How to Get Your Classes Ready for eLumen Input

Before you can enter assessment data, you need to prepare your classes for eLumen input.

1. Go to http://www.chabotcollege.edu/sloac/elumen.asp

Another way to access:
a. http://www.chabotcollege.edu/
b. Click “Faculty & Staff”
c. Click “Student Learning Outcomes (SLO)
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d. Click “eLumen” on the left side of the webpage

‘Our SLO History

SLO Faculty Inquiry

Groups Support the learning college model

Brown Bag Workshops Affirm the autonomy, integrity and individuality of the teaching process.

Resources ®ate opportunities for reflection on the education process for students, faculty and stz
Maintain open and continuous dialogue about the Student Learning Outcome & Assessn

Archives = Make expectations/competencies/procedures for students transparent.

eLumen » Build flexible documentation systems that can incorporate both quantitative and qualita
Forms learning.

FAQs » List of our Course-Level Outcomes (CLOs) (You can read the actual SLOs here)

Last updated 8.3.11

2. Select one:
®  the eLumen server for on-campus access
® the eLumen server for off-campus access

learning as It relates to the competencies and Institutional Learning Qutcomes Chabot has established as the nec
and abilities students need to succeed as they pursue their educational and career goals.

Faculty, please do not attempt to enter or revise your CLOs and rubrics in eLumen just yet. Our proce:
to be to use the CLO and rubric form on forms page, and cur inputter will enter them. Thank you.

s the eLumen server for on-campus access K—
= the eLumen server for off-<campus access

* elLumen - The Basics - Read me first!
= eLumen - Tips for entering scores
» eLumen Terminology and Information

This page was last updated 1.10.11

3. Click “Continue to this website (not recommended).” This is simply a glitch in the
district software so do not be alarmed,; it’s a secure site.



4. To login:
a. User Id: first name initial followed by complete last name (all one word,
like Groupwise email)
b. Password: newuser
Institution: Choose “Chabot College”
d. Click “Login”
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5. To change your password:

a. Goto “My Account”

b. Select “Settings”

c. Click “Click here to change your eLumen Password”

d. Enter the information and click “save”
6. To prepare your course:

a. Click “My Course Offerings”

* Welcome to eLumen click on a role below to begin work or on Help for more information
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b. Select “Preparation”
c. Choose a term from the “Select Term” list
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Logged in as:
ROBERT - Chabat College
Ver 3.97-201100285



7. Upon selecting the semester, you will be asked to select your section.
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8. Then you need to copy the recommended assessments by selecting “View and Copy
Recommendations”

* Help
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Documents are not attached to this Course Offering. Click Add Document to attach.
Logged in as:
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9. Find your course, check the box, and then press the “Apply” button on the bottom.
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Congratulations! You have successfully prepped the course ©!



