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Chabot College

Cisco Networking Academy I
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Instructions

· Your instructor will provide a blank requisition form. 
Complete it, write a cover memo, and attach the quotation from Cisco:

· Use careful, clearly legible printing in ink.

· Requisition the following items:


One Cisco 2501 Ethernet/Dual Serial Router


One Cisco 2500 Series software: IOS IP/IPX/AT/DEC


One Cisco 2501 SMARTnet Maintenance Contract

· Enter discounted prices from the attached quotation in the column titled Est. Unit Price.
List the quotation number somewhere on the face of the requisition form.

· Where the requisition asks for name of Staff Member, list your name.

· Where it asks for Account Number, list 312120-25550-6401-093400.

· Where it asks for Room No., list 1620.

· Finally, create a brief memorandum to your boss, Sarah Hastings.  
Advise her that the router is urgently needed to set up a new branch office.
Staple the requisition and the quotation to the memo, and turn them all in for bonus credit.

Model

Here is an example of a completed requisition for a different order.  Use it as a model for format:
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Quotation

Base your order on the following quotation from Cisco.  
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Cisco Systems, Inc.
7025 Kit Creek Road

P.O. Box 14987

Research Triangle Park, NC 27709

Tel:   919-392-7265 

Fax:  919-392-3498

Date:
03/26/2001



Price Quotation







To:
CHABOT LAS POSITAS COMMUNITY COLLEGE
Quote Number:
117174D


Bill Threlfall
Total Price:
$1,519.38


25555 Hesperian Blvd.




Hayward, CA  94545 




Ph:    510-723-7464




Fax:  510-887-3976



Product Number   
Product Description
Qty
Unit List Price
Disc %

Extended Price

CISCO2501
Cisco 2501 Ethernet/Dual Serial Router
 1
$995.00
 47 %

$527.35

S25B-12.0.7T
Cisco 2500 Series IOS IP/IPX/AT/DEC
 1
$1,600.00
 47 %

$848.00

CON-SNT-2501
Cisco 2501 SMARTnet Maintenance
 1
$275.00
 47.5 %

$144.38

















FOB Point:
Origin
Payment Terms:
Net 30

Ship Date:
In accordance with product availability
Installation:
Available on Request and Billable

Quotation Valid Until:
4/7/2001
Warranty:
90 Days








       Signed:    [image: image2.bmp]








        
David Jones  davijone@cisco.com

_________________________________________________________________________________________________________________

Notes:
Requisition Development Assignment
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