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Course Title & Number:  
Business 4 (Cost Accounting)


Faculty Name:

Norma Jean Hunting

Course Delivery Method (check one):

⁫  √ Online (all instruction is online; campus orientations/assessments may be included)

⁫     Hybrid online (instruction occurs both online and on campus)

⁫     Telecourse

⁫     Other (please describe)

First Semester To Be Offered:  Spring 2009


1. 
Need/Justification 

Cost Accounting is a three-unit class typically taken by students in their sophomore year as part of the AS degree in accounting.  It is one of the courses from which students choose to make up the nine units of optional business classes required  to earn an AS in accounting.  It has typically been offered once a year in the evening and has not previously been offered online.  

Several factors make this course a good candidate for online delivery:

· Many of the courses required for both the certificate and degree programs in accounting are already offered online. Offering Business 4 online will allow students to continue their studies using online delivery.

· Online availability of the course will enable students with full-time jobs, childcare issues, and other impediments to attending on site to take the class.  Many business students are full-time employed and have a difficult time coming to class regularly or on time due to work schedules. 

· Offering the class online will make it accessible for students who cannot attend during the appointed class times. This is especially important for classes such as Business 4 that are usually offered only once or twice a year.

· Business 4 is a class that students have occasionally indicated that they were taking to help them review for the CPA exam.  Offering the class online will make it accessible to students who are not part of the accounting student body thereby increasing enrollment.

· The online format allows and encourages student discussion via the discussion board. Whereas only a limited number of students may participate in a class discussion on campus, all students will be required to respond to discussion board questions. Well-constructed and monitored discussion questions will encourage all students to think about and respond to the accounting theory and ethics questions that are part of Cost Accounting.  

2.
Course Content Delivery 

It is proposed that Business 4 be offered completely online in an asynchronous format.  Business 4 is a three-unit lecture class that would meet on campus for 54 hours per semester.  The 54 hours of online instruction will be broken down as follows:

· 32 hours  -- E-lectures and Assignments using a homework management system.

· 8 hours – Online Discussion (30 minutes per week for 16 weeks)

· 4 hours – Quizzes

· 8 hours – Exams (1 ½ hours each for 4 exams plus 2 hours for final)

· 2 hours – Email Communications

3. 
Nature and Frequency of Instructor-Student Interactions

· Instruction will be completely online and asynchronous.  Course material will be divided into weekly modules.  Each module will consist of e-lectures, assignments, assessments, and discussion board.

· Announcements will be used to remind students of due dates and weekly assignments, to tell students when tests are available, and to give general feedback to the class.

· Exams will be given using the publisher’s test bank.  Results will be immediately available to students. Exams will consist of problems, multiple choice and true/false questions.

· The instructor will participate extensively in the discussion boards each week by reading all postings and responding to clarify remarks and guide the discussion.  Each student will be required to make an initial posting and to respond to at least two other students’ postings weekly.  Students will receive weekly grades for the discussion board.

· The instructor will communicate with students by email both individually and as a class.  

· Discussion Boards will be included whereby students can post questions of the class and respond to other students’ questions for each chapter.  These will be monitored by the instructor, but postings will be optional.  This should help students develop a sense of community and promote both thoughtful questions and answers.

· “Ask the Instructor” Discussion Boards will be included for each module as well as one for general questions not related to specific chapter material. Students will be encouraged to post their own questions and read postings from other students and the instructor.

· Assignments will be given using publisher materials.  Students will receive feedback automatically through the publisher site (Homework Manager) and via email or the assignment section of Blackboard from the instructor. 
· The instructor will contact students who have not posted assignments or taken exams within the appropriate time constraints.  Communications with individual students will be primarily by email.  The instructor will also be available during the regular on-campus office hours.
The modalities for instruction listed above will provide a high degree of student/teacher and student/student interaction.  Students will also be required to take more responsibility for their learning, to increase critical thinking, and to improve communication skills.
4.
Nature and Frequency of Student-Student Interactions

Student-to-student interaction will be provided primarily by the use of discussion board topics and questions.  Students will be required to respond with substantive comments to each topic posted by the instructor during the semester and to respond to the postings of at least two other students.  Students will also be encouraged to post their own questions, comments, and concerns for comments from other students.  One of the discussion boards available for each chapter or module will be available for students to post questions for the class.  Another discussion board available will be “questions for the instructor” which will remain available for the entire semester.

5. 
Assignments & Methods of Evaluation

Student progress will be evaluated as follows:

· Four exams (40%) consisting of true/false, multiple choice, calculation and theory questions on major sections 

· Four quizzes (10%) covering main topics and parts of chapter material prior to the major exams

· A comprehensive final exam (15%)

· Assignments from each chapter (25%)

· Weekly discussion board (10%)

Feedback regarding the exams and quizzes will be available immediately to students. Feedback for assignments will be available immediately through Homework Manager, and the instructor will post the points earned for each assignment weekly. Scores for discussion board participation will be posted weekly.  Students not participating in assessments will be contacted individually by email.

Exams will be made available for a limited time.  Exams not taken within the designated time may be taken only with special permission from the instructor.  A password will be used to limit exam availability after the exam has officially closed.  

6. Technology

· Blackboard will be used for course delivery.  Students can use any computer with Internet access.

· An introduction to Blackboard and instructions as to its use will be made available to all students during the first week of class.

· Links to software needed, including Microsoft Office viewers will be made available on Blackboard.

· Students are required to have email accounts.  Any student without an email account will be advised as to the availability of free services provided by Google, Yahoo, Hotmail, etc.

· The Instructional Technology Center and the Blackboard Help Desk support services will be utilized as needed.

7. Accommodations for Students with Disabilities

· Students with disabilities who require assistance will be able to use services in DSRC as available by Chabot for online courses.

· Accommodation will be made for students with disabilities who require additional time for tests.  A time limit will be set for each exam.  Exams of students who exceed the time limit are flagged by Blackboard and must be scores individually by the instructor.  Students with disabilities who require additional time to take exams will receive full credit regardless of the time limit.

8.
Input from Colleagues and Administrators

As you develop your proposal and build your course, please consult with your colleagues and do some background research, including the following:

⁫  a.  Meet with Instructional Designer for initial consultation and Blackboard training.  

          Date(s) completed:   Blackboard training was completed August 2006

⁫  b.  Review of similar courses elsewhere.  Are similar courses offered at other

          colleges?  If so, note the college(s).

     Cost accounting courses are listed in the catalogs of several other Bay Area community colleges.  Most of the courses are listed in the summer 2008 and fall 2008 catalogs as on campus delivery only.  

· DeAnza College offered a similar class in its summer 2008 and fall 2008 class schedules.  The course is 5 units with similar course coverage. It was listed as completely online during the summer and on campus only for fall. The online class indicates that it is designed to meet the needs of students who reside outside of the area and requires no on-campus meetings.

· San Jose City College, Evergreen Valley College, and Diablo Valley Community College all list courses similar to Business 4 in their catalogs.  They are all 4-unit courses.  Catalog descriptions were very similar to Business 4.  None of them included online offerings for summer or fall of 2008.

⁫  c.  Meet with your Division Dean and subdivision colleagues to secure preliminary  

     support for offering this course via Distance Education.  Date completed:

⁫  d.  Consult with other faculty experienced in DE.  With whom did you consult?  

     _Jas Bhangal___.  Date completed:  August 28, 2008

⁫  e.  Review your completed plan with your subdivision colleagues.  Attach a separate

     page listing attendees, meeting date, and a summary of the recommendations or 

     reservations of your division/subdivision.

9.
Submit your proposal (electronic version via email and hard copy via campus mail)

             to the chair of the DE Committee

Faculty signature:  _______________________________     Date:   _______________

Division Dean signature:  __________________________    Date:  ________________
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