals to be allowed on campus require
special permission from the Vice President of Student Services.
No owner or keeper of a dog shall allow or permit such dog to
come on campus unless it is securely restricted by a substantial
leash not to exceed six feet in length. The dog shall be in the
charge of and under the control of a person competent to keep
it under effective charge and control. Under no circumstances
shall dogs be tethered and left unattended.

Any dogs on campus in violation of this regulation may be
impounded by the College for ultimate transfer to the Hayward
Police Department Animal Control Service.

Horses, ponies, mules, donkeys or other such animals are
prohibited on the campus at any time, except when authorized
by special permit issued in advance by the Vice President,
Student Services, and cleared with the Campus Security Service.
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CALWORKS

CalWORKs (California Work Opportunities and Responsibility to
Kids) is the statewide comprehensive education/job training,
job services, and job placement program. TANF (Temporary
Assistance to Needy Families) provides time-limited benefits
to TANF recipients who must be involved in work/job training
activities as part of the Federal Welfare Reform.

Chabot provides training programs in collaboration with the
County of Alameda for TANF/CalWORKs adult recipients in one-
and two-parent families. Individualized education/training plans
are developed which include classes that provide skills required
for success in college and prepare the student for entering the
workforce.

Support services include counseling, tutoring, career
assessment, job search/preparation, and job placement. The
goal of the individualized education and training program is
gainful employment. Through cooperation with the Alameda
County Social Services Agency, other support services, such as
childcare and transportation can be provided.

For further information contact the CalWORKs program second
floor, Building 700 or call 510-723-6985

CHANGE IT NOW! (CIN)

CIN is a rigorous, academic, leadership program designed to
empower students interested in social change, who would also
like to transfer to four-year colleges and universities. Within their
designated courses, students may have the opportunity to self-
select various community issues to explore such as: education,
health care, budget cuts, environmental issues, poverty,
violence and any other issues that they find relevant to their
lives. CIN students build strong relationships with each other
and develop skills to become leaders in their communities. For
more information go to www.chabotcollege.edu/CIN.
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DISABLED STUDENT PROGRAMS

AND SERVICES

This catalog is available in alternate format. Contact the Disabled
Student Resource Center, Building 2400 or call (510) 723-6725.

DISABLED STUDENT RESOURCE CENTER

The Disabled Student Resource Center (DSRC) offers support
services for students with disabilities. Any student with a verified
physical, communication, psychological, or learning disability
is eligible for services. Support services include direct services,
programs, and campus and community referrals.

Counselors are available in the Center to assist students with
academic and vocational goals. Counselors are also available for
personal counseling and community referrals. Direct services
include assistance with academic planning, registration, new
student orientation, mobility, interpreters, reader services, and
alternative testing. Available for student use are braille writers,
closed circuit TVs for visually impaired, TDDs and Phonic Ears
for hearing impaired, and an extensive High Tech Center with
adapted computer equipment.

Students are encouraged to participate in the Able-Disabled
Club. The Club sponsors activities for both disabled and non-
disabled members at Chabot College.

The DSRC is located in Building 2400. The telephone number is
(510) 723-6725 or TDD (510) 723-7199.

HIGH-TECH CENTER

Computers with state-of-the-artadaptive hardware and software
make up the High-Tech Center. Programs include screen readers,
screen magnifiers, voice recognition software for students who
cannot use a keyboard, and a program to assist students in
reading textbooks by use of a scanner. The Center also provides
other programs to help students learn keyboarding and word
processing, as well as software assigned by other instructors.
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LEARNING SKILLS PROGRAM

The Learning Skills program is designed to assess students
to determine if there is a Learning Disability and to provide
instruction to prepare students academically for college courses.
The program includes three types of services for students: (1)
assessment for services and accommodations (LNSK 116), (2) skill
building classes for reading, writing, and math (LNSK 117, 118A,
118B and 119), and (3) support classes to be taken concurrently
with academic English and Math courses (LNSK 120 & 121).

ADAPTIVE PHYSICAL EDUCATION

DSPS offers students an opportunity to design their own
individualized physical education program with an instructor.
Activities range from weight training and flexibility exercise to
swimming and self-defense. Chabot provides a fully equipped
Adaptive Physical Education gym, where students can work out
on treadmills, pulleys, weights, walkers, and exercise bikes.

Adapted Physical Education courses are available for students
at Chabot College with physical disabilities. Students with
disabilities seeking additional information should contact the
Disabled Student Resource Center, (510) 723-6725.

VOCATIONAL REHABILITATION SERVICES

Students who have a verified physical, communication,
psychological, or learning disability that impacts them
vocationally may be eligible for services from the State
Department of Rehabilitation. These services may include
vocational counseling, training, and job placement.

Appointments may be made with a counselor by contacting
the State Department of Rehabilitation, 1253 A Street, Hayward,
California 94541; telephone number: (510) 881- 2404, Additional
information may be obtained by contacting counselors in the
Disabled Student Resource Center.

ElCentroisalsohometo the Dream Center, a safe and confidential
space where undocumented students (including AB540 and
DACA) students and allies can find bilingual support, resources,
and information, including counseling, financial aid and
scholarship advising, immigration legal services, laptop lending
program and educator resources. The Dream Center is located in
building 700 South, inside El Centro. You may also call to schedule
anappointment or get more information by calling 510 723-6957
or visiting our website www.chabotcollege.edu/dreamers.

El Centro is a bilingual (English/Spanish) resources center
dedicated to serving the needs of Latinx and low-income
students and their families. Services include counseling, financial
aid advising, math tutoring, peer mentoring, campus tours,
ethnic studies library, the Summer Bridge Transitional Program
and cultural campus and community events. Our Summer
Bridge program for incoming first-time students anticipating to
receive a degree and/or certificate provides Math Preparation
and Personalized Support for 3 weeks. We also provide support
for adult learners transitioning back to school and provide
referrals for adult schools.

El Centro is located in building 700 South. You may also call to
schedule an appointment with our counselors or financial aid
advisor by calling 510 723-7261.
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EOPS/CARE

EOPS

Extended Opportunity Programs and Services (EOPS) is a student
academic support program for educationally and economically
disadvantaged students, funded by the State of California
and the Chabot-Las Positas Community College District. The
program is designed to provide educational opportunity for
students with academic potential who historically would have
not attended college.

Specifically, EOPS provides eligible students with academic
support services such as personal and career counseling,
academic advising, transfer assistance, priority registration,
university application fee waivers, financial aid application
assistance, EOPS grants, and cultural awareness and enrichment
activities.

To be eligible for EOPS sponsorship a student must meet all of
the following criteria:

« Must meet California Residency Requirement;

+ Must qualify for a Board of Governors Waiver (BOGW A or B);

+ Must be enrolled full-time (12 units or more);

+ Must not have completed more than 70 degree applicable
units or more than six consecutive semesters of college;

+ Must be determined to be educationally disadvantaged.

CARE

Cooperative Agencies Resources for Education (CARE) is a
unique educational program which represents a cooperative
effort between Chabot-Las Positas Community College
District, the Alameda County Social Services Agency, and
community agencies designed to assist single parents achieve
their educational goals and work towards achieving financial
independence. Support services include: personal and career
counseling, academic advising, transfer assistance, CARE grants
and meal tickets, peer support, and campus and community
referrals.

To be eligible for CARE, students must meet all of the following
criteria:

« Be a current EOPS student. (You must be accepted into the
EOPS program first)

+ Beatleast 18 years old

+ Be asingle parent and considered Head of Household

+ Be a TANF (Temporary Aid for Needy Families) recipient.
Student and/or dependent(s) must be receiving the cash aid

For further information about EOPS and/or CARE, visit the EOPS/
CARE/CalWORKs reception desk, second floor kiosk, Building
700, or call (510) 723-6909.
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EARLY CHILDHOOD LAB SCHOOL

OUR MISSION

Our mission is to positively impact the field of Early Childhood by
providing and supporting quality early education and care while
modeling professionalism for Early Childhood Development lab
students, children and families.

OUR PHILOSOPHY

We provide training to students of Early Childhood Development
and serve Southern Alameda County by providing quality care
for the children of students, faculty, and community. We provide
a safe environment that meets the developmental needs of
children, which nurtures their curiosity and love of learning.
We acknowledge that families are the child’s first teacher and
strive to build relationships with families that lead to a strong
partnership which reflects sensitivity to issues such as ethnic,
cultural and developmental diversity.

OUR CURRICULUM

The Chabot College Early Childhood Lab School follows
a philosophy of Emergent Curriculum implemented at
all age levels. Emergent curriculum is child centered and
developmentally based, focusing on individual growth and
development. We define our curriculum as “everything that
happens in the classroom” including the environment, daily
routines, all of the relationships between adults and children, as
well as specific projects and activities.

WHO WE SERVE

Preschool children between the ages of 3 years and 5 years old.
Families who meet eligibility and need requirements for State
Preschool and Head Start programs.

Hours of operation Monday-Friday, 8:00 am - 4:00 pm.
For further information, call us at (510) 723-6684.
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FIRST YEAR EXPERIENCE PROGRAM

The First Year Experience Program (FYE) features a variety of
Pathway cohorts that allow incoming students to maximize
their first year of college by taking a customized set of fall and
spring courses along with other new students who share similar
interests. FYE Pathway students are provided additional support
and guidance as they explore their academic and career goals
and work toward their degrees.

Benefits include:

+ Reserved sections of hard-to-get UC/CSU classes needed
to transfer

« Counselors to help you stay on track

« Access to faculty in your area of interest

» Career exploration & interactive activities

« Experienced Chabot students to provide answers to
questions and personalized support

« Individual and/or group tutoring in Math & English if
desired

Students can select from pathways including: Art and Design,
Business and the Economy, Change it Now (CIN!), Health and
Wellness, Science and Math, and Society, Culture, and Ideas,
with more new pathways to come. Space is limited - visit
www.chabotcollege.edu/FYEformoreinformationandtoapply.

FOSTER AND KINSHIP

CARE EDUCATION PROGRAM (FKCE)

The FKCE program is offered to serve the training needs of
Foster/Resource, Kinship, Resource, Guardianship and Adoptive
parents. Chabot and Alameda County Department of Social
Services collaborate to provide comprehensive and relevant
pre-service and on-going training during the day, evenings and
weekends. Classes are offered on campus and in neighborhoods
throughout Alameda County. Call (510) 723-6912 for further
information.

GUARDIAN SCHOLARS PROGRAM

The Guardian Scholars Program (formerly known as Foster
Youth Program) offers current and former students in the
fostercare system with academic and supportive services they
need to succeed at Chabot College. Contact Elsa Saenz at
esaenz@chabotcollege.edu to learn more. Call (510) 723-7011
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HAYWARD PROMISE NEIGHBORHOODS

Hayward Promise Neighborhoods (HPN) is a unique and
exciting collaboration of local educators, government agencies,
businesses, non-profit organizations, and community residents
working together to provide a comprehensive system of support
throughout the cradle to college to career pipeline.

Asaplace-basedinitiative,the HPN continuesto servethe Jackson
Triangle and expands the neighborhood to West Harder Road in
the north, Huntwood Avenue in the east, Tennyson Road in the
south, and Underwood Avenue and Tyrrell Avenue in the west.

To learn more and see if you are eligible to participate in the HPN
programs that are currently in place at Chabot College, contact
the HPN Grant Coordinator at (510) 723-7570.

INTERNATIONAL STUDENT PROGRAM

Thelnternational Student Program at Chabot College encourages
students from other countries to enroll. The International Student
Program includes provision of services to international students
who hold F-1 and M-1 visa by assisting them in completing
the required Student Equity and Achievement Program
matriculation process which includes the three core services of
English and Math Placement, Orientation, and the development
of a Student Education Plan (SEP). Admissions, counseling
and followup support are also provided. Events on campus
are also coordinated to promote global awareness. Through
the college’s International Club, members plan academic and
social events that help international students make friends,
learn about other cultures, and explore Bay Area attractions and
activities. Please contact the International Student Program at
www.chabotcollege.edu/international or call 510-723-6715
for more information.
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PACE PROGRAM

The PACE Program, a Degree and Transfer Program for working
adults, is a Learning Community designed to help working
adults pursue an AA degree and transfer to CSU. PACE is de-
signed to meet the needs of students who work 9 a.m.-5 p.m.
jobs and so require convenient evening, and online courses. The
PACE Program fulfills both AA degree requirements at Chabot
and CSU General Education transfer requirements.

PACE is a “college within a college” which helps build a sense
of community among students and instructors. Students take
all of their General Education classes together over multiple
semesters. PACE offers students support, flexibility, and
networking opportunities, as well as specialized services from
an academic counselor.

PACE offers clear pathways toward certain academic goals, and
is an excellent destination for students starting or returning
to college, and who wish to pursue careers in Social Science
(Psychology, Sociology, etc.), Education, or Business. Most PACE
students earn an AA degree and then transfer to complete
their Bachelor of Arts degree. Our primary transfer destination
is CSU East Bay’s PACE Program, which offers majors in Human
Development, Liberal Studies, and a Business Minor/option.
Other Bay Area transfer colleges include, among others, Holy
Names University and St. Mary’s.

MOVEMENT AAPI

MOVEMENT AAPI is an academic program designed for
students interested in transferring, career development, and
community. MOVEMENT provides curriculum and community
building rooted in Asian American and Pacific Islander history,
culture, and experiences. MOVEMENT counselor, faculty, staff,
and students work together to support student wellness and
success. MOVEMENT is open to all students.

MOVEMENT students receive

« Their own academic counselor
- Transferable courses

« Professional development

« Leadership opportunities

Visit the MOVEMENT website to learn more:
www.chabotcollege.edu/aapi/movement
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PUENTE PROJECT

Puente is an academic, counseling and mentoring program
supporting students to build the skills necessary for success in
personal, academic and career goals while at Chabot College.
Students in Puente work closely with their counselor, English
instructor, and Mentor to prepare for transfer to four-year
colleges and universities. Puente is open to all students who are:

+ Planning to transfer to a four-year college or university.

« Interested in developing critical reading and writing skills
within Latino themes.

+ Interested in returning to the community as leaders and
mentors.

For more information, call (510) 723-7044 or visit
www.chabotcollege.edu/specialprograms/puente.

TRIO PROGRAMS

TRIO ASPIRE

This program was designed to help low-income and first-
generation college students and individuals with disabilities
graduate from college with Baccalaureate Degrees.

ASPIRE participants receive assistance with applying for financial
aid; personal, academic and career counseling; tutoring; and
assistance with applying to four-year colleges and universities.
Higher education students are now being served at 796 colleges
and universities nationwide. For information, call (510) 723-7547.

TRIO EXCEL

This program offers low-income and first generation and/ or
disabled eligible ESL students an in-depth English program.
Our bilingual counselor, instructor and staff offer one-on-one
support engulfing the individual with rich cultural activities.
Other services include individualized academic ESL courses,
personal counseling, tutoring, career exploration, campus visits
to UC, CSU and private universities each semester.

EXCEL participants are provided workshops on financial aid,
time management and college university readiness. The
program goal is to provide a safety net for ESL students and help
make the dream of a postsecondary education a reality for this
historically underrepresented population. For more information
contact the TRIO office in Building 700 or call (510) 723-7547.

TRIO ETS: EDUCATIONAL TALENT SEARCH

This program identifies and assists individuals from low-income
and disadvantaged backgrounds who have the potential to
succeed in higher education. The program provides academic,
career, and financial counseling to its participants and
encourages them to graduate from high school and continue on
to the postsecondary institution of their choice.
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The Chabot College ETS program provides support at the
following high school and middle schools: Hayward, Mt. Eden,
Tennyson, San Lorenzo High Schools; Cesar Chavez, Winton,
Martin Luther King, and Edendale Middle Schools. The goal
of Talent Search is to increase the number of youths from
disadvantaged backgrounds who complete high school and
enroll in postsecondary education institutions of their choice.

TRIO-STEM & MESA

Chabot College offers both a TRIO-STEM program and a MESA
program to support students intending to transfer to a university
in a science, technology, engineering, or math major (STEM).
These programs offer specialized academic counseling, priority
registration, tutoring, faculty mentorship, speakers from STEM
industries, conferences, and campus visits as well as information
on the transfer process, financial aid, and internships. Chabot
College provides the MESA Center in Room 2005 as a study and
relaxation space for students with free school supplies, printing,
and snacks as well as a lending program for STEM textbooks,
laptops, and calculators.

To be eligible, students must be: 1) in a STEM major; 2) intending
to transfer to a 4-year university; and 3) must demonstrate an
economic and/or educational disadvantage. (Usually that means
receiving financial aid and/or first generation in their family to
get a college degree in the US.) To find out more or to apply, visit
our website at www.chabotcollege.edu/mesa.

RESTORATIVE INTEGRATED

SELF-EDUCATION (RISE)

The RISE learning community is an implementation of a three-
partner jail-to-college pathway in Alameda County to address
the significant needs of reentry population. The program enrolls
and supports low-risk inmates who are released on probation to
gain the skills to reenter society and their community through
education and vocational training.

WHO CAN JOIN?

RISE is open to all ages, races, sexes, and gender identity. All
persons formerly incarcerated, who are committed to attending
ChabotCollege,and meet thefollowing eligibility criteria canjoin:

1. Leadership

2. Participation

3. Positive Attitude

4. Team Player

5. Low Criminogenic Risk

Interested and eligible inmates approved by Inmate Services
can attend College Readiness workshops facilitated by Open
Gate. These workshops set realistic expectations of the level of
commitment expected of students.

On-campus RISE orientations are held at the beginning of each
semester.DuringthesummeraSummerBridgeisheldthatincludes
workshops and activities to acclimate students to the campus.
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HOW TO JOIN?

Open Gate, Inc. founders visit Santa Rita Jail to work closely
with staff in identifying potential RISE scholars. Educational
options are introduced to inmates through College Readiness
workshops held within Santa Rita. Open Gate also recruits for
RISE in the community and probation centers.

Upon release, the matriculation process begins with prospective
RISE scholars completing the Chabot College application,
assessment testing, orientation and FAFSA. Interested students
will meet on Chabot College campus for RISE orientations and
informational sessions held once a semester. OG MAC (Open
Gate Men’s Advisory Council) will act as navigators and mentors
for new RISE scholars.

As a RISE scholar, you'll have access to staff and support services,
school supplies, regular community meetings and study
sessions, activities and events. Ultimately, RISE is here to ensure
you achieve your educational goals and feel supported along
the way.

Services

In addition to the love and support of the RISE learning
community, a RISE scholar will have access to:

« Designated DSPS Counselor Debbie Green
dgreen@chabotcollege.edu

« Substance Abuse Support

+ Snacks

» Transportation Assistance

+ Book Loan Program

« Supplies

« Mentor Support

+ Tutoring

« Activities

For additional info, please contact the RISE office by calling
(510) 723-7678 or visit www.chabotcollege.edu/rise.

UMOJA PROGRAM

The Umoja Program is a learning community designed to
promote transfer and increase academic and personal success.
This program addresses students’ needs through academic
support services and a curriculum focused on African American
history, literature, and culture. Umoja students work closely with
their Counselors and Instructors to prepare for transfer to four
year colleges and universities.

Umoja is open to all students:

+ Serious about their education

« Interested in developing critical reading and writing skills
within African American themes

+ Planning to transfer to a 4 year college

For more information, call the Umoja Office at (510) 723-2664.
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'First Year Experience

2022-2023 PATHWAY OPTIONS

First Year Experience (FYE)

For more information, to submit your FYE application, or if you don't see a pathway
empowers students to follow an

that fits your interests, visit our website: www.chabotcollege.edu/FYE

effective, intentional academic
and career path based on their
interests and academic goals
while providing an enriching
community network through
embracive and individualized
support.

Selectapathway based upon your
academic and career interests. We
have dedicated classes for full-
time and part-time FYE students,
for both Fall and Spring semesters
of your first year.

Guaranteed enrollment in high-
demand classes.

Receive vital supportfrom across
the Chabot College campus to
help you be successful in your
first year and beyond.

Be a part of a community.

The STEM pathways are for students interested in Science,
Technology, Pre-Med, Pre-Dentistry, Engineering, Mathematics, and
other related majors.

The Business pathway allows students to explore their interests in
various business majors ranging from Health Care, Retail, and Small
Business Management to Accounting, Entrepreneurship, Human
Resources, and Small Business Ownership.

The Health and Wellness pathway is for those interested in
Nursing,Dental Hygiene, Health Science, Medical Technology, and
Human Services (i.e. mental health, social work, counseling) related
majors. This pathway offers reserved seating in high-demand
core classes.

Apply creative expression by engaging the theory and practice
of artmusic, theater, and design. This is a great pathway for
students interested in Graphic Design, Digital Media, Photography,
Painting,Drawing/Illustration, Ceramics, and Sculpture.

The Social Sciences pathway prepares students to major in
Anthropology, Economics, Ethnic studies, Geography, History,
Political Science, Psychology, and for future careers across many
fields that rely on analytical, leadership, and interpersonal skills.

Don’t know which pathway to pick?
E-mail pmwamba@chabotcollege.edu
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PACE

CHABOT Pathway for Working Adults

COLLEGE

Designed for people who work

@:00 am - 5:00 pm

Includes both evening and online
classes.

Creates a learning community of
adult learners

Seamless transfer to CSU East Bay’s
PACE Program

Offers Bachelor’s degrees in Human
Development and Liberal Studies

Leads to A.A. in Behavioral Science
or Liberal Arts and CSU transfer

For more information visit www.chabotcollege.edu/PACE
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TRAINING AND DEVELOPMENT SOLUTIONS

Workforce preparationandeconomicdevelopmentexpertsagree:
the continued vitality of the East Bay economy depends largely
on the ability of its workforce preparation systems to respond
to the region’s growing employers. Training and Development
Solutions, the contract training division of the Chabot-Las
Positas Community College District, is an integral part of our
region’s workforce preparation system. The part of the system
that will work directly with you on the recruitment, development
and retention of your most valuable asset: your human capital.

With access to the highest quality resources necessary, TDS
is uniquely positioned to assess the performance of your
operations,identify opportunitiesfor performanceimprovement,
and deliver both training and non-training solutions. TDS was
specifically designed to be responsive to employers, aid them
in reaching defined business and workforce performance goals
through the delivery of flexible, customized, industry-focused,
performance-based business and training solutions. Contact
TDS directly at (925) 485-5239.

SCHOLASTIC STANDARDS

OF CHABOT COLLEGE

The academic standards policy of Chabot College is established
to assist students in making appropriate educational plans.There
are two indices to academic standards: Academic Status and
Academic Progress. Academic Progress is an evaluation of the
student’s successful completion of units. The College will advise
students of their grade point average and progress in order
that they may make sound self-appraisal of their college work.

GRADES

Grades are a means of communicating student achievement
within courses of instruction. The suggested meaning of college
grades is as follows:

A The student has been consistently superior
in all phases of the course and has shown
initiative, imagination, and self-direction well
beyond that required by the instructor.

B The student has satisfied the course objectives
with fairly consistent performance typically
above average and demonstrates considerable
mastery of the course materials.

C The student has completed most of the course
objectives and requirements in a satisfactory
manner as to quantity and quality of performance,
including attendance and participation.

D The student has barely met the course objectives
and success in advanced work is doubtful.
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EW

MW

NP

RD

SP

Excused Withdrawal

The student has failed to accomplish the minimum
requirements of the course and has not met the
course objectives to any significant degree.

The student has completed the course with “C”
or better work.

Military Withdrawal: The “MW"” symbol may be
used to denote military withdrawal

The student has completed the course but
without credit. The student has either not
taken the examination or has fallen below the
grade of “C”

Incomplete. The student has not completed
the course, has not taken the final examination,
and has made an agreementwith the instructor
to complete the requirements.

In progress: The “IP” symbol shall be used only
in those courses which extend beyond the
normal end of an academic term. It indicates
that work is “in progress,” but that assignment
of an evaluative symbol (grade) must await its
completion.The“IP”symbol shall remain on the
student’s permanent record in order to satisfy
enrollment documentation. The appropriate
evaluative symbol (grade) and unit credit
shall be assigned and appear on the student’s
permanent record for the term in which the
course is completed. The “IP”shall not be
used in calculating grade point averages. If a
student enrolled in an “open-entry, open-exit”
course is assigned an “IP” at the end of a term
and does not re-enroll in that course during
the subsequent term, the appropriate faculty
will assign an evaluative symbol (grade) in
accordance with subdivision (a) or (a) and (b) if
plus and minus grading is used) to be recorded
on the student’s permanent record for the
course.

Report Delayed: The “RD” symbol may be
assigned by the registrar only. It is to be used
when there is a delay in reporting the grade
of a student due to circumstances beyond
the control of the student. It is a temporary
notation to be replaced by a permanent
symbol as soon as possible. “RD” shall not be
used in calculating grade point averages.

Indicates satisfactory progress, but not
completion of a noncredit course.

Withdrawal: The “W” symbol may be used to
denote withdrawal
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I (incomplete) grades represent an instructor-student agreement
that the student may complete the course work by the end
of the following term or semester and receive an appropriate
letter grade. If the student does not complete the course work
before this deadline, the right of the student to make up the
work is forfeited. The “I” will be replaced with the alternate letter
grade assigned by the instructor at the time the incomplete
was assigned. Consequently the revised GPA will be calculated.

ACADEMIC GRADE POINT AVERAGE

The Academic Grade Point Average is an index of the quality of
a student’s work.

Grades earned in non-degree-applicable (numbered 100-199)
or noncredit courses (numbered 200-299) will not be used when
calculating a student’s degree applicable grade pointaverage. No
courses below the English 1A requirement are degree applicable.

To enable the calculation of grade point average, eligibility for
honors and recognition, and other scholastic status, letter
grades are converted to numerical form using the following
grade point equivalents:

Grade Value

Grade Point of 4
Grade Point of 3
Grade Point of 2
Grade Point of 1

Grade Meaning
A Excellent
B Good
C Satisfactory
D

Passing (less
than satisfactory)

Grade Point of 0

Units awarded not counted in
GPA

Units not counted in GPA

F Failing

o

Passing (at least
satisfactory)

NP No Pass (less
than satisfactory,

or failing)
SP  Satisfactory Student shows satisfactory
Progress progress towards completion of

a noncredit course. This symbol
is not supplanted by any other
symbol.

The grade point average (GPA) is calculated by dividing total
grade points by total units attempted:

GPA =Total Grade Points + Total Units Attempted

Example:

History 1 3 units x 3 grade points (B) = 9 grade points
Math | 5 units x 2 grade points (C) = 10 grade points
P.E.1 % unit x 4 grade points (A) = 2 grade points
TOTAL UNITS 8.5 units

TOTAL GRADE POINTS 21 grade points

GPA = 21 grade points + 8.5 units
GPA=247o0rC
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SCHOLASTIC HONORS

Students who graduate with “Highest Honors” (GPA of 3.50 or
better) and those who graduate with “Honors” (GPA of 3.25 or
better) are recognized at graduation.

Students who complete at least 6 units of work each semester
with grades of A, B, C, D, or F yielding a semester grade point
average of 3.5 or better are recognized for academic distinction
by placement on the Academic Honors List and by a notation on
the semester grade report and transcript.

Academic achievement may be further recognized by our
Chabot College chapter of Alpha Gamma Sigma, the California
Community College scholastic honor society. Students who fulfill
the membership criteria of this community service-oriented
club will earn a special recognition on their transcript. Individual
programs and divisions may also recognize their graduates at
commencement or special ceremonies. Membership eligibility
and other information is available from the Office of Student Life
in Building 2300.

ACADEMIC PROBATION AND DISMISSAL

A student who has attempted at least 12 semester units of
college courses (not including W’s) and has a cumulative grade
point average of less than 2.0 will be placed on Academic
Probation level I.

A student on Academic Probation | who does not raise his/
her cumulative grade point average to a 2.0 or higher in the
following semester will be placed on Academic Probation level
Il. Please note that Veterans lose their certification for Veterans
benefits after two semesters of academic probation. Please refer
to the college’s Office of Veterans Affairs Academic Standards of
Progress for further information.

A student on Academic Probation Il who does not raise his/
her cumulative grade point average to a 2.0 or higher in the
following semester of attendance will be dismissed. The first time
a student is dismissed he or she may apply for readmission after
one semester (summer session not included) of nonattendance.
In the case of a second dismissal, the student may apply for
readmission after 5 years of nonattendance. Summer session
does not count as a semester in determining academic status.

REMOVAL OF POOR ACADEMIC STATUS

Once a student on academic probation raises his or her overall
(cumulative) grade point average to a 2.0 (C), or higher, he/she
will be taken off of Academic Probation status and will become
a“student in Good Standing.”’
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PROGRESS PROBATION AND DISMISSAL

Progress Probation is determined by the percentage of
cumulative units with grades of W, NP, or | (Poor Progress
Grades). A student who has attempted 12 semester units of
college course work will be placed on Progress Probation level
| if 50% or more of the cumulative units attempted resulted in
Poor Progress grades.

A student on Progress Probation | who does not reduce his/her
percentage of cumulative poor progress units to below 50% will
be placed on Progress Probation Il.

If a student on Progress Probation Il continues to have 50%
or more of his/her cumulative units made up of Poor Progress
grades in the following semester, he/she will be dismissed.
The first time a student is dismissed he or she may apply for
readmission after one semester (summer session not included)
of non-attendance. In the case of a second dismissal, the student
may apply for readmission after 5 years of non-attendance.
Summer session does not count as a semester in determining
progress status.

REMOVAL OF POOR PROGRESS STATUS

In order to reverse poor progress status and become a student in
good standing a student must reduce the cumulative units of W,
NP or | grades to less than 50% of his/her total units attempted.
Summer session does not count as a semester in determining
progress status.

APPEAL PROCESS

Under extenuating circumstances beyond the student’s control
or ability to foresee, exceptions to these policies may be granted
by the Director of Admissions and Records.

Students should see a counselor to discuss their progress or
academic status and for details associated with the academic
standards policy.

GRADE CHANGE DEADLINE PERIOD

Awarding grades to students is the responsibility of the
instructor of the course in which the student is registered. The
determination of the student’s grade by the instructor shall be
final in the absence of mistake, fraud, bad faith, orincompetence.

When a student believes that an error has been made in the
assignment of a grade, he or she should discuss the problem with
the instructor. To correct an erroneous grade, a special “Request
for Grade Change” form must be completed by the instructor
and submitted to the division Dean who will forward the form
to the Vice President of Academic Services. Final authorization

to change the grade shall be granted by the President of the
College or designee.

Requests for a grade change must be made during the semester
immediatelyfollowingthesemesterorsessionforwhichthegrade
was assigned. Responsibility for monitoring personal academic
records rests with the student. Grade changes will not be made
after the established deadline except in cases with extenuating
circumstances. These are acute medical, family or other personal
problems which rendered the student unable to meet the
deadline. Requests for a grade change under this exception shall
be made to the Vice President of Academic Services or designee
who may, upon verification of the circumstance(s), authorize the
initiation of a grade change. The student must present evidence
of the extenuating circumstance(s).

PASS/NO PASS GRADES

Formerly “Credit/No Credit”
Unit Limitations May Exist at Transfer Institutions

In accordance with the Education Code and Title 5, §55022,
Chabot College has established a grading policy which adds the
“P"(pass) and “NP” (no pass) grades to the standard letter grades
(A,B,C,D/F) used in colleges and universities. Courses in which a
“P”(pass) grade is earned will apply toward the 60 units required
for graduation, but will not affect the student’s grade point
average. A maximum of 12 units of “P” (pass) may be attempted
and applied toward the Associate in Arts or Associate in Science
Degree. (Additional units may be applied provided the student
secures prior approval of the division Dean of Counseling. A
course in which a “NP” (no pass) grade is earned will not apply
toward graduation and will not affect the student’s grade point
average. An excess number of “NP” (no pass) grades will affect
the student’s academic progress ratio, resulting in a low figure.

Offering courses for pass/no pass grades provides the student
with the opportunity to explore areas outside his/her current
interest field without undue concern for his or her grade point
average. This policy allows the student to take coursework
outside his or her major without the fear of a substandard grade,
namely a “D” or “F" Students are expected to complete the
course and comply with College attendance requirements and
other expectancies of the course. Should they fail to do so, their
enrollment in the class may be terminated and the work may be
graded on the basis of a standard letter grade.

Chabot College offers:
1. Some courses solely for a pass/no pass (P or NP) grade.

2. Some courses solely for a standard letter grade.

Some courses in which the student may choose to
complete the course for either a pass/no pass grade OR for
a standard letter grade.
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On or before the last day of the fifth week of the semester, the
student shall inform the Admissions and Records Office, by
petition, of his or her intention to complete a course for a pass/
no pass grade and the instructor shall report to the Director of
Admissions and Records a final grade of “P” (pass) or “NP” (no
pass) for students who so petition. The student’s decision to
opt for pass/no pass grade may not be reversed by either the
student or the instructor at a later date.

The “P” (pass) grade will be given to indicate completion of a
course with “C” or better work.

A student may repeat a course in which a grade of “D,"“F" or “NP”
(no pass) is earned.

ADMINISTRATIVE SYMBOLS

IIIP’lIllRD’II AND IIIII

ADMINISTRATIVE SYMBOL “IP”
MASTERY LEARNING COURSES

The administrative symbol “IP” is established to indicate
coursework “in progress.” Its use is limited to mastery learning
courses. It may be used only for a student who is making
satisfactory progress toward the completion of a course but
who has not completed all of the modules by the end of the
semester or session.

The symbol “IP” is not a grade; therefore, it has no value in
calculating unit credit or grade point average.

Only one symbol “IP” may be received by a student for any
mastery learning module or course. The required coursework to
remove the “IP” must be completed by the end of the term or
session following the date the “IP” was granted. If a student is
assigned an“IP”at the end of an attendance period and does not
re-enroll in and complete that course during the subsequent
attendance period, the appropriate faculty member will assign
an evaluate symbol (grade) to be recorded on the student’s
permanent record.

ADMINISTRATIVE SYMBOL “RD"”
REPORT DELAYED

The administrative symbol “RD” may be assigned only by the
Director of Admissions and Records. It is to be used when there
is a delay in reporting a grade due to extenuating circumstances.
It is a temporary notation to be replaced by a permanent grade/
symbol, as soon as possible.“RD" shall not be used in calculating
grade point averages.
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ADMINISTRATIVE SYMBOL “1”
INCOMPLETE

Incomplete academic work for unforeseeable emergency and
justifiable reasons at the end of the term may result an“l” symbol
being entered by the instructor on the student’s permanent
record. A“grade change card” with the following documentation
shall be maintained by the Director of Admissions and Records.

1. The condition(s) stated by the instructor for removal
of the“l”

2. The letter grade to be assigned if the work has not been
completed within the designated time limit.

3. Theletter grade assigned when the stipulated work has
been completed.

4. The signature of the student.

The “I" shall be made up by the end of the term or semester
following the date it was granted. The student may petition to
extend this deadline date because of extenuating circumstances,
but this will require the approval of the Vice President of Student
Services, or designee, and the instructor of record.

The letter grade to be assigned if work has not been completed
within the designated time shall be changed following grade
change procedure.

The “I” symbol shall not be used in calculating units attempted
nor for grade points.

CREDIT BY EXAMINATION

Chabot College supports the general proposition that the full
value of classroom learning experiences cannot be measured
by any examination. Students who have achieved elsewhere
an equivalent knowledge, understanding and experience to
that required by regular college courses may receive units of
credit based on successful completion of a comprehensive and
searching course examination administered by the College.
Standardized examination may be used in specified “licensure”
programs and to determine the appropriate placement of
students in a field of study. The student receiving credit must be
registered at the College, in good academic standing and have
paid all applicable fees and/or tuition. The courses for which
credit is allowed must be listed in the Chabot College Catalog.
The amount of credit to be granted cannot be greater than
that listed for the course in the catalog. Credit by examination
is offered under the provisions of the California Administrative
Code, Title 5, §55050.
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Comprehensive Examination Administered by the College

1.
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Eligibility

Any student applying for credit by examination will be
expected to have had extensive experiences which have
prepared the person in the subject matter and for which
the individual can provide acceptable evidence of those
experiences at the time of application.

Application and Administration

A petition for completing a course through credit by
examination must be approved by the appropriate
instructor, division dean, and the Vice President of
Academic Services. Applicable fees and/or tuition must be
paid at the Admissions and Records Office. Arrangements
for completing the examination and the actual
administration will be made between the student and the
instructor after the petition is approved. The examination
itself may take any appropriate form such as written, oral,
demonstration or a combination of methods.

Awarding of Credit

Upon completion of the examination, the administering
instructor will verify the course and number of units to be
received and will assign an appropriate grade. Where the
student does not achieve a grade of “C" or better, he or
she will be expected to complete the course in the usual
manner.

The Director of Admissions and Records, or designee,
will annotate the student’s transcript to indicate that

the credit was granted for the course in question by
examination. This credit by examination coursework
may not be counted as part of the 12-unit residency
requirement necessary for graduation from Chabot
College.

Limitations

Credit cannot be given for a course which is comparable
to a course already credited on the student’s secondary
school transcript although an examination in such a course
may be given to determine the level of achievement and
the appropriate placement of the student in the field of
study. The amount of credit which may be earned and
counted toward graduation at Chabot College is limited to
10 semester units. Under certain circumstances, advanced
placement credit may be awarded to a diploma graduate
in nursing which may include up to 30 semester units (one
year) of academic credit.

ACADEMIC RENEWAL

Academic Renewal is a process that permits the alleviation of
substandard (D’s, F's) academic coursework not reflective of
the student’s current scholastic ability. Previously recorded
substandard academic performance may be disregarded if it
is not reflective of a student’s demonstrated ability. Students
may petition for academic renewal only once. The student may
submit a petition for academic renewal to the Admissions and
Records Office upon completion, at a regionally accredited
institution, of the following:

« A minimum of 12 units taken consecutively with a grade
point average of 2.5 or better

« A minimum of 20 units with at least a 2.0 grade point
average.

Up to 24 units of course work may be eliminated from
consideration in the cumulative grade point average.

Specific courses and/or categories of courses that are exempt
from academic renewal must be described. Academic renewal
actions are irreversible. When academic renewal procedures
permit previously recorded substandard coursework to be
disregarded in the computation of a student’s grade point
average, the student’s permanent academic record should
contain an accurate record of all coursework to ensure a
complete academic history.

Academicrenewal procedures may not conflict with the District’s
obligation to retain and destroy records or with the instructor’s
ability to determine a student’s final grade.

Upon approval to have a student’s records renewed, the student’s
transcript shall be annotated in such a manner that all courses
disregarded shall remain legible on the transcript, indicating
a true and accurate history of the student’s record. Academic
renewal at Chabot and Las Positas College does not guarantee
that other colleges will accept this action. Acceptance of
academic renewal is at the discretion of the receiving institution.

PROGRAM REQUIREMENT WAIVER

AND/OR SUBSTITUTIONS

Students who have coursework from other institutions or
knowledge gained elsewhere which is equivalent to Chabot
College course(s) may request course substitutions for degree
or certificate requirements. To petition for a course substitution
or waiver, see a counselor for guidance as to appropriate
substitutions/waivers, approval processes, and request forms.
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IMPOUNDING STUDENT RECORDS

Students are expected to take mid-term and final examinationsin
each course for which they are enrolled. Additional examinations
may be scheduled by instructors at their discretion. Unless
students have made prior arrangements with the instructor, the
instructor is under no obligation to help a student make up an
examination he or she has missed.

Instructors may notify students of unsatisfactory work at any
time during the semester. Such notices are given to the student
in person or mailed to the student at his/her home address.
Excessive absences, academic deficiency, and failure to submit
assignments constitutereasonsfornotices of unsatisfactorywork.

A student who receives such notices, or any student who
experiencesdifficulty withacademicachievement,isencouraged
to consult with his/her instructor and counselor for assistance in
planning a student educational plan.

CAPABILITY TO PROFIT

FROM INSTRUCTION

Under the provisions of the California State Education Code and
Governing Board Policy of this District, a student’s capability
to profit from the instruction offered shall be determined by
evidence of the individual’s:

1. Capability to meet the demands of college instruction at
Chabot College;

2. Capability to master and proceed beyond the minimum
basic skill levels required for success in college education;

3. Capability to show substantial progress in cognitive and
affective learning in college courses;

4. Capability to show progress toward independent learning.

By this rule, the College shall determine whether a person
is or is not capable of profiting from college instruction. The
determination of capability to profit is a matter of composite
professional judgment based upon available evidence.

Additional information may be obtained from the Office of the
Vice President of Student Services, Chabot College.
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Whenever a student is delinquent through failure to comply
with College rules and regulations, to pay debts, or to return
property owned by the College, that student’s records may be
impounded. A student whose records are impounded shall
not be allowed to register for subsequent terms of instruction
or receive other services of the College which relate to his/
her records. When the student has cleared his/her obligation
with the College, the impoundment of his/her records shall be
removed.

ATTENDANCE REQUIREMENTS

It is assumed that each student will consider attendance an
absolute requirement. It is the student’s responsibility to
attend every class for the scheduled length of time. Excessive
absences, tardiness, and leaving class early may be taken into
consideration by instructors in assigning grades or dropping the
student from the course.

REPORTING ABSENCE

Absences should be cleared directly with instructors. (Note: The
size of the College prevents telephone messages being given to
instructors.)

EXCESSIVE ABSENCE

A student absent for a total of four consecutive or six cumulative
instructional hours and/or two consecutive weeks of instruction
may be dropped from that class by the instructor. This action
constitutes an official termination of class enrollment and will
be recorded.
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STUDENT RIGHTS AND RESPONSIBILITIES

USE OF TAPE RECORDERS OR

OTHER RECORDING DEVICES

Students are not permitted to make recordings in class or in
any campus meetings without the express approval of the
instructors involved. Exceptions shall be made for physically
limited students who have a permit issued by the Disabled
Student Resource Center. The permit is evidence of the physical
need of the student to use a tape recorder and of the student’s
agreement to not use or allow to be used the content of the tape
for any purpose(s) other than course related study.

AMERICANS WITH DISABILITIES ACT (ADA)

In accordance with Section 504 of the Rehabilitation Act of 1973
and the 1990 Americans with Disabilities Act (ADA) the Chabot
Las Positas Community College District prohibits discrimination
against students and employees with physical or mental
disabilities that substantially limit activities such as working,
walking, talking, seeing, hearing, or caring for oneself. People
who have a record of such an impairment and those regarded as
having an impairment are also protected.

The college ensures that students with disabilities will not
be unlawfully subjected to discrimination or excluded from
participating in or benefiting from programs, services or
activities. Students are accorded due process as outlined in
specific complaint procedures developed by the College.

Students with disabilities at the College have the right to: access
courses, programs, services, activities and facilities offered
through the College an equal opportunity to learn and receive
reasonable accommodations, and/or auxiliary aids and services;
be assured that all information regarding their disability is kept
confidential; disclose their disability directly to faculty.

Students with disabilities at the College have the responsibility to:

« Meet all fundamental course requirements and
qualifications and maintain essential institutional
standards for courses, programs, services, employment,
activities and facilities;

« Identify themselves to the Disabled Student Resource
Center (DSRC) as an individual with a disability when
an accommodation is needed and demonstrate and/or
document (from an appropriate professional) how the
disability limits their participation in courses, programs,
services, employment, activities and facilities;

« Actively work in partnership with faculty and DSRC staff to
develop reasonable accommodations appropriate to their
disability; and

« Comply with the Academic Accommodations Procedures
for requesting and utilizing DSRC services.
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For information regarding filing complaints based upon
discrimination on the basis of physical or mental disability,
students should contact the college ADA/504 Coordinator:

Matthew Kritscher, Vice President of Student Services
mkritscher@chabotcollege.edu

25555 Hesperian Blvd., Bldg 200, Rm 204, Hayward, CA 94545
510.723.6744

DECLARATION OF NON-DISCRIMINATION

Chabot College desires to maintain an academic and work
environment which protects the dignity and promotes
the mutual respect of all employees and students. Sexual
harassment of employees or students will not be condoned.
In general, deliberate verbal comments, gestures or physical
contact of a sexual nature that are unsolicited and unwelcomed
will be considered harassment (Title VIl of the Civil Rights Act of
1964). Inquiries concerning the application of these policies to
programs and activities of Chabot College may be referred to
the following officers assigned the administrative responsibility
of reviewing such matters:

Employee Concerns

Wyman Fong, Vice Chancellor, Human Resources
wfong@clpccd.org

7600 Dublin Blvd., 3 Floor, Dublin, CA 94568
(925) 485-5235

Student Discrimination Concerns

Matthew Kritscher, Vice President of Student Services
mkritscher@chabotcollege.edu

25555 Hesperian Blvd., Bldg 200, Rm 204, Hayward, CA 94545
(510) 723-6744

Inquiries may also be addressed to

San Francisco Office of Civil Rights

U.S. Department of Education

50 Beale Street, Suite 7200, San Francisco, CA 94105
(415) 486-5555

89


mailto:mkritscher%40chabotcollege.edu?subject=
mailto:wfong%40clpccd.org?subject=
mailto:mkritscher%40chabotcollege.edu?subject=

STUDENT RIGHTS AND RESPONSIBILITIES

DECLARACION DE NO DISCRIMINACION

Chabot y Las Positas colleges, de acuerdo con las leyes civiles,
declara que no discrimina hacia ninguna persona a base de su
raza, color, nacionalidad, ascendencia, religion, creencia, sexo,
edad o incapacidad, en sus programas y politicas de empleo y
educacién. El conocimiento limitado del idioma no limita acceso
a programas y servicios ocupacionales. Cualquier pregunta
sobre la aplicacién de esta declaracion puede dirigirse a:

Assuntos de Empleo

Wyman Fong, Vicerrectora de Recursos Humanos
wfong@clpccd.org

7600 Dublin Blvd., 3" Floor, Dublin, CA 94568
(925) 485-5235

Asuntos de Estudiantes/Asuntos de Discriminacion
Matthew Kritscher, Vicepresidente de Servicios Estudiantiles
mkritscher@chabotcollege.edu

25555 Hesperian Blvd., Bldg 200, Rm 204, Hayward, CA 94545
(510) 723-6744

Las investigaciones se pueden también tratar a
San Francisco Office of Civil Rights

U.S. Department of Education

50 Beale Street, Suite 7200, San Francisco, CA 94105
(415) 486-5555

POSTING AREAS

At Chabot College, the Office of Student Life is responsible for
posting of all materials on campus, in designated locations.
This service is offered at no charge to all college departments,
clubs and organizations, and for a minimal fee to non-affiliated
and off-campus organizations. Academic and administrative
department bulletin boards (usually located in specific
department buildings) are maintained by each department.
Permission for posting at these locations must be obtained
individually from each area Dean.

Flyers are posted on Tuesdays and Fridays during the regular
school year, for up to two weeks. Due to space limitations, flyers
must not exceed 8'2"x14” in size. Exceptions to this must be
pre-approved and are subject to space availability. Posting for
summer and holidays may vary. All items to be posted must be
received by 5 p.m. on the day prior to the posting day desired, at
the Office of Student Life, Building 2300, Room 2355. Approved
posters will be stamped and posted. Any displayed posting not
in the designated areas or not displaying the approved posting
stamp, will be removed immediately. Repeat offenders found
to be posting illegally will lose future rights to have materials
posted at Chabot College. There is a limit of 25 flyers to be
posted for any one event or program.
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Special Posting for Housing Availability, Employment
Opportunities, Community Service/Volunteer Opportunities
and Car Pooling/Transportation can be done at no cost through
the Office of Student Life. Enclosed glass cases for each area are
updated regularly. Preprinted forms for each specific area can be
completed in Room 2355.

The posting, distributing or disseminating of printed materials
that advertise, publicize or otherwise provide notice of activities,
events or information are subject to the following regulations.

« All printed materials must indicate the name of the
sponsoring individual, department, or registered club or
organization.

« All printed materials written in a language other than
English must be accompanied by an English translation.

+ Any printed material deemed to be slanderous, libelous,
grossly obscene, offensive or pornographic will not be
accepted for positing.

« The Office of Student Life supervises and authorizes all
campus publicity including posting of flyers and banners
and distributing hand-outs or products.

« Except as specified in these guidelines, no printed material
may be placed on or against, attached to, or written on any
structure or natural feature of the campus, such as, but not
limited to doors, windows, building walls, walkways, roads,
posts, fences, waste receptacles, trees, plants or shelters.

+ No printed materials may be left unattended on campus
grounds or inside campus buildings without prior
permission of the Office of Student Life or the Dean
responsible for the specific building.

« Publicity may not be affixed or inserted into campus lawns
or grounds.

« Publicity may not be affixed to or left on cars in Chabot
College parking lots.

« The use of the Chabot College name or logo is limited to
authorized or official publicity. It may only be used by a
registered student club with approval of the Director of
Student Life.

Chabot College 2022-2024
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STUDENT RIGHTS AND RESPONSIBILITIES

DISTRICT BOARD POLICY BP 3410

NONDISCRIMINATION

REFERENCES

Education Code Sections 66250 et seq., 72010 et seq., and
87100 et seq.;

Title 5 Sections 53000 et seq. and 59300 et seq.;

Penal Code Section 422.55;

Government Code Sections 12926.1 and 12940 et seq.;
Labor Code Section 1197.5;

Title 2 Sections 10500 et seq.;

Accreditation Standard 11.B.2.c

The District is committed to equal opportunity in educational
programs, employment, and all access to institutional programs
and activities.

The District, and each individual who represents the District,
shall provide access to its services, classes, and programs without
regard to national origin, religion, age, gender, gender identity,
gender expression, race or ethnicity, color, medical condition,
genetic information, ancestry, sexual orientation, marital status,
physical or mental disability, pregnancy, or because he/she is
perceived to have one or more of the foregoing characteristics,
or based on association with a person or group with one or more
of these actual or perceived characteristics.

The Chancellor shall establish administrative procedures that
ensure all members of the college community can present
complaints regarding alleged violations of this policy and have
their complaints heard in accordance with the Title 5 regulations
and those of other agencies that administer state and federal
laws regarding nondiscrimination.

No District funds shall ever be used for membership, or for any
participation involving financial payment or contribution on
behalf of the District or any individual employed by or associated
with it, to any private organization whose membership practices
are discriminatory on the basis of national origin, religion, age,
gender, gender identity, gender expression, race, color, medical
condition, genetic information, ancestry, sexual orientation,
marital status, physical or mental disability, or because he/she is
perceived to have one or more of the foregoing characteristics,
or because of his/her association with a person or group with
one or more of these actual or perceived characteristics.

Date Adopted: June 16, 2015; Edited August 21, 2018
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DISTRICT ADMINISTRATIVE

PROCEDURE AP 3410
NONDISCRIMINATION

REFERENCES

Education Programs
Education Code Sections 66250 et seq., 200 et seq., and
72010 et seq.;
Penal Code Sections 422.55 et seq.;
Title 5 Sections 59300 et seq.;
Accreditation Standard 11.B.2.c
Employment
Education Code Sections 87100 et seq.;
Title 5 Sections 53000 et seq.;
GovernmentCode Sections 11135 etseq.and 12940 et seq.
Title 2 Sections 10500 et seq.

NOTE: It is legally required for districts to have this procedure.

EDUCATION PROGRAMS

The District shall provide access to its services, classes and programs
without regard to, national origin, religion, age, gender, gender
identity, gender expression, race or ethnicity, color, medical
condition, genetic information, ancestry, sexual orientation,
marital status, physical or mental disability, pregnancy, or
because he/sheis perceived to have one or more of the foregoing
characteristics, or based on association with a person or group
with one or more of these actual or perceived characteristics.

All courses, including noncredit classes, shall be conducted
without regard to the gender of the student enrolled in the
classes. As defined in the Penal Code, “gender” means sex, and
includes a person’s gender identity and gender expression.
“Gender expression” mean’s a person’s gender-related
appearance and behavior whether or not stereotypically
associated with the person’s assigned sex at birth.

The District shall not prohibit any student from enrolling in any
class or course on the basis of gender.

Academic staff, including but not limited to counselors,
instructors and administrators shall not offer program guidance
to students which differs on the basis of gender.

Insofar as practicable, the District shall offer opportunities for
participation in athletics equally to male and female students.

EMPLOYMENT

The District shall provide equal employment opportunities
to all applicants and employees regardless of race, religious
creed, color, national origin, ancestry, physical disability, mental
disability, medical condition, genetic information, marital
status, sex, gender, gender identity, gender expression, age,
sexual orientation, or military and veteran status, including as a
Vietnam-era veteran.
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STUDENT RIGHTS AND RESPONSIBILITIES

All employment decisions, including but not limited to
hiring, retention, assignment, transfer, evaluation, dismissal,
compensation, and advancement for all position classifications
shall be based on job-related criteria as well as be responsive to
the District’s needs.

The District shall from time to time as necessary provide
professional and staff development activities and training to
promote understanding of diversity.

The District will not discriminate against a person who serves in
an unpaid internship or any other limited-duration program to
provide unpaid work experience in the selection, termination,
training, or other terms and treatment of that person on the
basis of their race, religious creed, color, national origin, ancestry,
physical disability, mental disability, medical condition, genetic
information, marital status, sex, gender, gender identity, gender
expression, age, sexual orientation, or military and veteran
status.

The procedure for the investigation and resolution of complaints
of discrimination by or against any staff or faculty member
within the District is set forth in AP 3435 (Discrimination
and Harassment Complaint Procedures). Depending on
the circumstances, the procedure for the investigation and
resolution of complaints against students is set forth in either
AP 3435 or AP 5530 (Student Rights and Grievances).

Date Approved: May 19, 2015; Edited November 2016.

DISTRICT BOARD POLICY BP 3430

NONDISCRIMINATION

REFERENCES

Education Code Sections 212.5, 44100, 66252, and 66281.5;
Government Code Sections 12923, 12940 and 12950.1;
Civil Code Section 51.9;

Title 2 Sections 10500 et seq.;

Title VII of the Civil Rights Act of 1964, 42 U.S. Code
Annotated Section 2000e;

Age Discrimination in Employment Act of 1967 (ADEA):
Americans with Disabilities Act of 1990 (ADA)

All forms of harassment are contrary to basic standards of
conduct between individuals. State and federal law and this
policy prohibit harassment and the District will not tolerate
harassment. The District is committed to providing an academic
and work environment that respects the dignity of individuals
and groups. The District shall be free of unlawful harassment,
including that which is based on any of the following statuses:
race, ethnicity, religious creed, color, national origin, ancestry,
immigration status, physical disability, mental disability, medical
condition, genetic information, marital status, sex, gender,
gender identity, gender expression, age, or sexual orientation,
or because he/she/they is perceived to have one or more of the
foregoing characteristics.
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The District seeks tofosteran environmentin which allemployees
and students feel free to report incidents of harassment without
fear of retaliation or reprisal. Therefore, the District also strictly
prohibits retaliation against any individual for filing a complaint
of harassment or for participating in a harassment investigation.
Such conduct is illegal and constitutes a violation of this policy.
The District will investigate all allegations of retaliation swiftly
and thoroughly. If the District determines that someone has
retaliated, it will take all reasonable steps within its power to stop
such conduct. Individuals who engage in retaliatory conduct are
subject to disciplinary action, up to and including termination or
expulsion.

Any student, employee, unpaid intern, or volunteer who believes
that he/she/they has been harassed or retaliated against in
violation of this policy should immediately report such incidents
by following the procedures described in AP 3435. The District
requires supervisors to report all incidents of harassment and
retaliation that come to their attention.

This policy applies to all aspects of the academic environment,
including but not limited to classroom conditions, grades,
academic standing, employment opportunities, scholarships,
recommendations, disciplinary actions, and participation in
any community college activity. In addition, this policy applies
to all terms and conditions of employment, including but not
limited to hiring, placement, promotion, disciplinary action,
layoff, recall, transfer, leave of absence, training opportunities
and compensation.

To this end the Chancellor shall ensure that the institution
undertakes education and training activities to counter
harassment and to prevent, minimize or eliminate any hostile
environment that impairs access to equal education opportunity
or impacts the terms and conditions of employment.

The Chancellor shall establish procedures that define harassment
on campus. The Chancellor shall further establish procedures
for employees, students, and other members of the campus
community that provide for the investigation and resolution
of complaints regarding harassment and discrimination,
and procedures to resolve complaints of harassment and
discrimination. State and federal law and this policy prohibit
retaliatory acts by the District, its employees, students, and
agents.

The District will publish and publicize this policy and related
written procedures (including the procedure for making
complaints) to administrators, faculty, staff, students, unpaid
interns, and volunteers particularly when they are new to the
institution. The District will make this policy and related written
procedures (including the procedure for making complaints)
available in all administrative offices and will post them on the
District’s website.

Employees who violate the policy and procedures may be
subject to disciplinary action up to and including termination.
Students who violate this policy and related procedures may be
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STUDENT RIGHTS AND RESPONSIBILITIES

subject to disciplinary measures up to and including expulsion.
Unpaid interns and volunteers who violate this policy and
related procedures may be subject to disciplinary measures
up to and including termination from the internship or other
unpaid work experience program.

Adopted: June 16, 2015; Edited November 20, 2017;
Board Reviewed: April 20, 2021

DISTRICT ADMINISTRATIVE

PROCEDURE AP 3430
PROHIBITION OF HARASSMENT

REFERENCES

Education Code Sections 212.5; 44100; 66281.5;
Government Code Section 12940;

Title 2 Sections 10500 et seq.;

Title 5, Sections 59320 et seq.;

Title VIl of the Civil Rights Act of 1964, 42 U.S.C.A. Section
2000e

NOTE: This procedure is legally required.

The District is committed to providing an academic and work
environment free of unlawful harassment. This procedure
defines sexual harassment and other forms of harassment on
campus. The procedure for the investigation and resolution
of complaints of harassment by or against any staff or faculty
member or student within the District is set forth in AP 3435.

This procedure and the related policy protect students and
employees in connection with all the academic, educational,
extracurricular, athletic, and other programs of the District,
whether those programs take place in the District’s facilities, a
District bus, or at a class or training program sponsored by the
District at another location.

DEFINITIONS

General Harassment: Harassment based on race or ethnicity,
religious creed, color, national origin, ancestry, physical disability,
mental disability, medical condition, genetic information,
marital status, sex, gender, gender identity, gender expression,
age, or sexual orientation of any person, or the perception that
a person has one or more of these characteristics is illegal and
violates District policy. Harassment shall be found where a
reasonable person with the same characteristics as the victim
of the harassing conduct would be adversely affected to a
degree that interferes with his/her/their ability to participate
in or to realize the intended benefits of an institutional activity,
employment, or resource.

For sexual harassment under Title IX, complainants must
proceed under BP 3433 (Prohibition of Sexual Harassment under
Title IX, AP 3433 Prohibition of Harassment Based on Sex under
Title IX. For other forms of sexual harassment or gender-based
harassment, complainants should use this procedure.
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Gender-based harassment does not necessarily involve conduct
that is sexual. Any hostile or offensive conduct based on gender
can constitute prohibited harassment if it meets the definition
above. For example, repeated derisive comments about a
person’s competency to do the job, when based on that person’s
gender, could constitute gender-based harassment. Harassment
comes in many forms, including but not limited to the following
conduct that could, depending on the circumstances, meet the
definition above, or could contribute to a set of circumstances
that meets the definition:

Verbal - Inappropriate or offensive remarks, slurs, jokes,
or innuendoes based on a person’s race gender, sexual
orientation, or other protected status. This may include,
but is not limited to, inappropriate comments regarding
an individual’s body, physical appearance, attire, sexual
prowess, marital status or sexual orientation; unwelcome
flirting or propositions; demands for sexual favors; verbal
abuse, threats or intimidation; or sexist, patronizing or
ridiculing statements that convey derogatory attitudes
based on gender, race nationality, sexual orientation, or
other protected status.

Physical — Inappropriate or offensive touching, assault, or
physical interference with free movement. This may include,
but is not limited to, kissing, patting, lingering or intimate
touches, grabbing, pinching, leering, staring, unnecessarily
brushing against or blocking another person, whistling
or sexual gestures. It also includes any physical assault or
intimidation directed at an individual due to that person’s
gender, race, national origin, sexual orientation, or other
protected status. Physical sexual harassmentincludes acts of
sexual violence, such as rape, sexual assault, sexual battery,
and sexual coercion. Sexual violence refers to physical
sexual acts perpetrated against a person’s will or where a
person is incapable of giving consent due to the victim’s use
of drugs or alcohol. An individual also may be unable to give
consent due to an intellectual or other disability.

Visual or Written - The display or circulation of visual
or written material that degrades an individual or group
based on gender, race, nationality, sexual orientation, or
other protected status. This may include, but is not limited
to, posters, cartoons, drawings, graffiti, reading materials,
computer graphics or electronic media transmissions.

Environmental - A hostile academic or work environment
exists where it is permeated by sexual innuendo; insults
or abusive comments directed at an individual or group
based on gender, race, nationality, sexual orientation or
other protected status; or gratuitous comments regarding
gender, race, sexual orientation, or other protected status
that are not relevant to the subject matter of the class or
activities on the job. A hostile environment can arise from an
unwarranted focus on sexual topics or sexually suggestive
statements in the classroom or work environment. It can also
be created by an unwarranted focus on, or stereotyping of,
racial or ethnic groups, sexual orientations, genders, or other
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protected statuses. An environment may also be hostile
toward anyone who merely witnesses unlawful harassment
in his/her/their immediate surroundings, although the
conduct is directed at others. The determination of whether
an environment is hostile is based on the totality of the
circumstances, including such factors as the frequency
of the conduct, the severity of the conduct, whether the
conduct is humiliating or physically threatening, and
whether the conduct unreasonably interferes with an
individual’s learning or work.

Sexual Harassment: In addition to the above, sexual harassment
consists of unwelcome sexual advances, requests for sexual
favors, and other conduct of a sexual nature when:

- submission to the conduct is made a term or condition of
an individual’s employment, academic status, or progress;

« submission to, or rejection of, the conduct by the
individual is used as a basis of employment or academic
decisions affecting the individual;

« the conduct has the purpose or effect of having a
negative impact upon the individual’s work or academic
performance, or of creating an intimidating, hostile or
offensive work or educational environment; or

« submission to, or rejection of, the conduct by the individual
is used as the basis for any decision affecting the individual
regarding benefits and services, honors, programs, or
activities available at or through the community college.

This definition encompasses two kinds of sexual harassment:

“Quid pro quo” sexual harassment occurs when a person in
a position of authority makes educational or employment
benefits conditional upon an individual’s willingness to
engage in or tolerate unwanted sexual conduct.

“Hostile environment” sexual harassment occurs when
unwelcome conduct based on a person’s gender is
sufficiently severe or pervasive to alter the conditions of an
individual’s learning or work environment, unreasonably
interfere with anindividual’s academic or work performance,
or create an intimidating, hostile, or abusive learning or
work environment. The victim must subjectively perceive
the environment as hostile, and the harassment must be
such that a reasonable person of the same gender would
perceive the environment as hostile. A single or isolated
incident of sexual harassment may be sufficient to create a
hostile environment if it is severe, i.e., a sexual assault.

Sexually harassing conduct can occur between people of
the same or different genders. The standard for determining
whether conduct constitutes sexual harassment is whether
a reasonable person of the same gender as the victim would
perceive the conduct as harassment based on sex.
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Examples: Harassment includes, but is not limited to the
following misconduct:

« Verbal: Inappropriate or offensive remarks, slurs, jokes,
or innuendoes based on a person’s protected status,
including but not limited to sex. This may include, but
is not limited to, inappropriate comments regarding
an individual’s body, physical appearance, attire, sexual
prowess, marital status or sexual orientation; unwelcome
flirting or propositions; demands for sexual favors; verbal
abuse, threats or intimidation of a sexual nature; or
sexist, patronizing or ridiculing statements that convey
derogatory attitudes about a particular gender.

« Physical: Inappropriate or offensive touching, assault,
or physical interference with free movement. This may
include, but is not limited to, kissing, patting, lingering
or intimate touches, grabbing, pinching, leering, staring,
unnecessarily brushing against or blocking another person,
whistling or sexual gestures.

« Visual or Written: The display or circulation of offensive
sexually oriented or other discriminatory visual or written
material. This may include, but is not limited to, posters,
cartoons, drawings, graffiti, reading materials, computer
graphics or electronic media transmissions.

- Environmental: An academic or work environment that is
permeated with racially or sexually oriented talk, innuendo,
insults or abuse not relevant to the subject matter of
the class or activities on the job. A hostile environment
can arise from an unwarranted focus on sexual topics
or sexually suggestive statements in the classroom or
work environment. An environment may be hostile if
unwelcome sexual behavior or other harassing behavior
based on a protected status is directed specifically at an
individual or if the individual merely witnesses unlawful
harassment in his/her immediate surroundings. The
determination of whether an environment is hostile is
based on the totality of the circumstances, including such
factors as the frequency of the conduct, the severity of the
conduct, whether the conduct is humiliating or physically
threatening, and whether the conduct unreasonably
interferes with an individual’s learning or work.

CONSENSUAL RELATIONSHIPS

Romantic or sexual relationships between supervisors and
employees, or between administrators, faculty members, or staff
members and students are discouraged. There is an inherent
imbalance of power and potential for exploitation in such
relationships. A conflict of interest may arise if the administrator,
faculty member, or staff member must evaluate the student’s
or employee’s work or make decisions affecting the employee
or student. The relationship may create an appearance of
impropriety and lead to charges of favoritism by other students
oremployees. A consensual sexual relationship may change, with
the result that sexual conduct that was once welcome becomes
unwelcome and harassing. If such relationships do occur, the
District has the authority to transfer any involved employee to
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eliminate or attenuate the supervisory authority of one over the
other, or of a teacher over a student. Such action by the District
is a proactive and preventive measure to avoid possible charges
of harassment and does not constitute discipline against any
affected employee.

ACADEMIC FREEDOM

No provision of this Administrative Procedure shall be
interpreted to prohibit conduct that is legitimately related to
the course content, teaching methods, scholarship, or public
commentary of an individual faculty member or the educational,
political, artistic, or literary expression of students in classrooms
and public forums. Freedom of speech and academic freedom
are, however, not limitless and this procedure will not protect
speech or expressive conduct that violates federal or California
anti-discrimination laws.

To the extent the harassment policies and procedures conflict
with the District’s policy on academic freedom, the harassment
policies and procedures shall prevail. If the faculty member
wishes to use sexually explicit materials in the classroom as a
teaching technique, the faculty member must review that use
with an administrator to determine whether this violates the
sexual harassment policy.

Any student or employee who believes that he/she has been
harassed or retaliated against in violation of this procedure
should immediately report such incidents by following the
procedures described in AP 3435 titled Discrimination and
Harassment Complaint Procedures. Supervisors are mandated
to report all incidents of harassment and retaliation that come
to their attention.

In cases involving complaints against represented employees,
please refer to the collective bargaining agreement for additional
procedures and protections.

Approved: May 19, 2015; Edited November 2016;
Board Reviewed: March 16, 2021

DISTRICT ADMINISTRATIVE
PROCEDURE AP 3434

RESPONDING TO HARASSMENT BASED ON
SEXUNDERTITLE IX

REFERENCES

20 U.S. Code Sections 1681 et seq.;
34 Code of Federal Regulations Parts 106.1 et seq.

NOTE: This procedure is legally required.

INTRODUCTION

The District encourages members of the District community
to report sexual harassment. This procedure only applies
to conduct defined as sexual harassment under Title IX and
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applicable federal regulations and that meetTitle IX jurisdictional
requirements. The District will respond to sexual harassment
and sexual misconduct that falls outside that definition and
outside the jurisdiction of the Title IX federal regulations using
California law and applicable District policies and procedures.
In implementing these procedures discussed below, the District
will also provide supportive measures, training, and resources in
compliance with California law, unless they are preempted by
the Title IX regulations.

TITLE IX COORDINATOR

Questions concerning Title IX may be referred to the District Title
IX Coordinator whose contact information is below.

The Title IX Coordinators’ contact information is:

Chabot College

Matthew Kritscher, Vice President of Student Services
mkritscher@chabotcollege.edu

25555 Hesperian Blvd., Bldg 200, Rm 204

Hayward, CA 94545

(510) 723-6744

Las Positas College

Anette Raichbart, Vice President, Administrative Services
araichbart@laspositascollege.edu

300 Campus Hill Drive, Bldg. 1600

Livermore, CA 94551-7623

(925) 424-1630

District Office

Melinda Trammell, Director, Employee and Labor Relations
mtrammell@clpccd.org

7600 Dublin Blvd, 3rd Floor

Dublin, CA 94568

(925) 485-5513

The Title IX Coordinator is required to respond to reports of
sexual harassment or misconduct. The Title IX Coordinator will
handle information received with the utmost discretion and
will share information with others on a need-to-know basis. For
example, the Title IX Coordinator may need to address public
safety concerns on campus, comply with state and federal legal
requirements, or share information to implement supportive
measures.

A report of sexual harassment to the Title IX Coordinator does
not necessarily lead to a full investigation, as discussed more
fully below. However, the Title IX Coordinator will make an
assessment to determine if there is a safety risk to the campus.
If the Title IX Coordinator finds there is a continued risk, the
Title IX Coordinator will file the formal complaint without the
Complainant’s consent or cooperation.
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STUDENT RIGHTS AND RESPONSIBILITIES

TITLE IXHARASSMENT COMPLAINTS,
INVESTIGATIONS, AND HEARINGS

These Title IX sexual harassment procedures and the related
policy protect students, employees, applicants for employment,
and applicants for admission.

JURISDICTIONAL REQUIREMENTS -
APPLICATION OF PROCEDURES

These procedures apply if the conduct meets the following
three jurisdictional requirements:

« The conduct took place in the United States;

+ The conduct took place in a District “education program or
activity." This includes locations, events, or circumstances
over which the District exercised substantial control
over both the Respondent and the context in which
the harassment occurred, including on-campus and
off-campus property and buildings the District owns or
controls or student organizations officially recognized by
the District own or control.

. The conduct meets the definition of Title IX “sexual
harassment.”

DEFINITIONS

Advisor: Throughout the grievance process, both the
Complainant and Respondent have a right to an Advisor of
their choice. If a Party does not have an Advisor at the time of
the hearing, the District must provide the Party an Advisor of
its choice, free of charge. The District may establish restrictions
regarding the extent to which the Advisor may participate in the
proceedings as long as the restrictions apply equally to both
Parties.

Complainant: A Complainant is an individual who alleges he/
she/they is the victim of conduct that could constitute sexual
harassment.

Consent: Consent means affirmative, conscious, and voluntary
agreement to engage in sexual activity. Both Parties must give
affirmative consent to sexual activity. It is the responsibility of
each person involved in the sexual activity to ensure that he/
she/they has the affirmative consent of the other or others to
engage in the sexual activity. Lack of protest, lack of resistance,
or silence does not indicate consent. Affirmative consent must
be ongoing throughout a sexual activity and one can revoke
his/her/their consent at any time. The existence of a dating
relationship between the persons involved, or the fact of past
sexual relations between them, is not an indicator of consent.

The Respondent’s belief that the Complainant consented
will not provide a valid defense unless the belief was actual
and reasonable, based on the facts and circumstances the
Respondent knew, or reasonably should have known, at the
time of the incident. A Respondent’s belief is not a valid defense
where:
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« The Respondent’s belief arose from the Respondent’s own
intoxication or recklessness;

« The Respondent did not take reasonable steps to ascertain
whether the Complainant affirmatively consented; or

+ The Respondent knew or a reasonable person should
have known that the Complainant was unable to consent
because the Complainant was incapacitated, in that the
Complainant was:

- asleep or unconscious;

- unable to understand the fact, nature, or extent of the
sexual activity due to the influence of drugs, alcohol,
or medication; or

+ unable to communicate due to a mental or physical
condition.

Decision-Maker: The person(s) who will oversee the live hearing
and make a determination of responsibility. The District may
have one Decision-Maker determine whether the Respondent
is responsible, and another Decision-Maker determine the
appropriate level of penalty for the conduct. The Decision-Maker
cannot be the Title IX Coordinator or the investigator.

Formal Complaint: A written complaint signed by the
Complainant or Title IX Coordinator, alleging sexual harassment
and requesting an investigation. If the Title IX Coordinator signs
the formal complaint, he/she/they will not become a Party to
the complaint.

Parties: As used in this procedure, this means the Complainant
and Respondent.

Respondent: A Respondent is an individual reported to be the
perpetrator of conduct that could constitute sexual harassment.

Sexual Harassment under Title IX: Conduct that satisfies one
or more of the following:

« A District employee conditions the provision of an
aid, benefit, or service of the District on an individual’s
participation in unwelcome sexual conduct (quid pro quo
harassment);

+ Unwelcome conduct determined by a reasonable person
to be so severe, pervasive, and objectively offensive that
it effectively denies a person equal access to the District’s
education program or activity;

« Sexual assault, including the following:

- Sex Offenses. Any sexual act directed against another
person, without the consent of the victim, including
instances where the victim is incapable of giving
consent.

- Rape (except Statutory Rape). The carnal knowledge of
a person, without the consent of the victim, including
instances where the victim is incapable of giving
consent because of his/her/their age or because of his/
her/their temporary or permanent mental or physical
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incapacity. There is carnal knowledge if there is the
slightest penetration of the genital or anal opening of
the body of another person.

Nonconsensual Sodomy. Oral or anal sexual
intercourse with another person, without the consent
of the victim, including instances where the victim

is incapable of giving consent because of his/her/
their age or because of his/her/their temporary or
permanent mental or physical incapacity.

Sexual Assault with an Object. To use an object or
instrument to unlawfully penetrate, however slightly,
the genital or anal opening of the body of another
person, without the consent of the victim, including
instances where the victim is incapable of giving
consent because of his/her/their age or because of his/
her/their temporary or permanent mental or physical
incapacity. An “object” or “instrument”is anything the
offender uses other than the offender’s genitalia, e.g., a
finger, bottle, handgun, stick.

Nonconsensual Fondling. The touching of the private
body parts of another person for the purpose of

sexual gratification, without the consent of the victim,
including instances where the victim is incapable of
giving consent because of his/her/their age or because
of his/her/their temporary or permanent mental or
physical incapacity.

Sex Offenses, Non-Forcible Unlawful, Non-Forcible
Sexual Intercourse.

+ Incest. Non-Forcible sexual intercourse between
persons who are related to each other within the
degrees wherein marriage is prohibited by law.
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- Statutory Rape - Non-Forcible. Sexual intercourse
with a person who is under the statutory age of
consent. There is no force or coercion used in
Statutory Rape; the act is not an attack.

- Dating violence. Violence against a person who

is or has been in a social relationship of a romantic

or intimate nature with the victim. The existence

of a relationship will be determined based on a
consideration of the following factors: the length

of the relationship, the type of relationship, and the
frequency of interaction between the persons involved
in the relationship.

Domestic Violence. Violence committed:

« By a current or former spouse or intimate partner
of the victim;

« By a person with whom the victim shares a child in
common;

« By a person who is cohabitating with, or has
cohabitated with, the victim as a spouse or
intimate partner;

+ By a person similarly situated to a spouse of the
victim under the domestic or family violence laws
of California; or

« By any other person against an adult or youth
victim protected from that person’s acts under the
domestic or family violence laws of California.

Stalking. Engaging in a course of conduct directed
at a specific person that would cause a reasonable
person to fear for his/her/their safety or the safety of
others or suffer substantial emotional distress.
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REPORTING OPTIONS

Any individual may report sexual harassment to the College/
District Title IX Coordinator.

The District strongly encourages prompt reporting of sexual
harassment. Prompt reporting allows for the collection and
preservation of evidence, including physical evidence, digital
media, and witness statements. A delay may limit the District’s
ability to effectively investigate and respond.

Individuals have the opportunity to decide whether they
want to pursue a formal Title IX complaint. Reporting sexual
harassment to the Title IX Coordinator does not automatically
initiate an investigation under these procedures. A report allows
the District to provide a wide variety of support and resources
to impacted individuals and to prevent the reoccurrence of
the conduct. A Complainant or the Title IX Coordinator filing a
formal complaint will initiate an investigation.

If there are parallel criminal and Title IX investigations, the
District will cooperate with the external law enforcement agency
and will coordinate to ensure that the Title IX process does not
hinder legal process or proceedings.

The District will document reports of sexual harassment in
compliance with the Clery Act, a federal law requiring data
collection of crime within the campus geography. Under the
Clery Act, the District does not document personal information;
the District reports the type of conduct, and the time, date, and
location. (Also see BP/AP 3540 Sexual and Other Assaults on
Campus.)

DISTRICT EMPLOYEES AND
OFFICIALS WITH AUTHORITY

District Officials with Authority are not confidential resources
and are required to report allegations of sexual harassment
to the Title IX Coordinator promptly. All other employees are
encouraged to report allegations to the Title IX Coordinator but
are not required to do so.

The District has designated the following employees as Officials
with Authority:

 Executives

+ Administrators

+ Supervisors
Officials with Authority are required to report all relevant
information they know about sexual harassment including the

name of the Respondent, the Complainant, any other witnesses,
and the date, time, and location of the alleged incident.

INTAKE AND PROCESSING OF REPORT
Receipt of Report

After receiving a report of sexual harassment, the Title IX
Officer will contact the Complainant and reporting party to
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explain rights under this policy and procedure and invite the
Complainant to an in-person meeting. The Title IX Officer will
discuss supportive measures with the Parties.

Timeframe for Reporting

To promote timely and effective review, the District strongly
encourages individuals to report sexual harassment as soon
possible because a delay in reporting may affect the ability to
collect relevant evidence and may affect remedies the District
can offer.

Supportive Measures

Supportive measures are non-disciplinary, non-punitive
individualized services offered free of charge to the Complainant
or the Respondent regardless of whether a formal complaint
has been filed. The District will provide the Complainant and
Respondent with supportive measures as appropriate and as
reasonably available to restore or preserve equal access to the
District’s education program or activities. These measures are
designed to protect the safety of all Parties, protect the District’s
educational environment, or deter sexual harassment. The
District will provide supportive measures on a confidential basis
and will only make disclosures to those with a need to know to
enable the District to provide the service. Supportive measures
may include counseling, extensions of deadlines, other course-
related adjustments, modifications of work or class schedules,
campus escort services, mutual restrictions on contact between
the Parties, changes in work or housing locations, leaves of
absence, increased security and monitoring of certain areas of
the campus, and other similar measures.

Removal of Respondent Pending Final Determination

Upon receiving a report regarding sexual harassment, the Title IX
Coordinator will make an immediate assessment concerning the
health and safety of the Complainant and campus community as
a whole. The District has the right to order emergency removal
of a Respondent, or if the Respondent is an employee, place the
employee on administrative leave.

Emergency Removal

The District may remove a non-employee Respondent from the
District’s education program or activity on an emergency basis
after it conducts an individualized safety and risk analysis and
determines that an immediate threat to the physical health
or safety of any student or other individual arising from the
allegations of sexual harassment justifies removal.

The District may not use emergency removal to address a
Respondent’s threat of obstructing the sexual harassment
investigation or destroying relevant evidence. Emergency
removal is only available to address health or safety risks against
individuals arising out of sexual harassment allegations, not to
address other forms of misconduct that a Respondent might
commit pending the processing of a complaint.

The College/District Title IX Officer, or designee, will conduct the
individualized safety and risk analysis.
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If the District/Campus Title IX Officer or designee determines
emergency removal is appropriate, he/she/they or designee
will provide the person the District is removing from campus on
an emergency basis with a notice and opportunity to attend a
meeting and challenge the basis of his/her/their removal. The
College President or Vice Chancellor of HR, or designee, will
determine whether the emergency removal from campus order
is warranted after considering information provided by the
Respondent challenging the emergency removal.

Administrative leave

The District may place a non-student employee Respondent
on administrative leave during the pendency of a grievance
process described in the formal complaint process below. The
District will follow any relevant policies, procedures, collective
bargaining agreements, or state law in placing an employee on
administrative leave.

FORMAL COMPLAINT GRIEVANCE PROCESS
Notice to Parties

Upon receipt of a formal complaint, the Title IX Coordinator will
provide the following notice in writing, to the Parties:

+ Notice of the District’s Title IX grievance process;

+ Notice of the allegations of alleged sexual harassment with
sufficient details known at the time and with sufficient
time to prepare a response before any initial interview;

- Statement that the Respondent is presumed not
responsible for the alleged conduct and that a
determination regarding responsibility is made at the
conclusion of the grievance process;

+ Notice that the Parties may have Advisor of their choice,
who may be, but is not required to be, an attorney;

+ Notice that the Parties may inspect and review any
evidence obtained as part of the investigation that is
directly related to the allegations raised in the formal
complaint, including the evidence upon which the District
does not intend to rely in reaching a determination
regarding responsibility, and inculpatory or exculpatory
evidence whether obtained from a Party or other source;
and

« Inform the Parties of any provision in the District’s code of
conduct that prohibits knowingly making false statements
or knowingly submitting false information during the
grievance process.

If, in the course of an investigation, the District decides to
investigate allegations about the Complainant or Respondent
that are not included in the notice provided above, the Title
IX Coordinator will provide notice in writing of the additional
allegations to the Parties.
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Dismissal of formal complaint

The District mustinvestigate theallegationsinaformal complaint.
However, the District must dismiss the formal complaint and will
not process the complaint under these procedures if any of the
following three circumstances exist:

« If the conduct alleged in the formal complaint would not
constitute Title IX sexual harassment as defined in this
procedure;

« If the conduct alleged did not occur in the District’s
education program or activity;

« If the conduct alleged did not occur against a person in the
United States.

The District has discretion to dismiss a formal complaint or any
allegation under the following circumstances:

« If at any time during the investigation or hearing: a
Complainant notifies the Title IX Coordinator in writing
that the Complainant would like to withdraw the formal
complaint or any allegations;

« If the Respondent is no longer enrolled or employed by the
District; or

- If there are specific circumstances that prevent the
District from gathering evidence sufficient to reach a
determination regarding responsibility as to the formal
complaint or allegations.

If the District dismissed the formal complaint or any allegations,
the Title IX Coordinator shall simultaneously provide the Parties
with written notice of the dismissal and reason. The District will
also notify the Parties of their right to appeal.

The District may commence proceedings under other policies
and procedures after dismissing a formal complaint.

Consolidation of Formal Complaints

The District may, but is not required to, consolidate formal
complaints as to allegations of sexual harassment against more
than one Respondent, or by more than one Complainant against
one or more Respondents, or by one Party against the other
Party, where the allegations of sexual harassment arise out of
the same facts or circumstances.

EQUITABLE TREATMENT OF THE PARTIES

The District’s determination of responsibility is a neutral,
fact-finding process. The District will treat Complainants and
Respondents equitably. The procedures will apply equally
to both Parties. The District will not discipline a Respondent
unless it determines the Respondent was responsible for sexual
harassment at the conclusion of the grievance process.
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STATEMENT OF PRESUMPTION OF NON-
RESPONSIBILITY

The investigation is a neutral, fact-finding process. The District
presumes all reports are in good faith. Further, the District
presumes the Respondent is not responsible for the alleged
conduct. The District makes its determination regarding
responsibility at the conclusion of the grievance process.

BIAS OR CONFLICT OF INTEREST

The College/District Title IX Coordinator, investigator, Decision-
Maker, or any person designated by the District to facilitate an
informal resolution process, will not have potential actual bias
or conflict of interest in the investigatory, hearing, sanctioning,
or appeal process or bias for or against Complainants or
Respondents generally. Actual bias is an articulated prejudice
in favor of or against one Party or position; it is not generalized
concern about the personal or professional backgrounds,
positions, beliefs, or interests of the Decision-Maker in the
process. The District will ensure that the Title IX Coordinator,
investigator, Decision-Maker, and facilitator receive training on:

« The definition of sexual harassment in this procedure;
« The scope of the District’s education program or activity;
« How to conduct an investigation;

« The grievance process including conducting hearings,
appeals, and informal resolution processes; and

+ How to serve impartially, including avoiding: prejudgment
of the facts at issue; conflicts of interest; and bias.

TIMELINE FOR COMPLETION

The District will undertake its grievance process promptly and
as swiftly as possible. The District will complete the investigation
and its determination regarding responsibility or the informal
resolution process within 180 calendar days.

When appropriate, the Title IX Coordinator may determine
that good cause exists to extend the 180-calendar day period
to conduct a fair and complete investigation, to accommodate
an investigation by law enforcement, to accommodate the
unavailability of witnesses or delays by the Parties, to account
for District breaks or vacations, or due to the complexity of the
investigation. The District will provide notice of this extension
to the Complainant and Respondent in writing and include the
reason for the delay and anticipated timing of completion.

A Party may request an extension from the Title IX Coordinator
in writing by explaining the reason for the delay and the length
of the continuance requested. The Title IX Coordinator will notify
the Parties and document the grant or denial of a request for
extension or delay as part of the case recordkeeping.

ROLE OF ADVISOR

The role of the Advisor is to provide support and assistance in
understanding and navigating the investigation process.
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The Advisor may not testify in or obstruct an interview or disrupt
the process. The Title IX Coordinator has the right to determine
what constitutes appropriate behavior of an Advisor and take
reasonable steps to ensure compliance with this procedure.

AParty does not have aright to self-representation at the hearing;
an Advisor must conduct any cross-examination. The District
must provide an Advisor of its choice, free of charge to any Party
without an Advisor in order to conduct cross-examination. If an
Advisor fails to appear at the hearing, the District will provide
an Advisor to appear on behalf of the non-appearing Advisor.
To limit the number of individuals with confidential information
about the issues, each Party may identify one Advisor.

CONFIDENTIALITY AGREEMENTS

To protect the privacy of those involved, the Parties and Advisors
are required to sign a confidentiality agreement prior to
attending aninterview or otherwise participating in the District’s
grievance process. The confidentiality agreement restricts
dissemination of any of the evidence subject to inspection and
review or use of this evidence for any purpose unrelated to the
Title IX grievance process. The confidentiality agreement will not
restrict the ability of either Party to discuss the allegations under
investigation.

USE OF PRIVILEGED INFORMATION

The District’s formal complaint procedure does not require,
allow, rely upon, or otherwise use questions or evidence that
constitute, or seek disclosure of, information protected under
a legally-recognized privilege (e.g. attorney-client privilege,
doctor-patient privilege, spousal privilege, etc.), unless the
person holding the privilege provides voluntary, written consent
to waive the privilege.

INVESTIGATIONS

The Title IX Coordinator is responsible to oversee investigations
to ensure timely resolution and compliance with Title IX and this
procedure.

Both Parties have the right to have an Advisor present at every
meeting described in this section.

TRAINED INVESTIGATORS

The District will investigate Title IX formal complaints fairly
and objectively. Individuals serving as investigators under this
procedure will have adequate training on what constitutes sexual
harassmentand how the District’s grievance procedures operate.
The District will also ensure that investigators receive training on
issues of relevance to create an investigative report that fairly
summarizes relevant evidence and complies with this procedure.

GATHERING EVIDENCE AND
BURDEN OF PROOF

The District, not the Parties, has the responsibility to gather
information and interview witnesses. When the investigator
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evaluates the evidence, he/she/they will do so using the
preponderance of the evidence standard. After considering all
the evidence gathered, the investigator will decide whether it is
more likely than not that reported conduct occurred.

NOTICE OF INVESTIGATIVE INTERVIEW

The District will provide written notice of the date, time, location,
participants, and purpose of all investigative interviews to a
Party whose participation is invited or expected, with sufficient
time for the Party to prepare to participate.

EVIDENCE REVIEW

Both Parties have an equal opportunity to inspect and review
any evidence obtained as part of the investigation that is
directly related to the allegations raised in the formal complaint,
including the evidence upon which the District does not intend
to rely in reaching a determination regarding responsibility and
inculpatory or exculpatory evidence whether obtained from a
Party or other source.

Prior to the investigator preparing an investigative report, the
District will send to each Party and the Party’s Advisor, if any,
the evidence subject to inspection and review in an electronic
format or a hard copy. The Parties will have at least ten days to
submit a written response. The investigator must consider this
written response prior to completing the investigative report.

INVESTIGATIVE REPORT

The results of the investigation of a formal complaint will be
set forth in a written report that will include at least all of the
following information:

« A description of the circumstances giving rise to the formal
complaint;

+ A description of the procedural steps taken during the
investigation, including all individuals contacted and
interviewed;

« A summary of the testimony of each witness the
investigator interviewed;

+ An analysis of relevant evidence collected during the
investigation, including a list of relevant documents;

« A specific finding as to whether the allegations occurred
using a preponderance of the evidence standard;

« Atable of contents if the report exceeds ten pages; and
+ Any other information deemed appropriate by the District.

The investigator will not make a determination regarding
responsibility.

The investigator may redact information not directly related
to the allegations or privileged information. However, the
investigator will keep a log of information he/she/they do not
produce to the Parties. The investigator will provide this log
only to the Title IX Coordinator. The Title IX Coordinator will not
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disclose the log to the Parties but will maintain the log in the
Title IX Coordinator’s file, in the event it later becomes relevant.

At least ten days prior to a hearing or other time of determination
regarding responsibility, the District will send the investigative
report to each Party and their Advisors, if any, the investigative
report in an electronic format or a hard copy, for review and
written response. The Parties will have at least ten days to submit
a written response.

HEARING

After completing an investigation and prior to completing a
determination regarding responsibility, the District will hold
a live hearing to provide the Complainant and Respondent
an opportunity to respond to the evidence gathered before a
Decision-Maker. Neither Party may choose to waive the rightto a
live hearing, but the Parties can choose whether to participate in
the hearing or answer some or all cross-examination questions.

NOTICE

If the District proceeds to a hearing, the District will provide all
Parties written notice of the date, time, location, participants,
and purpose of the hearing with sufficient time for the Party to
prepare to participate.

HEARING FORMAT

The District may provide a live hearing with all Parties physically
present in the same geographic location or, at the District's
discretion if either Party requests, the District may provide any
or all Parties, witnesses, and other participants the ability to
appear at the live hearing virtually, with technology enabling
participants simultaneously to see and hear each other in real
time.

The District will make the information reviewed during the
Evidence Review available at the hearing for reference and
consultation. The District will not restrict the ability of either
Party to discuss the allegations under investigation or to gather
and present relevant evidence.

The District will create an audio or audiovisual recording, or
transcript, of any live hearing and make it available to the Parties
for inspection and review.

DECISION-MAKER

The Decision-Maker will be free from conflict of interest or bias,
including bias for or against Complainants or Respondents.

The Decision-Maker may ask the Parties and the witnesses
questions during the hearing. The Decision-Maker must
objectively evaluate all relevant evidence both inculpatory and
exculpatory and must independently reach a determination
regarding responsibility without giving deference to the
investigative report. The Decision-Maker must receive training
on issues of relevance, how to apply the rape-shield protections
for Complainants, and any technology to be used at the hearing.
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PRESENTING WITNESSES

The District will provide the Complainant and Respondent
an equal opportunity to present witnesses, including fact
and expert witnesses, and other inculpatory and exculpatory
evidence. Witnesses, like Parties, are not required to participate
in the live hearing process.

Only relevant evidence will be admissible during the hearing.
Relevant evidence means evidence, including evidence relevant
to the credibility of a Party or witness, having any tendency in
reason to prove or disprove any disputed fact material to the
allegations under investigation.

CROSS-EXAMINATION

The District will permit each Party’s Advisor to ask the other
Party and any witnesses all relevant questions and follow-up
questions, including those questions challenging credibility. The
Party’s Advisor must conduct cross-examination directly, orally,
and in real time. A Party may never personally conduct cross-
examination.

Advisors may only ask relevant cross-examination and
other questions of a Party or witness. Before a Complainant,
Respondent, or witness answers a cross-examination or other
question, the Decision-Maker must first determine whether
the question is relevant and explain any decision to exclude a
question as not relevant. The Decision-Maker need not provide
a lengthy or complicated explanation in support of a relevance
determination. If a Party or witness disagrees with a relevance
determination, that individual has the choice of either (1)
abiding by the Decision-Maker’s determination and answering
the question or (2) refusing to answer the question.

If a Party or witness does not submit to cross-examination at the
live hearing, the Decision-Maker will not rely on any statement
of that Party or witness in reaching a determination regarding
responsibility. A Party or witness may also decline to answer a
question, and the Decision-Maker cannot rely on any statement
on which that Party or witness has declined to answer cross-
examination questions. A Decision-Maker cannot draw an
inference about the determination regarding responsibility
basedsolelyonaParty’s orwitness'sabsence fromthelive hearing
or refusal to answer cross-examination or other questions.

DETERMINATIONS OF RESPONSIBILITY

When the Decision-Maker makes a determination of
responsibility or non-responsibility, the Decision-Maker will
issue a written determination regarding responsibility, no later
than 20 business days after the date that the hearing ends.

When making a determination regarding responsibility, a
Decision-Maker will objectively evaluate all relevant evidence,
including both inculpatory and exculpatory evidence. A
Decision-Maker may not make credibility determinations
based on an individual’s status as a Complainant, Respondent,
or witness. In evaluating the evidence, the Decision-Maker will
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use the preponderance of the evidence standard. Thus, after
considering all the evidence it has gathered, the District will
decide whether it is more likely than not that sexual harassment
occurred.

The written determination will include:

- Identification of the allegations potentially constituting Title IX
sexual harassment as defined in these procedures;

« A description of the procedural steps taken from the
receipt of the formal complaint through the determination,
including who conducted the investigation and gave
notifications to the Parties. The determination will
also state when, where, and the date the investigator
interviewed the Parties and witnesses, conducted site
visits, the methods used to gather other evidence. The
procedural section should also discuss the dates and how
the Parties were provided the opportunity to review and
inspect evidence and the date of any hearings held and
who attended the hearing;

« Findings of fact supporting the determination. In making
these findings, the Decision-Maker will focus on analyzing
the findings of fact that support the determination of
responsibility or non-responsibility;

+ Conclusions regarding the application of the District’s code
of conduct to the facts;

- A statement of, and rationale for, the result as to
each allegation, including a determination regarding
responsibility;

« A statement of, and rationale for, any disciplinary sanctions
the District imposes on the Respondent;

- A statement of whether the District will provide the
Complainant with remedies designed to restore or
preserve equal access to the District’s education program
or activity;

« The District need not disclose to the Respondent remedies
that do not affect him/her/them as part of the written
determination. The District can inform the Respondent
that it will provide remedies to the Complainant. However,
the District will inform the Complainant of the sanctions
against the Respondent;

« The District’s procedures and permissible bases for the
Complainant and Respondent to appeal.

The District will provide the written determination to the Parties
simultaneously. The determination regarding responsibility
becomes final either on the date that the District provides
the Parties with the written determination of the result of the
appeal, if the Parties file an appeal, or if the Parties do not file an
appeal, the date on which an appeal would no longer be timely.
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DISCIPLINARY SANCTIONS AND REMEDIES

The District must have completed the grievance procedures
(investigation, hearing, and any appeal, if applicable) before
the imposing disciplinary sanctions or any other actions that
are not supportive measures against a Respondent. If the
Decision-Maker determines the Respondent was responsible
for conduct that constitutes sexual harassment, the District will
take disciplinary action against the Respondent and any other
remedial action it determines to be appropriate. The action will
be prompt, effective, and commensurate with the severity of the
offense.

RemediesfortheComplainantmightinclude,butarenotlimitedto:

+ Providing an escort to ensure that the Complainant can
move safely between classes and activities;

+ Ensuring that the Complainant and Respondent do not
attend the same classes or work in the same work area;

« Providing counseling services or a referral to counseling
services;

« Providing medical services or a referral to medical services;
+ Providing academic support services, such as tutoring;

+ Arranging for a Complainant, if a student, to re-take a
course or withdraw from a class without penalty, including
ensuring that any changes do not adversely affect the
Complainant’s academic record; and

+ Reviewing any disciplinary actions taken against the
Complainant to see if there is a causal connection between
the harassment and the misconduct that may have
resulted in the Complainant’s discipline.

Possible disciplinary sanctions for student Respondents include
written or verbal reprimand, required training or counseling,
non-academic probation, suspension, and expulsion. Possible
disciplinary sanctions for employee Respondents include
written or verbal reprimand, required training or counseling,
reduction in, demotion, suspension, or discharge.

APPEAL OF DISMISSAL OF A FORMAL
COMPLAINT OR OF THE DETERMINATION OF
RESPONSIBILITY

A Complainant or Respondent may appeal the District's
determination regarding responsibility or the dismissal of
a formal complaint or any allegations. A Complainant or
Respondent must submit a written appeal within seven business
days from the date of the notice of determination regarding
responsibility or from the date of the District’s notice of dismissal
of a formal complaint or any allegations.

GROUNDS FOR APPEAL

The Chancellor/College President or designee will serve as the
Decision-Maker on Appeal. In filing an appeal of the District’s
determination regarding responsibility or the District’s dismissal
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of a formal complaint, the Party must state the grounds for
appeal and a statement of facts supporting those grounds. The
grounds for appeal are as follows:

« A procedural irregularity affected the outcome;

+ New evidence was not reasonably available at the time
the District’s determination regarding responsibility or
dismissal was made, and this new evidence could affect
the outcome; or

« The District’s Title IX Coordinator, investigator, or Decision-
Maker had a conflict of interest or bias for or against
Complainants or Respondents generally or the individual
Complainant or Respondent that affected the outcome.

APPEAL PROCEDURE

If the Complainant or Respondent submit an appeal to the
District, the District will:

« Notify the other Party in writing within 5 business days of
receiving a Party’s appeal;

+ Allow the non-appealing Parties at least ten business days
from the date of receipt of the appeal to submit a written
statement in support of, or challenging, the outcome;

The appeal Decision-Maker will issue a written decision on
whether to grant or deny the appeal, and the rationale for the
decision, within 45 business days after the Decision-Maker on
appeal receives the response to the appeal or the last day to
provide a response. The District will provide the written decision
simultaneously to both Parties.

The Decision-Maker on appeal may extend or otherwise
modify the deadlines provided above. Either Party may seek
an extension by submitting a written request to the appeal
Decision-Maker explaining the need for the extension and the
proposed length of the extension. The Decision-Maker will
respond to the request within 48 hours in writing and will inform
the Parties simultaneously whether the extension is granted.

INFORMAL RESOLUTION

If the District determines that a formal complaint is appropriate
for informal resolution, it may provide the Parties with
the opportunity to participate in an informal resolution
process, including mediation, at any time prior to reaching a
determination regarding responsibility.

The District will provide the Complainant and Respondent
written disclosure of the allegations, the requirements of the
informal resolution process including the circumstances under
which it precludes the Parties from resuming a formal complaint
arising from the same allegations, and any consequences
resulting from participating in the informal resolution process,
including the records that will be maintained or could be shared.

The District must obtain the Parties’voluntary, written consent to
theinformal resolution process. If the Parties reach an agreement,
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the District does not have to complete a full investigation and
adjudication of a report of sexual harassment. At any time prior
to agreeing to a resolution, any Party has the right to withdraw
from the informal resolution process and resume the grievance
process with respect to the formal complaint.

The informal resolution process is not available to resolve
allegations that an employee sexually harassed a student.

RETALIATION PROHIBITED

The District prohibits any intimidation, threats, coercion, or
discrimination against any individual who made a report
or complaint of sexual harassment, testified, assisted, or
participated or refused to participate in any manner in a Title
IX investigation, proceeding, or hearing. Individuals who
experience retaliation may file a complaint using the formal
complaint process described above.

DISSEMINATION OF POLICY AND
PROCEDURES

The District will provide its policy and procedures related to Title
IX on its website and in each handbook or catalog provided to
applicants for admission and employment, students, employees,
and all unions or professional organizations holding collective
bargaining with the District.

When hired, employees are required to sign acknowledging that
they have received the policy and procedures. The District will
place the signed acknowledgment of receipt in each employee’s
personnel file.

TRAINING

The District will provide training to Title IX Coordinators,
investigators, Decision-Makers, and any individual who
facilitates an informal resolution process, on the definition
of sexual harassment, the scope of the District’s education
program or activities, how to conduct an investigation and

grievance process including hearings, appeals, and informal
resolution processes, as applicable, and how to serve impartially,
including avoiding prejudgment of the facts at issue, conflicts of
interest, and bias. Any materials used to train the District’s Title
IX Coordinator, investigators, Decision-Makers, and any person
who facilitates an informal resolution process, will not rely on
sex stereotypes and must promote impartial investigations and
adjudications of formal complaints of sexual harassment.

FILE RETENTION

The District will retain on file for a period of at least seven years
after closing the case copies of:
« The original report or complaint;

+ Any actions taken in response to the complaint, including
supportive measures;

+ The investigative report including all evidence gathered
and any responses from the Parties;

« The District’s determination regarding responsibility;
« Audio or audiovisual recording or transcript from a hearing;

+ Records of any disciplinary sanctions imposed on the
Respondent;

+ Records of any remedies provided to the Complainant;
+ Any appeal and the result;
+ Any informal resolution and the result; and

« All materials used to train Title IX Coordinators,
investigators, Decision-Makers, and any person who
facilitates an informal resolution process. The District will
make these training materials publicly available on its
website.

The District will make these documents available to the U.S.
Department of Education Office for Civil Rights upon request.

Approved: April 20, 2021
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DISTRICT ADMINISTRATIVE
PROCEDURE AP 3435

DISCRIMINATION AND HARASSMENT
COMPLAINT PROCEDURES

REFERENCES

Education Code Sections 212.5, 231.5, 66281.5, and 67386;
Government Code Section 12950.1;

Title 5sections 59320,59324,59326,59328,and53000et seq.;
Title 2 Sections 11023 and 11024;

NOTE: This procedure is legally required.

For sexual harassment under Title IX, Complainants must
proceed under BP 3433 Prohibition of Sexual Harassment under
Title IX, AP 3433 Prohibition of Sexual Harassment under Title
IX, and AP 3434 Responding to Harassment Based on Sex under
Title IX. For other forms of sexual harassment or gender-based
harassment, Complainants should use this procedure.

REPORTING AND FILING COMPLAINTS

The law prohibits coworkers, supervisors, managers, and
third parties with whom an employee comes into contact
from engaging in harassment, discrimination, or retaliation.
Any person who has suffered harassment, discrimination, or
retaliation or who has learned of harassment, discrimination, or
retaliation may report harassment, discrimination, or retaliation.
Complainants may have the option of filing a Complaint.

COMPLAINTS

A Complaintis awritten or verbal statement filed with the District
that alleges harassment, discrimination, or retaliation in violation
of the District’s Board Policies, Administrative Procedures, or
in violation of state or federal law. Formal Complaints must
be filed with the Vice Chancellor of HR or designee unless the
Party submitting the Formal Complaint alleges discrimination,
harassment, or retaliation against the Vice Chancellor of Human
Resources or designee, in which case it should be submitted
directly to the Chancellor.

The District may request but shall not require the Complainant
to submit a Complaint on the form prescribed by the Chancellor
of the California Community Colleges. A copy of the form will be
available at districtazure.clpccd.org/hr/eeo-complaint.php.
A Complainant shall report a verbal Complaint to the Vice
Chancellor Human Resources or designee. The Vice Chancellor
Human Resources or designee shall record the verbal complaint
in writing. The Vice Chancellor Human Resources or designee
will take steps to ensure the writing accurately reflects the facts
alleged by the Complainant.
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A Complaint must meet each of the following criteria:

« It must allege facts with enough specificity to show that
the allegations, if true, would constitute a violation of
District policies or procedures prohibiting discrimination,
harassment, or retaliation;

+ The Complainant must file any Complaint not involving
employment within one year of the date of the alleged
discriminatory, harassing, or retaliatory conduct or
within one year of the date on which the Complainant
knew or should have known of the facts underlying the
allegation(s) of discrimination, harassment, or retaliation;
and

+ The Complainant must file any Complaint alleging
discrimination, harassment, or retaliation in employment
within 180 days of the date of the alleged discriminatory,
harassing, or retaliatory conduct, except that this period
shall be extended by no more than 90 days following the
expiration of the 180 days if the Complainant first obtained
knowledge of the facts of the alleged violation after the
expiration of the 180 days.

If the Complaint does not meet the requirements set forth
above, the Vice Chancellor Human Resources or designee will
promptly contact the Complainant and specify the defect. If the
Complainant is unable to fix the defect in the Complaint, the
Vice Chancellor of Human Resources or designee shall consider
the allegations contained in the Complaint and determine
the appropriate course of action. This may include efforts to
informally resolve the matter or a fact-finding investigation.

OVERSIGHT OF COMPLAINT PROCEDURE

The Vice Chancellor of Human Resources or designee is the
“responsible District officer” (RDO) charged with receiving
complaints of discrimination or harassment and coordinating
their investigation.

The actual investigation of complaints may be assigned by
the RDO or designee to other staff or to outside persons or
organizations under contract with the District. This shall occur
whenever the Chancellor, Vice Chancellor of Human Resources
or designee is named in the complaint or implicated by the
allegations in the complaint.

WHO MAY FILE A COMPLAINT

Any student, employee, parent of a minor, or an individual with
legal authority on behalf of a student or employee who believes
the student or employee has been discriminated against or
harassed by a student, employee, or third party in violation of
this procedure and the related policy.

WHERE TO FILE A COMPLAINT

A student, employee, parent of a minor, or an individual with
legal authority on behalf of a student or employee who believes
the student or employee has been discriminated against or
harassed in violation of these policies and procedures may make
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a complaint orally or in writing directed to the Vice Chancellor of
HR or designee. Complaints may, but are not required to, use the
form prescribed by the Chancellor Z of the California Community
Colleges. These forms are available on the District website and at
the California Community Colleges Chancellor’s Office website.

Complainants may but are not required to use the form
prescribed by the Chancellor of the California Community
Colleges. The forms are available from the Human Resources
website and at the California Community Colleges Chancellor’s
Office website.

EMPLOYMENT-RELATED COMPLAINTS

Complainants filing employment-related complaints shall
be notified that they may file employment discrimination
complaints with the US. Equal Employment Opportunity
Commission (EEOC) or the Department of Fair Employment and
Housing (DFEH).

Any District employee who receives a harassment or
discrimination complaint shall notify the RDO or designee
immediately.

FILING A TIMELY COMPLAINT

Since failure to report harassment and discrimination impedes
the District’s ability to stop the behavior, the District strongly
encourages anyone who believes they are being harassed
or discriminated against, to file a complaint. The District also
strongly encourages the filing of such complaints within 30 days
of the alleged incident. While all complaints are taken seriously
and will be investigated promptly, delay in filing impedes the
District’s ability to investigate and remediate.

All supervisors and managers have a mandatory duty to report
incidents of harassment and discrimination, the existence of a
hostile, offensive, or intimidating work environment, and acts of
retaliation.

The District will investigate complaints involving acts that occur
off campus if they are related to an academic or work activity or
if the harassing conduct interferes with or limits a student’s or
employee’s ability to participate in or benefit from the school’s
programs or activities.

COMMUNICATING THAT THE CONDUCT IS
UNWELCOME

The District further encourages students and staff to let the
offending person know immediately and firmly that the

conduct or behavior is unwelcome, offensive, in poor taste or
inappropriate.
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INTAKE AND PROCESSING OF THE
COMPLAINT

Upon receiving notification of a harassment or discrimination
complaint, the RDO or designee shall:

« Consider whether the District can undertake efforts to
informally resolve the charges, including but not limited
to mediation, rearrangement of work/academic schedules,
obtaining apologies, providing informal counseling,
training, etc.

« Advise all Parties that he/she/they need not participate
in an informal resolution of the complaint, as described
above, and they have the right to end the informal
resolution process at any time.

+ Advise a student Complainant that he/she/they may file
a complaint with the Office for Civil Rights of the U.S.
Department of Education, and employee Complainants
may file a complaint with the Department of Fair
Employment and Housing. All Complainants should be
advised that they have a right to file a complaint with local
law enforcement if the act complained of is also a criminal
act. The District must investigate even if the Complainant
files a complaint with local law enforcement. In addition,
the District should ensure that Complainants are aware of
any available resources, such as counseling, health, and
mental health services.

« Take interim steps to protect a Complainant from coming
into contact with an accused individual, especially if the
Complainant is a victim of sexual violence. The RDO or
designee should notify the Complainant of his/her/their
options to avoid contact with the accused individual
and allow students to change academic situations as
appropriate. For instance, the District may prohibit the
accused individual from having any contact with the
Complainant pending the results of the investigation.
When taking steps to separate the Complainant and
accused individual, the District shall minimize the burden
on the Complainant. For example, it is not appropriate
to remove Complainants from classes or housing while
allowing accused individuals to remain.

INVESTIGATION
The RDO or designee shall:

« Authorize the investigation of the Complaint, and
supervise or conduct a thorough, prompt, and impartial
investigation of the Complaint, as set forth below. Where
the Parties opt for informal resolution, the designated
officer will determine whether further investigation is
necessary to ensure resolution of the matter and utilize the
investigation process outlined below as appropriate. The
investigation will include interviews with the Complainant,
the accused, and any other persons who may have relevant
knowledge concerning the complaint. This may include
victims of similar conduct.
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« Review the factual information gathered through the
investigation to determine whether the alleged conduct
constitutes harassment, or other unlawful discriminatory
conduct, giving consideration to all factual information
and the totality of the circumstances, including the nature
of the verbal, physical, visual or sexual conduct, and the
context in which the alleged incidents occurred.

INVESTIGATION OF THE COMPLAINT

The District shall promptly investigate every Complaint. No
claim of workplace or academic harassment or discrimination
shall remain unexamined. This includes Complaints involving
activities that occur off campus and in connection with all
the academic, educational, extracurricular, athletic, and other
programs of the District, whether those programs take place in
the District’s facilities, on a District bus, or at a class or training
program sponsored by the District at another location. The
District shall promptly investigate complaints of harassment
or discrimination that occur off campus if the alleged conduct
creates a hostile environment on campus. The District shall
notify the Complainant that the District will commence an
impartial fact-finding investigation of the allegations contained
in the complaint.

Assetforthabove, wheretheParties optforaninformal resolution,
the RDO or designee may limit the scope of the investigation, as
appropriate. The District will keep the investigation confidential
to the extent possible but cannot guarantee absolute
confidentiality because release of some information on a
“need-to-know-basis” is essential to a thorough investigation.
When determining whether to maintain confidentiality, the
District may weigh the request for confidentiality against the
following factors: the seriousness of the alleged harassment;
the Complainant’s age; whether there have been other
harassment complaints about the same individual; and the
accused individual’s rights to receive information about the
allegations if the information is maintained by the District as
an “education record” under the Family Educational Rights and
Privacy Act (FERPA), 20 U.S. Code Section 1232g; 34 Code Federal
Regulations Part 99.15. The District will inform the Complainant
if it cannot maintain confidentiality.

INVESTIGATION STEPS

The District will fairly and objectively investigate harassment
and discrimination complaints. Individuals designated to serve
as investigators under this policy shall have adequate training
on what constitutes sexual harassment, including sexual
violence, and that they understand how the District’s grievance
procedures operate. The investigator may not have any real or
perceived conflicts of interest and must be able to investigate
the allegations impartially.

Investigators will use the following steps: interviewing the
Complainant(s); interviewing the accused individual(s);
identifying and interviewing witnesses and evidence identified
by each Party; identifying and interviewing any other witnesses,
if needed; reminding all individuals interviewed of the District’s
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no-retaliation policy; considering whether any involved person
should be removed from the campus pending completion
of the investigation; reviewing personnel/academic files of
all involved Parties; reach a conclusion as to the allegations
and any appropriate disciplinary and remedial action; and see
that all recommended action is carried out in a timely fashion.
When the District evaluates the complaint, it shall do so using a
preponderance of the evidence standard. Thus, after considering
all the evidence it has gathered, the District will decide whether
it is more likely than not that discrimination or harassment has
occurred.

TIMELINE FOR COMPLETION

The District will undertake its investigation promptly and swiftly
as possible. To that end, the investigator shall complete the
above steps, and prepare a written report within 90 days of the
District receiving the Complaint.

COOPERATION EXPECTED

All employees are expected to cooperate with a District
investigation into allegations of harassment or discrimination.
Lack of cooperation impedes the ability of the District to
investigate thoroughly and respond effectively. However, lack
of cooperation by a Complainant or witnesses does not relieve
the District of its obligation to investigate. The District will
conduct an investigation if it is discovered that harassment is,
or may be occurring, with or without the cooperation of the
alleged victim(s) and regardless of whether a Complaint is filed.
No employee will be retaliated against as a result of lodging a
Complaint or participating in any workplace investigation.

WRITTEN REPORT

The results of the investigation of a complaint shall be set forth
in a written report that will include at least all of the following
information:

+ A description of the circumstances giving rise to the
Complaint;

« A description of the procedural steps taken during the
investigation, including all individuals contacted and
interviewed;

« A summary of the testimony provided by each witness,
including the complainant and any available witnesses
identified by the Complainant in the Complaint;

« An analysis of relevant data or other evidence collected
during the course of the investigation, including a list of
relevant documents;

« A specific finding as to whether each factual allegation in
the complaint occurred based on the preponderance of
the evidence standard;

- A table of contents if the report exceeds ten pages and

+ Any other information deemed appropriate by the District.
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CONFIDENTIALITY OF THE PROCESS

Investigations are best conducted within a confidential climate.
Therefore, the District does not reveal information about ongoing
investigations except as necessary to fulfill its legal obligations.
The District will keep the investigation confidential to the extent
possible, but it cannot guarantee absolute confidentiality
because release of some information on a “need-to-know-basis”
is essential to a thorough investigation and to protect the rights
of student and employee Respondents during the investigation
process and any ensuing discipline.

ADMINISTRATIVE DETERMINATION

In any case not involving employment discrimination, within
90 days of receiving a Complaint, the district shall complete
its investigation and forward a copy or summary of the report,
and written notice to the Complainant setting forth all of the
following:

« The District’s determination as to whether unlawful
discrimination occurred with respect to each allegation in
the complaint based on a preponderance of the evidence
standard;

«+ In the event a discrimination allegation is substantiated, a
description of actions taken, if any, to prevent similar acts
of unlawful discrimination from occurring in the future;

+ The proposed resolution of the Complaint;

« The Complainant’s right to appeal to the District’s Board
of Trustees and the California Community Colleges
Chancellor’s Office; and

+ In matters involving student sexual misconduct, the
Respondent’s right to appeal to the District’s Board of
Trustees any disciplinary sanction imposed upon the
Respondent.

In any case involving employment discrimination, within 90
days of receiving a Complaint, the District shall complete its
investigation and forward a copy or summary of the report and
written notice to the Complainant setting forth all the following:

+ The District’s determination as to whether discrimination
occurred with respect to each allegation in the complaint
based on the preponderance of the evidence standard;

- If a discrimination allegation is substantiated, a description
of actions taken, if any, to prevent similar acts of unlawful
discrimination from occurring in the future;

« The proposed resolution of the complaint; and

« The Complainant’s right to appeal to the District’s Board
of Trustees and to file a complaint with Department of Fair
Employment and Housing.

The District shall also provide the Respondent the following:

+ The District’s determination as to whether unlawful
discrimination occurred with respect to each allegation
in the complaint based on the preponderance of the
evidence standard;

+ The proposed resolution of the complaint, including any
disciplinary action against the Respondent; and

+ In matters involving student sexual misconduct not subject
to Title IX, the Respondent’s right to appeal to the District’s
Board of Trustees any disciplinary sanction imposed upon
the Respondent.
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DISCIPLINE FOR STUDENT SEXUAL
MISCONDUCT NOT SUBJECTTO TITLE IX

In a complaint involving student sexual misconduct not
subject to Title IX, if a student Respondent is subject to severe
disciplinary sanctions, and the credibility of witnesses was
central to the investigative findings, the District will provide
an opportunity for the student Respondent to cross-examine
witnesses indirectly at a live hearing, either in person or by
videoconference and a live hearing conducted by a neutral
decision-maker other than the investigator. The District shall
appoint a neutral third party to attend the hearing solely for the
purpose of asking any questions to the witnesses. The neutral
third party shall not be the student Respondent, the student
Respondent’s representative, or any individual charged with
making a final determination regarding discipline. The student
Respondent may submit written questions before and during
the cross-examination, including any follow-up questions.
The neutral third-party asking questions shall not exclude any
questions unless there is an objection to the question by any
individual charged with making a final determination regarding
discipline.

DISCIPLINE AND CORRECTIVE ACTION

If harassment, discrimination, or retaliation occurred in violation
of the policy or procedure, the District shall take disciplinary
action against the accused and any other remedial action it
determines to be appropriate consistent with state and federal
law. The action will be prompt, effective, and commensurate
with the severity of the offense. Remedies for the Complainant
might include, but are not limited to:

- providing an escort to ensure that the Complainant can
move safely between classes and activities;

« ensuring that the Complainant and alleged perpetrator do
not attend the same classes or work in the same work area;

« preventing offending third parties from entering campus;

« providing counseling services or a referral to counseling
services;

« providing medical services or a referral to medical services;
« providing academic support services, such as tutoring;

« arranging for a student Complainant to re-take a course or
withdraw from a class without penalty, including ensuring
that any changes do not adversely affect the Complainant’s
academic record; and

« reviewing any disciplinary actions taken against the
Complainant to see if there is a causal connection between
the harassment and the misconduct that may have
resulted in the Complainant being disciplined.

If the District imposes discipline, the nature of the discipline will
not be communicated to the Complainant. However, the District
may disclose information about the sanction imposed on an
individual who was found to have engaged in harassment when
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the sanction directly relates to the Complainant; for example,
the District may inform the Complainant that the harasser must
stay away from the Complainant.

Disciplinary actions against faculty, staff, and students will
conform to all relevant statutes, regulations, personnel policies
and procedures, including the provisions of any applicable
collective bargaining agreement.

The District shall also take reasonable steps to protect the
Complainant from further harassment, or discrimination, and
to protect the Complainant and witnesses from retaliation as
a result of communicating the complaint or assisting in the
investigation.

The District will ensure that Complainants and witnesses know
how to report any subsequent problems and should follow-
up with Complainants to determine whether any retaliation
or new incidents of harassment have occurred. The District
shall take reasonable steps to ensure the confidentiality of
the investigation and to protect the privacy of all Parties to
the extent possible without impeding the District’s ability to
investigate and respond effectively to the complaint.

If the District cannot take disciplinary action against the accused
individual because the Complainant refuses to participate in the
investigation, it should pursue other steps to limit the effects of
the alleged harassment and prevent its recurrence.

APPEALS

If the District imposes discipline against a student or employee
as a result of the findings in its investigation, the student or
employee may appeal the decision using the procedure for
appealing a disciplinary decision.

If the Complainant is not satisfied with the results of the
administrative determination, he/she/they may, within 30 days,
submit a written appeal to the Board of Trustees.

In a complaint involving student sexual misconduct not subject
to Title IX, a Respondent who is not satisfied with the results of
the administrative determination may submit a written appeal
to the District’s Board of Trustees within 30 days.

The Board shall review the original complaint, the investigative
report, the administrative decision, and the appeal. The Board
shall issue a final District decision in the matter within 45 days
after receiving the appeal. A copy of the decision rendered
by the Board shall be forwarded to the Complainant and the
Respondent. The Complainant shall also be notified of his/her/
their right to appeal this decision.

If the Board does not act within 45 days, the administrative
determination shall be deemed approved on the forty-sixth day
and shall become the final decision of the District in the matter.
The District shall promptly notify the Complainant and the
Respondent of the Board'’s action, or if the Board took no action,
that the administrative determination is deemed approved.
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In any case not involving workplace discrimination, harassment,
or retaliation, the Complainant shall have the right to file
a written appeal with the California Community Colleges
Chancellor’s Office within 30 days after the Board issued the
final District decision or permitted the administrative decision
to become final. Such appeals shall be processed pursuant to
the provision of Title 5 Section 59350.

In any case involving employment discrimination, including
workplace harassment, the Complainant may, at any time before
or after the issuance of the final decision of the District, file a
complaintwith the Department of Fair Employmentand Housing.

REMAND

The California Community College Chancellor’s Office may
remand any matter to the District for any of the following
reasons: to cure defects in the investigation or in procedural
compliance; to consider new evidence not available during
the investigation despite the Complainant’s due diligence that
would substantially impact the outcome of the investigation; or
to modify or reverse a decision of the District’s Board of Trustees
based upon misapplication of an applicable legal standard or an
abuse of discretion.

If the California Community College Chancellor’s Office remands
a matter to the District, the District shall take necessary action
and issue a decision after remand within 60 days. In any case not
involving employment discrimination, the Complainant may
appeal the District's amended determination to the California
Community College Chancellor’'s Office within 30 days by
following the appeal procedures above.

EXTENSION OF TIME

If the District is unable to comply with the 90-day deadline,
the District may extend the time to respond by up to forty-five
additional days. An extension may be taken only once without
permission from the California Community Colleges Chancellor’s
Office, and must be necessary for one of the following reasons:

+ aneed to interview a party or witness who has been
unavailable;

- aneed to review or analyze additional evidence, new
allegations, or new complaints related to the matter; or

« to prepare and finalize an administrative determination.

The District shall send a written notice to the Complainant and
to a Respondent who is aware of an investigation indicating the
necessity of an extension, the justification for the extension, and
the number of days the deadline will be extended. The District
shall send this notice no later than 10 days prior to the initial
time to respond.

The District may request additional extensions from the
California Community Colleges Chancellor's Office after the
initial 45-day extension. The District shall send a copy of the
extension request to the Complainant and to a Respondent who
is aware of an investigation. The Complainant and Respondent
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may each file a written objection with the California Community
Colleges Chancellor’s Office within 5 days of receipt.

DISCLOSURES TO THE CALIFORNIA
COMMUNITY COLLEGES CHANCELLOR'’S
OFFICE

Upon request of the California Community Colleges Chancellor’s
Office, the District shall provide copies of all documents related
to a discrimination complaint, including the following: the
original complaint, any investigative report unless subject
to the attorney-client privilege, the written notice to the
Complainant setting forth the results of the investigation,
the final administrative decision rendered by the Board or a
statement indicating the date upon which the decision became
final, and a copy of the notification to the Complainant of his/
her/their appeal rights, the Complainant’s appeal of the District’s
administrative determination, any other non-privileged
documents or information the Chancellor requests.

The District shall provide to the California Community Colleges
Chancellor's Office an annual report with the following
information: the number of employment and non-employment
discrimination complaints and informal charges received in the
previous academic year; the number of complaints and informal
charges resolved in the previous academic year; the number of
complaints of unlawful discrimination received in the previous
academic year, and the number of those complaints that
were sustained in whole or in part; and any other information
requested by the Chancellor.

FILE RETENTION

The District will retain on file for a period of at least five years
after closing the case copies of:

+ the original complaint;

« the investigatory report;

« the summary of the report if one is prepared;

« the notice provided to the Parties, of the District’s
administrative determination and the right to appeal;
+ any appeal; and

« the District’s final decision.

Forany appeal to the California Community Colleges Chancellor’s
Office, the District shall provide all relevant, non-privileged
documents upon request of the Chancellor.

DISSEMINATION OF POLICY AND
PROCEDURES

District Policy and Procedures related to harassment will include
information that specifically addresses sexual violence. District
policy and procedures will be provided to all students, faculty
members, members of the administrative staff and members of
the classified professionals and will be posted on campus and
on the District’s website.
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When hired, employees are required to sign that they
have received the policy and procedures, and the signed
acknowledgment of receipt is placed in each employee’s
personnel file. In addition, these policies and procedures are
incorporated into the college catalogs and orientation materials
for new students.

TRAINING

By January 1, 2021, the District shall provide at least two
hours of classroom or other effective interactive training and
education regarding sexual harassment to all supervisory
employees and at least one hour of classroom or other effective
interactive training and education regarding sexual harassment
to all nonsupervisory employees. All new employees must be
provided with the training and education within six months
of their assumption of his/her/their position. After January 1,
2021, the District shall provide sexual harassment training and
education to each employee once every two years. An employee
who received this training and education in 2019 is not required
to have refresher training until after two years thereafter.

The training and education required by this procedure
shall include information and practical guidance regarding
the federal and state statutory provisions concerning the
prohibition against and the prevention and correction of sexual
harassment and the remedies available to victims of sexual
harassment in employment, a review of “abusive conduct,
and harassment based on gender identity, gender expression,
and sexual orientation. The training and education shall also
include practical examples aimed at instructing supervisors in
the prevention of harassment, discrimination, and retaliation,
and shall be presented by trainers or educators with knowledge
and expertise in the prevention of harassment, discrimination,
and retaliation. Supervisor’s harassment training must also
address potential exposure and liability for employers and
individuals, supervisor’s obligation to report sexual harassment,
discrimination, and retaliation when they become aware of it,
appropriate remedial measures to correct harassing behavior.

The District will maintain appropriate records of the training
provided, including the names of the supervisory employees
trained, the date of training, sign in sheets, copies of all
certificates of attendance or completion issued, the type of
training provided, a copy of all written or recorded training
materials, and the name of the training provider. If the training
is provided by webinar, the District will maintain a copy of the
webinar, all written materials used by the training and all written
questions submitted during the webinar, and document all
written response or guidance the trainer provided during the
webinar.The District will retain these records for at least two years.

[See also BP and AP 3410 (Nondiscrimination) and BP and AP
3430 (Prohibition of Harassment.]

Adopted: July 21, 2015; Edited November 20, 2017
Board Reviewed: January 18, 2022
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DISTRICT ADMINISTRATIVE

PROCEDURE AP 3515
REPORTING OF CRIMES

REFERENCES:

Education Code Sections 212, 67380, 67383, and 87014;
Penal Code Section 245 and 422.55;

Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act of 1998;

20 United States Code Section 1232g;

34 Code of Federal Regulations Parts 99.31(a)(13), (14) and
668.46;

Campus Security Act of 1990

NOTE: This procedure is legally required.

Individuals who are witnesses or victims of a crime at the
colleges should immediately report the crime to Campus Safety
& Security. Individuals who are witnesses or victims of a crime
at the District Offices should immediately report the crime to
the Police Department.

In the event an employee is assaulted, attacked or menaced
by a student, the employee shall notify his/her supervisor

as soon as practical after the incident. The supervisor of any
employee who is attacked, assaulted or menaced shall assist
the employee to promptly report the attack or assault to

the appropriate law enforcement authorities. The supervisor
himself/herself shall make the report if the employee is unable
or unwilling to do so. Reporting a complaint to local law
enforcement will not relieve the District of its obligation to
investigate all complaints of harassment.

TO REPORT A CRIME

Contact Campus Safety & Security or dial 9-1-1 (emergencies
only). Any suspicious activity or person seen in the parking
lots or loitering around vehicles or inside buildings should be
reported to Campus Safety & Security.

The District does not allow victims or witnesses to report
crimes on a voluntary, confidential basis for inclusion in the
annual disclosure of crime statistics.

The District may disclose the final results of disciplinary
proceeding to a victim of an alleged perpetrator of a crime

of violence or a non-forcible sex offense, regardless of the
outcome. The District may also disclose to anyone, the final
results of a disciplinary proceeding in which it concludes that
a student violated District policy with respect to a crime of
violence or non-forcible sex offense. The offenses that apply to
this permissible disclosure are:

« Arson;

« Assault offenses;

« Burglary;

+ Criminal homicide — manslaughter by negligence;
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« Criminal homicide — murder and non-negligent
manslaughter;

« Destruction, damage, or vandalism of property;

« Kidnapping or abduction;

+ Robbery;

- Forcible sex offenses.

The disclosure may only include the final result of the
disciplinary proceeding with respect to the alleged criminal
offense. The District shall not disclose the name of any other
student, including a victim or witness, unless the victim or
witness has waived his/her right to confidentiality.

REQUIRED REPORTS TO LOCAL LAW
ENFORCEMENT AGENCY

Any report of willful homicide, forcible rape, robbery,
aggravated assault, sexual assault, or hate crime, committed on
or off campus, that is received by a campus security authority
and made by the victim for the purposes of notifying the
institution or law enforcement must be immediately, or as soon
as practicably possible, disclosed to the local law enforcement
agency. The report shall not identify the victim, unless the
victim consents to being identified after the victim has been
informed of his/her right to have his/her personally identifying
information withheld. If the victim does not consent to being
identified, the alleged assailant shall not be identified in the
information disclosed to the local law enforcement agency
unless the institution determines that both of the following
apply, in which case the institution shall disclose the identity of
the alleged assailant to the local law enforcement agency and
notify the victim of the disclosure:

« the alleged assailant represents a serious or ongoing threat
to the safety of students, employees, or the institution; and

. the immediate assistance of the local law enforcement
agency is necessary to contact or detain the assailant.

Date Approved: August 18,2015, Revised April, 2017

DISTRICT BOARD POLICY BP 3540

SEXUAL AND OTHER
ASSAULTS ON CAMPUS

REFERENCES:

Education Code Sections 67382, 67385, and 67386;
20 U.S. Code Section 1092(f);
34 Code of Federal Regulations Section 668.46(b)(11)

Any sexual assault or physical abuse, including, but not limited
to rape as defined by California law, whether committed by an
employee, student or member of the public, that occurs on
District property, is a violation of District policies and procedures,
and is subject to all applicable punishment, including criminal
procedures and employee or student discipline procedures
consistent with state and federal law. Students, faculty, and staff
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who may be victims of sexual and other assaults shall be treated
with dignity and provided comprehensive assistance.

The Chancellor shall establish administrative procedures that
ensure that students, faculty, and staff who are victims of
sexual and other assaults receive appropriate information and
treatment, and that educational information about preventing
sexual violence is provided and publicized as required by law.

The procedures shall meet the criteria contained in Education
Code Sections 67385 and 67385.7, and 67386, and 34 Code of
Federal Regulations Section 668.46.

Adopted: September 15, 2015; Board Reviewed: April 20, 2021

DISTRICT ADMINISTRATIVE
PROCEDURE AP 3540

SEXUAL AND OTHER
ASSAULTS ON CAMPUS

REFERENCES:

Education Code Sections 67385 and 67386;
20 U.S. Code Section 1092(f);
34 Code of Federal Regulations Section 668.46(b)(11)

Any sexual assault or physical abuse, including, but not limited
to, rape, domestic violence, dating violence, sexual assaults, or
stalking, as defined by California law, whether committed by an
employee, student, ormember of the public, occurring on District
property, in connection with all the academic, educational,
extracurricular, athletic, and other programs of the District,
whether those programs take place in the District’s facilities or at
another location, or on an off-campus site or facility maintained
by the District, or on grounds or facilities maintained by a student
organization, is a violation of District policies and regulations,
and is subject to all applicable punishment, including criminal
procedures and employee or student discipline procedures.
(Also see AP 5500 titled Standards of Student Conduct.)

“Sexual assault “dating violence,” “Domestic violence,” and
“stalking” are defined in Administrative Procedure 3434 -
Responding to Harassment Based on Sex under Title IX.

It is the responsibility of each person involved in sexual activity
to ensure that he/she/they has the affirmative consent of the
other or others to engage in the sexual activity. Lack of protest
or resistance does not mean consent, nor does silence mean
consent. Affirmative consent must be ongoing throughout a
sexual activity and can be revoked at any time. The existence of
a dating relationship between the persons involved, or the fact
of past sexual relations between them, should never by itself be
assumed to be an indicator of consent.

“Affirmative consent” means affirmative, conscious, and

voluntary agreement to engage in sexual activity.
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These written procedures and protocols are designed to ensure
victims of domestic violence, dating violence, sexual assault,
or stalking receive treatment and information. (For physical
assaults/violence, also see AP 3500 titled Campus Safety, AP 3510
titled Workplace Violence Plan, and AP 3515 titled Reporting of
Crimes.)

All students, faculty members or staff members who allege they
are the victims of domestic violence, dating violence, sexual
assault, or stalking on District property shall be provided with
information regarding options and assistance available to them.
Information shall be available from the College Title IX Officer,
who shall maintain the identity and other information about
alleged sexual assault victims as confidential unless and until the
College Title IX Officer is authorized to release such information.

The College Title IX Officer shall provide all alleged victims of
domestic violence, dating violence, sexual assault, or stalking
with the following:

« A copy of the District’s policy and procedure regarding
domestic violence, dating violence, sexual assault, or
stalking;

« Alist of personnel on campus who should be notified
and procedures for such notification, if the alleged victim
consents;

« Information about the importance of preserving evidence
and the identification and location of witnesses;

« A description of available services, and the persons on
campus available to provide those services if requested.
Services and those responsible for provided or arranging
them include:

« transportation to a hospital, if necessary;
« counseling, or referral to a counseling center;
- notice to the police, if desired;

« a list of other available campus resources or
appropriate off-campus resources.

+ The victim’s option to:

« notify proper law enforcement authorities, including
on-campus and local police;

+ be assisted by campus authorities in notifying law
enforcement authorities if the victim so chooses; and

« decline to notify such authorities;

« The rights of victims and the institution’s responsibilities
regarding orders of protection, no contact orders, or similar
lawful orders issued by a court;

« Information about how the district will protect the
confidentiality of victims; and

- Written notification of victims about options for, and
available assistance in, changing academic, living,
transportation, and working situations, if requested and if
such accommodations are reasonably available, regardless
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of whether the victim chooses to report the crime to
campus police or local law enforcement.

« A description of each of the following procedures:
« criminal prosecution;
- civil prosecution (i.e., lawsuit);

« District disciplinary procedures, both student and
employee;

- modification of class schedules;

« tutoring, if necessary.

The College Title IX Officer should be available to provide
assistance to District law enforcement unit employees regarding
how to respond appropriately to reports of sexual violence.

The District will investigate all complaints alleging sexual assault
under the procedures for sexual harassment investigations
described in AP 3434 Responding to Harassment Based on Sex
under Title IX, regardless of whether a complaint is filed with
local law enforcement.

All alleged victims of domestic violence, dating violence, sexual
assault, or stalking on District property shall be kept informed,
through the CollegeTitle IX Officer of any ongoing investigation.
Information shall include the status of any student or employee
disciplinary proceedings or appeal; alleged victims of domestic
violence, dating violence, sexual assault, or stalking are required
to maintain any such information in confidence, unless the
alleged assailant has waived rights to confidentiality consistent
with state and federal law.

A Complainant or witness who participates in an investigation
of sexual assault, domestic violence, dating violence, or stalking
will not be subject to disciplinary sanctions for a violation of
the District’s student conduct policy at or near the time of the
incident, unless the District determines that the violation was
egregious, including but not limited to, an action that places the
health or safety of any other person at risk or involves plagiarism,
cheating, or academic honesty.

In the evaluation of complaints in any disciplinary process, it
shall not be a valid excuse to alleged lack of affirmative consent
that the accused believed that the Complainant consented to
the sexual activity under either of the following circumstances:

. The accused’s belief in affirmative consent arose from the
intoxication or recklessness of the accused.

« The accused did not take reasonable steps, in the
circumstances known to the accused at the time, to
ascertain whether the complainant affirmatively consented.

In the evaluation of complaints in the disciplinary process, it
shall not be a valid excuse that the accused believed that the
complainant affirmatively consented to the sexual activity if
the accused knew or reasonably should have known that the
complainant was unable to consent to the sexual activity under
any of the following circumstances:
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« The Complainant was asleep or unconscious.

« The Complainant was incapacitated due to the influence
of drugs, alcohol, or medication, so that the complainant
could not understand the fact, nature, or extent of the
sexual activity.

+ The Complainant was unable to communicate due to a
mental or physical condition.

The District shall maintain the identity of any alleged victim or
witness of domestic violence, dating violence, sexual assault, or
stalking on District property, as defined above, in confidence
consistent with state and federal law unless the alleged victim
or witness specifically waives that right to confidentiality. All
inquiries from reporters or other media representatives about
alleged domestic violence, dating violence, sexual assaults, or
stalking on District property shall be referred to the College Title
IX Officer to assure that all confidentiality rights are maintained
consistent with state and federal law.

Additionally, the Annual Security Report will include a statement
regarding the District’s programs to prevent sexual assault,
domestic violence, dating violence, and stalking and procedures
that should be followed after an incident of domestic violence,
dating violence, sexual assault, or stalking has been reported,
including a statement of the standard of evidence that will be
used during any district proceeding arising from such a report.
The statement must include the following:

« A description of educational programs to promote the
awareness of rape, acquaintance rape, other forcible
and non-forcible sex offenses, domestic violence, dating
violence, or stalking;

+ Procedures to follow if a domestic violence, dating
violence, sex offense, or stalking occurs, including who
should be contacted, the importance of preserving
evidence to prove a criminal offense, and to whom the
alleged offense should be reported;

« Information on a student’s right to notify appropriate
law enforcement authorities, including on-campus and
local police, and a statement that campus personnel will
assist the student in notifying these authorities, if the
student so requests, and the right to decline to notify these
authorities;

« Information about how the District will protect the
confidentiality of victims:

- Information for students about existing on- and off-
campus counseling, mental health, victim advocacy, legal
assistance or other services for victims;

« Written notification of victims about options for, and
available assistance in, changing academic, living,
transportation, and working situations, if requested and if
such accommodations are reasonably available, regardless
of whether the victim chooses to report the crime to
campus police or local law enforcement;
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+ Procedures for campus disciplinary action in cases of an
alleged domestic violence, dating violence, sexual assault,
or stalking including a clear statement that:

+ Such proceedings shall provide a prompt, fair, and
impartial resolution;

« Such proceedings shall be conducted by officials
who receive annual training on the issues related to
domestic violence, dating violence, sexual assault,
and stalking and how to conduct an investigation and
hearing process that protects the safety of victims and
promotes accountability;

« The accuser and the accused are entitled to the
same opportunities to have others present during a
disciplinary proceeding; and

+ Both the accuser and the accused must be informed
of the outcome of any institutional disciplinary
proceeding resulting from an alleged domestic
violence, dating violence, sexual assault or stalking, the
procedures for the accused and victim to appeal the
results of the disciplinary proceeding, of any changes
to the results that occurs prior to the time that such
results become final, and when such results become
final. Compliance with this paragraph does not violate
the Family Educational Rights and Privacy Act. For
the purposes of this paragraph, the outcome of a
disciplinary proceeding means the final determination
with respect to the alleged domestic violence, dating
violence, sex offense, or stalking and any sanction that
is imposed against the accused.

« A description of the sanctions the campus may impose
following a final determination by a campus disciplinary
proceeding regarding rape, acquaintance rape, or other
forcible or non-forcible sex offenses, domestic violence,
dating violence, or stalking.

EDUCATION AND PREVENTION
INFORMATION

The College Title IX Officer shall:

« Provide, as part of each campus’established on-
campus orientation program, education and prevention
information about domestic violence, dating violence,
sexual assault, or stalking. The information shall be
developed in collaboration with campus-based and
community-based victim advocacy organizations, and shall
include the District’s sexual assault policy and prevention
strategies including empowerment programming for
victim prevention, awareness raising campaigns, primary
prevention, bystander intervention, and risk reduction.

« Post sexual violence prevention and education information
on the campus internet website regarding domestic
violence, dating violence, sexual assault, and stalking.

Approved: August 18, 2015, Board Reviewed: March 16, 2021
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DISTRICT ADMINISTRATIVE

PROCEDURE AP 5500
STANDARDS OF STUDENT CONDUCT

REFERENCES

Education Code Sections 66300 and 66301;
ACCJC Accreditation Standards I.C.8 and 10

Students who violate any of the Standards of Student Conduct
as outlined in BP 5500 Standards of Student Conduct will be
subject to the discipline as delineated in AP 5520 Student
Discipline Procedures.

All complaints of alleged misconduct made against a student
by any person should be submitted to the Vice President of
Student Services or designee (VPSS/designee), with a copy
to the area administrator. These complaints must be made in
writing, specifying the time, place, and nature of the alleged
misconduct. Identifying information for the complainant is also
required. If the VPSS/designee determines the complaint to be
capricious, the complaint may be dismissed.

The VPSS/Designee shall conduct an investigation of the
reported incident as is appropriate. The VPSS/Designee will
confer with the accused student for the purposes of advising the
student of the report and of the student’s rights under college
rules and regulations. The VPSS/Designee may also procure
information relating to the report from the accused student and
other persons, including an assessment of damage to property
or injury to persons. Such investigations shall be treated as
confidential and shall not be placed in the student’s file unless
a charge is upheld, and a decision is rendered by the VPSS/
Designee against the student.

Following investigation, the VPSS/Designee will render a
decision in writing to the student as well as the person filing
the complaint against the student (if appropriate) within five (5)
working days. The VPSS/Designee may find that the complaint
lacks merit; or deliver a written statement to the accused student
formally charging that student with misconduct.

This statement will specify one or more of the following actions
that will be taken in the case:
1. Place on record a verbal or written reprimand.

2. Apply restorative justice or restitution practices which
require the student to take specific actions.

3. Place the student on probation, temporary exclusion, or
suspension.

4. Recommend expulsion to the District Board of Trustees via
the President of the College and the District Chancellor.

5. Assign the case for further review to a formal Hearing
Committee.
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The student may do one of the following:

1. Accept the VPSS/Designee decision.

2. Notify the VPSS/Designee in writing within two (2) working
days to initiate a formal hearing.

DEFINITIONS

District means Chabot-Las Positas Community College District.
College means Chabot College or Las Positas College.

Student includes all persons taking courses at the College, both
full time and part-time studies. Persons who are not officially
enrolled for a particular term but who have a continuing
relationship with the (College) are considered “students’.

Faculty member means any persons hired by the (College/
District) to conduct classroom activities.

Manager includes any person employed by the (College/
District) performing assigned administrative, professional, or
staff responsibilities.

Agent of the college includes any person who is a student,
faculty member, classified professional, (College/District) official
or any other person employed by the (College).

(College) premises includes all land, buildings, facilities, and
other property in the possession of or owned, used or controlled
by the (College) including adjacent streets and sidewalks.

College community includes any person who is a student,
faculty member, staff, (College/District) official or any other
person employed by the (College).

Organization means any number of persons who have
complied with the formal requirements for (College) enrollment/
registration.

Behavior includes conduct and expression.

Hazing means any method of initiation into a student
organization, or any pastime or amusement engaged in with
regard to such an organization or causes, or is likely to cause
bodily danger, or physical or emotional harm, to any member of
the college community.

Deadly weapons include any instrument or weapon of the kind
commonly known as a blackjack, sling shot, billy club, sand club,
sandbag, metal knuckles, any dirk, dagger, switchblade knife, or
any knife having a blade longer than five inches, pistol, revolver,
or any other firearm, any razor with an unguarded blade, any
metal pipe or bar used or intended to be used as a club.

Shall is used in the imperative sense.

May is used in the permissive sense.
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Policy is defined as the written regulations of the (College/
District) as found in, but not limited to, the Student Code, and
College Catalog.

Cheating includes, but is not limited to: fraud deceit, or
dishonesty in an academic assignment or using or attempting
to use materials, or assisting others in using materials which
are prohibited or inappropriate in the context of the academic
assignment in questions, such as: copying or attempting to copy
from others duringan exam oronan assignment,communicating
answers with another person during an exam, preprogramming
a calculator to contain answers or other unauthorized
information for exams, using unauthorized materials, prepared
answers, written notes, or concealed information during an
exam, or allowing others to do an assignment or portion of an
assignment for you, including the use of a commercial term-
paper service.

Plagiarism includes, but is not limited to, the use, by paraphrase
or direct quotation, of the published or unpublished work or
another person without full and clear acknowledgement. It also
includes the unacknowledged use of materials prepared; by
another person or agency engaged in the selling of term papers
or other academic materials.

Designee is the person(s) designated by the college or District.
The Vice President of Student Services or college President may
name a designee for Vice President of Student Services. The
campus safety administrator or President may name a designee
for campus safety administrator. The Chancellor may name the
college President or another designee for Chancellor.

Day means a day during fall and spring semesters when the
College is in session and regular classes are held, excluding
Saturdays and Sundays. For the summer session, days—for
purposes of notice and response under this Administrative
Procedure—may be reasonably extended to ensure the
responsible parties are able to appropriately attend to the issue.
Notice of extension will be provided to the student.

District community refers to the entirety of the public that
interacts with the District, its Colleges, and District operations.
This includes students, employees, visitors, and contractors.

Also see BP 5500 Standards of Student Conduct and AP 5520
Student Discipline Procedures.

Adopted: March 18, 2014; Revised August 2016
Board Reviewed: January 18, 2022
(Replaces former Administrative Rules and Procedures 5512)
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DISTRICT ADMINISTRATIVE

PROCEDURE AP 5520
STUDENT DISCIPLINE PROCEDURES

REFERENCES

Education Code Sections 66017, 66300, 72122, 76030, and
76030 et seq.,;
Penal Code Section 626.4

The purpose of this procedure is to provide a prompt and
equitable means to address violations of the Standards of
Student Conduct, which guarantees to the student or students
involved the due process rights guaranteed them by state and
federal constitutional protections. This procedure will be used in
a fair and equitable manner, and not for purposes of retaliation.
It is not intended to substitute for criminal or civil proceedings
that may be initiated by other agencies.

These Administrative Procedures are specifically not intended to
infringe in any way on the rights of students to engage in free
expression as protected by the state and federal constitutions,
and by Education Code Section 76120, and will not be used to
punish expression that is protected.

For discipline resulting from a sexual harassment complaint
under Title IX, the procedure in AP 3434 Responding to
Harassment Based on Sex under Title IX, must be used.

DEFINITIONS:
District: The Chabot-Las Positas Community College District.

Student: Any person admitted or enrolled in Chabot - Las Positas
Community College District instructional activities and services
who was also enrolled at the time of the alleged violation of the
Standards of Student Conduct.

Instructor: Any academic employee of the District in whose
class a student subject to discipline is enrolled, or counselor who
is providing or has provided services to the student, or other
academic employee who has responsibility for the student’s
educational program.

Designee: A person designated by the college or District. The
Vice President of Student Services or college President may
name a designee for Vice President of Student Services. The
campus safety administrator or President may name a designee
for campus safety administrator. The Chancellor may name the
college President or another designee for Chancellor.

Short-Term Suspension: Exclusion of the student by the
Chancellor or designee for good cause from one or more classes
for a period of up to ten consecutive days of instruction.
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Long-Term Suspension: Exclusion of the student by the
Chancellor or designee for good cause from one or more classes
for the remainder of the school term, or from all classes and
activities of the college for one or more terms.

Expulsion: Exclusion of the student by the Board of Trustees
from all colleges in the District.

Removal from Class: Exclusion of the student by an instructor
for the day of the removal and the next class meeting.

Written or Verbal Reprimand: An admonition to the student
to cease and desist from conduct determined to violate the
Standards of Student Conduct. Written reprimands may become
part of a student’s permanent record at the college. A record of
the fact that a verbal reprimand has been given may become
part of a student’s record at the college for a period of up to one
year.

Withdrawal of Consent to Remain on Campus: Withdrawal
of consent by the campus safety administrator/supervisor or
designee for any person to remain on campus in accordance
with California Penal Code Section 626.4 where the campus
safety administrator/supervisor or designee has reasonable
cause to believe that such person has willfully disrupted the
orderly operation of the campus.

Day: Days during fall and spring semesters when the College is
in session and regular classes are held, excluding Saturdays and
Sundays. For the summer session, days—for purposes of notice
and response under this Administrative Procedure-- may be
reasonably extended to ensure the responsible parties are able
to appropriately address the issue. Notice of extension will be
provided to the student.

SHORT-TERM SUSPENSIONS, LONG-
TERM SUSPENSIONS, AND EXPULSION
PROCEDURES

Before any disciplinary action to suspend or expel is taken
against a student, the following procedures will apply:

+ Notice - The Vice President of Student Services or
designee (VPSS/Designee) will provide the student with
written notice of the conduct warranting the discipline.
The written notice will include the following:

1. the specific section of the Standards of Student Conduct
that the student is accused of violating.

2. a short statement of the facts supporting the accusation.

3. the right of the student to meet with the VPSS/Designee
to discuss the accusation, or to respond in writing.

4.the nature of the discipline that is being considered.
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- Time limits - The notice must be provided to the student
within 10 days of the date on which the conduct was
reported; in the case of continuous, repeated or ongoing
conduct, the notice must be provided within 10 days of
the date on which conduct was reported which led to the
decision to take disciplinary action.

« Meeting - If the student chooses to meet with the
VPSS/Designee, the meeting must occur no later than
10 days after the student requests the meeting. At the
meeting, the student will again be told the facts leading
to the accusation and must be given an opportunity
to respond verbally or in writing to the accusation.
Within five (5) days of the meeting, subject to any
needed further investigation, the VPSS/Designee will
deliver a written statement to the accused student in
accordance with Administrative Procedure 5500. The
student may either accept the VPSS/Designee decision,
and allow the recommended action to proceed, or may,
if the recommended action is long-term suspension or
expulsion, notify the VPSS/Designee in writing within two
(2) days to initiate a formal hearing.

THE FOLLOWING DESCRIBE ACTIONS THAT
MAY BE TAKEN:

Immediate Interim Suspension
(Education Code Section 66017)

The Chancellor/Designee may order immediate suspension of a
student when concluding thatimmediate suspension is required
to protect lives or property and to ensure the maintenance of
order. In cases where an interim suspension has been ordered,
the time limits contained in these procedures shall not apply,
and all hearing rights, including the right to a formal hearing
where a long-term suspension or expulsion is recommended,
will be afforded to the student within 10 days.

Removal from Class
(Education Code Section 76032)

Any instructor may order a student removed from their class
for the day of the removal and the next class meeting. The
instructor shall immediately report the removal to the VPSS
and the area dean. The area dean shall arrange for a conference
between the student and the instructor regarding the removal.
If the instructor or the student requests, the VPSS/Designee shall
attend the conference. The student shall not be returned to the
class during the period of the removal without the concurrence
of the instructor. Nothing herein will prevent the VPSS/
Designee from recommending further disciplinary procedures
in accordance with these procedures based on the facts which
led to the removal. The VPSS/Designee will report efforts to the
College President who will inform the Chancellor.
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Withdrawal of Consent to Remain on Campus

The campus safety administrator/supervisor or VPSS/Designee
may notify any person for whom there is a reasonable belief that
the person has willfully disrupted the orderly operation of the
campus that consent to remain on campus has been withdrawn.
If the person is on campus at the time, they must promptly leave
or be escorted off campus. If consent to remain on campus is
withdrawn by the VPSS/Designee, a written report must be
promptly made to the College President and Chancellor.

The person from whom consent has been withdrawn may
submit a written request for a hearing on the withdrawal within
the period of the withdrawal. The request shall be granted not
later than ten (10) days from the date of receipt of the request.
The hearing will be conducted in accordance with the provisions
of this procedure relating to interim suspensions.

In no case shall consent be withdrawn for longer than five (5)
days from the date upon which consent was initially withdrawn.

Any person as to whom consent to remain on campus has been
withdrawn who knowingly reenters the campus during the
period in which consent has been withdrawn, except to come
for a meeting or hearing, is subject to arrest (Penal Code Section
626.4).

Short-term Suspension

Within 10 days after the VPSS/Designee issues a written
statement, the college President/Designee shall, pursuant to
a recommendation from the VPSS/Designee, decide whether
to impose a short-term suspension, whether to impose some
lesser disciplinary action. A short-term suspension will be for
up to 10 days. Written notice of the college President/designee’s
decision shall be provided to the student within five (5) days
after the meeting. The notice will include the length of time of
the suspension, or the nature of the lesser disciplinary action,
and the effective date of the action to be taken. The college
President/Designee’s decision on a short-term suspension shall
be final.

Long-term Suspension

Within 15 days after the VPSS/Designee issues a written
statement, the college President/Designee shall, pursuant to a
recommendation from the VPSS/Designee, decide whether to
impose a long-term suspension. Written notice of the college
President’s decision shall be provided to the student. If the
college President’s/Designee decision is to impose a long-term
suspension, the notice will include the effective date and the
right of the student to request a formal hearing within two
(2) days after receiving the notification. The student will also
be provided a copy of AP 5520 Student Discipline Procedures
describing the procedures for a hearing.

Expulsion

Within 15daysaftertheVPSS/Designeeissuesawrittenstatement,
the Chancellor shall, pursuant to a recommendation from the
college President/Designee, decide whether to recommend
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expulsion to the Board of Trustees. Written notice of the
Chancellor’s decision shall be provided to the student. The notice
will include the right of the student to request a formal hearing
before expulsion is imposed, and a copy of AP 5520 Student
Discipline Procedures describing the procedures for a hearing.

Hearing Procedures

Request for Hearing shall occur within five (5) days after receipt
of the Chancellor/designee’s decision regarding a long-term
suspension or expulsion, the student may request a formal
hearing. The request must be made in writing to the Chancellor
or designee.

Schedule of Hearing

The formal hearing shall be held within 20 days after a formal
request for hearing is received.

Hearing Panel

The hearing panel for any disciplinary action shall be composed
of at least one administrator, one faculty member, and one
student.

Hearing Panel Chair

The Chancellor/President shall appoint one member of the
panel to serve as the chair. The decision of the hearing panel
chair shall be final on all matters relating to the conduct of the
hearing unless there is a vote by both other members of the
panel to the contrary.

Conduct of the Hearing

The members of the hearing panel shall be provided with a copy
of the accusation against the student and any written response
provided by the student before the hearing begins. The facts
supporting the accusation shall be presented by the VPSS/
Designee.

Hearings shall be closed and confidential unless the student
requests that it be open to the public. Any such request must be
made no less than five (5) days prior to the date of the hearing.

In a closed hearing, witnesses shall not be present at the hearing
when not testifying, unless all parties and the panel agree to the
contrary.

Refer to AP 5530 Student Rights and Grievances for further
hearing procedure detail.

Chancellor Decision

A decision made by the Chancellor or their designee.

Long-term suspension

Within 10 days following receipt of the hearing panel’s
recommendation, the college President/Designee shall render a
finalwrittendecision.ThecollegePresident/Designee mayaccept,
modify, or reject the findings, decisions, and recommendations
of the hearing panel. If the Chancellor/Designee modifies or
rejects the hearing panel’s recommendation, the Chancellor/
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Designee shall review the record of the hearing and shall prepare
a new written decision which contains specific factual findings
and conclusions. The decision of the Chancellor/Designee shall
be final.

Expulsion

Within 10 days following receipt of the hearing panel’s
recommendation, the Chancellor/Designee shall render a
written recommended decision to the Board of Trustees. The
Chancellor/Designee may accept, modify, or reject the findings,
decisions and recommendations of the hearing panel. If the
Chancellor/Designee modifies or rejects the hearing panel’s
decision, upon review of the record of the hearing, they shall
prepare a new written decision which contains specific factual
findings and conclusions. The Chancellor/Designee decision
shall be forwarded to the Board of Trustees.

Board of Trustees Decision

The Board of Trustees shall consider any recommendation
from the Chancellor/Designee for expulsion at the next
regularly scheduled meeting of the Board after receipt of the
recommended decision.

The Board shall consider an expulsion recommendation in
closed session, unless the student has requested that the matter
be considered in a public meeting in accordance with these
procedures (Education Code Section 72122).

The student shall be notified in writing, by registered or certified
mail to the address last on file with the District, or by personal
service, at least three (3) days prior to the meeting, of the date,
time, and place of the Board’s meeting.

The student may, within 48 hours after receipt of the notice,
request that the hearing be held as a public meeting.

Even if a student has requested that the Board consider an
expulsion recommendation in a public meeting, the Board will
hold any discussion that might conflict with the right to privacy
of any student other than the student requesting the public
meeting in closed session.

The Board may accept, modify, or reject the findings, decisions,
and recommendations of the Chancellor/Designee, college
President, or the hearing panel. If the Board modifies or rejects
the decision, the Board shall review the record of the hearing,
and shall prepare a new written decision which contains specific
factual findings and conclusions. The decision of the Board shall
be final.

The final action of the Board on the expulsion shall be taken at
a public meeting, and the result of the action shall be a public
record of the District.

Time Limits

Any times specified in these procedures may be shortened or
lengthened if there is mutual concurrence by all parties.
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Also see BP/AP 5500 Standards of Student Conduct and AP 5530
Student Rights and Grievances.

Adopted: March 18, 2014; Revised August 2016
Board Reviewed: January 18, 2022

DISTRICT ADMINISTRATIVE

PROCEDURE AP 5530
STUDENT RIGHTS AND GRIEVANCES

REFERENCES

Education Code Section 76224(a);
Title IX, Education Amendments of 1972

The purpose of this procedure is to provide a prompt and
equitable means of resolving student grievances. These
procedures shall be available to any student who reasonably
believes a college decision or action has adversely affected his
or her status, rights or privileges as a student. The procedures
shall include grievances regarding:

« Course grades, to the extent permitted by Education Code
Section 76224(a), which provides: “When grades are given
for any course of instruction taught in a community college
District, the grade given to each student shall be the
grade determined by the instructor of the course and the
determination of the student’s grade by the instructor, in
the absence of mistake, fraud, bad faith, or incompetency,
shall be final."“Mistake” may include, but is not limited
to errors made by an instructor in calculating a student’s
grade and clerical errors.

« Violation of policies and procedures by the college to
the extent they have a direct and significant impact on
the student, such as on the student’s exercise of rights of
free expression. Under this section, a grievance may be
initiated by a student alleging the violation of college/
District policies and procedures against an instructor, an
administrator or a member of the classified staff.

This procedure does not apply to:
« Student disciplinary actions, which are covered under

separate Board Policies and Administrative Procedures.

- Sex discrimination, sexual harassment, or illegal
discrimination which are covered under separate Board
Policies and Administrative Procedures.

« Financial aid actions, which are covered under separate
Board Policies and Administrative Procedures.

« Police citations (i.e.“tickets”); complaints about citations
must be directed to the County Courthouse in the same
way as any traffic violation.
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DEFINITIONS

Party - The student or any persons claimed to have been
responsible for the student’s alleged grievance, together with
their representatives. “Party” shall not include the Grievance
Hearing Committee or the College Grievance Officer.

Student — A currently enrolled student, a person who has filed
an application for admission to the college, or a former student.
A grievance by an applicant shall be limited to a complaint
regarding denial of admission. Former students shall be limited
to grievances relating to course grades to the extent permitted
by Education Code Section 76224(a).

Designee - A person designated by the college or District. The
Vice President of Student Services or college President may
name a designee for Vice President of Student Services. The Vice
President of Academic Affairs or college President may name a
designee for Vice President of Academic Affairs. The Chancellor
or college President may name a designee for President. The
Chancellor may name the college President or another designee
for Chancellor.

Respondent - Any person claimed by a grievant to be
responsible for the alleged grievance.

Day - Days during fall and spring semesters when the College is
in session and regular classes are held, excluding Saturdays and
Sundays. For the summer session, days—for purposes of notice
and response under this Administrative Procedure-- may be
reasonably extended to ensure the responsible parties are able
to appropriately attend to the issue. Notice of extension will be
provided to the student.

Informal Resolution - Each student who has a grievance shall
make a reasonable effort to resolve the matter on an informal
basis prior to requesting a grievance hearing, and shall attempt
to solve the problem with the person with whom the student
has the grievance, that person’s immediate supervisor, or the
local college administration.

The Vice President of Academic Affairs or designee shall serve as
Grievance Officer on grade disputes and grievances arising out
of instructional services. The Vice President of Student Services
ordesignee shall serve as Grievance Officer for grievances arising
outside of instructional services. The Grievance Officer and the
student may also seek the assistance of the Associated Student
Organization in attempting to resolve a grievance informally.

Informal meetings and discussion between persons directly
involved in a grievance are essential at the outset of a dispute
and should be encouraged at all stages. An equitable solution
should be sought before persons directly involved in the case
have stated official or public positions that might tend to polarize
the dispute and render a solution more difficult. At no time shall
any of the persons directly or indirectly involved in the case use
the fact of such informal discussion, the fact that a grievance
has been filed, or the character of the informal discussion for
the purpose of strengthening the case for or against persons
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directly involved in the dispute or for any purpose other than
the settlement of the grievance.

Any student who believes he/she has a grievance shall file
a Statement of Grievance with the appropriate Grievance
Officer within 10 days of the incident on which the grievance
is based, or 10 days after the student learns of the basis for the
grievance, whichever is later. The Statement of Grievance must
be filed whether or not the student has already initiated efforts
at informal resolution, if the student wishes the grievance to
become official. Within 5 days following receipt of the Statement
of Grievance Form, the Grievance Officer shall advise the student
of his or her rights and responsibilities under these procedures,
and assist the student, if necessary, in the final preparation of
the Statement of Grievance form.

If at the end of 10 days following the student’s first meeting
with the Grievance Officer, there is no informal resolution of the
complaint which is satisfactory to the student, the student shall
have the right to request a grievance hearing.

Grievance Hearing Committee - The college President shall
at the beginning of each academic year, establish a standing
panel of 15 members of the college community, including 5
students, 5 faculty members and 5 administrators, from which
one or more Grievance Hearing Committees may be appointed.
The panel will be established with the advice and assistance of
the Associated Students Organization and the Academic Senate,
who shall each submit names to the Chancellor for inclusion on
the panel. A Grievance Hearing Committee shall be constituted
in accordance with the following:

« It shallinclude at least 1 student, 1 instructor, and 1 college
administrator selected from the panel described above.

« No person shall serve as a member of a Grievance Hearing
Committee if that person has been personally involved
in any matter giving rise to the grievance, has made any
statement on the matters at issue, or could otherwise not
act in a neutral manner. Any party to the grievance may
challenge for cause any member of the hearing committee
prior to the beginning of the hearing by addressing a
challenge to the Grievance Officer who shall determine
whether cause for disqualification has been shown. If the
Grievance Officer feels that sufficient ground for removal
of a member of the committee has been presented, the
Grievance Officer shall remove the challenged member or
members and substitute a member or members from the
panel described above. This determination is subject to
appeal as defined below.

The Grievance Officer shall sit with the Grievance Hearing
Committee but shall not vote, except to break a tie. The Grievance
Officer shall coordinate all scheduling of hearings, shall serve to
assist all parties and the Hearing Committee to facilitate a full,
fair and efficient resolution of the grievance, and shall avoid an
adversary role.
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Request for Grievance Hearing - A request for a grievance
hearing shall be filed on a Request for a Grievance Hearing no
later than 10 days following the student'’s first meeting with the
Grievance Officer.

Within 10 days following receipt of the request for grievance
hearing, the college President shall appoint a Grievance Hearing
Committee as described above, and the Grievance Hearing
Committee shall meet in private and without the parties present
to select a chair and to determine on the basis of the Statement
of Grievance whether it presents sufficient grounds for a hearing.

The determination of whether the Statement of Grievance
presents sufficient grounds for a hearing shall be based on the
following:

« The statement contains facts which, if true, would
constitute a grievance under these procedures;

« The grievant is a student as defined in these procedures,
which include applicants and former students;

« The grievant is personally and directly affected by the
alleged grievance;

« The grievance was filed in a timely manner;

« The grievance is not clearly frivolous, clearly without
foundation, or clearly filed for purposes of harassment.

If the grievance does not meet each of the requirements, the
Grievance Officer shall notify the student in writing of the
rejection of the Request for a Grievance Hearing, together with
the specific reasons for the rejection and the procedures for
appeal. This notice will be provided within 5 days of the date the
decision is made by the Grievance Hearing Committee.

If the Request for Grievance Hearing satisfies each of the
requirements, the College Grievance Officer shall schedule
a grievance hearing. The hearing will begin within 15 days
following the decision to grant a Grievance Hearing. All parties
to the grievance shall be given not less than 5 days notice of the
date, time and place of the hearing.

HEARING PROCEDURE

The decision of the Grievance Hearing Committee chair shall be
final on all matters relating to the conduct of the hearing unless
there is a vote of a majority of the other members of the panel
to the contrary.

The members of the Grievance Hearing Committee shall be
provided with a copy of the grievance and any written response
provided by the respondent before the hearing begins.

Each party to the grievance may call witnesses and introduce
oral and written testimony relevant to the issues of the matter.
Formal rules of evidence shall not apply. Any relevant evidence
shall be admitted.
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Unless the Grievance Hearing Committee determines to proceed
otherwise, each party to the grievance shall be permitted to
make an opening statement. Thereafter, the grievant or grievants
shall make the first presentation, followed by the respondent
or respondents. The grievant(s) may present rebuttal evidence
after the respondent(s)’ evidence. The burden shall be on the
grievant or grievants to prove by substantial evidence that the
facts alleged are true and that a grievance has been established
as specified above.

Each party to the grievance may represent himself/herself, and
may also have the right to be represented by a person of his/her
choice;exceptthataparty shall not berepresented by anattorney
unless, in the judgment of the Grievance Officer, complex legal
issues are involved. If a party wishes to be represented by an
attorney, a request must be presented not less than 5 days
prior to the date of the hearing. If one party is permitted to be
represented by an attorney, any other party shall have the right
to be represented by an attorney. The hearing committee may
also request legal assistance through the Grievance Officer. Any
legal advisor provided to the hearing committee may sit with it
in an advisory capacity to provide legal counsel but shall not be
a member of the panel nor vote with it.

Hearings shall be closed and confidential unless all parties
request that it be open to the public. Any such request must be
made no less than 5 days prior to the date of the hearing.

In a closed hearing, witnesses shall not be present at the hearing
when not testifying, unless all parties and the committee agree
to the contrary.

The hearing shall be recorded by the Grievance Officer either
by tape recording or stenographic recording, and shall be the
only recording made. No witness who refuses to be recorded
may be permitted to give testimony. In the event the recording
is by tape recording, the Grievance Hearing Committee Chair
shall, at the beginning of the hearing, ask each person present to
identify themselves by name, and thereafter shall ask witnesses
to identify themselves by name. The tape recording shall remain
in the custody of the District, either at the college or the District
office, at all times, unless released to a professional transcribing
service. Any party may request a copy of the tape recording.

All testimony shall be taken under oath; the oath shall be
administered by the Grievance Hearing Committee Chair.
Written statements of witnesses under penalty of perjury shall
not be used unless the witness is unavailable to testify. A witness
who refuses to be tape recorded shall be considered to be
unavailable.

Within 10 days following the close of the hearing, the Grievance
Hearing Committee shall prepare and send to the college
President a written decision. The decision shall include specific
factual findings regarding the grievance, and shall include
specific conclusions regarding whether a grievance has been
established as defined above. The decision shall also include a
specific recommendation regarding the relief to be afforded the
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grievant, if any. The decision shall be based only on the record of
the hearing, and not on matter outside of that record. The record
consists of the original grievance, any written response, and the
oral and written evidence produced at the hearing.

President’s Decision - Within 5 days following receipt
of the Grievance Hearing Committee’s decision and
recommendation(s), the college President shall send to all
parties his/her written decision, together with the Hearing
Committee’s decision and recommendations. The President may
accept or reject the findings, decisions and recommendations
of the Hearing Committee. The factual findings of the Hearing
Committee shall be accorded great weight. If the President
does not accept the decision or a finding or recommendation
of the Hearing Committee, the President shall review the record
of the hearing, and shall prepare a new written decision which
contains specific factual findings and conclusions. The decision
of the President shall be final, subject only to appeal as provided
below.

Appeal - Any appeal relating to a Grievance Hearing Committee
decision that the Statement of Grievance does not present a
grievance as defined in these procedures shall be made in writing
to the college President within 5 days of that decision. The
President shall review the Statement of Grievance and Request
for Grievance Hearing in accordance with the requirements for
a grievance provided in these procedures, but shall not consider
any other matters. The President’s decision whether or not
to grant a grievance hearing shall be final and not subject to
further appeal.

Any party to the grievance may appeal the decision of the
President after a hearing before a Grievance Hearing Committee
by filing an appeal with the President. The President may

designate a college administrator or request that the Chancellor
designate a District administrator to review the appeal and
make a recommendation.

Any such appeal shall be submitted in writing within five days
following receipt of the President’s decision and shall state
specifically the grounds for appeal.

The written appeal shall be sent to all concerned parties. All
parties may submit written statements on the appeal.

The President’s designee shall review the record of the hearing
and the documents submitted in connection with the appeal,
but shall not consider any matters outside of the record.
Following the review of the record and appeal statements, the
President’s designee shall make a written recommendation to
the President regarding the outcome of the appeal.

The President may decide to sustain, reverse or modify the
decision of the President’s designee. The President’s decision
shall be in writing and shall include a statement of reasons for
the decision. The President’s decision shall then be final.

The decision on appeal shall be reached within five days after
receipt of the appeal documents. Copies of the appeal decision
shall be sent to all parties.

TIME LIMITS

Any times specified in these procedures may be shortened or
lengthened if there is mutual concurrence by all parties.

Date Approved: March 18, 2014; Revised August 2016

(This procedure replaces Administrative Rules and Procedures
5513)
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Courses listed in this catalog are either credit-bearing or
noncredit. Noncredit courses do not carry college credit, and
many have no enrollment fee.

SEMESTER UNITS

All credit courses in this catalog are described in semester units.

SEMESTER NONCREDIT HOURS

Noncredit courses are described in hours. Noncredit courses are
repeatable.

NUMBERING SYSTEM

« Courses numbered 1-99 are baccalaureate level, and the
majority transfer to the California State University. For the
most current information on CSU and UC transfer credit,
please consult a counselor and/or refer to www.assist.org

« Courses numbered 100-299 are not degree applicable and
not transferable

» 100-199 - Basic Skills
» 200-299 - Noncredit

CLASS SCHEDULE

The class schedule lists the courses offered during the upcoming
term, and is published biannually: Summer and Fall semesters
and Spring semester. It includes course information, including:
method of course delivery, locations, days, times, instructors of
record. It is published toward the end of the prior semester, and
can be found on the college website as well as in print at the
campus bookstore and other locations across campus..
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ADMINISTRATION OF JUSTICE (ADMJ)

Degrees
AS-T Administration of Justice
AA Administration of Justice

Certificate of Achievement

Community and Organizational Leadership
in the Justice System
Law Enforcement

ADMINISTRATION OF JUSTICE

Associate in Science for Transfer

The Associate of Science Degree in Administration of Justice for
Transfer (AS-T) is specifically designed to prepare students to transfer
to universities offering a major in Administration of Justice/Criminal
Justice. The two-year program introduces students to criminal law,
evidence procedures, investigations, and community relations with
general education courses required for graduation. It also combines
a series of courses intended to develop interpersonal and written
communication skills, social and cultural sensitivity, ethical awareness,
and concepts of leadership necessary to be successful in a variety of
careers. The degree prepares students seeking to transfer to a CSU
Administration of Justice/Criminal Justice program and for careers
in law, law enforcement, probation and parole, corrections, security
and other justice-related and technical occupations. Students who
successfully complete the AS-T in Administration of Justice earn
specific guarantees for transfer to the CSU system: admission to a
CSU with junior status and priority admission a local CSU campus
and to a program or major in Administration of Justice or a similar
major. Students transferring to a CSU campus will be required to
complete no more than 60 units after transfer to earn a bachelor’s
degree. Students are required to complete 60 semester units that
are eligible for transfer to a California State University, including
one of the following: (1) The Intersegmental General Education
Transfer Curriculum (IGETC) or the California State University General
Education ? Breadth Requirements and (2) 18-19 semester units with
a grade of Cor P or better in the major and an overall minimum grade
point average (GPA) of at least 2.0 in all CSU transferable coursework.

Career Opportunities

The Administration of Justice Associate in Science for Transfer will
prepare students for entry-level careers in federal, state, and local law
enforcement agencies, judicial administration, correctional agencies
and institutions, and private security agencies.

Program Learning Outcomes

1. Evaluate and analyze administration of justice issues and topics
using knowledge of the institutions and processes of the
justice system.

2. Understand the interdisciplinary nature of the justice system
and the varying perspectives of the liberal arts, sciences and
technologyasrelatedtolaw enforcement, courts,and corrections.
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CREDIT COURSE LISTING

Required Core

ADMJ 50
ADMJ 60

Introduction to the Administration of Justice 3
Criminal Law 3

List A (choose 2 courses)

ADMJ 40 Juvenile Procedures 3
ADMJ 55 Introduction to Correctional Science 3
ADMJ 61 Evidence 3
ADMJ 63 Criminal Investigation 3
ADMJ 70 Community Relations 3
ADMJ 80 Criminal Court Process 3
ADMJ 85 Introduction to Forensics 3
List B (choose 2 courses)
ADMJ 42 Leadership and Integrity 3
PSY 1 General Psychology 3
SOcI1 Principles of Sociology 3
PSY 5 Introductory Statistics for the
Behavioral and Social Sciences 4
or
MTH 43 Introduction to Probability and Statistics 4
or
BUS 19 Business Statistics 4
Major Requirements 18 - 19 units
General Education CSU GE 37 units
IGETC (CSU) 39 units
Electives Degree applicable units as needed
Total 60 minimum degree applicable units

Note: All courses in the major area of emphasis are required to have a
grade of "C" or higher, and a cumulative GPA of 2.0 must be achieved.

ADMINISTRATION OF JUSTICE

Associate in Arts

The Administration of Justice program prepares students to serve in
law, law enforcement, probation, corrections and other justice-related
careers by providing in-depth knowledge of criminal law, evidence,
procedure, investigations and forensics. It also develops students’
interpersonal and written communication skills and explores social
and cultural sensitivity, ethical awareness, and fundamentals of
leadership. The program has been authorized by the Commission
on Peace Officer Standards and Training (P.O.S.T) to offer certain
technical and specialized courses.

Career Opportunities

The Administration of Justice Associate in Arts will prepare students
for entry-level careers in federal, state, and local law enforcement
agencies, security and court administration, probation, and
correctional agencies.
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Program Learning Outcomes

1. Evaluate and analyze administration of justice issues and topics
using knowledge of the institutions and processes of the
justice system.

2. Understand the interdisciplinary nature of the justice system
and the varying perspectives of the liberal arts and sciences as
related to law enforcement, courts, and corrections.

Year One Units
ADMJ 42 Leadership and Integrity 3
ADMIJ 50 Introduction to the Administration of Justice 3
ADMJ 60 Criminal Law 3
ADMJ 61 Evidence 3
Year Two

ADMJ 63 Criminal Investigation

ADMJ 70 Community Relations

Electives (choose 2 courses)

ADMJ 40 Juvenile Procedures 3
ADMJ 41 Legal Persuasion and Argument 3
ADMJ 54 Investigative Reporting 3
ADMJ 55 Introduction to Correctional Science 3
ADMJ 74 Gangs and Drugs 2
ADMJ 80 Criminal Court Process 3
ADMJ 85 Introduction to Forensics 3

For specific A.A. General Education courses refer to catalog section
on A.A. General Education Requirements.

23 - 24units
25 units

Major Requirements
General Education

Electives Degree applicable units as needed

Total 60 minimum degree applicable units

COMMUNITY AND ORGANIZATIONAL
LEADERSHIP IN THE JUSTICE SYSTEM

Certificate of Achievement

The Certificate in Community and Organizational Leadership is
an interdisciplinary, 