Minutes for FIG meeting on 2/9/10
Submitted by Linnea Wahamaki

In Attendance: Ramon Parada, Sandra Genera, Kent Uchiyama, Linnea Wahamaki
Building 400; Room 451L; 12:00-12:50 pm
Distribution of surveys

Here’s how we agreed to have the surveys distributed: 

· Bowman Elementary - Ramon
· Burbank Elementary - Ramon
· Lorin Eden Elementary - Sandra
· Palma Ceia Elementary - Sandra
· Stonebrae Elementary - Sandra
· Ochoa M.S - Kent
· Bret Harte M.S. - Ramon
· Winton M.S. - Sandra
· ML King M.S. - Sandra
· Cesar Chavez M.S. - Ramon
· Hayward Adult School – Ramon

Linnea will pick up the surveys from Reprographics and package them in bundles along with a cover letter for each school. She will put the name of the person responsible for distributing them along with the school name on the packet. She will put them in a box in the Language Arts workroom for pick up on Wednesday 2/10.

We’re shooting to pick up the completed surveys on 2/25/10. Each person who dropped the surveys off, will pick them up. Leave them with either Debra, Kent, or Linnea.

Action Items:
· Ramon and Kent will both contact Lety about the names of the contact persons at each school.
· Linnea will get surveys copied at Reprographics for distribution to our Chabot ESL classes.
· Linnea will find out how to Fedex the surveys to WestEd.
· Kent will draft a letter explaining to our ESL faculty how to distribute the surveys.
· Linnea will email Jennifer Lange all the minutes and documents that still need to be posted on the FIG website through Chabot.
Next Meetings: 
· 2/23/10 at 12:00 in room 451L. We’ll start reviewing the online research we’ve done about the ESL programs.  
· 3/2/10 at 12:00 in room 451L. We’ll continue with our online research discussion, program needs, and standards we’re looking for.
· Please bring your calendar so that we can schedule future meetings.
