Chabot College
[Semester Year (of implementation)]

Course Outline for [Subject, Course Number]

[FULL COURSE NAME - IN CAPS - as listed in catalog]

[as appropriate for cross-listed courses](See also[Subject, Course Number])
Catalog Description:

[Course #] - [Full Course Name]
[#] units

May be repeated [#] times [Do not use if course may be taken only once.]

[Catalog description (as is/will be listed in the catalog): 1) Should include major topics of course content; 2) should not include student outcomes; 3) should include specialized areas of study such as laboratory, skills development, clinical, etc.; 4) should be concise and avoid redundancies (such as the term “This course is...”).  Include Prerequisite:——— and/or Strongly Recommended: ——— (completed with a grade of __ or higher) as appropriate. Distance Education statement (“May be offered in Distance Education delivery format.”) as appropriate.  Cross-listing statement (“May not receive credit if [Subject, Course Number] has been completed.”) as appropriate.   # hours lecture, # hours laborato​ry.]
[Typical contact hours: lecture xx, laboratory xx] Note:  Include brackets.  If only lecture or only lab, list as [Typical contact hours: xx]
Prerequisite Skills:  [Prerequisite Skills should use measurable/active verbs such as 1) compare/contrast; 2) define; 3) solve.  Do not use 1) understand; 2) know; 3) appreciate.]  (See Appendix D for sample words.)


“None”



   [or]


Before entering the course the student should be able to:

1.
[These are the expected outcomes from the prerequisite course; each of these parts starts with a lower-case letter and ends with a semi-colon, except the last part, which ends with a period.  Each of these should work as the completion of the “should be able to” phrase above.];

2.
 ...]

Expected Outcomes for Students:  [Expected Outcomes should use measurable/active verbs such as 1) compare/contrast; 2) define; 3) solve.  Outcomes of associate-degree-level courses must indicate that students will achieve the ability to think critically.  Outcomes of courses proposed for transfer must indicate that students will achieve the ability to apply concepts and think critically.]  (See Appendix D)


Upon completion of the course the student should be able to:

1.
[each of these parts starts with a lower-case letter and ends with a semi-colon, except the last part, which ends with a period. Each of these should work as the completion of the “should be able to” phrase above.];


2.
...]

Chabot College

Course Outline for [Subject, Course Number], Page [#]

[Semester Year (of implementation)]

Course Content:
[List here the major topics, activities, or areas covered in the course using parallel construction for each entry.  Items in Course Content must relate to the items in Expected Outcomes.  Use first-word capitals; no punctuation separates the items in the list.  For courses with laboratory hours, separate sections are needed for lecture content and laboratory content]
Methods of Presentation:

1.
[List the methods of instruction used, such as lecture, laboratory, small-group discussion, etc.]

Assignments and Methods of Evaluating Student Progress: 
1.
Typical Assignments

a.
[Describe typical assignments, phrased as if addressed to students (e.g. “Write an essay describing the influence of…”).  Please be brief but specific.  Typical assignments should provide examples of how Course Content is reinforced in order to lead to an Expected Outcome.
b.
...]

2.
Methods of Evaluating Student Progress

a.
[List the methods of evaluation used, such as homework, class projects, class participation, and exams including a final exam.

b.
...




1)
...





a)   ...






(1)
...







(a)
...

Textbook(s) (Typical):

[Title (in italics), Author, Publisher, date.  Note that “or most recent edition” is not acceptable for the date.  If typical texts are older than five years, an explanation of the relevance of that edition of the text is required.]

Special Student Materials:
[List only specialized tools or materials that students will need to work with special equipment:  colored pens, computer disks, welding rods, tool kits, and clothing.  DO NOT include textbooks (see previous section) or standard materi​als such as pencils and pens.  If no student special materials are required, state “None.”]

[Typist’s initials]   [File name/location (e.g., “D:\word\coursout”]

[New/Revised: Month, Day, Year]

