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LEARNING PRINCIPLES FOR EFFECTl\IE'TlME SCHEDUUNG

1. Study at a regular time and in a regularplace. establishing habits of study is
extremely important. Knowing when you are going to stUdy, and where, saves
a lot of time in making deCisions about studying. Locate a study place which
is comfonable for you and has few distractions <i.e., friends, noise).

2. Yourperiods of maximum alenness. Some people are more efficiem in the
momings and others in the evenings or late at night. Find OUtwhen you are
reallyeffective and plan to do your studying then, if it is possible. Utilizethose
periods of productivity for just that -being productive.

3. Limit your blocks of study time to no more than two hours on anyone course
at one time. After one-and-one-half to two hours of study you begin to tire
rapidly and your ability to concentrate decreases rapidly. Taking a break and
then switching to studying some other course will provide the change
necessary to keep up your efficiency.

4. Set specific goals for each study unit. When you fill in your schedule, actually
write in what you are going to accomplish during the study period (i.e., don't
just write -do math homework- -put -math homework problems 10-20,- be
that specific).

5. Plan enough time in studying to do justice to each subject. MOStcollege
classes are planned to require about three hours work per week per credit in the
course. Bymultiplyingyour credit loadby three, you can get a good idea of the
time you should provide for studying. Of course, if you are a slow reader, or
have other study deficiencies, you mayneed to plan more time in order to meet
.the competition of college classes.

6. .Study as soon as possible after your lecture class. One hour spem soon after'
class will do as much good in developing an understanding of materials as
several hours a few days later. Check over lecture notes while they are still

_ fresh in your mind. Stan assignments while your memory of the assignment
is still accurate. . .

7. Providefor spaced review. That is, regularweeldy period when you willreview
the work in each of your courses and be sure you are up-to-date. This review
should be cumulative, covering brieflyallthe work done thus far in the quarter.

8. Plana schedule of balanced activities. Collegelifehas many aspects which are
very imponant .to success.

9. Utilizeodd hours during the day for studying. The scattered one- or tWo-hour
free perio~ between classes are easily wasted. Planning and eStablishing
habits of.using then:11or'studYing.for the class just finished will result in free
time for recreation or.activitie$ at other times::'in~he week... . . . ~ . .

10. Tradetime - Don't steal it. When unexpectedevents arise that take up time
you had planned to StUdy. decide immediately where you can find the time to
make up the StUdy missed and adiust your schedule for that week.
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1. How can a schedule help?

~. .A.schedulesam time.
(1) It keeps you from wasting time.
(2) It allows you to put enough time on each subject.
(3) It makes aery hour count.

b. .A.schedulehelpsyou tDsade dmm to 1Rri 11Ilnquielzly.
(1) It inacascs concentration.
(2) , It inacascs ~ning and stUdy efficiency.
(3) It allows you to put more time on hard subjeas and lesstime on easy subjeas.
(4) It helps you to distribute your stUdytime properly for increased lc:mUng.
(S} It prevents ~min2:.

2. How do I make out a schedule?

~. A.tt1I&hedis II simple scheduJefur If,coJ/eeemuimt.
(1) 'Note that he prepares for a class which is mOStly recitation JUSt before the class.

(a) He will be able to recite wdl. "

(b) He allowsmore time than the hour before class. .
(2) Note that he reviewshis leaurc notes right aim: a classwhich is mostly leaure.

(a) He can eliminate unimponant jo~. .
(b) The freshnessof the 1caurc in the stUdent's mind will govern the quality

of his notes.
(c:) He can reorgarti7,Chis notes as they are more legibleand better arranged for

future StUdy.

b. Amzd1edan tJI1Dblankcopiesfur pnzaia in sating up your mm schedule.
(1) Evaluateyour own abilitiescarcfullyso that you allow enough time to master each

~~. '

(2) MOSt stUdents tend to overrate their ability, their speed of ~ning' and
intcl1iga1ce.

(3) Be realisticand allow enough time for eating, sleeping and ~acation.

c. Tryuu.tyour scheduJefor onewrek.
(1) Keep an accurate record of what you aaually did with your time.
(2) Be aitica1 of ~ spent llhavingmffcell .for 5.minutes that wastes 4S minutes.
(3) Be honest with yourself in keeping traek of the time rally spent stUdying.

~ out R neJPsched.ule,rmsing ir tofit reaJiry.
(1) Note the amoUJtt,'eftime'you, can save. ,
(2) . ,~im'in2rc wastc and your sch~ult will s~, you wcll. .

d. .
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AN ACrIVE METHOD FOR. NOTE TAKING

1. Prepare yow:sc1ffor reading material in the tc:nbook before it is covered in 1c:cmrc.

2. Use only one side of loose leafnotebook p'aper.

3. Take notes in a ~nner mOStcomfortable for you. Listen c.ardu1lyto the 1c:cmre,
.piGci.ngOUtthe important pointS and note only those. Do not attCmpt to write
down every word.

4. Use abbreviations or shortcutS that will help you to get the information. down easily.

5. Write down main ideas in as few words as possible. .Indent supportive d~jl~:
Main idea -

-Supportivedetail
- Supportive detail

6. Skip lines to show changes of ideas. The grearer the rn~nu, the greater the space. .

7. W~e down idc3sin words that you understand. Do not use the teacher's words
un1~ they have rn~n;ng for you, or are technical temu. It is mOStimportant that
you write notcs so that they are mC2ningfUlto you for StUdying. .

8. After you finish takingnotcs.,go back over your notes, ~ning and d~cidingwhat arc .

the_major pointS. FigJ1HgJ1tkey words and phrases. Do this right after taking notes .
or sometime that same:day, while the information is still fresh in your mind. 11Us'
will prove invaluablewhen it is rime to smdy your notes for testing.

. . -
(Overfor cx:unplcof Note T~ '.,.

~

J



-. .

-' ...

Gladiatorial Games

Origin
-Butcrr.-inmcnt at noble fc3sts
-Human umna:s at fImcra1s

Popubrity
-10,000. g;m'C$in one day
-Duration of g;a"'~ to 500 A.D.

Participants
-('.rim;nm
-War ~bYC$
-Christims
-Women and ~hi1drcn

Tplin;ng--Byrich nobles
-By professional dcalczs
-By~ State.-

Loc:a.tion
-Cira1Scs
-Graves
-Fomu1
-Amphithcatcn

Bcwuds
-Money
-Fame
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