
 

 

LIBRARY POLICY: MATERIAL LOAN PERIODS/OVERDUE FINES/FEES 
 

 

 

 

 

 

 

 

 

 

 

 

The maximum fine for overdue material per account is $20.00 dollars. The $20.00 dollar 
cap does NOT include RESERVE materials or Library Loaner Equipment. In order to take 
advantage of this offer the $20.00 dollar fine must be paid all at once. 

Replacement Charges for Library Materials 

Patrons will be required to pay the original purchase price of the item, plus a $10.00 
processing fee per item.* Upon payment the patron will be issued a receipt. If the item is 
found and returned in good condition within one year the patron will receive a refund for the 
amount of the item, minus the $10.00 processing fee.* 
Students that have lost/damaged/not returned library materials will have a hold placed on 
their student record. In addition, a hold will be placed on the record of any student who has 
accrued $5.00 or more in fines or fees with the Library. Students will be notified by email 
regarding their fines and fees obligations. Students must visit the Circulation Desk and pay 

Materials Limit Loan period Overdue 
Fines Max. Fines 

*Reference 
Materials 0 0 days $1.00/day Unlimited 

Audio-Visual 
Reserve Materials - 2 hours $1.00/day Unlimited 

Circulation 
Reserve Materials 3 2 hours; Library 

Use Only $.25/hr Unlimited 

Loaner Equipment 1 4-hours &  
3 Days 

$10.00/hour or 
$25.00 a day $100.00 

Books 10 14 days $.25/day $20.00 
Children’s Books 10 14 days $.25/day $20.00 

CDs 6 7 days $.25/day $20.00 
Periodicals 5 7 days $.25/day $20.00 

DVDs  6 7 days $1.00/day $20.00 

**Lost Materials 
Replacement - - 

Cost of item + 
$10 Processing 

Fee 
- 



fines and/or fees prior to holds being removed from their record. Currently, the library accepts 
cash or check as payment. 
 

Please reference Chabot-Las Positas Community College District Board Policy 5311 regarding 
holding student records: 
Whenever a student is delinquent through failure to comply with college rules or 
regulations, to pay debts, or to return property owned by the college, that student’s records 
will be placed on hold. A student whose records are placed on hold shall not be allowed: 
1. to register for subsequent terms of instruction; 
2. to receive transcripts of work completed; or 
3. to receive other services in the college which relate to his or her records. 
When the student has cleared his obligation with the college, the holding of his or 
her records shall be removed. 

Damaged Materials 
The circulation staff, when checking in materials, should examine whether the material has 
been damaged in some manner that might make the material unusable. Damage could 
include: water, lost or ripped pages, paper marked up, scratches, and other damage. In the 
event that overdue material is returned in a damaged state, the circulation staff should give 
the material to the collection development librarian who will determine whether to charge the 
patron a material replacement fee. The circulation staff will notify the student of the collection 
development librarian’s decision.  
 

*Lost Reserve Textbooks. Students who lose reserve textbooks and/or audio-visual material 
will be charged the current replacement cost. Upon collecting such cost the library will 
purchase a replacement copy of the item. Once paid for, reserve textbooks and audio-visual 
material replacement costs are non-refundable.  
 

*Stolen Reserve Textbooks. Students who have checked out course reserve textbooks and/or 
audio-visual material should file a police report with the police department and submit such 
report to library staff listing the textbook as stolen. Payment for the stolen material will be 
determined on a case-by-case basis. 

Returning Library Materials 
 

Reserve textbooks and audio-visual items must be returned in person to the circulation desk. 
Students are not encouraged to leave reserve items in the book drop as they may not be 
checked in by the time the item is due back. Other library materials may be returned to the 
library book drops located in various locations around the campus, or directly to the 
circulation desk. Each of the bookdrops are checked twice daily to ensure materials are 



checked in within the due date. Please remember that library reserve materials are not 
allowed to be taken out of the library.  
 
 
 

 
 
 
 
 
 
 
 


