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Distance Education Course Proposal Form

2007-2008

  

Course Title & Number: CAS 50 Introduction to Computer Application Systems


Faculty Name: Wayne Phillips

Course Delivery Method: Hybrid online (instruction occurs both online and on campus)

First Semester To Be Offered:  Fall 2008


1. 
Need/Justification 

· Exposure to the online learning environment is an important component of an introductory computer course. The hybrid format provides this exposure while maintaining the traditional classroom environment that many students in  this course require. 

2.
Course Content Delivery 

· The one-hour online lab will be an extension of the face-to-face lecture, completing assignments introduced during the lecture. Examples, discussion boards, related web links, and other supporting curriculum will be provided on the Blackboard site for the course.

3. 
Nature and Frequency of Instructor-Student Interactions

· The asynchronous online instructor-student contact will complement the synchronous face-to-face meetings. 

· Students will meet in the classroom with the instructor twice a week. 

· The hybrid delivery provides the greatest flexibility for instructor-student contact. 

· Students that otherwise may not have enrolled in an online course will leave the course with a basic exposure to the online environment.

4.
Nature and Frequency of Student-Student Interactions

· In addition to the in-class interactions, students will use the online discussion boards and email features to interact outside of the classroom.
5. 
Assignments & Methods of Evaluation

· Assignments for the online lab component will be Microsoft Office tutorial exercises and group web research and online discussion. These assignments will be submitted online through Blackboard, and scores will be posted in the Blackboard grade book. Since students will have twice-weekly face-to-face contact with the instructor, there is ample opportunity for feedback in interaction between student and instructor.

6. Technology

· In addition to a computer with internet access, the Microsoft Office software suite is required to complete the assignments. The students may complete the assignments in the library or computer labs on campus if they do not have the Office software at home.
7. Accommodations for Students with Disabilities

· Blackboard is ADA compliant, and links to student resources will be included in the Blackboard course site.

8.
Input from Colleagues and Administrators

As you develop your proposal and build your course, please consult with your colleagues and do some background research, including the following:

⁫  Meet with Instructional Designer for initial consultation and Blackboard training.   

     Date(s) completed: completed during review of prior courses

⁫  Review of similar courses elsewhere.  Are similar courses offered at other colleges?    

     If so, note the college(s). 
⁫  Meet with your Division Dean and subdivision colleagues to secure preliminary  

     support for offering this course via Distance Education.  Date completed: 5/10/07

⁫  Consult with other faculty experienced in DE.  With whom did you consult?  

     ___Judy O’Toole________.  Date completed: 5/10/07

⁫  Review your completed plan with your subdivision colleagues.  Attach a separate page 
     listing attendees, meeting date, and a summary of the recommendations or 
     reservations of your division/subdivision. 

This hybrid lab was suggested by Judy O’Toole, and this proposal is a result of that discussion.
8.
Submit your proposal (electronic version via email and hard copy via campus mail

             to the chair of the DE Committee)

Faculty signature:  _______________________________     Date:   _______________

Division Dean signature:  __________________________    Date:  ________________
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