
Chabot Application Individual Dual Enrollment Steps

DUAL ENROLLMENT
CHABOT COLLEGE 



A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

• To take dual enrollment classes, a student needs to apply to Chabot Community 
College (CCC) as a High School Student. 

• Students would apply through CCCApply, the online platform all public California 
Community Colleges use for their application.
⚬ If you decide to apply to a different community college in the future (ex: Laney), you will use the 

same CCCApply account that you create in this session.

• Account creation is permanent, so it is important to write down all information such 
as email, username or password.

• If you already have an account but cannot access password, call (877) 247-4836 

PART 1: CHABOT APP 

https://www.chabotcollege.edu/academics/academic-pathways-student-success/
https://www.opencccapply.net/gateway/apply?cccMisCode=482


A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

*Bitly is case sensitive. 

Bit.ly/chabotapply 

GO TO CCCAPPLY:

https://www.chabotcollege.edu/academics/academic-pathways-student-success/
http://bit.ly/ChabotApply
https://www.opencccapply.net/gateway/apply?cccMisCode=482


A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

account

CREATING YOUR 
ACCOUNT

http://bit.ly/ChabotApply
http://bit.ly/ChabotApply
https://www.chabotcollege.edu/academics/academic-pathways-student-success/


x

A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

Click Create an Account 
• If you already have an account, please login.  

If you have trouble signing-in, please call (877) 
247-4836 

x

https://www.chabotcollege.edu/academics/academic-pathways-student-success/
http://bit.ly/ChabotApply


1A) Students who have 
access to email:

Input PERSONAL Email

• Input your Personal email.
⚬ CCCApply is the California Community College application 

platform. The account you create will be permanent.
⚬ Once you create a CCCApply account, you cannot create a 

second account. If you lose access to your school email, you 
must call CCCApply's help desk (877) 247-4836) to recover 
your acount.

1A) Students who would 
rather use phone number:

•  To inupt your phone number, select “use a 
mobile phone instead.”
⚬ When inputting a phone number, use numbers only. If you include a 

space or dash, the application will not accept your information at 
the end. It will make you REDO the process at the end of your 
account creation, and you will need to redo the process again.

Using your email or phone # for account creation



1C) Input security code that’s in 
your email or phone 

1D) Click “Verify email” or “Verify 
Phone Number”

A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

1C

1D

Verify Your Account

https://www.chabotcollege.edu/academics/academic-pathways-student-success/


No space or dash 

2) Fill out your information

• Email: Use use your personal email. Your CCCApply 
account will be the same throughout your lifetime for any 
community college application. (You can change it when 
logged in).

• Phone #: Input personal phone number (Numbers 
only, no spaces or dashes)

2) Create Profile - Contact Information

• I agree to Terms of Use: Checkmark

• Legal First Name and Last Name: Please capitalize the first 
letters and double check your spelling. This name will be on 
your college transcripts and documents.

• Fill out or check the information that is true



3)  Passwords

3) Create a Password

• Write down your email used and the password on your phone and the paper in front of you



SUBMITTING YOUR 
APPLICATION

A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

https://www.chabotcollege.edu/academics/academic-pathways-student-success/


xClick Start a New Application 

Starting a New Application



1a) Term Applying For → Spring 
2024

1b) Educational Goal  → 
Educational Development

1d) Intended Major or Program of 
Study → Liberal Arts

1c) Major Category → Undeclared

If you don’t know what career 
your interested in:

1)  Enrollment Page



2) Profile

2a) Previous Name: 
• Yes: If you had a legal name 

change.
• No: If you never ever had a 

name change.

2b) Social Security Number: 
• Yes: If you can provide your 

social security number.
• No: If you do not remember your 

social security number or do not 
have one.
⚬ Note: Students under 18 do not 

have to fill this out. However, if 
you attend Chabot College as a 
college student and have a 
social security number, you 
must fill this out if you have 
one to get financial aid.

2c) Parent or Guardian 
Information: 
• Select what applies to you 

and fill out the information 
as needed.

2d) Current Mailing 
Address
• Checkmark that the 

mailing address is the 
same as the permanent 
address if it’s the same 
as the account.

2E) HIT CONTINUE 
WHEN DONE



3)  Education

3a) College Enrollment Status
• As of January 15, 2024, I will have the following college enrollment status: enrolling 

in high school or lower grade and college at the same time. 

3b) High School Education
• High school education level as of January 15, 2024: Will be enrolled in high school or 

lower grade and college at the same time.

3c) Current or Most Recent High School Attended
• I attended high school
• Country: United States of America
• State: California
• Enter the name or city...: Name of your high school
• School or organization: Your school name
• City: The city your school is located in



3d) What is the highest grade you completed in high school? →  
Input your grade from last year

3e) What was your unweighted high school GPA →  Please input 
your last reported GPA (Please note that we you must have a 2.0 or 
higher to be in Dual Enrollment

3f) What was the highest English course you completed in high 
school? →  Input your English course of last year (2022-2023)

3g) What grade did you receive →  Input your English course grade

3h) What was the highest math course you completed in High 
School? →  Input your math course of last year (2022-2023)

3i) College Education  →  No Degree

3j) College/Universities Attended  →  None

3) Education - Continued



4)  Citizenship & Immigration

4) Citizenship and Immigration → Fill out the 
information as needed/as true.
• Citizen: Student is a resident.
• Resident Alien and Undocumented: Must fill 

out an AB  2364.
⚬ AB 2364: Free for students who are a - I am a U.S. 

Citizen, Permanent Resident (green card holder), 
Deferred Action for Childhood Arrival (DACA) 
grantee, or an alien without lawful immigration 
status (undocumented). 

• Undocumented: Students will click on other 
and then checkmark “no documents.” 
⚬ Chabot is a sanctuary campus and has multiple 

resources for undocumented students.

https://www.laspositascollege.edu/admissions/assets/docs/CE-AB-2354-Spring2021.pdf
https://www.laspositascollege.edu/admissions/assets/docs/CE-AB-2354-Spring2021.pdf


5) Residency

5a) California Residence:
•  Yes: If you and your parent/guardian have lived in California 

for over almost two years year.
• No: If you and your family moved to CA in the past two years

5b) Out-of-State Activities
• If you responded yes on “California Residence,” skip this 

question.
• If you responded no on “California Residence,” answer this 

question

5c) Special Residency Categories
• Respond to what personally applies to you.



6) Residency

6b) Skip Questions below 
(Athletic Interest and 
Programs & Services)
• These questions are 

for incoming college 
students.

6a) Respond

• Financial Assistance:  They will sent you emails 
re:Financial Assistance if you select yes.

• TANF/CalWorks/SSI or General Assistance: If you do  
not know and you are not a senior, you can click No. 



7)  Demographics

Respond to all demographic questions 
• If you do not know your parents/guardians education level, respond with “Unknown.” 



• 2024 High School Senior
• Tribal TANF → If you don’t know what it is, 

skip this question.
• Planned Enrollment → 0-5 Units
• How did you hear about Chabot College → 

Dual Enrollment at *Insert High School* 
• Why are you interest in Dual Enrollment → 

Dual Enrollment at *Insert High School* 

8) Supplemental Questions

Answer
Non-Seniors Skip

If you are a senior, please answer these questions as these 
questions are for potential college students

• Credit by Exam Articulation*
• PACE*
• Athletics*
• Registered Nursing Program*
• Registered Dental Hygienist*
• Learning Community*
• RISE*
• College Bridge*
• Your Safety is priority at Chabot College (This 

question is for students who are on campus 
at Chabot College)*

• Transfer to Cal State East Bay*



9) Submission

• Review your response: Review your application to 
make sure the information is correct.

• Request for Consent to Release Information: 
Chabot is asking whether they can release your 
demographic information and personal information 
to Federal or State Agencies (which include education 
department, colleges, universities and state)
⚬ Note: You don’t have to consent for your 

application to go through.
• Submit Your Application: Checkmark to declare that 

the info you submitted is true to the best of your 
ability.



A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

SCREENSHOT CCID AND 
CONFIRMATION NUMBER

• Screenshot CCID and Confirmation #
⚬ Chabot staff can use CCID and Confirmation # to find your account if you can't 

find your student ID (W#) or if you have a hold on your account.

• Save and Send: Send the screenshot to your high school contact,  *Name of 
contact* (*Insert Email*) 

• If it is your first time applying to Chabot, you need to wait 2-3 days for your student 
ID (W#) before you can do your next step.

https://www.chabotcollege.edu/academics/academic-pathways-student-success/


A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

SEARCHING FOR 
COURSES

https://www.chabotcollege.edu/academics/academic-pathways-student-success/


 SCAN ME  SCAN ME

 A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

 IDENTIFYING COURSES
 •  Students must identify their college course based on Chabot’s semester schedule.  Below are

 tools students can use to identify courses.

 List of Recommended 
 Courses

 •  Every semester we have a list of courses that
 counselors recommended to their students

 •  Courses on these list fit most GE requirements
 •  Courses on this list have no pre-requisite
 •  Check our website for the course list.

 IGETC Form
 •  Students can identify what classes fit the general

 education (GE) requirement through IGETC
 •  GE courses are required undergraduate courses
 •  See IGETC here:

 Chabot Courses
 •  This is the broad list of all of Chabot courses
 •  You can check https://www.assist.org to see whether

 Chabot classes are transferrable to the major or
 check-in with your counselor

https://www.chabotcollege.edu/academics/academic-pathways-student-success/
https://www.assist.org
https://www.chabotcollege.edu/counseling/transfer/docs/ge-transfer-flyers/igetc%202023-24.pdf
https://www.chabotcollege.edu/courses/


A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

FILLING OUT 
CONCURRENT FORM

https://www.chabotcollege.edu/academics/academic-pathways-student-success/


WHAT IS A CONCURRENT FORM? 

• The concurrent form is a digital form that tells Chabot that your 
parent/guardian and counselor knows that you are taking a college 
course. It is available on our website.

• Chabot needs a parent/guardian’s signature and a designated high 
school official to sign the E-Form. 

• The student will complete section 1 on page one, section 4 on page two, 
and all of page three (AB 2364 HS Non-Resident Exemption Request).



• You will fill out all the yellow boxes.
• Date of birth format: mm/dd/yyyy

⚬ Ex: 05/24/202 
• W# is your student ID. It should be in your email. 

Please contact your DE site lead if you cannot find 
your student ID (W#).

• Application Confirmation #: Find on CCCapply

Page 1: Section 1 & Section 2

Concurrent Enrollment Form - Section 1

Requested Courses:
• Course Title: Input the course title
• Units: 
• Pre-Requisite: If courses have pre-requisite, please 

list them.
⚬ Student must complete the pre-requisite to take 

the course

Student Information



Page 2: Section 4

Concurrent Enrollment Form - Section 4

Release of Personal Information
• Section 4: This section gives Chabot College 

permission to release information to 
parent/guardian including:
⚬ Personal info on record
⚬ Grade and attendence information
⚬ Behavior/disciplinary status

Please read and choose one of the two choices



Concurrent Enrollment Form - Section 4

AB 2364 - High School Non-Resident Ex.
•  Individual Dual Enrollment (Concurrent Form) is free 

for all students that are:
⚬ US Citizen
⚬ Permanent Resident
⚬ Daca (Deferred Action for Childhood Arrival) 

Grantee
⚬ Resident Alien

Page 3: AB 2364

• Once you complete this: it will ask you to 
have a Participant 2 and a Participant 3 on 
the form. Please see next slide for more 
info.



• Participant 2: A parent or guardian 
that you know will sign this form
⚬ Please text your parent/guardian to sign the 

Adobe Form whenever they get a chance.
⚬ If your parent/guardian is inexperienced 

with technology, please support them to 
sign when you get home.

• Please input your parent/guardian 
email. It will send to them as Adobe 
sign form.  

• Add a message to let your parent/guardian know that this 
form is for you to enroll in Individual Dual Enrollment

• Please input your counselor or college & career tech:
⚬ Counselor’s Name:
⚬ Counselor’s Email: 

• Participant 3: A counselor that you 
know that will sign the form.

Assigning Participants (Getting Signatures) 



• After you fill your information, enter your PERSONAL email in 
this page.
⚬ After inputting your email, the Adobe Sign form will be sent to your  email 

for verification.
⚬ School emails will block Adobe, so the form must be sent to your personal 

email.

Concurrent Enrollment Form - Confirming your Email (Part 1) 



• Open your email and search the Adobe 
Acrobat Sign Form.

• Click “Confirm my email address.” 

• Make sure you receive the notification above 
that confirms that you verified your email.

After the email confirmation 

• Text your parents and guardians about the 
form.  

Concurrent Enrollment Form - 
Confirming your Email (Part 2) 



• The form was sent to your parents/guardian. 
• Please confirm that the form was signed by 

your parents/guardian and counselor.

A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

Next Steps: Parent/Guardian Signatures

https://www.chabotcollege.edu/academics/academic-pathways-student-success/


Please Note: The form must be signed by all parties (student, parent and school 
counselor) by the application due date to be approved by A&R.
Forms with the following errors will be rejected:

• Wrong semester date on either the Chabot Application or Individual Dual Enrollment Form (Ex: Course is for SPRING 2024, 

Student applied for Summer 2024 on the Chabot App or Individual Dual Enrollment Form) 

• The student submitted the Individual Dual Enrollment form outside the time window. 

• IDE Adobe forms that request Physical Education (PE) or Basic Skill courses will be rejected. 



ENROLLING IN 
CLASS-WEB

A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

https://bw11.clpccd.cc.ca.us/pls/OWA_PROD/twbkwbis.P_WWWLogin
https://bw11.clpccd.cc.ca.us/pls/OWA_PROD/twbkwbis.P_WWWLogin
https://www.chabotcollege.edu/academics/academic-pathways-student-success/


WHAT IS CLASS-WEB?

• In college, you enroll in classes yourself instead of a counselor doing that 
for you. You will do that through CLASS-Web. 

• CLASS-Web is Chabot’s student portal.
⚬ Every college will have their own version of a student portal.
⚬ Student portals are where you enroll in classes, withdraw from a class, 

check your financial aid status, look at your unofficial transcript, etc.

A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

https://bw11.clpccd.cc.ca.us/pls/OWA_PROD/twbkwbis.P_WWWLogin
https://bw11.clpccd.cc.ca.us/pls/OWA_PROD/twbkwbis.P_WWWLogin
https://bw11.clpccd.cc.ca.us/pls/OWA_PROD/twbkwbis.P_WWWLogin
https://www.chabotcollege.edu/academics/academic-pathways-student-success/


bit.ly/ChabotClass-Web

A c a d e m i c  P a t h w a y s  a n d  S t u d e n t  S u c c e s s  ( A P S S )

Link to CLASS-Web

https://bit.ly/ChabotClass-Web
https://www.chabotcollege.edu/academics/academic-pathways-student-success/
https://bw11.clpccd.cc.ca.us/pls/OWA_PROD/twbkwbis.P_WWWLogin


User ID: W# 
• You can use your CCID if you forget your W#

User PIN: mmddyy 
• Date of birth as digits
• Ex: If I was born on February 2, 1998, my PIN is 020298

1A) FOR NEW USERS

User ID: W#
User PIN: The PIN you created 
• If you do not know your PIN, please click “forgot PIN,” or 

else you will be kicked out of your account .

1B) FOR RETURNING USERS

1: Logging into CLASS-Web



2) Select “Student 
Services”



3) Select 
“Registration“



4) Select 
“Add/Drop or 
Withdraw from 
classes“



5) Select the term that you want to enroll in.



Adding the Course

1) Input Course Registration Number (CRN) 
• Select one of the boxes under “CRN.” 
• Input the CRN Code for the course.

⚬ CRN Code:

Dropping a course

2) Confirm enrollment 
• Confirm that your course should show 

up on your “Current Schedule” as “Web 
Registered” like above.

• You are now enrolled in the course.

1) Select drop down under Action 
• Select NGR Web Drop or Drop with a “W/”
• NGR Web Drop means No Grade on 

Record (NGR). This means you web 
dropped before the NGR drop date and 
the course will not be on your final 
transcript. 

Adding or Dropping a Course



Thank you!
• Presentation provided by the dual enrollment program at 

Chabot. Free for all our partners to use or edit. 
• Questions please email: Mito@chabotcollege.edu

mailto:Mito@chabotcollege.edu
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