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LEARNING PRINCIPLES FOR EFFECTIVE TIME SCHEDULING
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Study at a regular time and in a regular place. Establishing habits of study is
extremely important. Knowing when you are going to study, and where, saves
a ot of time in making decisions about studying. Locate a study place which
is comfortable for you and has few distractions (i.e., friends, noise).

Your periods of maximum alertness. Some peopie are more efficient in the
mornings and others in the evenings or late at night. Find out when you are
really effective and plan to do your studying then, if it is possible. Utilize those
periods of productivity for just that - being productive.

Limit your blocks of study time to no more than two hours on any one course
at one time. After one-and-one-haif to two hours of study you begin to tire

rapidly and your ability to concentrate decreases rapidly. Taking a break and

then switching to studying some other course will provide the change
necessary to keep up your efficiency.

Set specific goais for each study unit. When you fill in your schedule, actually
write in what you are going to accomplish during the study period (i.e., don’t

just write "do math homework” - put "math homework prob/ems 10-20," be
that specific).

Plan enough time in studying to do justice to each subject. Maost college
cilasses are planned to require about three hours work per week per credit in the
course. By muitiplying your credit load by three, you can get a good idea of the
time you shouid provide for studying. Of course, if you are a slow reader, or

have other study deficiencies, you may need to plan more time in order to meet
the competition of college classes.

Study as soon as possible after your lecture class. One hour spent soon after’

class will do as much good in developing an understanding of materiais as
several hours a few days later. Check over lecture notes while they are still

fresh in your mind. Start assignments while your memory of the assignment
is still accurate.

Provide for spaced review. That is, regular weekly period when you will review
the work in each of your courses and be sure you are up-to-date. This review
should be cumulative, covering briefly ail the work done thus far in the quarter.

Plan a schedule of balanced activities. College life has many aspects which are
very important to success.

Utilize odd hours during the day for studying. The scattered one- or two-hour
free periods between classes are easily wasted. Planning and establishing
habits of using them for studying for the class just finished will resuit in free
time for recreation or.activities at other times:in the week.,

Trade time - Don‘t steal it. When unexpected events arise that take up time
you had planned to study, decide immediately where you can find the time to
make up the study missed and adjust your schedule for that week.
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SCHEDULING YOUR TIME WELL

Y. How can a schedule help?

a.

A schedule saves time.

(1) It keeps you from wasting ume.

(2) It allows you to put enough time on cach subject.
(3) It makes every hour count.

A schedule belps you to settle down 1o work more quickly.

(1) It increases concentration.

(2) -~ It increases reading and study effidency.

(3) It allows you to put more time on hard subjects and less time on easy subjects.
(4) It helps you to distribute your study time properly for increased learning,

(5) It prevents camming.

2. How do I make out a schedule?

a.
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Attached is a simple schedule for & college student.

(1) Note that he prepares for a class which is mostly reatation just before the class.
@ He will be able to reare well.

() He allows more time than the hour before class.

(2)  Note that he reviews his lecrure notes right after a dass which | is mostly lc.cru:t
(@)  He can climinatc unimportant jorungs.

()  The freshness of the lecture in the student’s mind will govern the quality
of his notes.

© He can reorganize his notes as they are more legible and better arrangcd for
future study.

Attached are two blank copies for practice in serting up your own schedule.
(1)  Evaluate your own abilities carefully so thar you allow enough time to master cach
¥ subject.
(2) Most students tend to overrate their ability, their speed of reading and
intelligence.
(3)  Be realistic and allow cnough time for cating, slecping and recreation.

Try ous your schedule for onc week.

(1)  Keep an accurate record of what you actually did with your time.

(2)  Be critical of time spent "having coffec” for 5 minutes that wastes 45 minutes.
(3)  Be honest with yoursclf in keeping track of the time really spent studying.

Make our a new schedule, rrrisingz'rwﬁtmﬁty
(1)  Note the amount of time:you can save.
(2)  Eliminarc wastc and your schcdu.tc will serve you well. .
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2.

(Over for example of Note Taking)

AN ACTIVE METHOD FOR NOTE TAKING

Prepare yourself for reading material in the textbook before it is covered in lecrure.

Use only one side of loose leaf notcbook paper.

Take notes in 2 manner most comfortable for you. Listen carefully to the lecrure,

picking out the important points and note oniy those. Do not attempt to write

down cvery word.

Use abbreviations or shortcuts that will help you to get the information down easily.

Write down main ideas in as few words as possible. .Indent supportve details:
Main idea -
- Supportive detail
- Supportive detail

Skip lines to show changes of ideas. The greater the change, the greater the space.

Write down ideas in words that you understand. Do not use the teacher’s words
uniess they have meaning for you, or are technical terms. It is most important that
you write notes so that they are meaningful to you for studying.

After you finish taking notes, go back over your notes, reading and dedding what are -
the major points. Highlight key words and phrases. Do this right after taking notes
or someume that same day, while the information is sall fresh in your mind. This
will prove invaluable when it is time to study your notes for testng.




Gladiatorial Games

Origin
-Enterrainment at noble feasts
-Human sacrifices at funerais

Popularity .
-10,000 games in one day

-Duration of games to 500 A.D.

Partapants
Criminal
-War apuves
Christi
-Women and children
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