Program Definition

Chabot College

Project:
Media Services Center

Building:
Relocation to Building 300

Vision:

The Media Services Center provides multimedia products and services designed 


to support and enhance faculty instruction, class projects, staff needs, and 


campus events. 
Mission: 
Our primary purpose is to support the diverse media-related needs and 
                          requirements of Chabot campus and the District.

Activities:
· Graphic Design & Desktop Publishing

· Offset Printing & Digital Reproduction

· Finishing/Binding 

· Media Duplication

· Custom Course Readers

· Audiovisual Equipment – campus circulation, permanent installations, & maintenance
· Videoconferencing & teleconferencing – room scheduling, training, & technical support
· Express Copy Service

· Campus-wide copier support – supplies, service, training, & access codes
· Instructional Media support for Library circulation / archives & Distance Education programs

· Copyright information – clearances and fair-use 

Space Requirements:

· Manager’s office

20x20

400

· Admin assist office

15x15

225

· Media duplicating room
25x25

625

· A/V equipment storage
32x32

1024

· A/V maintenance/repair shop
30x30

900

· Breakroom


10x10

100

· Total (approx)

40x80

3200 square feet


