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Online Course Proposal Form

2009-10
  

Course Title & Number: Library Skills 2


Faculty Name: Kim Morrison, Julian Prentice
Course Delivery Method (check one):

⁫  Online (all instruction is online)

X  Hybrid online (instruction occurs both online and on campus)

⁫  Other (please describe)

First Semester To Be Offered:  Spring 2009

1. 
Input from Colleagues and Administrators

As you develop your proposal and build your course, please consult with your colleagues and do some background research, including the following:

⁫  a.  Meet with Instructional Designer (Lisa Ulibarri) for initial consultation and 
Blackboard training.   Proficient in BlackBoard, majority of class will not be administered through BlackBoard.
X  b.  Review similar courses.  Are similar courses offered online at other

     
colleges?  If so, note the college(s). CSUEB, Solano Community College
X  c.  Meet with your Division Dean and subdivision colleagues to secure preliminary  

     
support for offering this course via Distance Education.  Date completed: 9/11/09
X  d.  Consult with other faculty experienced in DE.  With whom did you consult?  

    
 Julian Prentice (Chabot, CSUEB), Lia Thomas (Solano Community College), Lori Townsend (CSUEB Library), Korey Brunetti (CSUEB).  Date completed: 9/1/09
X  e.  Review your completed proposal with your subdivision colleagues.  Attach a  
separate page listing attendees, meeting date, and a summary of the 
recommendations or reservations of your division/subdivision.
2. 
Student Benefits
· How will this course meet student needs?  Are there learning opportunities made possible in an online or hybrid online course that might not be available in a traditional course?  This course will provide a convenient format for students to gain critical thinking skills, information literacy, and foundational research skills. Having an online component will also provide students an opportunity to gain computer literacy, evaluation of online materials, and many assignments will facilitate student’s proficiency in the use of web tools like Google Documents, wikis, online presentation applications, etc.
· If this course has previously been offered at Chabot using this delivery method, what have you learned from prior instructors that will influence your instruction in this course? N/A
3.
Course Content Delivery 

· The total number of contact hours in your course should approximate the equivalent number of hours required in an on-campus setting.  For example, a 3-unit course typically meets on campus for 54 contact hours of instruction, assessment, discussion, and group activities.  In the Carnegie unit system, students are also expected to invest two hours “outside of class” for every hour in class on reading, studying, preparing assignments, and other homework; these additional hours are not considered to be “contact hours”.  Account for the contact hours in your proposal.  

Online lectures




               3 hours

Online Group Discussion boards 

(first 6 weeks at 30 mins each)         


   3 hours

Online writing exercises




   2 hours

Film Screenings (on own time or group, student’s choice)       5 hours

In-person Lab time





   1 hour

Final Presentations (face-to-face)



   4 hours

Total:                                                                                       18 hours

· What percentage of the course will be on-campus, if any?  What percentage of the course will consist of online lecture, video, podcasts, email, supplemental websites, CD-ROM, etc.?  55% of the course will be in-person
· Will any portion of your course be synchronous, requiring students to be online at the same time?  If so, describe those activities, and how you will provide flexibility for students who may be unable to participate at any given time. The class will not require synchronous activities. 
4. 
Nature and Frequency of Instructor-Student Interactions

· How and how frequently will you interact with your students?  This should include interactions with the entire class, providing feedback on assignments, and interventions when students are at-risk of dropping or failing due to poor performance or participation. Email will be the primary mode of direct contact for the first 5 weeks. However, there will be opportunities for students to meet instructor at group film screenings (this is just one option for viewing; students may view the film on their own). Group discussion board will also be an open forum for instructor to provide feedback. In person lab time will allow instructor to assist students with final presentation. The last two weeks will be student presentations (in-person, but presenting an online resource relating to class-long research project) where instructor and peers can give direct feedback.
· For each type of interaction, describe why you believe it will be effective for this particular course. 

Interactions with the entire class: Email (through Blackboard) will allow instructor to have direct communication in an easy and familiar format. Vodcasts will also be used to give general feedback to the entire class as well as a medium for announcements and upcoming events/tasks.
Providing feedback on assignments: General feedback will be given in video announcements but individual feedback will be given either through email or directly onto the assignment (will use collaborative web applications to make this possible).
Interventions when students are not performing well: Direct contact via email or an invitation to office hours for one-on-one discussions.
5.
Nature and Frequency of Student-Student Interactions

· Describe opportunities in your course for student to student interaction.  This may include discussions, group projects, peer review of assignments, and other approaches.  Consider how students interact in this course when taught on campus; how can you build this type of learning community online? There will be opportunities for students to meet each other during film screenings and presentations. There will also be ongoing group discussions and at least one group assignment that will involve peer review (a web-evaluation).
6. 
Assessment of Student Learning
· How will you assess learning in this course?  Given the nature of online courses, how does your assessment plan ensure a level of academic integrity with which you’re comfortable?  On-going assessment will take place through online discussion forums, assignments (all of which will be online), with the final presentation and the accompanying research notebook (also online) accounting for the bulk of the assessment. Because the class will follow a dialogic format, assessment will be ongoing and will closely resemble in-person interactions.
· Describe how your assessment plan is consistent with your stated goals in the student benefits and student-student interactions sections of your proposal.  How will you provide feedback to students? Because students will have an opportunity to evaluate and observe the work of their peers in addition to collaborating with each other, they will be able to create a community that is comfortable together online and in-person. Assessment will be given on an individual basis with weaknesses and strengths addressed via the format of the assignment.
7.
Technology

· Describe any special software or multimedia tools you plan to utilize in your course (Articulate, Camtasia, Captivate, Flash, podcasts, videocasts, etc.).  This is helpful to determine technology support needs. Camtasia and a Flip Camcorder will be the special tools used in the course, both of which are already accessible. Other technology tools will be web-based.
8.
Accommodations for Students with Disabilities

· Is any required video close-captioned?  Is any required audio accompanied by a transcript?  If you plan to use any multimedia (video, podcasts, specialized software), is that accessible to your students in terms of both software availability at home and on campus and accessible for students with disabilities?   Have you provided alt-tags for your key images used in your course?  Please meet with the DSRC if you need help in ensuring accessibility for your students. Closed captioning/transcripts will be provided for all required AV materials. Video announcements will be posted on the Chabot video hosting site.
9.
Submit your proposal (electronic version via email and hard copy via campus mail)
             to the chair of the Committee on Online Learning.
Faculty signature:  _______________________________     Date:   _______________

Division Dean signature:  __________________________    Date:  ________________
Meeting with Library Faculty regarding Proposal for online course Library Skills 1 for Spring 2009.

Attendees: Kim Morrison


      Julian Prentice


      Pedro Reynoso


      Debbie Soares

Date: 9/11/09

Recommendations:   

Since the course content is the same as the Library Skills class taught by Kim in the class, there were no suggestions as to what the course materials would cover.

Everyone agreed that bringing in the online element would help students gain important online skills. These skills would contribute to encouraging students to be both technology literate as well as information literate.

