Faculty Inquiry Group (FIG) Reporting Guidelines


All projects funded by Title III and BSI need to be expandable and/or replicable in a larger context.  To fulfill these requirements the Center for Teaching and Learning will assist all FIG groups in disseminating the work and findings of the inquiry groups.  

Required Reporting:

1. Post on CTL website:
a. FIG Proposal 
b. Dissemination Plan
c. FIG Report(s)

These reports should include:
	For Ongoing Projects:
	For Concluding Projects:

	Group Report
Due by end of second week of each subsequent semester.
	Group Report
Due by end of second week of following semester.
	Member Report

Due by end of second week of following semester.

	Inquiry Topic


	Executive Summary (overview of project including:  inquiry topic, what was done, results, future applications)


	Summary

	Discoveries to Date (data analysis and/or observations)


	Minutes/Meeting Notes


	What was done in the classroom

	Minutes/Meeting Notes


	Handouts


	Results (data analysis and/or observations



	Handouts


	Relevant web links & training opportunities


	Conclusions

	Relevant web links & training opportunities


	
	Future Applications/Next Steps


This information needs to be submitted electronically to Jennifer Lange.  

2. Present the executive summary and desired individual examples to either the Basic Skills Committee or the Student Learning Outcomes and Assessment Committee (as appropriate).

3. Publish the project progress report, and any desired individual examples, in Faculty Spotlight newsletter (publication dates: May 1 or December 1).  Articles due to Jennifer Lange by April 15 or November 15.

4. Share at Faculty Forum (third Friday in February or September).

Further Possibilities (optional)

1. Journal publication

2. Presentation at conference

3.   Available for training others for future application(s), options:

a. Flex-Day or College Day

b. Host Faculty Across Disciplines (FAD) discussion group
