	PROCEDURES FOR ESTABLISHING (OR MAINTAINING)

COURSE PREREQUISITES/COREQUISITES* AND SKILLS ADVISORIES


1.
Review the requirements and content of the "target" course to determine the entering skill competencies needed for students to be successful in the course.

2.
Examine the exit skill competencies of possible pre/co/advisory requisite courses in order to identify a significant degree of curricular alignment between the target course and the desired pre/co/advisory requisite course(s).


Note: 


Math and English advisory skills have been identified for several different course (skill) levels. These specific Math/English level advisory skills can be used to establish (or maintain) skills advisories for courses in other disciplines.

3.
Complete content review skills analysis matrix using the appropriate standardized content review form.




Form A:  Pre/Co/Advisory Requisite Course




Form B:  Math or English Skills Level Advisory

4.
Revise course outline to include:



a) 
Appropriate catalog description pre/co/advisory requisite statement.



b) 
Pre/Co/Advisory requisite skills section immediately following catalog description which will indicate specific skills identified through content review process. 

5.
Submit content review form (skills analysis matrix) and revised course outline to curriculum committee for approval.

*Important Note: 


Certain types of prerequisites/corequisites require additional justification and/or levels of scrutiny (research/data collection/analysis) which must be documented. Review the guidelines booklet (contains all necessary forms) concerning establishing (or maintaining) pre/co/advisory requisites which is available from your area chair or curriculum committee representative. 
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